
Regular Meeting

12/14/2023 06:00 PM
District Office - Board Room

500 N. Walnut Street
La Habra, CA 90631



AGENDA

AGENDA
5:00 p.m. - Closed Session

6:00 p.m. - Call to Order/Regular Meeting
(Meetings are recorded for use in official minutes)

 
PUBLIC COMMENTS: 
Members of the audience may address the Board of Educa.on on agenda items during considera.on of
that item and items not on the agenda that are within the Board’s subject ma2er jurisdic.on. Speaking
.me is limited to three (3) minutes per speaker with a maximum of twenty (20) minutes per topic.
Persons wishing to address the Board should complete and submit a Presenta.on Card, available on the
table near the hallway door. The Presenta.on Card must be completed and given to the Secretary prior
to the mee.ng. Ma2ers not on the agenda may neither be acted upon nor discussed by the Board, but
will be researched and responded to in any one of the following ways: 1) by telephone a:er research; 2)
by mail after research; or 3) at a subsequent Board meeting as an agenda item.

MEETING CONDUCT: 
Board Policy 1313: Civility
The Governing Board encourages all district employees to treat parents/guardians and other members of the
public with respect and expect the same in return. The District is commi2ed to maintaining orderly educa.onal
and administra.ve processes in keeping schools and administra.ve offices free from disrup.ons and
preventing unauthorized persons from entering school/district grounds or facilities.

The Board promotes mutual respect, civility and orderly conduct between and among District
employees, parents and the public. It is not intended to deprive any person of his/her right to freedom
of expression, but only to maintain, to the extent possible and reasonable, a safe, harassment-free
workplace for students and staff. The District encourages posi.ve communica.on and discourages
volatile, hostile or aggressive actions. The District seeks public cooperation with this endeavor.

Any individual who disrupts or threatens to disrupt school/office operations; threatens the health and safety of
students or staff; willfully causes property damage; uses loud and/or offensive language which could provoke a
violent reac.on; or who has otherwise established a con.nued pa2ern of unauthorized entry on school district
property, will be directed to leave the school or school district property promptly by the Superintendent or
designee.
 
ACCOMMODATIONS:
Any individual with a disability who requires reasonable accommoda.on in order to par.cipate in a Board
mee.ng may request assistance by contac.ng the Superintendent's Office at 562-690-2300 or
accommodations@lahabraschools.org at least 48 hours prior to the meeting. 

TOBACCO-FREE:
The La Habra City School District is a tobacco-free district. Tobacco use is prohibited on district property at all
times.
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1. Call to Order

2. Adjourn to Closed Session

3. Closed Session

a. Public Employee Discipline/Dismissal/Release/Personnel Matters [Government Code
Sections 54954.5 (d), 54957]

b. Conference Labor Negotiators District Representatives: Dr. Mario Carlos, Superintendent,
Employee Organization(s): California School Employees Association (CSEA), Chapter
#135/La Habra Education Association (LHEA) [Government Code Sections 54954.5 (f),
54957.6]

4. Second Call to Order

a. Welcome

b. Pledge of Allegiance

5. Report from Closed Session

6. Action Item: Adoption of Agenda
 

Motion__________                    Second__________                   Board Action__________  

7. Annual Organizational Meeting 

a. Nomination of Board Members

1. Action Item: Nomination for Board President

2. Action Item: Nomination for Board Clerk/Vice President

3. Action Item: Appointment of Superintendent as Board Secretary

b. Action Item: Designate Board Committee Representatives 

c. Action Item: Approval of 2024 Board Meeting Dates 

d. Action Item: Adjourn to Regular Meeting

8. Action Item: Approval of Minutes of November 9, 2023
 

Motion__________                    Second__________                   Board Action__________  

9. Correspondence: Clerk of the Board

10. Public Interest

a. Visual and Performing Arts (VAPA) Performance
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b. El Cerrito Holiday Performance

c. Retiree Recognition

11. Public Comment
 Members of the audience may address the Board of Educa�on on agenda items during

considera�on of that item and items not on the agenda that are within the Board’s subject ma�er
jurisdic�on. Speaking �me is limited to three (3) minutes per speaker with a maximum of twenty
(20) minutes per topic. Persons wishing to address the Board should complete and submit a
Presenta�on Card, available on the table near the hallway door. The Presenta�on Card must be
completed and given to the Secretary prior to the meeting. Matters not on the agenda may neither
be acted upon nor discussed by the Board, but will be researched and responded to in any one of
the following ways: 1) by telephone a-er research; 2) by mail a-er research; or 3) at a subsequent
Board meeting as an agenda item.

12. Action Items: CONSENT CALENDAR
 

Motion__________                    Second__________                   Board Action__________  

a. EDUCATIONAL SERVICES

1. Contract Reports - Education Services/Special Education 

2. Staff Development 

3. University Agreements 

4. Memberships 

b. BUSINESS SERVICES

1. Contract Reports - Business Services 

2. Expenditures Report 

3. Field Contracts 

4. Surplus 

c. PERSONNEL SERVICES

1. Separations 

2. New Hires 

3. Change of Status 

13. GENERAL MATTERS

a. Action Item: Second Reading of the New/Revised Board Policies 
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Trustees are recommended to approve the second reading of new/revised Board Policies
per California School Board AssociaCon recommendaCon for: Board Policy 0520.1 -
Comprehensive and Targeted School Improvement, Board Policy 1312.3 – Uniform
Complaint Procedures, Board Policy 1313 - Civility,  Board Policy 4040 Employee Use of
Technology, Board Policy 4218 - Dismissal/Suspension/Disciplinary AcCon, Board Policy
5131.8 - Mobile CommunicaCon Devices, Board Policy 6145.3 -
NondiscriminaCon/Harassment, and Board Policy 6162.51 - State Academic Achievement
Tests. 

Motion__________                    Second__________                   Board Action__________  

b. Action Item: Approve the 2024-2025 School Year Calendars 
 

Trustees are recommended to approve the 2024-2025 School Year Calendars.

Motion__________                    Second__________                   Board Action__________  

14. INSTRUCTION AND PERSONNEL

a. Information Item: Selection of 6th-8th Grade Science Materials 

15. BUSINESS MATTERS

a. Information Item: Presentation by Measure "O" Citizens Bond Oversight Committee
(CBOC) on 2023 Activities 

 
Per SecCon 3.2 of the Bylaws of the CBOC for Measure “O”, the CBOC shall present to
the Trustees an Annual Report which summarizes the CBOC’s proceedings and acCviCes
for the preceding year (2023).

b. Action Item: First Interim Report 
 

Trustees are requested to approve the First Interim Report.

Motion__________                    Second__________                   Board Action__________  

c. Action Item: Approve Range Increase for Nutrition Services 
 

Trustees are recommended to approve the Range Increase for Nutrition Services. 

Motion__________                    Second__________                   Board Action__________  
 

16. Board/Superintendent Comments

17. Adjournment
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Motion__________                    Second__________                   Board Action__________  

18. NEXT BOARD MEETING
 The next regular meeting of the Board of Education is scheduled for January 11, 2024 at

6:00 p.m., at the District Education Board Room, 500 N. Walnut Street, La Habra, California.
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1. Call to Order
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2. Adjourn to Closed Session
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3. Closed Session
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3. a. Public Employee Discipline/Dismissal/Release/Personnel Matters [Government Code Sections
54954.5 (d), 54957]
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3. b. Conference Labor Negotiators District Representatives: Dr. Mario Carlos, Superintendent,
Employee Organization(s): California School Employees Association (CSEA), Chapter #135/La Habra
Education Association (LHEA) [Government Code Sections 54954.5 (f), 54957.6]
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4. Second Call to Order
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4. a. Welcome
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4. b. Pledge of Allegiance
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5. Report from Closed Session
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Recommended Action

Motion__________                    Second__________                   Board Action__________  

6. Action Item: Adoption of Agenda

Regular Meeting
12/14/2023 - 06:00 PM



Supporting Documents

 Organization Meeting

7. Annual Organizational Meeting 
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LA HABRA CITY SCHOOL DISTRICT – BOARD OF EDUCATION MEETING 

DECEMBER 14, 2023 

 

TOPIC:                       ANNUAL ORGANIZATIONAL MEETING  

 

DESCRIPTION: Education Code Section 35143 and 72000 requires the governing 

board of each school district to hold an annual organizational 

meeting and election within the prescribed 15-day period.  

Organizational meetings in years in which no such regular election 

for governing board members is conducted shall be held during the 

same 15-day period on the calendar. 
 

Board President will conduct the Annual Organizational meeting 

as follows: 

a. Election of Officers 

1. President 

2. Clerk/Vice President 

 

b. Appointment of Secretary to the Board of Education 

RECOMMENDATION: In accordance with Board Bylaw 9100, it is recommended that the 

Board of Education hold its Annual Organizational Meeting and: 

 Elect a: 

 President 

 Clerk/Vice President 

 

 Appoint: 

 Current Superintendent as Secretary to the 

Board of Education 



7. a. Nomination of Board Members
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7. a. 1. Action Item: Nomination for Board President
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7. a. 2. Action Item: Nomination for Board Clerk/Vice President
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7. a. 3. Action Item: Appointment of Superintendent as Board Secretary
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Supporting Documents

 Commissions and Committees 2024

7. b. Action Item: Designate Board Committee Representatives 
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LA HABRA CITY SCHOOL DISTRICT

Board Representation Assignments for 2024

FOCUS AREA
2023 2024

Artifical Intelligence (AI) Representative*

Equity & Diversity Task Force Representative Adam Rogers

Emily Pruitt

LCAP Committee Representative Dr. Sue Pritchard

·         Attends LCAP meetings to provide input to the committee

Personnel Commission Representative Dr. Sue Pritchard

·         Consults with the Classified Personnel Director about classified matters, if necessary

·         Attends monthly Personnel Commission meetings

Political Action/Nominating Representative Adam Rogers

·         Part of county-wide committee to nominate candidates for school district organization

St. Jude Meeting Representative Ofelia Hanson

·          Attends 4 meetings per year at St. Jude Medical Clinic

·          Report, when applicable, to Community Outreach Board regarding District's Wellness Program

*New Committee

APPOINTMENT OF



Supporting Documents

 2024 Board Meeting Dates

7. c. Action Item: Approval of 2024 Board Meeting Dates 
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Board Meeting Schedule 
2024 Calendar Year 

  

 

All Board meetings are held in the Board Room at the District Education Center, 500 

North Walnut Street, La Habra, California.  The Board of Education meets on the second 

Thursday of each month.  Meetings are generally preceded by a Closed Session or 

Work/Study Session.  Regular session generally begins at 6:00 p.m. 
 

JANUARY JULY 

Thursday, January 11, 2024 No Meetings 

Thursday, January 25, 2024 (optional)  

  

FEBRUARY AUGUST 

Thursday, February 8, 2024 Thursday, August  8, 2024  

Thursday, February 22, 2024 (optional) Thursday, August 22, 2024 (optional) 

  

MARCH SEPTEMBER 

Thursday, March 14, 2024 Thursday, September  12, 2024 

Thursday, March 28, 2024 (optional) Thursday, September 26, 2024 (optional) 

  

APRIL OCTOBER 

Thursday, April 11, 2024 Thursday, October 10, 2024 

Thursday, April 25, 2024 (optional) Thursday, October 24, 2024 (optional) 

  

MAY NOVEMBER 

Thursday, May 9, 2024 Thursday, November 14, 2024 

Thursday, May 23, 2024 (optional) Thursday, November 28, 2024 (optional) 

  

JUNE DECEMBER 

Thursday, June 13 2024 *Thursday, December 19, 2024       

Thursday, June 27, 2024   

 

*Organizational Meeting to be held on the third Thursday of December to follow Education 

Code 35142 and 72000 requirements. 

  

Board Approved: December 14, 2023 



7. d. Action Item: Adjourn to Regular Meeting
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Recommended Action

Motion__________                    Second__________                   Board Action__________  

8. Action Item: Approval of Minutes of November 9, 2023
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9. Correspondence: Clerk of the Board
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10. Public Interest
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10. a. Visual and Performing Arts (VAPA) Performance
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10. b. El Cerrito Holiday Performance
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10. c. Retiree Recognition
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Quick Summary / Abstract

Members of the audience may address the Board of Educa�on on agenda items during considera�on of that
item and items not on the agenda that are within the Board’s subject ma�er jurisdic�on. Speaking �me is
limited to three (3) minutes per speaker with a maximum of twenty (20) minutes per topic. Persons wishing to
address the Board should complete and submit a Presenta�on Card, available on the table near the hallway
door. The Presenta�on Card must be completed and given to the Secretary prior to the mee�ng. Ma�ers not on
the agenda may neither be acted upon nor discussed by the Board, but will be researched and responded to in
any one of the following ways: 1) by telephone a-er research; 2) by mail a-er research; or 3) at a subsequent
Board meeting as an agenda item.

11. Public Comment
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Recommended Action

Motion__________                    Second__________                   Board Action__________  

12. Action Items: CONSENT CALENDAR
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12. a. EDUCATIONAL SERVICES
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Supporting Documents

 Educational Services

 Special Education

12. a. 1. Contract Reports - Education Services/Special Education 
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Supporting Documents

 Staff Development

12. a. 2. Staff Development 
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LA HABRA CITY SCHOOL DISTRICT

REQUEST FOR APPROVAL/RATIFICATION OF PROFESSIONAL DEVELOPMENT PROGRAMS

GENERAL PROGRAM LOCATION DATE OVERVIEW ATTENDEE(S) ESTIMATED             

EXPENSE

FUNDING                 

SOURCE

CA Mathematics 

Council

Palm Springs 11/3/2023 - 

11/4/2023

Dream, Dare, Do 

Teaching and 

Learning Big 

Mathematical Ideas

Laith Al-Jamie $1,115.00 Learning 

Recovery

CA Purchasers Health 

Care Coalition 

Conference

Anaheim 1/17/2024 - 

1/19/2024

To connect, 

collaborate and gain 

insight on the latest 

in healthcare 

insurance

Danelle Bautista                                

Denise Orozco

$1,455.00 Unrestricted

CA Association for 

Bilingual Education 

(CABE) Conference

Anaheim 2/21/2024 - 

2/24/2024

Annual Conference 

for multilingualism

Anna Navarro $740.00 EEBG

AERIES-CON Virtual 11/6/2023 - 

11/9/2023

Educational learning 

on AERIES platform

Anna Martinez $249.00 S&C

The Midwest Clinic Chicago 12/19/2023 - 

12/22/2023

International band 

and orchestra 

conference

Gerardo Carvajal $1,410.00 Learning 

Recovery

Planning for 

Reductions in Force

Virtual 12/5/2023 Training in pre-layoff 

planning in case of 

any future staffing 

reductions

Sheryl Tecker                            $315.00 Unrestricted

LCAP - From 

Accountability to 

Compliance

Virtual 12/12/2023 Training on LCAP Emily Flesher $275.00 Unrestricted

Triggered by the 

Prospect of AB 1699

Garden 

Grove

11/15/2023 Insights into coping 

with stressors and 

provide tools for HR 

practices

Danelle Bautista                                

Denise Orozco                       

Brenda Baez-Llamas            

Tania Chavez                                                    

$132.00 Unrestricted

Board Approved: December 14, 2023



LA HABRA CITY SCHOOL DISTRICT

REQUEST FOR APPROVAL/RATIFICATION OF PROFESSIONAL DEVELOPMENT PROGRAMS

GENERAL PROGRAM LOCATION DATE OVERVIEW ATTENDEE(S) ESTIMATED             

EXPENSE

FUNDING                 

SOURCE

CALSA FOR 24 - Focus 

on Results

San Jose 2/1/2024 - 

2/3/2024

Leadership training 

for the CA 

Association of Latino 

Administrators

Anna Navarro $1,675.00 EEBG

CABE Racial Equity 

Series

Virtual 11/28/2023 - 

12/12/2023

Virtual series on anti-

racist education

Alma Noche $205.00 Title I

Southern CA School 

Nutrition Association 

Meeting

Anaheim 12/15/2023 To support the 

nutrition well-being 

of students

Mayra Trejo                   

Cheryl Eubanks

$250.00 Unrestricted

CA School Personnel 

Commissioners 

Association 

Conference 

Monterey 3/2/2024 - 

3/6/2024

Merit Academy 

training

Danelle Bautista                   

Brenda Baez-Llamas

$3,698.00 Unrestricted

CA Association for 

Health, Physical 

Education, Recreation 

and Dance - 

Everybody Moves 

Conference

Garden 

Grove

2/1/2024 - 

2/2/2024

Physical fitness 

professional 

development for PE 

teachers

Emmanuel Mejia              

Marissa Wink                           

Idalia Solis                        

Alfonso Cisneros              

$2,100.00 S&C

Preschool GLAD 

Foundations training

Pomona 2/5/2024 - 

2/9/2024

GLAD Training Danielle Votendahl               

Amy Roe                                       

Graciela Gomez                        

$6,264.00 Title III

CA Community 

Schools Partnership 

Program Cohort 

Series

Virtual Various 

Dates 

between 

11/2/2023 

and 

1/24/2024

To learn how to write 

a well-designed grant 

proposal

Cammie Nguyen                            

Jessica Stout

$2,018.00 EEBG

IB Training Los Angeles 1/12/2024 - 

1/15/2024

Required IB Training Suena Chang                                

Carrie Kim                                  

Dana Riggs                                  

Rosa Kumar                           

$8,000.00 IB

Board Approved: December 14, 2023



Supporting Documents

 Azusa Pacific

 Whittier College 1

 Whittier College 2

12. a. 3. University Agreements 
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MEMORANDUM OF UNDERSTANDING

THIS AGREEMENT, effective as of December 15, 2023 (the “Effective Date”), entered into
by and between Azusa Pacific University, a California non-profit religious corporation, hereinafter
called the UNIVERSITY, and La Habra City School District, hereinafter called the DISTRICT:

W I T N E S S E T H

WHEREAS, the governing board of a school district may enter into agreements with a college
or university approved by the Commission on Teacher Credentialing as a teacher education institution
(Ed. Code Section 44227), to provide educational field experiences as may be called for in the
requirements of the various authorized credentials for public school service; and

WHEREAS, any such agreement may provide for the payment in money or in services for the
services rendered by the school district of an amount not to exceed the actual cost to the school district
of the services rendered; and

WHEREAS, the University operates fully-accredited educational programs for its candidates; and

WHEREAS, it is to the mutual benefit of the University and the District to make a program of
educational fieldwork experiences available to the University’s candidates at the District’s facilities.

NOW, THEREFORE, it is mutually agreed upon between the parties as follows:

TERMS AND CONDITIONS

1. Term. The term of this agreement shall commence on the Effective Date, and extend until
terminating on June 30, 2028.

2. Scope of Work.

a. “Fieldwork” as used herein and elsewhere in this agreement means active participation in
the duties and functions of teaching adapted physical education under the direct
supervision and instruction of employees of the District (a) holding valid credentials and
authorizations issued by the Commission on Teacher Credentialing, other than emergency
or intern credentials, authorizing them to serve as adapted physical education teachers in
the schools or classes in which the fieldwork is provided and (b) having completed a
minimum of three years of successful teaching experience.
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b. The District shall provide teaching experience through fieldwork in schools and classes
of the district for candidates who are assigned by the University to fieldwork in schools
or classes of the District. Such fieldwork shall be provided in such schools or classes of
the District, and under the direct supervision and instruction of such employees of the
District, as the District and the University through their duly authorized representatives
may agree upon.

c. The District may, for good cause, refuse to accept for fieldwork any candidate of the
University assigned to fieldwork in the District and upon request of the District, made for
good cause, the University shall terminate the assignment of any candidate of the
University to fieldwork in the District.

d. The University will ensure candidates who participate in fieldwork hold a Baccalaureate
degree or higher from a regionally accredited institution of higher education and have
satisfied the additional requirements of (a) passing the CBEST exam, (b) demonstrating
Subject Matter Competence, (c) meeting U.S. Constitution, (d) possessing a valid
certificate of clearance, (e) have a negative TB test within 2 years of the end date of the
fieldwork assignment, (f) passing applicable Teaching Performance Assessments, and (g)
passing core coursework in the adapted physical education added authorization program.

e. An assignment of a candidate of the University to fieldwork in schools or classes of the
District shall be, at the discretion of the University for a minimum of 35 hours for the
first University term of fieldwork, and a minimum of 35 hours for the second University
term of fieldwork. Fifty (50) percent of fieldwork hours shall be completed at preschool
and elementary school sites, and fifty percent of fieldwork shall be completed at
secondary (i.e., middle and high) school sites.

3. Insurance.

a. The District shall maintain minimum insurance coverage for Worker’s Compensation, including
Employer’s Liability, covering its employees. The University shall maintain minimum insurance
coverage for Worker’s Compensation, including Employer’s Liability, covering its employees
and candidates.

b. The District shall carry professional liability insurance coverage in the amount of
$1,000,000 per limit and $3,000,000 in the aggregate, for its employees and agents. The
University shall carry professional liability insurance coverage in the amount of $1,000,000 per
limit and $3,000,000 in the aggregate, for its employees, agents, and candidates. The District
shall maintain general liability insurance coverage in the amount of $1,000,000 per incident and
$3,000,000 in the aggregate, covering its employees and agents. The University shall maintain
general liability insurance coverage in the amount of $1,000,000 per incident and $3,000,000 in
the aggregate, covering its employees, agents, and candidates.

c. The District maintains proof of all insurance coverage and will provide said proof to the
University upon request. The University maintains proof of all insurance coverage and will
provide said proof to the District upon request.

d. Employment status and responsibility for insurance coverage: It is understood that the
University’s candidates are fulfilling specific requirements for field experiences as part of a
degree or credential program requirement, and therefore, the University’s candidates do not
thereby become employees of the District by virtue of their field experience. The
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University shall be responsible for providing insurance coverage for such candidates,
pursuant to Sections 3.a and 3.b of this agreement.

4. Confidentiality.
a. All verbal and written information exchanges, as well as proprietary information relating to

business practices, procedures or methods of the District or the project shall remain strictly
confidential and shall not be disclosed without consent of the District. The University agrees to
notify candidates that they are responsible for respecting and maintaining the confidentiality of
all information with respect to all students of the District.

b. The University and the District agree to comply with the Family Educational Rights and Privacy
Act (FERPA) of 1974, and all requirements imposed by or pursuant to regulation of the
Department of Education to the end that the rights and privacy of the students enrolled in the
District and of their parents are not violated or invaded. This assurance is given to obtain access
to individual student data for the purpose of using said data to fulfill assignments or contractual
obligations with the District. The provisions of the Family Educational Rights and Privacy Act of
1974 include, but are not limited to ensuring that (a) no identification of students or their
parent(s)/guardian(s) by persons other than representatives of the University and required
persons performing activities mandated by the California Department of Education, California
Commission on Teacher Credentialing (i.e. auditors) is permitted; (b) the individual student data
will be destroyed when no longer needed for the purpose(s) for which they were obtained; (c) no
access to individual student data shall be granted by the University to any other persons, agency,
or organization without the written consent of the pupil’s parent/guardian, except for sharing
with other persons within the District or representatives of the University, so long as those
persons have a legitimate interest in the information; (d) the District will not disclose the
candidate records of the University’s candidates except to University and District officials who
have a legitimate need for the information consistent with their official responsibilities.

5. Non-Discrimination. The University and the District agree to make no distinction among
candidates covered by this agreement on the basis of race, color, religion, national origin, gender,
age, disability, or status as a veteran.

6. Transportation of Students. Neither the University nor the District will provide transportation for
candidates between the University and the District school. Each candidate shall be responsible for
his or her transportation.

7. Scope of Authority. The District shall exercise exclusive control over the administration,
operation, maintenance and management of the District and its schools, and the University’s
candidates while they are in residence at the District. Subject thereto, the University shall exercise
control and supervision over the operation, curriculum, faculty and candidates of the University
within the prescribed framework.

8. Indemnification.

a. The University shall indemnify, save and hold harmless the District, its officers, directors, and
employees from and against all obligations, claims and liabilities of any kind under state or
federal law (including costs and attorney’s fees) that may arise out of negligent acts or omissions
of the University, and its officers, directors, candidates and employees during the course and
scope of a University candidate’s clinical training, but only in proportion to the extent of the
University’s responsibility.

b. The District shall indemnify, save and hold harmless the University, its officers, directors, and
employees from and against all obligations, claims and liabilities of any kind under state or
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federal law (including costs and attorney’s fees) that may arise out of negligent acts or omissions
of the District, and its officers, directors, or employees during the course and scope of a
University candidate’s clinical training, but only in proportion to the extent of the District’s
responsibility.

9. Termination. Notwithstanding anything herein contained to the contrary, either party may terminate
this agreement with thirty (30) days written notice to the undersigned. In the event of early
termination of this agreement, candidates who have not yet completed their K-12 Educational field
experience assignment in the District may complete their assignment at the discretion of the
University. Nothing in this agreement shall limit the right of the University, acting in its sole
discretion, to remove a candidate from the K-12 setting at any time.

10. Amendments. The provisions of this agreement may be altered, changed, or amended, by mutual
written consent of the parties hereto.

11. Execution. This agreement may be executed in one or more counterparts, all of which shall
constitute one and the same document. Counterparts may be exchanged by facsimile or email. Each
counterpart, whether an original signature or a facsimile copy, shall be deemed an original as against
any Party who signed.

The following signatures hereby indicate approval of this agreement:

Azusa Pacific University La Habra City School District

By: By:

Name: Marjorie Graham-Howard Name:

Title: Interim Dean
School of Behavioral and Applied
Sciences

Title:

Date: Date:

Address: Azusa Pacific University
901 E. Alosta Avenue, P.O. Box 7000
Azusa, CA 91702

Address:
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1 

 

 
 

Whittier College  

 

STUDENT TEACHING AGREEMENT 

 

 

This agreement is made and entered into this 13th day of November by and between Whittier College, 

hereinafter called "the College" and the La Habra City School District, hereinafter called "the District." 

 

WHEREAS, pursuant to the provisions of Section 11006 of the Education Code, the governing board of 

any District is authorized to enter into agreements with a State college, the University of California or any 

other university or college to provide teaching experience through practice teaching to students enrolled 

in teacher training curriculum of such institutions; and 

 

WHEREAS, any such agreement may provide for the payment in money or in services for the services 

rendered by the District of an amount not to exceed the actual cost to the District of the services rendered 

by the District; 
 

NOW THEREFORE, it is mutually agreed between the parties hereto as follows: 

                   

             

 1. A.  The District shall provide teaching experience through student teaching in schools and 

classes of the District during the period of Fall 2024 through Spring 2026, hereafter 

referred to as the “School Year” for not to exceed the number of students of the College 

possessing a valid Certificate of Clearance and assigned by the College to student teaching 

in schools or classes of the District.  Such student teaching shall be provided in such 

schools or classes of the District, and under the direct supervision and instruction of such 

employees of the District, as the District and the College through their duly authorized 

representatives may agree upon. 

 

  B. The District may refuse to accept for student teaching any student of the College assigned 

to student teaching in the District; and upon request of the District, the College shall 

terminate the assignment of any student of the College to student teaching in the District. 
 

       C.   "Student Teaching" as used herein and elsewhere in this agreement means active 

participation in the duties and functions of classroom teaching under the direct supervision 

and instruction of tenured employees of the District holding valid diplomas or credentials, 

issued by the State Board of Education, other than emergency or provisional credentials, 

authorizing them to serve as classroom teachers in the schools or classes in which the 

student teaching is provided.  The classroom teacher will be referred to hereinafter as a 

“Master Teacher.” 

 

  2. A. The College will pay the Master Teacher directly for services required to be performed by 

the Master Teacher under this agreement at the rate of $500 per semester. The amount will 

be paid directly to the teacher. 
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  B. “Semester of student teaching" as used herein and elsewhere in this agreement equals a                  

minimum of four (4) hours of student teaching five (5) days each week for the sixteen 

week period.  The student teacher should be on campus and follow the schedule of the 

master teacher. The number of student teachers assigned to the District shall not be more 

than the number agreed to by the district. 

 

  C. The number of units of student teaching to be provided for each student of the college 

assigned to student teaching under this agreement shall be determined by the college. 

 

 3. A. An assignment of a student of the College to student teaching in schools or classes of the 

District shall be, at the discretion of the College, for approximately sixteen (16) weeks or 2 

– 8 week assignments.  

  

  B. In the event the assignment of a student of the College to student teaching is terminated by 

the College for any reason, except when termination is requested by the District without     

   reasonable cause, the Master Teacher shall receive payment on account of such student as 

though there had been no termination of the assignment. 

 

4. Students assigned by the College to student teaching in schools or classes of the District 

shall not be covered by the Worker's Compensation insurance policy provided by the 

district. 

 

5. The College, agrees to defend, indemnify and hold harmless the District, its Board of 

Trustees, officers, agents, and employees individually and collectively from and against all 

costs, losses, claims, demands, suits, actions, payments and judgments, including legal and 

attorney fees, which may arise from personal or bodily injuries, property damage or 

otherwise, occasioned by participation in student teaching activities where said claim arises 

from the negligence or willful misconduct of the College. 

 

6. The District, agrees to defend, indemnify and hold harmless the College, its Board of 

Trustees, officers, agents, and employees individually and collectively from and against all 

costs, losses, claims, demands, suits, actions, payments and judgments, including legal and 

attorney fees, which may arise from personal or bodily injuries, property damage or 

otherwise, occasioned by participation in the District’s student teaching program where 

said claim arises from the negligence or willful misconduct of the District. 

 

 

IN WITNESS WHEREOF, Whittier College and the Governing Board of the District have caused this 

agreement to be signed by authorized representatives in their behalf the day and year first above written. 

 

 

Honorarium to Master Teacher: The College shall pay cooperating teachers directly.    
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Whittier College           La Habra City School District  

Institution       District 

 

______________________________   ______________________________ 

sal johnston, Authorizing Signature    Authorizing Signature 

 

 

Vice President for Academic Affairs & Dean   ______________________________ 

of Faculty      Title 

Title           

 

   11/14/23     ______________________________ 

Date        Date 

 

 

 

 

 

 



STATEMENT OF AGREEMENT 

 

WHITTIER COLLEGE CANDIDATES’ 

PLACEMENT FOR STUDENT TEACHING  
for the 

PRELIMINARY LEVEL 1 TEACHING CREDENTIAL 

 
Purpose:  The California Commission on Teacher Credentialing’s Standards of Quality and Effectiveness 

for Professional Teacher Preparation Programs stipulates standards and conditions with which 

credentialing institutions must provide to be accredited for recommending candidates for Preliminary 

Level 1 Teaching Credentials.  This agreement defines and describes common standards, program 

standards, and preconditions that must be met for program approval and accreditation.  It also contains 

quality-related criteria for Whittier College candidates except those participating in jointly sponsored 

internship programs (which are also covered under a separate agreement). 

 

Professional teacher preparation programs are designed to be partnerships between institutions of higher 

education and public school districts and their schools to meet the need for well-prepared beginning 

teachers.  This agreement realizes such a partnership by specifying the respective responsibilities of 

Whittier College and of the district and its schools with respect to credential candidates’ student teaching. 

 
La Habra City School District 

(District name) 

 

agrees that all student teaching placements for Whittier College candidates that it recommends and/or 

makes will meet the following criteria. 

 

1. The placements for all Whittier candidates will be based upon the observations of the effectiveness of 

teaching-learning by appropriate district personnel,  

 

2. Placements will be located at sites where the state-adopted core curriculum is effectively implemented.   

 

3. Placements will whenever possible, while meeting other criteria described here, be in settings that 

demonstrate effective use of computer-based technology to support teaching and learning. 

 

4. Placements will provide opportunities for candidate to work with and be supervised by exemplary 

certificated teachers, each of whom who holds a valid teaching credential that authorizes his or her 

teaching assignment. 

 

5. Each master teacher or site supporter recommended or chosen to supervise Whittier College candidates 

will be one who: 

a. Knows and understands the state-adopted academic content standards and frameworks, as well as 

current educational theories and practice. 

b. Understands the developmental stages of learning to teach. 

c. Collaborates and communicates effectively with professional colleagues. 

d. Will engage in collegial supervisory practices that foster candidates’ success and promote their 

reflective practice. 

 

6. Each master teacher or site supporter recommended or chosen to supervise a Whittier College 

candidate teaching English learners (EL) will be one who holds a valid EL authorization, and/or has been 



  Placement Agreement - 2 

Revised 5/13/22 

 

approved by the district to teach EL students pending EL authorization, or provide access to teachers at 

the site who hold this authorization. 

 

The designated district and placement-site administrators have read and agree to the division of 

responsibilities described above and on the attached pages three and four will demonstrate their 

agreement by providing adequate resources to meet their responsibilities and to enable master teachers 

and/or site supervisors to meet their responsibilities. 

 

La Habra City School District        ________________________________ 

District        School  

 

__________________________________  _________________________________ 

Authorizing Signature     Authorizing Signature 

 

 

__________________________________ OR _________________________________ 

Title       Title 

 

__________________________________  _________________________________ 

Date       Date 

 

 

Whittier College 

Institution 

 
        Cean Colcord 

 

Cean Colcord 

 

Chair, Department of Education & Child Development 

Title 

11/14/23 

 

Date 
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Whittier College Responsibilities 

 

• Provide supervision, administration, and implementation of all components of candidates’ 

teacher preparation for Preliminary Level 1 Teaching Credentials.   

 

• Ensure that each candidate for daily student teaching responsibilities has obtained a valid 

Certificate of Clearance, unless the candidate has already completed the fingerprint and 

character identification process and been issued a valid document from the Commission on 

Teacher Certification.  

• Ensure that participating students shall be free from active tuberculosis and shall provide 

evidence of tuberculosis screening administered no more than one year prior to the 

assignment start date. 

• Ensure that participating students show proof of either Covid-19 vaccination or a weekly 

Covid-19 negative test result. 

• Provide organization and implementation of planning meetings, on-going course instruction 

for candidates aligned with the Whittier College Catalog curricula and requirements 

describing the Whittier College teacher-preparation program.   

 

• Negotiate in good faith with the district regarding modifications, if necessary, in student 

teaching requirements, policies, or programs.  

 

• Ensure that candidates are fully and properly oriented to student-teaching assignments, and 

that they understand the legal, ethical, and professional responsibilities of participating in 

public schools and classrooms. 

 

• Provide candidates with current knowledge and research regarding instructional strategies, 

curriculum, classroom management, and instructional technology. 

 

• Provide orientation and training for master teachers/onsite supporters (and, as requested, 

principals or district designees) in the Whittier College Department of Education and Child 

Development’s (a) performance expectations for the candidates’ teaching experience; (b) 

expectations for master teachers/onsite supporters who supervise candidates, and (c) the 

Department’s current policies, procedures, and requirements concerning candidates and their 

work, including procedures to follow when problems arise in student teaching. 

 

• Provide regular visits, observation, and feedback from a college supervisors, including 

regular written feedback to the candidate and cooperating teacher and regular examination 

and feedback on the candidate’s Whittier College Portfolio, and assist the master teacher in 

monitoring candidates’ learning and practice of the California Teaching Performance 

Expectations (TPEs).  
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District and School Responsibilities 

 

• Work collaboratively with Whittier College faculty and the Coordinator of Student Teaching 

to place and recommend placements for candidates that fulfill the conditions and criteria 

listed on the initial pages of this agreement. 

 

• Ensure the assignment of district-employed candidate supervisors that meet the conditions 

and criteria stated on the initial pages of this agreement. 

 

• Facilitate district-employed student-teaching supervisors’ attendance and participation in 

Whittier College workshops designed to orient and train master teachers/onsite supporters 

(and, as desired, other district-employed personnel.) 

 

• Communicate reservations, concerns or problems concerning Whittier College assignments, 

tasks, requirements, or policies immediately to appropriate College faculty, supervisors, 

and/or the Coordinator of Student Teaching. 

 

• Provide student teaching experiences that enable candidates to complete their assigned tasks 

and responsibilities as outlined in Whittier College materials presented by the College or 

candidate in a timely manner. 

 

• Facilitate candidate attendance and participation in the prescribed course of study (including 

the Student Teaching Seminar) at Whittier College to become qualified for the Preliminary 

Level 1 Multiple Subject or Single Subject Teaching Credential. 

 

• Provide opportunities for student teachers to plan and practice multiple strategies for 

managing and delivering instruction that were introduced and examined in program and/or 

prerequisite coursework.   

 

• Provide opportunities for student teachers to collaborate with one or more experienced 

professionals to design and deliver effective, coordinated instruction.   

 

• Provide opportunities for student teachers to attend and participate in school- and district-

sponsored meetings and professional development activities, as well as encourage 

opportunities that may arise for candidates’ interaction with parent and community 

organizations and teachers’ associations or bargaining agents.   

 

 

 

 



Supporting Documents

 Memberships

12. a. 4. Memberships 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District

Memberships

ORGANIZATION PERIOD FEES EMPLOYEE PO# ACCOUNT#

Crisis Prevention Institute 

(CPI)

2/17/24 - 2/17/25 $200.00 Helen Fernandez 

(District Trainer)

T30P0941 Unrestricted

Board Approved: December 14, 2023 



12. b. BUSINESS SERVICES

Regular Meeting
12/14/2023 - 06:00 PM



Supporting Documents

 Business Services

12. b. 1. Contract Reports - Business Services 

Regular Meeting
12/14/2023 - 06:00 PM





Supporting Documents

 Expenditures

12. b. 2. Expenditures Report 

Regular Meeting
12/14/2023 - 06:00 PM



Warrant Reports: October 25, 2023 – November 28, 2023 

 

Approve warrants numbered 30-094704 through 30-095068 for the amount of 
$2,479,034.67 as presented: 
 

0101 General fund                                  $1,970,176.96 

1212 Child Development                                     $223,678.91 

2129 Building Fd GO Bond S-2012E                                                           $151,281.77 

2525   Capital Facilities                                                                                                          $40.00 

4040   Special Reserve FD for Capital Outlay                                                       $133,857.03 

 

        TOTAL            $2,479,034.67 

 

   

 



Supporting Documents

 Field Contracts

12. b. 3. Field Contracts 

Regular Meeting
12/14/2023 - 06:00 PM







Supporting Documents

 Surplus Bus 2 & 20

12. b. 4. Surplus 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District 

  

To:  Board of Trustees 

From:  Manuel Tafoya, Supervisor Purchasing and Stores  

Date:  December 14, 2023 

CC:  Superintendent 

  

Re:  Authorization to Surplus and Permanently Dismantle La Habra City School 

District School Bus #2 and Bus #20 

Background: 

The Southern California Air Quality Management District (SCAQMD) Lower-Emission 

School Bus Replacement Incentive Program seeks to offer grant awards for replacement of pre-

2001 diesel-powered school buses.  To receive a grant award, SCAQMD requires that within 

60 days of physically receiving the new replacement bus the Grantee must ensure that its pre-

2001 model year school bus is permanently dismantled by a SCAQMD approved dismantling 

company. 

Rationale: 

The SCAQMD grant is for the replacement of two (2) pre-2001 diesel-powered school buses.  

The grant allows the District to purchase new buses without having to fund the entire cost.  The 

SCAQMD Bus Replacement Grant benefits the District by replacing a 1997 and a 1998 diesel-

powered school bus with new, cleaner engine school buses. 

Recommended Action: 

Staff recommends that the Board of Trustees find that it is in the best interest of the La Habra 

City School District, as Grantee of SCAQMD Bus Replacement Grant G22218, to designate 

School Bus #2 (VIN #1T7HT4B29W1159752) and School Bus #20 (VIN 

#1BABMB7AXVF074015) as surplus to be permanently dismantled within 60 days of 

physically receiving the new replacement buses. 

Financial Implications, if any:  

None. 
 



12. c. PERSONNEL SERVICES

Regular Meeting
12/14/2023 - 06:00 PM



Supporting Documents

 Separations

12. c. 1. Separations 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District 
 

 

To: Board of Trustees 

From: Danelle Bautista, Director of Classified Personnel/Insurance Supervisor         

Sheryl Tecker, Ed.D., Associate Superintendent of Human Resources                                                                                                   

Date: December 14, 2023 

CC: Superintendent 

Re: Separations 

 

NAME/JOB TITLE/             HIRE DATE            REASON         EFFECTIVE DATE   

SCHOOL                                    

 

ADMINISTRATION 

 

Graves Poole, Marcie   7/1/2020  Resignation  11/9/2023 

Asst Supt of Ed Services 

District Office 

 

 

CLASSIFIED 

 

Alonso, Nolen    8/28/2023  Resignation  11/15/2023 

Information Services Tech I 

District Office 

 

Gualano, June    2/07/1997  Retired   12/27/2023 

School Office Manager 

Sierra Vista 

 

Martinez, Ernie   3/10/2022  Resignation  11/08/2023 

Electrician 

District Office 

 

Magana, Jesse 9/2/2014 Placed on 39-mo Rehire List 11/27/2023 

(Evening) Custodian 

Las Positas 

 

Morelos, Denise   1/27/2020  Resignation  11/10/2023 

I A I-SE 

Walnut 

  



La Habra City School District 
 

 

CLASSIFIED (continued) 

 

Moser, Brendan   2/04/2022  Resignation  10/27/2023 

Extended Care Worker 

Sierra Vista 

 

Salcido, Phaedra   8/10/2023  Resignation  11/02/2023 

Cafeteria Worker 

Washington Middle School 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: December 14, 2023 



Supporting Documents

 New Hires

12. c. 2. New Hires 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District 

To: Board of Trustees 

From: Danelle Bautista, Director of Classified Personnel/Insurance Supervisor                       

Sheryl Tecker, Ed.D., Associate Superintendent of Human Resources                                                                                                   

Date: December 14, 2023 

CC: Superintendent 

Re: Ratification of New Employees 

 

NAME/ JOB TITLE STATUS COLUMN/STEP RATE OF PAY HIRE DATE 

SCHOOL 

 

CLASSIFIED  

 

Arrieta, Natalie Probationary Student Supervisor $16.25/hour 11/7/2023 

Student Supervisor 

Walnut 

 

Chavez De Muñoz, Lizbeth Probationary Student Supervisor $16.25/hour 10/16/2023 

Student Supervisor 

Ladera Palma 

 

**Enriquez, Erica Probationary 23-5 $25.93/hour 10/9/2023 

I A III-SE/Behavior 

Early Learning 

 

Hernandez, Michele Probationary 18-1 $18.80/hour 9/19/2023 

IA I-SE 

Las Positas 

 

Martinez, Ashley Probationary Student Supervisor $16.25/hour 11/6/2023 

Student Supervisor 

El Cerrito 

 

Munoz, Ashley Probationary 18-1 $18.80/hour 11/6/2023 

IA I-SE 

Arbolita 

 

Ordaz Herrera, Yeraldyne Probationary Student Supervisor $16.25/hour 11/16/2023 

Student Supervisor 

Las Lomas 

 

**Rico, Ruby Probationary 20-1 $19.77/hour 11/27/2023 

I A II-SE/Health & Medical 

Las Positas 

 

*Vivo, Marissa Probationary 18-1 $18.80/hour 10/2/2023 

IA I-SE 

Las Lomas 

 



La Habra City School District 
 

*Previously substitute status 

**Promoted from another position 

 

 

CONFIDENTIAL 

 

Padilla, Myra Probationary 53-2 $5,792/month 11/1/2023 

Program Budget Analyst 

District Office 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: December 14, 2023 



Supporting Documents

 Change of Status

12. c. 3. Change of Status 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District 

 

To: Board of Trustees 

From: Danelle Bautista, Director of Classified Personnel/Insurance Supervisor 

Date: December 14, 2023 

CC: Superintendent 

Re: Change of Status 

 

NAME/JOB TITLE/  CHANGE    FROM              TO              

LOCATION 

 

CLASSIFIED 

 

Botello, Anallely Hours 3.4/day 3.5/day 

Student Supervisor    

El Cerrito 

 

Breen, Emily Location Las Positas Las Lomas 

I A I-SE 

Las Lomas 

 

Caldwell, Vanessa Hours 2.5/day 3.5/day 

Student Supervisor 

El Cerrito 

 

**Chavez, Sandra Classification I A III-SE/Behavior I A I-SE 

I A I-SE 

El Cerrito 

 

Cisneros, Natalie Hours 4/day 3.5/day 

Student Supervisor 

Las Positas 

 

Daleo-DeSmith, Janet Hours 4/day 3.5/day 

Student Supervisor 

Arbolita 

 

Garcia, Daisy Hours 3.3/day 3.5/day 

Student Supervisor 

El Cerrito 

 

Garcia, Dolores Hours 3/day 3.5/day 

Student Supervisor 

El Cerrito 

 



La Habra City School District 

 

NAME/JOB TITLE/  CHANGE    FROM              TO              

LOCATION 

 

CLASSIFIED (continued) 

 

Hinh, Audrey Hours 3.5/day 5.5/day 

I A III-SE/Behavior Location El Cerrito Early Learning 

Early Learning 

 

*Hill, Dawn Location Sierra Vista Walnut 

I A I-SE Hours 4/day 3.5/day 

Walnut 

 

Reyes-Pacheco, Maria Hours 1/day 3.5/day 

Student Supervisor 

Imperial 

 

Silva, Benita Hours 3.5/day 7/day 

I A III-SE/Behavior 

Imperial 

 

 

*Employee requested transfer 

**Employee requested demotion 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: December 14, 2023 



13. GENERAL MATTERS

Regular Meeting
12/14/2023 - 06:00 PM



Recommended Action

Trustees are recommended to approve the second reading of new/revised Board Policies per California
School Board Associa�on recommenda�on for: Board Policy 0520.1 - Comprehensive and Targeted
School Improvement, Board Policy 1312.3 – Uniform Complaint Procedures, Board Policy 1313
- Civility,  Board Policy 4040 Employee Use of Technology, Board Policy 4218 -
Dismissal/Suspension/Disciplinary Ac�on, Board Policy 5131.8 - Mobile Communica�on Devices, Board
Policy 6145.3 - Nondiscrimina�on/Harassment, and Board Policy 6162.51 - State Academic
Achievement Tests. 

Motion__________                    Second__________                   Board Action__________  

Supporting Documents

 Board Policies Memo - 2nd Reading

 Policy 0520.1-Comprehensive And Targeted School Improvement

 Policy 1312.3 - Uniform Complaint Procedures

 Policy 1313 - Civility

 Policy 4040 - Employee Use Of Technology

 Policy 4218 - Dismissal Suspension Disciplinary Action

 Policy 5131.8 - Mobile Communication Devices

 Policy 5145.3 - Nondiscrimination Harassment

 Policy 6162.51-State Academic Achievement Tests

 Policy 6163.4 - Student Use Of Technology

13. a. Action Item: Second Reading of the New/Revised Board Policies 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District 

To:  Board of Trustees 

From:  Gina Cosylion, Executive Assistant to Superintendent 

Date:  December 14, 2023 

CC:  Superintendent 

  

Re:  Second Reading of Select Board Policies 

Background:  
La Habra City School District has existing policies in place, but on occasion, certain 

policies need to be updated and/or new policies need to be adopted using California 

School Board Association’s (CSBA) samples.  

 

Rationale:  
Due to changes and updates to the law, below are recommended updates and/or new 

policies for our District:  

 

REVISED POLICIES 

 

Board Policy 1312.3 – Uniform Complaint Procedures 

 

Policy updated to ensure compliance with the California Department of Education's 

(CDE) 2023-24 federal program monitoring instrument, and reflect NEW LAW (AB 

1078, 2023) which (1) clarifies when it is unlawful discrimination for the Governing 

Board to refuse to approve the use or prohibit the use of any textbook, instructional 

material, supplemental instructional material, or other curriculum for classroom 

instruction, or any book or resource in a school library, (2) provides that complaints 

alleging discrimination related to the use or prohibited use of any textbook, instructional 

material, supplemental instructional material, or other curriculum for classroom 

instruction, or any book or resource in a school library may be brought under the district's 

uniform complaint procedures or may be directly filed with the Superintendent of Public 

Instruction, as specified, and (3) requires CDE to develop, by July 1, 2025, guidance and 

public educational materials to ensure that all Californians can access information about 

educational laws and policies that safeguard the right to an accurate and inclusive 

curriculum. Policy also updated to reflect that the California Department of Fair 

Employment and Housing is now called the California Civil Rights Department. 

 

Board Policy 1313 – Civility 

 

Policy addresses the importance of civility to the effective operation of the district, 

including its role in creating a positive school climate and enabling a focus on student 

well-being, learning, and achievement. Policy includes First Amendment free speech 

considerations, behavior that constitutes civil behavior, practices that promote civil 

behavior, and authorization to educate or provide information to students, staff, 

parents/guardians, and community members to assist in the recognition, development, 



and demonstration of civil behavior. Policy also includes material regarding behavior that 

is disruptive, hinders the orderly conduct of district operations or programs, or creates an 

unsafe learning or working environment, as well as the prohibition of, and consequences 

for, behavior which is discriminatory, harassing, or intimidating, including sexual 

harassment, bullying, and/or hate violence.   

 

Policy 4040 – Employee Use of Technology 

 

Update our current policy in conjunction with the Responsibility Use Policy (RUP) for 

employees.  

 

Board Policy 5145.3 – Nondiscrimination/Harassment  

 

Policy updated to reflect NEW LAW (AB 1078, 2023) which (1) requires that the 

district's policy prohibiting discrimination, harassment, intimidation, and bullying include 

a statement that the policy applies to all acts of the Governing Board and the 

Superintendent in enacting policies and procedures that govern the district, and (2) 

clarifies when it is unlawful discrimination for the Board to refuse to approve the use or 

prohibit the use of any textbook, instructional material, supplemental instructional 

material, or other curriculum for classroom instruction, or any book or resource in a 

school library. Policy also updated to provide that all allegations of unlawful 

discrimination in district programs and activities shall be brought, investigated, and 

resolved in accordance with the district's uniform complaint procedures. Additionally, 

policy updated to reflect NEW U.S. DEPARTMENT OF EDUCATION OFFICE FOR 

CIVIL RIGHTS GUIDANCE documents which (1) state that a district may not separate 

students based on race, but may include group discussions or activities that focus on race 

as part of the curriculum, courses, or programs so long as access or participation is not 

permitted or limited based on race, (2) provide that a school-sponsored program with 

emphasis on race, such as a student club, that is open to all students, typically would not 

violate Title VI solely because of its race-related theme, and (3) address discrimination in 

the use of discipline based on disability, race, and gender expression. 

 

Board Policy 6162.51 – State Academic Achievement Test 

 

As required by law and in accordance with Board policy and Administrative regulation.  

 

Board Policy 6163.4 – Student Use of Technology 

 

Update our current policy in conjunction with the Responsibility Use Policy (RUP) for 

students.   

 

NEW POLICIES 

 

BP 0520.1 - Comprehensive and Targeted Support and Improvement 

 

Policy addresses the state's accountability system, developed in response to federal Title I 

requirements, to provide interventions to schools identified by CDE for CSI, TSI, or 



ATSI. Policy includes criteria for the identification of schools, requirements for a school 

improvement plan, and actions to be taken if implementation of the school plan is 

unsuccessful after a specified period of years.   

 

Board Policy 4218 - Dismissal/Suspension/Disciplinary Action 

 

Policy updated to reflect NEW LAW (AB 2413, 2022) which prohibits a district from 

suspending, demoting, or dismissing a permanent classified employee who timely 

requests a hearing pending the outcome of that hearing. 

 

BP 5131.8 - Mobile Communication Devices 

 

Policy reflects NEW LAW (AB 272) which authorizes boards to limit or prohibit student 

use of smartphones while at school or while under the supervision and control of a 

district employee, except under specified circumstances (i.e., in an emergency, with 

permission of teacher or administrator, when directed by student's health care provider, 

when required by student's individualized education program).  Policy also addresses 

reasonable search of students' mobile communication devices, employees' authority to 

confiscate a device, and discipline for off-campus use of a mobile communication device 

which poses a threat of danger to the safety of students, staff, or district property or 

substantially disrupts school activities. 

 

Recommended Action:  
Recommend the Board of Trustees approve the second and final reading of the new/updated 

Board Policies.  

 

Financial Implication, if any: 

None. 

 



Board Policy Manual 
La Habra City School District 

 

The Governing Board recognizes that schools demonstrating the lowest performance on state indicators of student 
achievement need to develop and implement a comprehensive approach to school improvement in order to improve 
student learning. The Board shall provide all necessary support and assistance to any such high-priority school to help 
ensure a quality education for all students. 

(cf. 0400 - Comprehensive Plans) (cf. 0500 - Accountability) 

(cf. 9000 - Role of the Board) 

Whenever the Superintendent of Public Instruction (SPI) invites any district school to participate in the High Priority 
Schools Grant Program, the Board shall hold a public hearing at a regularly scheduled meeting to discuss whether or 
not to apply for participation and how to address the needs of the school and its students. If it is determined that the 
school will not accept the invitation to participate, the Board shall hold a public hearing at a regularly scheduled 
meeting to discuss the reasons and rationale for the decision and to explain how the district intends to address the needs 
of the school and its students. Neither of these discussions shall be placed on the consent calendar. (Education Code 
52055.615) 

(cf. 9322 - Agenda/Meeting Materials) 

When the Board holds any public hearing required for this program, written notice shall be sent to representative parent 
organizations, including the parent-teacher association, parent-teacher clubs, and school site councils, and may be sent 
directly to parents/guardians in accordance with Education Code 48985. Notice also shall be sent to all local major 
media outlets, the local mayor, all members of the city council, all members of the county board of supervisors, the 
county superintendent of schools, and the county board of education. (Education Code 52055.615) 

The Board shall, at a regularly scheduled meeting, approve an action plan for each participating school and certify that 
it contains all the essential components specified in Education Code 52055.625. (Education Code 52055.630) 

(cf. 9322 - Agenda/Meeting Materials) 

In reviewing the proposed school action plan, the Board shall consider, at a minimum, the resources necessary to 
implement the plan, implications for the district's collective bargaining agreements, alignment of the action plan with 
the Title I local educational agency plan and/or other improvement plans, and the extent to which strategies in the plan 
are focused on areas of greatest need as identified through achievement data, self-assessments, and other district 
reports. 

(cf. 3100 - Budget) 

(cf. 4141/4241 - Collective Bargaining Agreement) 

(cf. 6171 - Title I Programs) 

The Superintendent or designee shall coordinate all school improvement efforts to provide a coherent strategy 
addressing student needs. 

(cf. 0420 - School Plans/Site Councils) 

(cf. 0520 - Intervention for Underperforming Schools) 

(cf. 0520.2 - Title I Program Improvement Schools) 

(cf. 0520.3 - Title I Program Improvement Districts) 

(cf. 0520.4 - Quality Education Investment Schools) 

(cf. 6020 - Parent Involvement) 

The Board shall closely monitor the progress of any school participating in the program. The Superintendent or 

designee shall provide the Board with regular reports on the status and results of school improvement efforts. 

       

1st Reading: 11/9/23 



As necessary, the Board may direct the school site council to review and revise the school action plan in order to raise 
student achievement. In the event that school improvement efforts do not produce adequate growth in achievement 
after two or more years of receiving program funding to implement the action plan, the Board shall cooperate with the 
SPI and the State Board of Education in the development of strategies to help the school succeed. 
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The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable 
state and federal laws and regulations governing educational programs. The Board encourages early resolution of 
complaints whenever possible. To resolve complaints which may require a more formal process, the Board adopts the 
uniform system of complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative regulation. 

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve the following complaints 

regarding the following programs and activities: 

1. Any complaint alleging district violation of applicable state or federal law or regulations governing adult education 
programs, after school education and safety programs, migrant education, career technical and technical education and 
training programs, child care and development programs, child nutrition programs, special education programs, 
consolidated categorical aid programs, and any other district-implemented program which is listed in Education Code 
64000(a) (5 CCR 4610) 

(cf. 3553 - Free and Reduced Price Meals) (cf. 3555 - Nutrition Program Compliance) 

(cf. 5141.4 - Child Abuse Prevention and Reporting) (cf. 5148 - Child Care and Development) 

(cf. 5148.2 - Before/After School Programs) (cf. 6159 - Individualized Education Program) (cf. 6171 - Title I 

Programs) 

(cf. 6174 - Education for English Language Learners) (cf. 6175 - Migrant Education Program) 

(cf. 6178 - Career Technical Education) (cf. 6178.1 - Work-Based Learning) 

(cf. 6178.2 - Regional Occupational Center/Program) (cf. 6200 - Adult Education) 

2. Any complaint alleging the occurrence of unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying) against any student, employee, or other person participating in district programs and activities, including, 
but not limited to, those programs or activities funded directly by or that receive or benefit from any state financial 
assistance, based on the person's actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, 
national origin, ethnic group identification, age, religion, marital, pregnancy, or parental status, physical or mental 
disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or any other 
characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code 422.55, or based on 
his/her association with a person or group with one or more of these actual or perceived characteristics (5 CCR 4610) 

(cf. 0410 - Nondiscrimination in District Programs and Activities) (cf. 5145.3 - Nondiscrimination/Harassment) 

(cf. 5145.7 - Sexual Harassment) 

3. Any complaint alleging district noncompliance with the requirement to provide reasonable accommodation to a 
lactating student on school campus to express breast milk, breastfeed an infant child, or address other breastfeeding- 
related needs of the student (Education Code 222) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

4. Any complaint alleging district noncompliance with the prohibition against requiring students to pay fees, 
deposits, or other charges for participation in educational activities (5 CCR 4610) 

(cf. 3260 - Fees and Charges) 

(cf. 3320 - Claims and Actions Against the District) 

5. Any complaint alleging district noncompliance with legal requirements related to the implementation of 
the local control and accountability plan (Education Code 52075) 

Policy 1312.3: Uniform Complaint Procedures 

 

 



(cf. 0460 - Local Control and Accountability Plan) 

6. Any complaint, by or on behalf of any student who is a foster youth, alleging district noncompliance with 
any legal requirement applicable to the student regarding placement decisions, the responsibilities of the 
district's educational liaison to the student, the award of credit for coursework satisfactorily completed 
in another school or district, school transfer, or the grant of an exemption from Board-imposed graduation 
requirements (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2) 

(cf. 6173.1 - Education for Foster Youth) 

7. Any complaint, by or on behalf of a homeless student as defined in 42 USC 11434a, alleging district 
noncompliance with any requirement applicable to the student regarding the award of credit for 
coursework satisfactorily completed in another school or district or the grant of an exemption from Board-
imposed graduation requirements (Education Code 51225.1, 51225.2) 

(cf. 6173 - Education for Homeless Children) 

8. Any complaint alleging district noncompliance with the requirements of Education Code 51228.1 and 
51228.2 that prohibit the assignment of a student to a course without educational content for more than 
one week in any semester or to a course the student has previously satisfactorily completed, without meeting 
specified conditions (Education Code 51228.3) 

(cf. 6152 - Class Assignment) 

9. Any complaint alleging district noncompliance with the physical education instructional minutes 
requirement for students in elementary school (Education Code 51210, 51223) 

(cf. 6142.7 - Physical Education and Activity) 

10. Any complaint alleging retaliation against a complainant or other participant in the complaint process or 
anyone who has acted to uncover or report a violation subject to this policy 

11. Any other complaint as specified in a district policy 

 

1. Accommodations for pregnant and parenting students (Education Code 46015)  

2. Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)  

3. After School Education and Safety programs (Education Code 8482-8484.65)  

4. Agricultural career technical education (Education Code 52460-52462)  

5. Career technical and technical education and career technical and technical training programs 

(Education Code 52300-52462)  

6. Child care and development programs (Education Code 8200-8488)  

7. Compensatory education (Education Code 54400)  

8. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)  

9. Course periods without educational content (Education Code 51228.1-51228.3)  

10. Discrimination, harassment, intimidation, or bullying in district programs and activities, including 

in those programs or activities funded directly by or that receive or benefit from any state financial 

assistance, based on a person's actual or perceived characteristics of race or ethnicity, color, 

ancestry, nationality, national origin, immigration status, ethnic group identification, age, religion, 

marital status, pregnancy, parental status, physical or mental disability, medical condition, sex, 

sexual orientation, gender, gender identity, gender expression, or genetic information, or any other 

characteristic identified in Education Code 200 or 220, Government Code 11135, or Penal Code 

422.55, or based on the person's association with a person or group with one or more of these actual 

or perceived characteristics (5 CCR 4610)  

  

Discrimination includes, but is not limited to, the Board's refusal to approve the use or prohibit the 

use of any textbook, instructional material, supplemental instructional material, or other curriculum 

for classroom instruction, or any book or other resource in a school library, on the basis that it 

includes a study of the role and contributions of any individual or group consistent with the 



requirements of Education Code 51204.5 and 60040, unless such study would violate Education 

Code 51501 or 60044. A complaint alleging such unlawful discrimination may, in addition to or in 

lieu of being filed with the district, be directly filed with the Superintendent of Public Instruction 

(SPI). (Education Code 243)  

 

11. Educational and graduation requirements for students in foster care, students experiencing 

homelessness, students from military families, students formerly in a juvenile court school, students 

who are migratory, and students participating in a newcomer program (Education Code 48645.7, 

48853, 48853.5, 49069.5, 51225.1, 51225.2)  

12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)  

13. Local control and accountability plan (Education Code 52075)  

14. Migrant education (Education Code 54440-54445  

15. Physical education instructional minutes (Education Code 51210, 51222, 51223)  

16. Student fees (Education Code 49010-49013)  

17. Reasonable accommodations to a lactating student (Education Code 222)  

18. Regional occupational centers and programs (Education Code 52300-52334.7)  

19. School plans for student achievement as required for the consolidated application for specified 

federal and/or state categorical funding (Education Code 64001)  

20. School site councils as required for the consolidated application for specified federal and/or state 

categorical funding (Education Code 65000)  

21. State preschool programs (Education Code 8207-8225)  

22. State preschool health and safety issues in license-exempt programs (Education Code 8212)  

23. Any complaint alleging retaliation against a complainant or other participant in the complaint 

process or anyone who has acted to uncover or report a violation subject to this policy  

24. Any other state or federal educational program the SPI or designee deems appropriate  

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the 
allegations, offer a process to reach a resolution to the complaint that is acceptable to all parties. ADR 
such as mediation may be offered to resolve complaints that involve more than one student and no adult. 
However, mediation shall not be offered or used to resolve any complaint involving sexual assault or 
where there is a reasonable risk that a party to the mediation would feel compelled to participate. The 
Superintendent or designee shall ensure that the use of ADR is consistent with state and federal laws and 
regulations. 

The district shall protect all complainants from retaliation. In investigating complaints, the 
confidentiality of the parties involved shall be protected as required by law. As appropriate for any 
complaint alleging retaliation or unlawful discrimination (such as discriminatory harassment, intimidation, 
or bullying), the Superintendent or designee shall keep confidential the identity of the complainant and/or 
the subject of the complaint, and/or if he/she is the subject of the complaint if different from the different 
from the complainant, confidential when appropriate and as long as the integrity of the complaint process 
is maintained. 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) (cf. 5125 - 

Student Records) 

(cf. 9011 - Disclosure of Confidential/Privileged Information) 
When an allegation that is not subject to the UCP is included in a UCP complaint, the district shall refer the 
non-UCP allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve 
the UCP-related allegation(s) through the district's UCP. 

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge 
of current law and related requirements related to UCP, including the steps and timelines specified in this 
policy and the accompanying administrative regulation. 

(cf. 4131 - Staff Development) (cf. 4231 - Staff Development) (cf. 4331 - Staff Development) 

The Superintendent or designee shall maintain records of all UCP complaints and the investigations of those 
complaints in accordance with applicable law and district policy. each complaint and subsequent related 



actions, including steps taken during the investigation and all information required for compliance with 5 
CCR 4631 and 4633.  

(cf. 3580 - District Records) Non-UCP Complaints 

The following complaints shall not be subject to the district's UCP but shall be referred to the specified 
agency: (5 CCR 4611) investigated and resolved by the specified agency or through an alternative process: 

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social 
Services, the County Protective Services Division, and the appropriate law enforcement agency. 

2. Any complaint alleging health and safety violations by a child development program shall, for 
licensed facilities, be referred to Department of Social Services and shall, for licensing-exempt 
facilities, be referred to the appropriate Child Development regional administrator. 

3. Any complaint alleging employment discrimination shall be sent to the California Department of Fair 
Employment and Housing and the compliance officer shall notify the complainant by first class 
mail of the transfer. Any complaint alleging that a student, while in an education program or activity 
in which the district exercises substantial control over the context and respondent, was subjected to 
sexual harassment as defined in 34 CFR 106.30 shall be addressed through the federal Title IX 
complaint procedures adopted pursuant to 34 CFR 106.44-106.45, as specified in Administrative 
Regulation 5145.71 - Title IX Sexual Harassment Complaint Procedures.  

4. Any complaint alleging fraud shall be referred to the California Department of Education. 

In addition, the district's Williams Uniform Complaint Procedures, AR 1312.4, shall be used to 
investigate and resolve any complaint related to sufficiency of textbooks or instructional materials, 
emergency or urgent facilities conditions that pose a threat to the health or safety of students or 
staff, or teacher vacancies and misassignments. (Education Code 35186) 

(cf. 1312.4 - Williams Uniform Complaint Procedures) 

4. Any complaint alleging employment discrimination or harassment shall be investigated and resolved 

by the district in accordance with the procedures specified in Administrative Regulation 4030 - 

Nondiscrimination in Employment, including the right to file the complaint with the California Civil 

Rights Department.  

 

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, 

a settlement agreement related to the provision of a free appropriate public education (FAPE), failure 

or refusal to implement a due process hearing order to which the district is subject, or a physical 

safety concern that interferes with the district's provision of FAPE shall be submitted to the California 

Department of Education (CDE) in accordance with Administrative Regulation 6159.1 - Procedural 

Safeguards and Complaints for Special Education. (5 CCR 3200-3205)  

 

6. Any complaint alleging noncompliance of the district's food service program with laws regarding 

meal counting and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria 

funds and allowable expenses shall be filed with or referred to CDE in accordance with Board Policy 

3555 - Nutrition Program Compliance. (5 CCR 15580-15584)  

 

7. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the 

district's food service program shall be filed with or referred to the U.S. Department of Agriculture 

in accordance with Board Policy 3555 - Nutrition Program Compliance. (5 CCR 15582)  

 

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent 

facilities conditions that pose a threat to the health or safety of students or staff, or teacher vacancies 

and misassignments shall be investigated and resolved in accordance with Administrative Regulation 

1312.4 - Williams Uniform Complaint Procedures. (Education Code 35186)  
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The Governing Board encourages all district employees to treat parents/guardians and other members of the public 
with respect and expect the same in return. The District is committed to maintaining orderly educational and 
administrative processes in keeping schools and administrative offices free from disruptions and preventing 
unauthorized persons from entering school/district grounds or facilities. 

The Board promotes mutual respect, civility and orderly conduct between and among District employees, parents 
and the public. It is not intended to deprive any person of his/her right to freedom of expression, but only to maintain, 
to the extent possible and reasonable, a safe, harassment-free workplace for students and staff. The District 
encourages positive communication and discourages volatile, hostile or aggressive actions. The District seeks 
public cooperation with this endeavor. 

Disruptions 

1. Any individual who disrupts or threatens to disrupt school/office operations; threatens the health and safety of 
students or staff; willfully causes property damage; uses loud and/or offensive language which could provoke a 
violent reaction; or who has otherwise established a continued pattern of unauthorized entry on school district 
property, will be directed to leave the school or school district property promptly by the Superintendent or designee. 

2. If any member of the public uses obscenities or speaks in a demanding, loud, insulting and/or demeaning manner, 
the administrator or employee to whom the remarks are directed will calmly and politely admonish the speaker to 
communicate civilly. If corrective action is not taken by the abusing party, the District employee will verbally 
notify the abusing party that the meeting, conference or telephone conversation is terminated and, if the meeting 
or conference is on District premises, the offending person will be directed to leave promptly. 

3. When an individual is directed to leave under Paragraph 1 or 2 circumstances above, the Superintendent or 
designee shall inform the person that he/she will be guilty of a misdemeanor in accordance with California Education 
Code 44811 and Penal Codes 415.5 and 626.7, if he/she reenters any district facility within 30 days after being 
directed to leave, or within seven days if the person is a parent/guardian of a student attending that school. If an 
individual refuses to leave upon request or returns before the applicable period of time, the Superintendent or 
designee may notify law enforcement officials. An "Incident Report" (E 1313) should be completed for the situations 
as set forth in Paragraphs 1 and 2. 

Safety and Security 

1. The Superintendent or designee will ensure that a safety and/or crisis intervention techniques program is provided 
to raise awareness on methods to handle such situations if and when they might occur. 

2. When violence is directed against an employee or theft against property, employees shall promptly report such 
occurrence to their immediate supervisor and complete an "Incident Report" and report to law enforcement any 
attack, assault or threat made against them on school/district premises or at any school/district sponsored event. 

3. An employee whose person or property is injured or damaged by willful misconduct of a student may request 
that the District pursue legal action against the student and/or the student's parent/guardian. 

Intervention/Documentation Process 

The District recognizes that emotions may sometimes interfere with the successful completion of meeting dialogue 
with a member(s) of the public or other individuals in contact with district/school operations. To avoid further 
confrontation, it is recommended that: 

1. If an individual(s) uses obscenities or speaks in a demanding, loud, insulting, abusive and/or demeaning 
manner, calmly and politely ask the individual(s) to communicate civilly. 

2. If there is continued abusive behavior, the District employee in charge shall adjourn the meeting and reschedule 
it for a later date. 

3. If abusive behavior continues, the administrator in charge may direct the individual(s) to leave the district/school 
site/property. 

   

    

   

 

Status: ADOPTED 



4. When it is determined by a District employee(s) that a member(s) of the public is in the process of violating 
the provisions of this policy, an effort shall be made by the employee(s) to provide a written copy of this policy 
to the member(s) of the public. 

5. Upon being involved in such an incident, the employee shall immediately notify his/her supervisor and complete 
a written "Incident Report" to be forwarded to the supervisor. 

 

The Governing Board recognizes the impact that civility has on the effective operation of the district, including its 

role in creating a safe and positive school climate and enabling a focus on student well-being, learning, and 

achievement. The Board believes that each person should be treated with dignity and respect in their interactions 

within the school community.  

The Board understands that the First Amendment provides strong protection for speech. However, the Board 

expects that all speech and expression will comport with norms of civil behavior on district grounds, in district 

facilities, during district activities or events, and in the use of district electronic/digital systems and platforms. 

Civil behavior is polite, courteous, and reasonable behavior which is respectful to others and includes integrity, 

honesty, acceptance, timeliness, dependability, observance of laws and rules, and effective communication. 

The Board and district staff shall model civil behavior as an example of behavior that is expected throughout the 

district. Practices that promote civil behavior include actively listening, giving full attention to the speaker, and 

refraining from interruptions; welcoming and encouraging participation, input, and feedback through stakeholder 

engagement; promptly responding to concerns; and embracing varying and diverse viewpoints. Such practices 

may be incorporated into governance standards adopted by the Board or Superintendent and/or professional 

standards or codes of conduct for employees as specified in district policies and regulations. 

Students, staff, parents/guardians, and community members should be educated in the recognition, development, 

and demonstration of civil behavior. The Superintendent or designee may incorporate related concepts in the 

curriculum, provide staff development activities, and/or communicate this policy to the school community. 

Students, staff, parents/guardians, and community members shall not communicate or behave in a manner that 

causes disruption; hinders the orderly conduct of district operations, the educational program, or any other district 

program or activity; or creates an unsafe learning or working environment. The Superintendent or designee may 

respond to disruptive, violent, or threatening behavior in accordance with law and as specified in BP/AR 3515.2 - 

Disruptions. 

Behavior by students or staff that is discriminatory, harassing, or intimidating, including sexual harassment, 

bullying, and/or hate violence, or behavior that is in any other way unlawful, is prohibited and is subject to 

discipline in accordance with law and as specified in district policy and regulations. 
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The Governing Board recognizes that technological resources can enhance employee performance by 
offering effective tools to assist in providing a quality instructional program, facilitating 
communications with parents/guardians, students, and the community, supporting district and school 
operations, and improving access to and exchange of information. The Board expects all employees to 
learn to use the available technological resources that will assist them in the performance of their job 
responsibilities. As needed, employees shall receive professional development in the appropriate use 
of these resources. 
(cf. 0440 - District Technology Plan) 

(cf. 1113 - District and School Web Sites)   

(cf. 4032 - Reasonable Accommodation) (cf. 4131 - Staff Development) 

(cf. 4231 - Staff Development) (cf. 4331 - Staff Development) 

(cf. 6163.4 - Student Use of Technology) 

Employees shall be responsible for the appropriate use of technology and shall use the district's 
technological resources only for purposes related to their employment 

(cf. 4119.25/4219.25/4319.25 Political Activities of Employees) 

Employees shall be notified that computer files and communications over electronic networks, including 
email and voice mail, are not private. Technological resources shall not be used to transmit confidential 
information about students, employees or district operations without authority. 

District technology includes, but is not limited to, computers, the district's computer network including 
servers and wireless computer networking technology (wi-fi), the Internet, email, USB drives, wireless 
access points (routers), tablet computers, smartphones and smart devices, telephones, cellular 
telephones, personal digital assistants, pagers, MP3 players, wearable technology, any wireless 
communication device including emergency radios, and/or future technological innovations, whether 
accessed on or off site or through district-owned or personally owned equipment or devices. 
 
The Superintendent or designee shall establish an Responsible Use Policy which outlines employee 
obligations and responsibilities related to the use of district technology. Upon employment and 
whenever significant changes are made to the district's Responsible Use Policy, employees shall be 
required to acknowledge in writing that they have read and agreed to the Responsible Use Policy. 
 
Employees shall not use district technology to access, post, submit, publish, or display harmful or 
inappropriate information that is threatening, obscene, disruptive, sexually explicit, or unethical or that 
promotes any activity prohibited by law, Board policy, or administrative regulations including personal 
information about myself or others in prompts for generative artificial intelligence tools. 

Harmful matter includes matter, taken as a whole, which to the average person, applying contemporary 
statewide standards, appeals to the prurient interest and is matter which depicts or describes, in a 
patently offensive way, sexual conduct and which lacks serious literary, artistic, political, or scientific 
value for minors.  (Penal Code 313) 

The Superintendent or designee shall ensure that all district computers with Internet access have a 
technology protection measure that protects against access to visual depictions that are obscene, child 
pornography, or harmful to minors and that the operation of such measures is enforced. The 
Superintendent or designee may disable the technology protection measure during use by an adult to 
enable access for bona fide research or other lawful purpose.  (20 USC 7131; 47 USC 254) 

The Superintendent or designee shall annually notify employees in writing that they have no reasonable 
expectation of privacy in the use of any equipment or other technological resources provided by or 
maintained by the district, including, but not limited to, computer files, email, text messages, instant 
messaging, and other electronic communications, even when provided their own password. To ensure 
proper use, the Superintendent or designee may monitor employee usage of district technology at any 

     
 

 



time without advance notice or consent and for any reason allowed by law. 

In addition, employees shall be notified that records maintained on any personal device or messages 
sent or received on a personal device that is being used to conduct district business may be subject to 
disclosure, pursuant to a subpoena or other lawful request. 

Employees shall report any security problem or misuse of district technology to the Superintendent or 
designee. 

Inappropriate use of district technology may result in a cancellation of the employee's user privileges, 
disciplinary action, and/or legal action in accordance with law, Board policy, and administrative 
regulation. 

 

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information) (cf. 

5125 - Student Records) 

(cf. 5125.1 - Release of Directory Information) Online/Internet Services 

The Superintendent or designee shall ensure that all district computers with Internet access have a 
technology protection measure that prevents access to visual depictions that are obscene or child 
pornography and that the operation of such measures is enforced. The Superintendent or designee may 
disable the technology protection measure during use by an adult to enable access for bona fide research 
or other lawful purpose. (20 USC 6777; 47 USC 254) 

To ensure proper use of the system, the Superintendent or designee may monitor employee usage of 
technological resources, including the accessing of email and stored files. Monitoring may occur at 
any time without advance notice or consent When passwords are used, they must be known to the 
Superintendent or designee so that he/she may have system access. 

The Superintendent or designee shall establish administrative regulations and an Responsible Use Policy 
which outline employee obligations and responsibilities related to the use of district technology. He/she 
also may establish guidelines and limits on the use of technological resources. Inappropriate use may 
result in a cancellation of the employee's user privileges, disciplinary action, and/or legal action in 
accordance with law, Board policy, and administrative regulation. 

(cf. 4118 - Suspension/Disciplinary Action) 

(cf. 4218 - Dismissal/Suspension/Disciplinary Action) 

The Superintendent or designee shall provide copies of related policies, regulations, and guidelines to 
all employees who use the district's technological resources. Employees shall be required to 
acknowledge in writing that they have read and understood the district's Responsible Use Policy. (cf. 
4112.9/4212.9/4312.9 - Employee Notifications) 
 
Use of Cellular Phone or Mobile Communications Device 

An employee shall not use a cellular phone or other mobile communications device for personal business 
while on duty, except in emergency situations and/or during scheduled work breaks. 

Any employee that uses a cell phone or mobile communications device in violation of law, 
Board policy, or administrative regulation shall be subject to discipline and may be referred to 
law enforcement officials as appropriate. 

(cf. 3513.1 - Cellular Phone Reimbursement) (cf. 3542 - School Bus Drivers) 

(cf. 4156.3/4256.3/4356.3 - Employee Property Reimbursement) 
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The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit professional 
and appropriate conduct. A classified employee may be disciplined for unprofessional conduct or 
unsatisfactory performance in accordance with law or any applicable collective bargaining agreement, 
Board policy, or administrative regulation. 

 
Disciplinary actions shall be based on the particular facts and circumstances involved and the severity 
of the employee's conduct or performance. An employee's private exercise of personal beliefs and 
activities, including religious, political, cultural, social, or other beliefs or activities, or lack thereof, 
shall not be grounds for disciplinary action against the employee, provided that the beliefs or activities 
do not involve coercion of students or any other violation of law, Board policy, or administrative 
regulation. 

 
In addition, an employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or 
otherwise retaliated against solely for acting to protect a student engaged in exercising any free speech 
or press right authorized by, or for refusing to infringe upon a student's conduct protected pursuant to, 
Education Code 48907 or 48950. 

 
Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary 
reassignment, demotion, suspension without pay, reduction of pay step in class, compulsory leave, and 
dismissal. 

 
The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, 
nondiscriminatory manner and are appropriately documented. 

 
A probationary classified employee may be dismissed without cause at any time prior to the expiration of 
the probationary period. 

 
Permanent classified employees shall be subject to disciplinary action only for cause as specified in the 
accompanying administrative regulation. (Education Code 45113) 

 

Procedures for Serious Disciplinary Proceedings 

 
The Superintendent or designee shall develop disciplinary procedures for use when dismissal, suspension, 
demotion, involuntary reassignment, or other serious disciplinary action is contemplated against an 
employee. The procedures for such discipline shall include an opportunity for an employee for whom 
any such disciplinary action is recommended to meet with, or respond in writing to, a designated 
district official ("Skelly officer") who will determine whether the recommended discipline should 
proceed further or be modified or withdrawn. 

 
After meeting with the employee or considering the employee's written response, if the Skelly officer 
determines that the recommended discipline should proceed, the Superintendent or designee shall send 
the employee a notice of the recommended disciplinary action, a statement of charges, and the results of 
the Skelly review process. The notice shall include a statement advising the employee of the right to 
request a Board hearing on the matter. 

 
If the employee fails to request a hearing within the time specified in the notice, the employee is 
deemed to have waived the right to do so, and the Board may order the recommended disciplinary 
action into effect immediately. 

 

If a timely request is submitted, a hearing shall be conducted by the Board. (Education Code 45113, 



45312) 

 
A classified employee who timely requests a hearing may only be suspended, demoted, or dismissed 
pending the outcome of the hearing in accordance with Education Code 45113, and as specified in the 
accompanying administrative regulation. 

 

The hearing shall be held at the earliest convenient date, taking into consideration the established 

schedule of the Board and the availability of legal counsel and witnesses. The employee shall be notified 

of the time and place of the hearing. 

 
The hearing shall be held in closed session, unless the employee requests that the matter be heard in an 
open session meeting. (Government Code 54957) 

 

The employee shall be entitled to appear personally, produce evidence, and be represented by legal 

counsel. 

 
The Board may use the services of its legal counsel in ruling upon procedural questions, objections to 
evidence, and issues of law. The Board may review and consider the records of any prior personnel action 
proceedings against the employee in which a disciplinary action was ultimately sustained, and any records 
contained in the employee's personnel files and introduced into evidence at the hearing. The Board shall 
not be bound by rules of evidence used in California courts. Informality in any such hearing shall not 
invalidate any order or decision made by the Board. 

 
At any time before a matter is submitted to the Board for decision, the Superintendent or designee 
may, with the consent of the Board, serve on the employee and file with the Board an amended or 
supplemental recommendation of disciplinary action. If the amended or supplemental recommendation 
includes new causes or allegations, the employee shall be afforded a reasonable opportunity to prepare a 
defense. Any new causes or allegations shall be deemed controverted and any objections to the amended 
or supplemental causes or allegations may be made orally at the hearing and shall be noted on the 
record. 

 
Following the hearing or, if the employee has not requested a hearing, after reviewing the 
Superintendent or designee's recommendation for disciplinary action, the Board shall affirm, modify, 
or reject the recommended disciplinary action. The decision of the Board shall be in writing and shall 
contain findings of fact and the disciplinary action approved, if any. The decision of the Board shall be 
final. 

 
Within 10 working days of the Board's final decision, a copy of the decision shall be delivered to the 
employee and/or designated representative personally or by registered mail. 

 
Except for an allegation of egregious misconduct in which a minor is involved, the Board may 
delegate the authority to determine whether sufficient cause exists for disciplinary action to an 
impartial third-party hearing officer. When a matter is heard by a third-party hearing officer, the 
Board shall review the determination and adopt or reject the recommended decision. (Education 
Code 45113) 

 
When any matter involves an allegation of egregious misconduct as defined in Education Code 44932 and 
involves a witness who is a minor, the matter shall be referred to an administrative law judge to 
determine whether sufficient cause exists for disciplinary action against the employee. In such cases, the 
ruling of the administrative law judge shall be binding on the district and the employee. (Education 
Code 45113) 
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The Governing Board recognizes that the use of smartphones and other mobile communication devices on campus 
may be beneficial to student learning and well-being, but could be disruptive of the instructional program in some 
circumstances. The Board permits limited use of mobile communication devices on campus in accordance with 
law and the following policy. 

Students may use cell phones, smart watches, pagers, or other mobile communication devices on campus during 
noninstructional time as long as the device is utilized in accordance with law and any rules that individual school 
sites may impose. 

Mobile communication devices shall be turned off during instructional time. However, a student shall not be 
prohibited from possessing or using a mobile communication device under any of the following circumstances: 
(Education Code 48901.5, 48901.7) 

1. In the case of an emergency, or in response to a perceived threat of danger 

2. When a teacher or administrator grants permission to the student to possess or use a mobile communication 
device, subject to any reasonable limitation imposed by that teacher or administrator 

3. When a licensed physician or surgeon determines that the possession or use is necessary for the student's 
health and well-being 

4. When the possession or use is required by the student's individualized education program 

Smartphones and other mobile communication devices shall not be used in any manner which infringes on the 
privacy rights of any other person. 
 
When a school official reasonably suspects that a search of a student's mobile communication device will turn 
up evidence of the student's violation of the law or school rules, such a search shall be conducted in accordance 
with BP/AR 5145.12 - Search and Seizure. 

When a student uses a mobile communication device in an unauthorized manner, the student may be disciplined 
and a district employee may confiscate the device. The employee shall store the device securely until it is returned 
to the student or turned over to the principal or designee, as appropriate. 
 
A student may also be subject to discipline, in accordance with law, Board policy, or administrative regulation, for 
off-campus use of a mobile communication device which poses a threat or danger to the safety of students, staff, 
or district property or substantially disrupts school activities. 

The Superintendent or designee shall inform students that the district will not be responsible for a student's mobile 
communication device which is brought on campus or to a school activity and is lost, stolen, or damaged. 
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The Governing Board desires to provide a safe school environment that allows all students equal access and 
opportunities in the district's academic, extracurricular, and other educational support programs, services, and 
activities. The Board prohibits, at any district school or school activity, unlawful discrimination, including 
discriminatory harassment, intimidation, and bullying, targeted at any student by anyone, of any student based on the 
student's actual or perceived race, color, ancestry, nationality, national origin, immigration status, ethnic group 
identification, ethnicity, age, religion, marital status, pregnancy, parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, gender expression, or genetic information, or association with a person 
or group with one or more of these actual or perceived characteristics. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) (cf. 5131 - Conduct) 

(cf. 5131.2 - Bullying) 

(cf. 5137 - Positive School Climate) 

(cf. 5145.7 - Sexual Harassment) 

(cf. 5145.9 - Hate-Motivated Behavior) 

(cf. 5146 - Married/Pregnant/Parenting Students) 

(cf. 6164.6 - Identification and Education under Section 504) 

This policy shall apply to all acts constituting unlawful discrimination or harassment related to school 
activity or to school attendance occurring within a district school, and to acts which occur off campus or outside 
of school-related or school-sponsored activities but which may have an impact or create a hostile environment at 
school, and to all acts of the Governing Board and the Superintendent in enacting policies and 
procedures that govern the district. (Education Code 234.1) 

The Board desires to provide a welcoming, safe, and supportive school environment that allows all 
students equal access to and opportunities in the district's academic, extracurricular, and other 
educational support programs, services, and activities. The Board prohibits, at any district school or 
school activity, unlawful discrimination, including discriminatory harassment, intimidation, and 
bullying, targeted at any student by anyone, based on the student's actual or perceived race, color, 
ancestry, nationality, national origin, immigration status, ethnic group identification, ethnicity, age, 
religion, marital status, pregnancy, parental status, physical or mental disability, medical condition, 
sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or 
association with a person or group with one or more of these actual or perceived characteristics. 

Unlawful discrimination, including discriminatory harassment, intimidation, or bullying, may result from physical, 
verbal, nonverbal, or written conduct based on any of the categories listed above. Unlawful discrimination also shall 
includes the creation of a hostile environment through  occurs when prohibited conduct that is so severe, persistent, 
or pervasive that it affects a student's ability to participate in or benefit from an educational program or activity; 
creates an intimidating, threatening, hostile, or offensive educational environment; has the effect of substantially or 
unreasonably interfering with a student's academic performance; or otherwise adversely affects a student's 
educational opportunities. 

Unlawful discrimination also includes disparate treatment of students based on one of the categories above with 
respect to the provision of opportunities to participate in school programs or activities or the provision or receipt of 
educational benefits or services. 

Because unlawful discrimination may occur when disciplining students, including suspension and 
expulsion, the Superintendent or designee shall ensure that staff enforce discipline rules fairly, 
consistently and in a non-discriminatory manner, as specified in Board Policy and Administrative 
Regulation 5144 - Discipline, Board Policy and Administrative Regulation 5144.1 - Suspension and 
Expulsion/Due Process, and Administrative Regulation 5144.2 - Suspension and Expulsion/Due Process 

   

 

 



(Students With Disabilities). 

The Board also prohibits any form of retaliation against any individual who reports or participates in the reporting 
of unlawful discrimination, files or participates in the filing or investigates or participates in the investigation of a 
complaint or report alleging unlawful discrimination. Retaliation complaints shall be investigated and resolved in 
the same manner as a discrimination complaint. 

The Superintendent or designee shall facilitate students' access to the educational program by publicizing the 
district's nondiscrimination policy and related complaint procedures to students, parents/guardians, and employees. 
In addition, the Superintendent or designee shall post the district's policies prohibiting discrimination, 
harassment, intimidation, and bullying and other required information on the district's website in a 
manner that is easily accessible to parents/guardians and students, in accordance with law and the 
accompanying administrative regulation.  (Education Code 234.1, 234.6) 
 
The Superintendent or designee shall provide training and/or information on the scope and use of the 
policy and complaint procedures and take other measures designed to increase the school community's 
understanding of the requirements of law related to discrimination. The Superintendent or designee 
shall regularly review the implementation of the district's nondiscrimination policies and practices and, 
as necessary, shall take action to remove any identified barrier to student access to or participation in 
the district's educational program. The Superintendent or designee shall report the findings and 
recommendations to the Board after each review. He/she shall provide training and information on the scope 
and use of the policy and complaint procedures and take other measures designed to increase the school community's 
understanding of the requirements of law related to discrimination. The Superintendent or designee shall regularly 
review the implementation of the district's nondiscrimination policies and practices and, as necessary, shall take 
action to remove any identified barrier to student access to or participation in the district's educational program. 
He/she shall report his/her findings and recommendations to the Board after each review. 

(cf. 1312.3 - Uniform Complaint Procedures) (cf. 1330 - Use of Facilities) 

(cf. 4131 - Staff Development) (cf. 4231 - Staff Development) (cf. 4331 - Staff Development) 

(cf. 6145 - Extracurricular and Cocurricular Activities) (cf. 6145.2 - Athletic Competition) 

(cf. 6164.2 - Guidance/Counseling Services) 

Regardless of whether a complainant complies with the writing, timeline, and/or other formal filing 
requirements, all complaints alleging unlawful discrimination, including discriminatory harassment, 
intimidation, or bullying, shall be investigated and prompt action taken to stop the discrimination, 
prevent recurrence, and address any continuing effect on students. 

Students who engage in unlawful discrimination, including discriminatory harassment, intimidation, 
retaliation, or bullying, in violation of law, Board policy, or administrative regulation shall be subject 
to appropriate consequence or discipline, which may include suspension or expulsion when the behavior 
that is severe or pervasive as defined in Education Code 48900.4. Any employee who permits or 
engages in prohibited discrimination, including discriminatory harassment, intimidation, retaliation, 
or bullying, shall be subject to disciplinary action, up to and including dismissal. 

All allegations of unlawful discrimination in district programs and activities shall be brought, 
investigated, and resolved in accordance with Board Policy 1312.3 - Uniform Complaint Procedures. 

(cf. 4118 - Dismissal/Suspension/Disciplinary Action) (cf. 4119.21/4219.21/4319.21 - Professional 

Standards) (cf. 4218 - Dismissal/Suspension/Disciplinary Action) (cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities)) (cf. 5145.2 - Freedom 

of Speech/Expression) 

Record-Keeping 

The Superintendent or designee shall maintain a record of all reported cases of unlawful 
discrimination, including discriminatory harassment, intimidation, or bullying, to enable the district to 
monitor, address, and prevent repetitive prohibited behavior in district schools. 



(cf. 3580 - District Records) 
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The Superintendent or designee shall administer mandatory student assessments within the state Standardized Testing 
and Reporting (STAR) program as required by law and in accordance with Board policy and administrative regulation. 

(cf. 6162.5 Student Assessment) 

(cf. 6162.54 Test Integrity/Test Preparation) 

The Governing Board recognizes that state achievement test results provide an indication of student 

progress in achieving state academic standards and may be used to promote high-quality teaching and 

learning. The Superintendent or designee shall administer mandatory student assessments within the 

California Assessment of Student Performance and Progress (CAASPP) as required by law and in 

accordance with Board policy and administrative regulation. 

 
The Governing Board encourages all students at the applicable grade levels to participate in the STAR state 
assessments in order to maximize the usefulness of the data and enable the district to meet participation levels required 
for state and federal accountability systems. The Superintendent or designee shall notify students and parents/guardians 
about the importance of these assessments and shall develop strategies to encourage student participation. Students 
shall be exempted from participation only in accordance with law and administrative regulation. 
 
The Board shall annually examine state assessment results by school, grade level, and student subgroup 
as one measure of the district's progress in attaining its student achievement goals and shall revise the 
local control and accountability plan and other district or school plans as necessary to improve student 
achievement for underperforming student groups. 
 
The Board desires to use the results of the achievement tests to evaluate the performance of district students against 
the state's academic standards, the performance of students in other districts across the state and against national 
norms. 

(cf. 6011 Academic Standards) 

The Board shall annually examine STAR results by school, grade level, and student subgroup in the Board's discussion 
of each school's ranking on the statewide Academic Performance Index. If the STAR performance level of the school 
is below the Board's established expectations, the Board may conduct an assessment by grade level of the reasons for 
the performance results and may adopt an improved performance plan in accordance with Education Code 52056. 

(cf. 0500 Accountability) 

(cf. 0520 Intervention for Underperforming Schools) (cf. 0520.1 High Priority Schools Grant Program) 

      

1st Reading: 11/9/23 
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The Governing Board intends that technological resources provided by the district be used in a safe and 
responsible and proper manner in support of the instructional program and for the advancement of 
student learning. All students using these resources shall receive instruction in their proper and 
appropriate use. 

Teachers, administrators, and/or library media specialists are expected to review the technological 
resources and online sites that will be used in the classroom or assigned to students in order to ensure that 
they are appropriate for the intended purpose and the age of the students. 

(cf. 0440 - District Technology Plan) 

(cf. 1113 - District and School Web Sites) (cf. 4040 - Employee Use of Technology) (cf. 5131 - Conduct) 

(cf. 6163.1 - Library Media Centers) 

The Superintendent or designee shall notify students and parents/guardians about authorized uses of 
district computers technology, user obligations and responsibilities and consequences for unauthorized use 
and/or unlawful activities in accordance with district regulations and the district's Responsible Use 
Policy this Board policy and the District's Responsible Use Policy. 

(cf. 5125.2 - Withholding Grades, Diploma or Transcripts) (cf. 5144 - Discipline) 

(cf. 5144.1 - Suspension and Expulsion/Due Process) 

(cf. 5144.2 - Suspension and Expulsion/Due Process: Students with Disabilities) (cf. 5145.12 - Search and 

Seizure) 

The Superintendent or designee shall provide age-appropriate instruction regarding the district's 
Responsible Use Policy, including instruction on the safe use of social networking sites and other 
Internet services including, but not limited to, the dangers of posting personal information online, 
misrepresentation by online predators, and how to report inappropriate or offensive content or threats, 
behaviors that constitute cyberbullying, and how to respond when subjected to cyberbullying. 

(cf. 6143 - Courses of Study) 

The Superintendent or designee, with input from students and appropriate staff, shall regularly review this 
policy, the accompanying administrative regulation, and other relevant procedures to help ensure that 
the district adapts to changing technologies and circumstances. 

Use of District Computers for On-Line Services/Internet Access 

The Superintendent or designee shall ensure that all district computers with Internet access have a 
technology protection measure that blocks or filters Internet access to visual depictions that are obscene, 
child pornography, or harmful to minors, and that the operation of such measures is enforced. (20 USC 
7001, 47 USC 254) 

The Board desires to protect students from access to inappropriate matter on the Internet. The 
Superintendent or designee shall implement rules and procedures designed to restrict students' access to 
harmful or inappropriate matter on the Internet. He/she also shall establish regulations to address the 
safety and security of students and student information when using electronic mail, chat rooms and 
other forms of direct electronic communication. 

Student use of district computers to access social networking sites is prohibited. To the extent possible, the 
Superintendent or designee shall block access to such sites on district computers with Internet access. 

Policy 6163.4: Student Use of Technology 
1st Reading: 11/9/23 

Status: ADOPTED 



Before using the district's on-line resources, each student and his/her parent/guardian shall sign and 
return an Responsible Use Policy specifying user obligations and responsibilities. In that agreement, the 
student and his/her parent/guardian shall agree to not hold the district or any district staff responsible 
for the failure of any technology protection measures, violations of copyright restrictions or users' 
mistakes or negligence. They shall also agree to indemnify and hold harmless the district and all district 
personnel for the failure of any technology protection measures, violations of copyright restrictions, 
users' mistakes or negligence. They shall also agree to indemnify and hold harmless the district and 
district personnel for any damages or any costs incurred. 

District technology includes, but is not limited to, computers, the District's computer network including servers and 

wireless computer networking technology (wi-fi), the Internet, email, USB drives, wireless access points (routers), 

tablet computers, smartphones and smart devices, telephones, cellular telephones, personal digital assistants, pagers, 

MP3 players, wearable technology, any wireless communication device including emergency radios, and/or future 

technological innovations, whether accessed on or off site or through district-owned or personally owned equipment 

or devices. 

Before a student is authorized to use district technology, the student and his/her parent/guardian shall sign and return 

the Responsible Use Policy. In that agreement, the parent/guardian shall agree not to hold the district or any district 

staff responsible for the failure of any technology protection measures or user mistakes or negligence and shall agree 

to indemnify and hold harmless the district and district staff for any damages or costs incurred. 

The district reserves the right to monitor student use of technology within the jurisdiction of the district without advance 

notice or consent. Students shall be informed that their use of district technology, including, but not limited to, 

computer files, email, text messages, instant messaging, and other electronic communications, is not private and may 

be accessed by the district for the purpose of ensuring proper use. Students have no reasonable expectation of privacy 

in use of the district technology. Students' personally owned devices shall not be searched except in cases where there 

is a reasonable suspicion, based on specific and objective facts, that the search will uncover evidence of a violation 

of law, district policy, or school rules. 

The Superintendent or designee may gather and maintain information pertaining directly to school safety or student 

safety from the social media activity of any district student in accordance with Education Code 49073.6 and BP/AR 

5125 - Student Records. 

Whenever a student is found to have violated Board policy or the district's Responsible Use Policy, the principal or 

designee may cancel or limit a student's user privileges or increase supervision of the student's use of the district's 

equipment and other technological resources, as appropriate. Inappropriate use also may result in disciplinary action 

and/or legal action in accordance with law and Board policy. 

The Superintendent or designee, with input from students and appropriate staff, shall regularly review and update 

procedures to enhance the safety and security of students using district technology and to help ensure that the district 

adapts to changing technologies and circumstances. 

Internet Safety 

The Superintendent or designee shall ensure that all district computers with Internet access have a technology 

protection measure that protects against access to visual depictions that are obscene, child pornography, or harmful 

to minors and that the operation of such measures is enforced. (20 USC 7131; 47 USC 254; 47 CFR 54.520) 

To reinforce these measures, the Superintendent or designee shall implement rules and procedures designed to restrict 

students' access to harmful or inappropriate matter on the Internet and to ensure that students do not 

engage in unauthorized or unlawful online activities. 

Harmful matter includes matter, taken as a whole, which to the average person, applying contemporary 

statewide standards, appeals to the prurient interest and is matter which depicts or describes, in a patently 

offensive way, sexual conduct and which lacks serious literary, artistic, political, or scientific value for 

minors. (Penal Code 313) 

The district's Responsible Use Policy shall establish expectations for appropriate student conduct when 



using the Internet or other forms of electronic communication, including, but not limited to, 

prohibitions against: 

1. Accessing, posting, submitting, publishing, or displaying harmful or inappropriate matter that is 

threatening, obscene, disruptive, or sexually explicit, or that could be construed as harassment or 

disparagement of others based on their race/ethnicity, national origin, sex, gender, sexual 

orientation, age, disability, religion, or political beliefs 

2. Intentionally uploading, downloading, or creating computer viruses and/or maliciously 

attempting to harm or destroy district equipment or materials or manipulate the data of any other 

user, including so-called "hacking" 

3. Distributing personal identification information, including the name, address, telephone number, 

Social Security number, or other personally identifiable information, of another student, staff 

member, or other person with the intent to threaten, intimidate, harass, or ridicule that person 

including personal information about myself or others in prompts for generative artificial 

intelligence tools 

The Superintendent or designee shall provide age-appropriate instruction regarding safe and appropriate 

behavior on social networking sites, chat rooms, and other Internet services. Such instruction shall 

include, but not be limited to, the dangers of posting one's own personal identification information 

online, misrepresentation by online predators, how to report inappropriate or offensive content or 

threats, behaviors that constitute cyberbullying, and how to respond when subjected to cyberbullying. 
 



Recommended Action

Trustees are recommended to approve the 2024-2025 School Year Calendars.

Motion__________                    Second__________                   Board Action__________  

Supporting Documents

 2024-2025 School Year Calendar Memo

 2024-2025 Calendars

13. b. Action Item: Approve the 2024-2025 School Year Calendars 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District 

  

To:  Board of Trustees 

From:  Sheryl Tecker, Ed.D., Associate Superintendent of Human Resources 

Date:  December 14, 2023 

CC:  Superintendent 

  

Re:   2024-2025 School Year Calendar 

Background: 

On October 24, 2023, LHEA and District negotiation team members reached an agreement 

on the 2024-2025 certificated staff and student calendars.  The teams agreed to reduce the 

student instructional days from 181 to 180.  That one day will instead become a staff 

professional development day scheduled for April 18, 2025.  The team also agreed to utilize 

a new calendar format that is color coded and easier for staff and families to read. 

 

Rationale:  
LHCSD has regularly tried to match the calendar of Fullerton Joint Union High School 

District (FJUHSD).  FJUHSD also has 180 student instructional days, and April 18, 2025 

will also be a student-free day for them.  In addition, the teams agreed that improving 

student achievement could be better served with an additional professional development 

day, rather than an additional instructional day.  Moving to 180 instructional days puts 

LHCSD in alignment with all other Orange County Districts and keeps our total work days 

at 186.  Required instructional minutes continue to be met. 

 

Recommended Action: 

It is recommended that the Board of Trustees review and approve the 2024-2025 student 

calendar with 180 student instructional days. 

 

Financial Implications, if any:  

None. 
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La Habra City School District 
School Year 2024-2025

Student Calendar

  No School 
  Holiday
  Recess

  Minimum Day
  First/Last Day
  TK/K Orientation

Calendar of Events
8/9 TK/K Orientation
8/12 TK-7 First Day
8/13 8th First Day
9/2 Labor Day
9/27-10/4 Minimum Days Parent Conferences
11/1 Prof. Development-No School
11/8 Minimum Day
11/11 Veteran’s Day
11/25-11/29 Thanksgiving Recess
1/6 Prof. Development-No School
12/23-1/3 Winter Recess
1/20 Martin Luther King Jr. Day
1/24-1/31 Minimum Days-Parent Conferences
2/10 Lincoln Day

2/17 Washington Day/President’s Day
2/28 Minimum Day
3/17-3/21 Spring Recess
4/18 Prof. Development-No School
5/9 Minimum Day
5/26 Memorial Day
5/29 TK-7 Last Day
5/30 8th Last Day

Trimesters

1st- 8/12-11/8
2nd-11/12-2/28
3rd-3/3-5/30

Student Days - 180



August No.of 
Days

M Tu W Th F

18

1 2
5 6 7 8 9

12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

September No.of 
Days

M Tu W Th F

20

2 3 4 5 6
9 10 11 12 13

16 17 18 19 20
23 24 25 26 27
30

October No.of 
Days

M Tu W Th F

23

1 2 3 4
7 8 9 10 11

14 15 16 17 18
21 22 23 24 25
28 29 30 31

November No.of 
Days

M Tu W Th F

15

1
4 5 6 7 8
11 12 13 14 15
18 19 20 21 22
25 26 27 28 29

December No.of 
Days

M Tu W Th F

15

2 3 4 5 6
9 10 11 12 13

16 17 18 19 20
23 24 25 26 27
30 31

January No.of 
Days

M Tu W Th F

19

1 2 3
6 7 8 9 10

13 14 15 16 17
20 21 22 23 24
27 28 29 30 31

February No.of 
Days

M Tu W Th F

18

3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28

March No.of 
Days

M Tu W Th F

16

3 4 5 6 7
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31

April No.of 
Days

M Tu W Th F

22

1 2 3 4
7 8 9 10 11

14 15 16 17 18
21 22 23 24 25
28 29 30

May No.of 
Days

M Tu W Th F

20

1 2
5 6 7 8 9

12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

June No.of 
Days

M Tu W Th F
2 3 4 5 6
9 10 11 12 13

16 17 18 19 20
23 24 25 26 27
30

La Habra City School District 
School Year 2024-2025

Certificated Staff

  Professional Development
  Holiday
  Recess

  Minimum Day
  First/Last Day
  TK/K Orientation

Calendar of Events
8/6-8/8 Prof. Development/Pre-Service
8/9 TK/K Orientation
8/12 TK-7 First Day
8/13 8th First Day
9/2 Labor Day
9/27-10/4 Minimum Days Parent Conferences
11/1 Professional Development
11/8 Minimum Day-Report Card Input
11/11 Veteran’s Day
11/25-11/29 Thanksgiving Recess
1/6 Professional Development
12/23-1/3 Winter Recess
1/20 Martin Luther King Jr. Day
1/24-1/31 Minimum Days-Parent Conferences
2/10 Lincoln Day

2/17 Washington Day/President’s Day
2/28 Minimum Day-Report Card Input
3/17-3/21 Spring Recess
4/18 Professional Development
5/9 Minimum Day-Report Card Input
5/26 Memorial Day
5/29 TK-7 Last Day
5/30 8th Last Day

Trimesters

1st- 8/12-11/8
2nd-11/12-2/28
3rd-3/3-5/30

Student Days - 180

Position Start Date End Date Work Days

Teacher August 6 May 29/30 186



14. INSTRUCTION AND PERSONNEL

Regular Meeting
12/14/2023 - 06:00 PM



Summary

Trustees are recommended to review the curriculum that was selected by the 6th-8th grade Science
Adoption Committee.  

Supporting Documents

 Science Pilot

14. a. Information Item: Selection of 6th-8th Grade Science Materials 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District 

  

To:  Board of Trustees 

From:  Emily Flesher, Director of Special Programs & Assessment  

Date:  December 14, 2023 

CC:  Superintendent 

  

Re:  Selection of 6th-8th Grade Science Materials 

Background: 

The Science Adoption Pilot Committee consisting of all 6th-8th grade science teachers 

began the process of selecting materials aligned to the Next Generation Science Standards 

(NGSS) in the Fall of 2021. With the support and training from the NGSS experts from 

Orange County Department of Education, the committee paper screened all the materials 

recommended on the State Adopted list, then thoroughly pre-screened materials from 

publishers. Finally, using a District created lens of our priorities, the committee narrowed 

down and selected three publishers to pilot: 

 

● TCI-Science 

● McGraw Hill-Science 

● STEMscopes-Science 

 

Committee members had the opportunity to pilot each program at their specific grade level. 

During each pilot, the teachers collected evidence on an agreed upon evaluation tool and 

met together to debrief each pilot experience. 

 

On October 3, the pilot committee met to discuss each pilot, examine collected evidence 

and build consensus. Teachers discussed the quantitative results and shared input from their 

students' experiences with each pilot. 

 

Rationale: 
After careful deliberation, the 6th-8th Science Adoption Committee selected StemScopes. 

The StemScopes materials are available for public inspection at the District Office and 

virtually via QR code sent to all families through ParentSquare. The committee will 

recommend the Board of Trustees adopt StemScopes at the January 11, 2024 Board 

meeting. 

 

Recommended Action: 

Information only. 

 

Financial Implications, if any: 

None. 



15. BUSINESS MATTERS

Regular Meeting
12/14/2023 - 06:00 PM



Recommended Action

Per Sec�on 3.2 of the Bylaws of the CBOC for Measure “O”, the CBOC shall present to the Trustees an
Annual Report which summarizes the CBOC’s proceedings and activities for the preceding year (2023).

Supporting Documents

 Citizen Bond Oversight Committee

15. a. Information Item: Presentation by Measure "O" Citizens Bond Oversight Committee (CBOC) on
2023 Activities 

Regular Meeting
12/14/2023 - 06:00 PM



 
 

 

La Habra City School District 

Election of 2012 - Measure O 

 

Citizen Bond Oversight Committee (CBOC) 

 

 

2023 Annual Report of CBOC Activities 

 

 

 

Presented at: 

Board of Education Meeting  

Thursday December 14th, 2023 

6:00 PM 

 



Summary of CBOC Activities - 2023 

Background:   Per Section 3.2 of the Bylaws of the CBOC for Measure “O”, the CBOC shall present to the 

Trustees an Annual Report which summarizes the CBOC’s proceedings and activities for 

the preceding year.   

During the prior 12 months (January 2023 to December 2023) the CBOC conducted two 

separate meetings in May and November 2023. 

CBOC Meeting May 24th, 2023 – The meeting was conducted via ZOOM.    There are 6 CBOC 

members with one open slot to be filled.   The committee reviewed expenditures for the 6-month 

period ending December 2022 (FY 2022-23).  The meeting included a presentation slideshow of 

the improvements throughout the District over the same 6 month period. 

MAY 2023 AGENDA: 

https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Oversight%20Committee/Agend

as/LHCSD%20CBOC%20Meeting%20Agenda%20May%2024%202023.pdf 

APPROVAL OF NOVEMBER 2022 MINUTES: 
https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Oversight%20Committee/Minut
es/LHCSD%20CBOC%20Minutes%20Nov%2016%202022%20FINAL.pdf 
 
MAY 2023 EXPENDITURE REVIEW: 
https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Reports/Presentations/LHCSD%
20CBOC%20Presentation%20May%202023%20FINAL.pdf 
 
MAY 2023 PROJECT SLIDESHOW: 
https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Reports/Presentations/LHCSD%

20CBOC%20Completed%20Projects%20May%202023%20FINAL.pdf 

 

CBOC Meeting November 15th, 2023 –  The meeting was conducted via ZOOM.  The CBOC 

elected 1 new member Rocio Carmona to replace Justin Rodgers.  Mr. Rodgers is now on the 

District’s BOE.  There are 6 CBOC members with one open slot to be filled.   The committee 

reviewed expenditures for the full FY 2022-23.  The meeting included a presentation slideshow 

of the improvements throughout the District over the last year. 

NOVEMBER 2023 AGENDA: 
https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Oversight%20Committee/Agend
as/LHCSD%20CBOC%20Meeting%20Agenda%20Nov%2015%202023%20FINAL.pdf 
 
APPROVAL OF THE MAY 2023 MINUTES: 
https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Oversight%20Committee/Agend
as/LHCSD%20CBOC%20Minutes%20May%2024%202023%20(004).pdf 
 
NOVEMBER 2023 EXPENDITURE REVIEW: 
https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Oversight%20Committee/Agend
as/LHCSD%20CBOC%20Presentation%20Nov%202023%20FINAL.pdf 
 
NOVEMBER 2023 PROJECT SLIDESHOW: 
https://www.lahabraschools.org/administration/files/Documents/Measure%20O/Reports/Presentations/LHCSD%
20CBOC%20Completed%20Projects%20Nov%202023%20FINAL.pdf 
 
 



Recommended Action

Trustees are requested to approve the First Interim Report.

Motion__________                    Second__________                   Board Action__________  

Supporting Documents

 First Interim 2023-24 Board Memo.docx

 First Interim 2023-24

15. b. Action Item: First Interim Report 

Regular Meeting
12/14/2023 - 06:00 PM



La Habra City School District

To: Board of Trustees

From: Christeen Betz, Assistant Superintendent of Business Services

Date: December 14, 2023

CC: Superintendent

Re: 2023-24 First Interim Report

Background:
Local educational agencies (LEAs) are required to file two updated budget reports during
the fiscal year (interim reports) on the status of the LEA's financial health. The first
interim report is due December 15 for the period ending October 31. The second interim
report is due March 15 for the period ending January 31. County superintendents are to
report to the Superintendent of Public Instruction and the State Controller the certification
for all districts in their county within 75 days after the close of the reporting period.

The interim reports must include a certification of whether or not the LEA is able to meet
its financial obligations. The certifications are classified as positive, qualified, or
negative. A positive certification is assigned when the district will meet its financial
obligations for the current and two subsequent fiscal years. A qualified certification is
assigned when the district may not meet its financial obligations for the current or two
subsequent fiscal years. A negative certification is assigned when a district will be unable
to meet its financial obligations for the remainder of the current year or for the
subsequent fiscal year. In addition, the Superintendent of Public Instruction may
reclassify the certification of any county office of education or reclassify a certification
based on an appeal of a school district in accordance with the above standards.

Rationale:
The District is required to file and adopt a First Interim Report. The report utilizes the
most recent projections for revenue and expenditures and provides a multi-year
projection for three fiscal years.

Recommended Action:
The District recommends the Board of Trustees approve the 2023-24 First Interim
Report.

Financial Implications, if any:
None.





































































































































































































Recommended Action

Trustees are recommended to approve the Range Increase for Nutrition Services. 

Motion__________                    Second__________                   Board Action__________  
 

Supporting Documents

 Nutrition Services Range Increase

15. c. Action Item: Approve Range Increase for Nutrition Services 

Regular Meeting
12/14/2023 - 06:00 PM



LA HABRA CITY SCHOOL DISTRICT 

 

 

To: Board of Trustees 

 

From: Danelle Bautista, Director of Classified Personnel/Insurance Supervisor 

 

Date: December 14, 2023 

 

CC: Superintendent 

 

Re: Range Increase for Nutrition Services 

 

 

Background: 

Each year it is the responsibility of all School Food Authorities (SFA) to ensure compliance with 

net cash resource (NCR) limitations. In cases where there is an amount in excess year after year, 

SFAs should consider additional expenditures that focus on improving meal service quality, 

efficiency, and participation.   

 

The following recommendation is being made for the Nutrition Services Department. 

 

The range of all eligible classification will be increased as follows: 

● Cafeteria Worker – From Range 14 to Range 16 

● Cooks Helper – From Range 20 to Range 22 

● Lead Cook  - From Range 22 to Range 25 

● Satellite Kitchen Lead – From Range 16 to Range 18 

● Nutrition Services Operations Specialist – From Range 34 to Range 36 

● Nutrition Services Warehouse & Delivery – From Range 25 to Range 27 

 

Rationale: 

The Nutrition Services Department has a reserve above the six-month maximum.  The reserve is 

attributed to an increase in State funding and participation.  As part of the spend down plan, the 

District will be increasing the ranges for the positions listed above. 

 

Recommended Action: 

It is recommended that the Board approve the recommended salary range increases for the 

Nutrition Services Department.   

 

Financial Implications, if any: 

The financial implication would be an estimated increase of $85 thousand. 

 

 



16. Board/Superintendent Comments

Regular Meeting
12/14/2023 - 06:00 PM



Recommended Action

Motion__________                    Second__________                   Board Action__________  

17. Adjournment

Regular Meeting
12/14/2023 - 06:00 PM



Recommended Action

The next regular meeting of the Board of Education is scheduled for January 11, 2024 at 6:00 p.m., at the
District Education Board Room, 500 N. Walnut Street, La Habra, California.

18. NEXT BOARD MEETING

Regular Meeting
12/14/2023 - 06:00 PM
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