
(Action)(Action)

BOARD OF EDUCATION - REGULAR MEETING

AGENDAAGENDA

District Office - Board Room
500 N. Walnut Street, La Habra, CA 90631

Thursday, March 9, 2023 06:00 PM

5:00 p.m. - Closed Session5:00 p.m. - Closed Session
6:00 p.m. – Call to Order/Regular Meeting6:00 p.m. – Call to Order/Regular Meeting

(Meetings are recorded for use in official minutes)(Meetings are recorded for use in official minutes)

11. . Formal Call to OrderFormal Call to Order
Start time:Start time: 05:00 PM

22. . Adjourn to Closed SessionAdjourn to Closed Session

33. . Closed SessionClosed Session

      a.  Public Employee Discipline/Dismissal/Release/Personnel Matters
           Government Code Sections 54954.5(d), 54957

      b.  Conference with Labor Negotiators District Representatives:
           Dr. Mario Carlos, Superintendent
           Employee Organization(s): California School Employees Association (CSEA),
           Chapter #135/La Habra Education Association (LHEA)
           Government Code Sections 54954.5(f), 54957.6 

      c.   Expulsion Hearing Recommendation for Student #1220391

      d.   Settlement Agreement for OAH Case #2023010456/2023020001

44. . Second Call to OrderSecond Call to Order
Start time:Start time: 06:00 PM

Welcome
Pledge of Allegiance
 

55. . Report from Closed SessionReport from Closed Session

66. . Action Item: Adoption of AgendaAction Item: Adoption of Agenda
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(Action)(Action)

(Action)(Action)

(Consent Agenda)(Consent Agenda)

(Consent Agenda)(Consent Agenda)

(Consent Agenda)(Consent Agenda)

Motion__________                      Second__________                      Board Action__________

77. . Action Item: Approval of Minutes of the Regular Meeting of February 9,Action Item: Approval of Minutes of the Regular Meeting of February 9,
20232023

Motion__________                      Second__________                      Board Action__________

88. . Correspondence: Clerk of the BoardCorrespondence: Clerk of the Board

99. . Public InterestPublic Interest

Ladera Palma Elementary School student presentation

1010. . Public CommentPublic Comment

Members of the audience may address the Board of Education on agenda items during consideration of that item and
items not on the agenda that are within the Board’s subject matter jurisdiction. Speaking time is limited to three (3)
minutes per speaker with a maximum of twenty (20) minutes per topic. Persons wishing to address the Board should
complete and submit a Presentation Card, available on the table near the hallway door. The Presentation Card must be
completed and given to the Secretary prior to the meeting. Matters not on the agenda may neither be acted upon nor
discussed by the Board, but will be researched and responded to in any one of the following ways: 1) by telephone after
research; 2) by mail after research; or 3) at a subsequent Board meeting as an agenda item. 

1111. . CONSENT CALENDARCONSENT CALENDAR

Motion__________                      Second __________                      Board Action__________

aa. . EDUCATIONAL SERVICESEDUCATIONAL SERVICES

11. . Contract Reports - Educational Services/Special EducationContract Reports - Educational Services/Special Education

Educational Services Contracts (p. 6)

Special Education Contracts (p. 7)

22. . Staff DevelopmentStaff Development

Staff Development (p. 8)

33. . University AgreementsUniversity Agreements

Alliant (p. 11)

Long Beach (p. 20)

bb. . BUSINESS SERVICESBUSINESS SERVICES

11. . Expenditures ReportExpenditures Report

Expenditures (p. 31)

22. . Field ContractsField Contracts

Field Contracts (p. 32)

cc. . PERSONNEL SERVICESPERSONNEL SERVICES

11. . Separations/New HiresSeparations/New Hires

Separations (p. 34)

New Hires (p. 35)
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(Information)(Information)

(Action)(Action)

(Action)(Action)

(Action)(Action)

22. . Change of StatusChange of Status

Change of Status (p. 37)

1212. . GENERAL MATTERSGENERAL MATTERS

aa. . Information Item/Action Item: Title I Parent and Family Engagement PolicyInformation Item/Action Item: Title I Parent and Family Engagement Policy

Recommend the Board of Trustees approve Title I Parent and Family Engagement Policy for the
District and school level. 

Motion__________                      Second__________                      Board Action__________

Parent and Family Engagement Policy Memo (p. 38)

District-Level Parent and Family Engagement Policy (p. 39)

bb. . Action Item: Approve Second Reading of Select Board PoliciesAction Item: Approve Second Reading of Select Board Policies

Recommend the Board of Trustees approve the new/revised Board Policies (BP) per California
School Board Association recommended for: BP 9100 - Organization, BP 9220 - Governing Board
Elections, Bylaw 9223 - Filling Vacancies, Bylaw 9323 - Meeting Conduct, BP 4119.1/4219.1/4319.1
- Civil and Legal Rights, BP 4140/4240/4340 - Bargaining Units, and BP 5148.2 - Before/After
School Programs.

Motion__________                      Second__________                      Board Action__________

Board Policies Memo - 2nd Reading (p. 44)

Policy 4119.1: Civil And Legal Rights - 2nd Reading (p. 47)

Policy 4140: Bargaining Units - 2nd Reading (p. 49)

Policy 4219.1: Civil And Legal Rights - 2nd Reading (p. 52)

Policy 4240: Bargaining Units - 2nd Reading (p. 54)

Policy 4319.1: Civil And Legal Rights - 2nd Reading (p. 57)

Policy 4340: Bargaining Units - 2nd Reading (p. 59)

Policy 5148.2: Before After School Programs - 2nd Reading (p. 62)

Bylaw 9100: Organization - 2nd Reading (p. 63)

Bylaw 9220: Governing Board Elections - 2nd Reading (p. 65)

Bylaw 9223: Filling Vacancies - 2nd Reading (p. 68)

Bylaw 9323: Meeting Conduct - 2nd Reading (p. 71)

cc. . Action Item: Approve Contract Agreement between La Habra City SchoolAction Item: Approve Contract Agreement between La Habra City School
District and La Habra Education AssociationDistrict and La Habra Education Association

Recommend the Board of Trustees approve the Contract Agreement with the La Habra City School
District and the La Habra Education Association (LHEA) per the attachments. 

Motion__________                      Second__________                      Board Action__________

Contract Agreement (p. 75)

dd. . Action Item: Approve Transportation PlanAction Item: Approve Transportation Plan

Recommend the Board of Trustees approve the Transportation Plan per the attachments. 

Motion__________                      Second__________                      Board Action__________

Transportation Plan Memo (p. 83)
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(Information)(Information)

(Action)(Action)

(Action)(Action)

(Action)(Action)

LHCSD Transportation Plan (p. 84)

1313. . INSTRUCTION AND PERSONNELINSTRUCTION AND PERSONNEL

aa. . Information/Action Item: Comprehensive School Safety PlansInformation/Action Item: Comprehensive School Safety Plans

Recommend the Board of Trustees to approve the publication of the 2022-23 Comprehensive Safety
School Plans for Arbolita, El Cerrito, Ladera Palma, Las Lomas, Las Positas, Sierra Vista, Walnut,
Imperial and Washington Schools. 

Motion__________                      Second__________                      Board Action__________

Comprehensive Safe School Plans Memo (p. 85)

Arbolita Safe School Plan (p. 86)

El Cerrito Safe School Plan (p. 151)

Ladera Palma Safe School Plan (p. 216)

Las Lomas Safe School Plan (p. 281)

Las Positas Safe School Plan (p. 345)

Sierra Vista School Safety Plan (p. 410)

Walnut School Safety Plan (p. 472)

IMS Safe School Plan (p. 536)

WMS School Safety Plan (p. 600)

bb. . Action Item: Approve the Local Criteria for Universal TransitionalAction Item: Approve the Local Criteria for Universal Transitional
Kindergarten (UTK)Kindergarten (UTK)

Recommend the Board of Trustees approve the local criteria for Transitional
Kindergarten experience for UTK credentialing requirements. 

Motion__________                      Second__________                      Board Action__________

UTK Credential Agenda Memo (p. 666)

1414. . BUSINESS MATTERSBUSINESS MATTERS

aa. . Information/Action Item: Certification of Second Interim Financial ReportInformation/Action Item: Certification of Second Interim Financial Report
and Budget Transfers/Income Adjustmentsand Budget Transfers/Income Adjustments

After discussion of the Second Interim Financial Report, it is recommended the Board of Trustees
certify the report. Included in this action will be authorization to:

Make budget transfers and adjustments as needed for the 2022-23 District budget.

Motion__________                      Second__________                      Board Action__________

Second Interim 2022-23 Memo (p. 668)

Second Interim 2022-23 Budget (p. 669)

bb. . Action Item: Authorization to piggyback for the Lease or Purchase of ModularAction Item: Authorization to piggyback for the Lease or Purchase of Modular
or Temporary Structures, Value Added Equipment and Servicesor Temporary Structures, Value Added Equipment and Services

Recommend the Board of Trustees authorize to piggyback for the lease or purchase of modular or
temporary structures, value added equipment and services.
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Motion__________                      Second__________                      Board Action__________

SKC Board Piggyback Approval (p. 774)

1515. . Board/Superintendent Comments:Board/Superintendent Comments:

1616. . AdjournmentAdjournment

Motion__________                      Second__________                      Board Action__________

 

1717. . NEXT BOARD MEETING:NEXT BOARD MEETING:

The next regular meeting of the Board of Education is scheduled for April 13, 2023 at 6:00 p.m., at the
District Education Board Room, 500 N. Walnut Street, La Habra, California.

 

 

La Habra City School District is a tobacco-free district.  Tobacco use is prohibited on District property at all times.  Any individual
with a disability who requires reasonable accommodation to participate in a Board meeting may request assistance by contacting

the Superintendent's Office at 562-690-2300; fax:  562-690-4154.
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LA HABRA CITY SCHOOL DISTRICT

REQUEST FOR APPROVAL/RATIFICATION OF PROFESSIONAL DEVELOPMENT PROGRAMS

GENERAL PROGRAM LOCATION DATE OVERVIEW ATTENDEE(S) ESTIMATED             

EXPENSE

FUNDING                 

SOURCE

Educational and 

Behavior 

Interventions for 

Children with Fetal 

Alcohol Disorder

Virtual various dates 

between 

2/27 - 

5/22/2023

To learn about the 

invisible learning 

disability of children 

with fetal alcohol 

disorder

Cammie Nguyen                    

Whitney Reeve

$498.00 ADR

Cal/OSHA Updates Virtual 1/17/2023 Review updates to 

the CPP Plan

Danelle Bautista $69.00 Unrestricted

CA Assoc of Latino 

Superintendents and 

Administrators 

Conference

Monterey 

Bay

1/26 - 

1/28/2023

Focus on Results 

Conference

Marcie Poole $1,586.00 EEBG

Annual Conference 

on School Facilities

Sacramento 2/22 - 

2/24/2023

To gain knowledge 

on accounting rules 

and procedures 

related to facilities

Arlene Magana $2,600.00 Unrestricted

Federal Compliance - 

How to Stay Out of 

Trouble

Virtual 3/14/2023 Gain resources and 

knowledge to 

adequately monitor 

federal compliance

Arlene Magana $275.00 EEBG

Helping Your 

Struggling Readers 

Become More 

Successful

Virtual 4/20/2023 Techniques to use 

with students to help 

close the 

achievement gap

Julie Hernandez $279.00 Title 1

National Association 

of Music Merchants 

Conference

Anaheim 4/14/2023 Music exhibition and 

training

Reina Salcedo $140.00 VAPA

The Power of Our 

Stories, Our Art, and 

Our Dreams

Long Beach 3/23/2023 Bilingual education 

conference (CABE)

Marcie Poole                                          

Anna Navarro

$1,079.00 EEBG

Universal Design for 

Learning

Costa Mesa 2/9/2023 Learn core 

components of UDL

Alma Noche                                            

Teresa Lee                                          

Jennifer Peecher

$520.00 S&C

Board Approved: March 9, 2023
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LA HABRA CITY SCHOOL DISTRICT

REQUEST FOR APPROVAL/RATIFICATION OF PROFESSIONAL DEVELOPMENT PROGRAMS

GENERAL PROGRAM LOCATION DATE OVERVIEW ATTENDEE(S) ESTIMATED             

EXPENSE

FUNDING                 

SOURCE

Conference for 

Executive Assistant

Los Angeles 3/1/2023 Brown Act Training Gina Cosylion $250.00 Unrestricted

Annual Southern CA 

Kindergarten 

Conference

Pasadena 2/24 - 

2/25/2023

Workshops for Pre-K, 

TK and Kinder 

Teachers

Dawn Roode-Viles                                    

Cindy Hsu                                                  

Lareina Ayers                      

Tamara Swindle-Warfield

$1,895.00 ESSER and S&C

Hot Legal Topics of 

2023

Virtual 4/18/2023 To stay current on 

issues regarding 

special education law

Cammie Nguyen                               

Hong Yee

$154.00 ADR

May Revision 

Workshop

Virtual 5/19/2023 Information and 

guidance on the final 

state budget

Arlene Magana $295.00 Unrestricted

Public Works 

Simplified

Virtual 3/9/2023 Gain information on 

public works bidding 

process and 

emergency contracts

Carrie Aponte $255.00 Unrestricted

CA Assoc of IB World 

Schools Spring 

Seminar

San Diego 2/26 - 

2/27/2023

IB Updates and 

Training

Suena Chang                                

Tawnya Sievers                                      

Dana Riggs                        

$1,424.00 S&C

PAL Advisor Training Costa Mesa 3/8 - 

3/9/2023

Elementary PAL 

training and updates

Julie Erickson                             

Dana Riggs

$933.00 S&C

Records Retention Virtual 2/23/2023 To understand the 

management of 

various records and 

changes in 

technology

Tania Chavez $265.00 Unrestricted

Community Schools 

Network Launch

Costa Mesa 2/14/2023 Training for 

community outreach

Marysol Gray $30.00 Title 1

Board Approved: March 9, 2023

Packet page 9 of 774



LA HABRA CITY SCHOOL DISTRICT

REQUEST FOR APPROVAL/RATIFICATION OF PROFESSIONAL DEVELOPMENT PROGRAMS

GENERAL PROGRAM LOCATION DATE OVERVIEW ATTENDEE(S) ESTIMATED             

EXPENSE

FUNDING                 

SOURCE

Making the PYP 

Happen

Virtual 2/24 - 

2/26/2023

Required IB training Jeanine Bui $550.00 S&C

AeriesCon Ontario 3/6 - 

3/7/2023

Better understand 

AERIES in order to 

support students, 

staff and parents

Brent Valencia                          

Cynthia Simmons                    

Marina Linares                               

Ron Juarro                          

Tania Chavez                             

Deanna Putnam                               

Sonia Kneip                             

Anna Carlos                               

Natalie Nunez                         

Cynthia L Morgutia                          

Maria Aguilera                 

$11,470.00 EEBG

Board Approved: March 9, 2023
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Alliant International University 

,California School 
of Education

MEMORANDUM OF UNDERSTANDING 

Between 

ALLIANT INTERNATIONAL UNIVERSITY, INC. A CALIFORNIA PUBLIC BENEFIT 

CORPORATION 

And 

LA HABRA CITY ELEMENTARY SCHOOL DISTRICT 

Alliant International University, Inc., a California Public Benefit Corporation (the "University"), and La Habra City 
Elementary School District (the "District") agree to the following conditions that apply to Practicum Students, 
Student Teachers, and Teacher Interns (collectively, "Interns") who are or will be enrolled in the Teacher Credential 
Program, the MA/PPS: School Psychology Program or School Counseling Program through the California School of 
Education at Alliant International University and will be serving their Practicum or Internship in the District. 
Interns nominated by either the University or the District shall be mutually acceptable by both the University and 
the District, and shall be subject to a mutually acceptable placement within the District. This Memorandum of 
Understanding shall become effective February 10, 2023 for a period of three (3) calendar years. T

h

is Memorandum 
of Understanding may be terminated by either party with sixty ( 60) days' written notice, unless both parties agree 
to an earlier termination date. Any termination of the Memorandum of Understanding by either party shall not 
affect the status of any Intern who has been placed with the District prior to the effective date of termination. 

The University agrees and certifies that: 

1. Each Candidate shall have passed the Basic Skills Requirement or California Basic Educational Skill Test
(CBEST) and, for Student Teachers and Teacher Interns, required subject matter competency prior to
assuming Student Teaching or Intern services or responsibilities.

2. Each Candidate shall possess a Bachelor's Degree, documented by official transcripts with a minimum
overall GPA of 2.5. Teacher Credential Interns shall have passed the subject matter requirement.

3. Each Teacher Intern shall have a minimum of120 hours of verified pre-service experience with students in
educational settings. Each School Psychology Intern shall have a minimum of 450 hours of verified
Practicum Experience and 1200 hours of Culminating Field Experience or Internship, and each School
Counseling Intern shall have a minimum of 100 hours of verified Practicum Experience and 800 hours of
Culminating Field Experience or Internship.

4. Each Teacher Intern shall have passed U.S. Constitution coursework or examination.

5. Each Candidate shall be provided adequate supervision, advice, encouragement and support, as
appropriate, by University personnel, including but not limited to the University faculty and the University
field supervisor as directed by the California Commission on Teacher Credentialing Standards.

6. University Supervisors will observe and evaluate Teacher Interns at least three (3) times during an 8-week
term and allocate time with each Intern after each visit to discuss the video observation.

1 
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7. Alliant Personnel ·"viii interact with District Support Providers at the beginning of the Candidate's field
placement in order to establish roles and duties in order to best support the Candidate.

8. For Teacher Education programs, District Support Providers will be required to provide one evaluation per
A1liant academic term (8 weeks) using Alliant's evaluative matrix based on the Teacher Performance
Expectations (TPE) established by the Commission on Teacher Credentialing (CTC).

9. The University agrees to pay a stipend to master teachers in the amow1t of $175 per 8-week term.

10. The University understands that all Student Teacher Candidates, Interns, and PPS Students are required to
adhere to all state and local health orders.

FINGERPRINT 

The University shall comply with the requirements of California Education Code Section 
45125.1, and perfon11 the following acts: 

A. Require all students and employees of University who may enter a school site dming the
time that pupils are present to submit their fingerprints in a manner authorized by the
California Depai1ment of Justice (the "CDOJ");
B. Prohibit students and employees of University from corning into contact with pupils
until the CDOJ has ascertained that the student or employee has not been convicted of a
felony as defined in California Education Code Section 45122.1;
C. Certify in writing to the District that neither University nor any of University's
employees or students who may enter a school site during the time that pupils are present
have been convicted of a felony as defined in California Education Code Section 45122.1
and provide such ce11ification to the District administrator for this contract; and
D. Provide a list of the names of University's students and employees who may have
contact with pupils to the District administrator for this contract. This list shall be updated
for student and employee changes and shall list students and employees by appropriate school
site.
E. The District may require the University and its students who may have contact with
pupils to submit to additional background checks at the District's sole and absolute discretion

TB CLEARANCE 

University ce11ifies that all personnel providing services to students of the District are 
adequately screened so as to prevent the assignment of personnel who may pose a tlu·eat to the 
safety and welfare of students and that such personnel shall provide evidence of freedom from 
tuberculosis within the past sixty (60) days before stai1ing service at the school site. 

The District agrees and certifies that: 

1. The purpose of the Internship Program is to add to the pool of qualified teachers, school psychologists, or
school counselors that the District has continually sought to maintain.

2. The District and the University, in partnership, will ensure School Counseling candidates meet with their

supervisor for one (1) hour of individual or one-and-one half {1.5) hours of small group (limited 8 candidates

per group) supervision per week.

3. The District and the University, in partnership, will ensure that Site Supervisors for School Counselors meet

the following qualifications: (1) Possession of a valid PPS School Counselor Credential {2) Minimum of two

(2) years PPS experience as appropriate to the candidate's fieldwork setting. (3) The supervisor is responsible

to undergo training in models of supervision, the SCPEs, and program fieldwork requirements and share

2 
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responsibility for the quality of field experience, design of field experiences, quality of clinical progress, and 

assessment and verification of candidate competence. 

4. The District and the University, in partnership, will ensure that the Site Supervisors for School Psychologists

meet the following qualifications: (1) Possession of a PPS School Psychologist Credential (2) Minimum of

three (3) years of experience as professional in the field. (3) Knowledge of context and content appropriate

to the practicum experience.

5. The In tern's services shall meet the instructional or service needs of the District.

6. The District and Student Teacher or Intern agree to provide quality educational experience to their students
through synchronous, asynchronous, in-person and / or online/ distance learning environments.

7. The District and Student Teacher or Intern understand they will be requested to use Video Progress
Assessments, Teacher Candidates are required to show their ability to conduct a lesson to, at minimum, a
small group of at least 4 students.

8. Each Intern shall be assigned as an Intern under a contract with an appointment of at least .60 FTE of
her/his workday, and placed in a job that shall allow for substantial experience in instructional or service
duties.

9. No appointment shall be made unless the prospective Intern provides proof of fingerprint clearance of a
criminal background check or a photocopy of a California teaching permit, and verification that he or she
is free from tuberculosis.

10. No Intern shall displace any fully credentialed employee in the District.

n. Each Intern shall be provided adequate supervision, advice, encouragement and support, as appropriate, by
District personnel, including but not limited to both an immediate field supervisor and an in-district
mentor as directed by the California Commission on Teacher Credentialing Standards.

12. The District and the University, in partnership, must provide support for each Intern.

13. The District and University, in partnership, must provide a total of 189 hours annually of support for each
teacher intern (45 hours of which will be dedicated to ELL support).

14. The lntern's salary shall not be reduced to pay for the supervision of the Intern.

15. The District/School agrees that Student Teacher Candidates shall not receive compensation for hours
accrued during their Clinical Practice course work.

16. District Support Providers will interact with Alliant Personnel at the beginning of the candidate's field
placement in order to establish roles and duties in order to best support the candidate.

17. The District Support Provider will observe and evaluate each Intern Teacher at least one time during a term
(4 times in an academic year because the candidate is required to complete four 8-week terms of clinical
practice over the course of the academic year) and allocate time with each Intern after each visit to discuss
the observation. The District Support Provider will provide evidence of each observation and evaluation to
the University Supervisor.

18. District Site Support Providers must hold credentials in the same areas as the Interns they support and/or
hold an Administrative Services Credential.
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19. All Intern Teachers and Student Teachers must have experience working ·with diverse student populations
including English Language Learners (ELLs), students with disabilities, and students from varying
socioeconomic statuses. For Clinical Practice placements, 10% of each area of the student population must
be comprised of each of the following: ELLs, students with disabilities, and students from a low socio
economic background. If a candidate is in a Clinical Practice placement that falls short of the 10% threshold
in any of the aforementioned areas, the District understands that for each percentage point below that
threshold, the candidate will be required to observe for two (2) full days in either an ELL classroom, a Special
Education classroom, or a classroom at a Title 1 school, depending on the area or areas, of deficient diverse
student population group(s), to gain sufficient experience in those student population groups.

20. District Intern Support Providers, and master teachers must have a minimum of three (3) years' teaching
experience, have a Clear Credential in the credential area they are supervising (or an Administrative Service
Credential), and have a Master's degree or equivalent. The District confirms that its Intern Support
Providers have been adequately trained in their supervisory roles.

21. Should an Intern or Student Teacher subject to this MOU fail to adhere to any of the above expectations,
District will work with the University to reach a mutually acceptable outcome. If a mutually acceptable
outcome cannot be reached between District and the University, District reserves the right to release any
Intern or Student Teacher.

INSURANCE 

Alliant International University, Inc. shall maintain commercial general liability insurance from an insurance carrier 
with an AM Best rating of A- VII or better in the minimum amounts of$1,ooo,ooo per occurrence, s3,ooo,ooo general 
aggregate, and shall furnish proof thereof in the form of a certificate of insurance within 30 days of the effective date 
of this Memorandum of Understanding. Further, University agrees to maintain sexual misconduct liability 
insurance, at $2,000,000 for each victim, and $4,000,000 for each policy year. 

The District shall provide and maintain commercial general liability insurance acceptable to Alliant International 
University, Inc., or utilize a program of self-insurance in the minimum amounts of $1,000,000 combined single limit, 
$3,000,000 general aggregate, and upon request shall furnish proof thereof in the form of a certificate of insurance 
within 30 days of the effective date of this Memorandum of Understanding. 

Alliant International University does not furnish workers' compensation for students participating in this program. 
It is understood that Student Teachers are not employees of the District. 

NON-DISCRIMINATION. HARASSMENT. RETALIATION CLAUSE 

The University and the District agree to abide by the requirements of all federal and state laws regarding prohibited 
discrimination, harassment, and retaliation, as well as equal opportunity, including, but not limited to: Titles VI 
and VII of the Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act of 1972, Federal 
Executive Order 11246, as amended, the Rehabilitation Act of 1973, as amended, the Vietnam Era Veteran's 
Readjustment Assistance Act of 1974, Title IX of the Education Amendments of 1972, the Age Discrimination in 
Employment Act of 1975, the Americans with Disabilities Act of 1990, the Equal Pay Act, the Fair Employment & 
Housing Act of 1968, as amended, the California Unruh Civil Rights Act, the California Fair Pay Act, and the 
California Fair Employment & Housing Act ofi959, as amended. 

The University and the District agree not to discriminate in their emollment and employment practices, and will 
render services under this Memorandum of Understanding without regard to an individual's age, race, color, 
religion, creed, sex (including pregnancy, childbirth, breastfeeding, and related medical conditions), sexual 
orientation, gender, gender expression, gender identification, national origin, ancestry, genetic information, 
military or veteran status, political affiliation, disabilities, or any other legally protected status. The University and 
the District will not permit harassment against individuals based on any of the aforementioned characteristics, nor 
'Aril! they permit retaliation against any individual who makes a good faith complaint regarding discrimination or 
harassment. Any act of discrimination, harassment, or retaliation committed by the University or the District or 
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failure to comply with these statutory obligations when applicable shall be grounds for termination of this 
Memorandum of Understanding. 

MUTUAL HOLD HARMLESS AND INDEMNIFICATION: LIMITATION OF LIABILITY: STUDENT STATUS 

The University shall hold harmless, defend and indemnify the District and its officers, employees, and agents from 
and against any and all losses, demands, claims, damages (including costs and attorneys' fees), or causes of action 
arising from any negligent act or omission or willful misconduct of the University, its officers, employees, or student 
teachers, incurred in the performance ofthis Memorandum of Understanding, but only in proportion in and to the 
extent that such liability, loss, expense, attorneys' fees or claims for injury or damages are caused by or result from 
the negligent or intentional acts or omissions of the University, its officers, employees and agents. 

The District shall hold harmless, defend and indemnify the University and its officers, employees, and agents from 
and against any and all losses, demands, claims, damages (including costs and attorneys' fees}, or causes of action 
arising from any negligent act or omission or willful misconduct of the District, its officers, employees, or agents, 
incurred in the performance of this Memorandum of Understanding, but only in proportion in and to the extent 
that such liability, loss, expense, attorneys' fees or claims for injury or damages are caused by or result from the 
negligent or intentional acts or omissions of the District, its officers, employees and agents. 

Except for the indemnifying party's obligations pursuant to the immediately preceding two paragraphs or the other 
party's gross negligence or willful misconduct: (i) neither party shall be liable to the other party for any special, 
incidental, consequential, indirect or punitive damages (including loss of (anticipated} profits), and/or reasonable 
attorneys' fees and costs, arising in any way out of this Memorandum of Understanding, however caused and on any 
theory of liability. 

Subject to the first two paragraphs of this section, a party shall have no liability to the other party for any loss 
suffered which arises out of any action or inaction if, in good faith, it is determined that such course of conduct was 
in the best interests of the parties involved and such course of conduct did not constitute gross negligence or 
intentional misconduct. 

The parties to this Memorandum of Understanding hereby assert that no liability is assumed by either party for 
damages or injuries which arise from participants independently traveling to or from service sites. 

The parties understand and agree that Interns are not employees, contractors or agents of the parties. Interns are 
students of the University. It is understood and agreed that the University's students are not to be considered 
employees of the District and therefore students are not eligible for worker's compensation insurance and the 
University does not maintain worker's compensation insurance for student coverage. 

The parties to this Memorandum of Understanding also agree that each is responsible only for the actions of their 
respective officers, agents, and employees. Neither party hereto is to be considered the agent of the other party for 
any purpose whatsoever, and neither party has any authority to enter into any contract or assume any obligation for 
the other party or to make any warranty or representation on behalf of the other party. 

CONFIDENTIALITY 

The parties aclmowledge that many student educational records are protected by the Family Educational Rights 
and Privacy Act, 20 U.S.C. § 1232g; 34 C.F.R. Part 99, as amended ("FERPA"}, and that the permission of students 
must be obtained before student data can be released to anyone. 

The parties' mutual understanding on the treatment of Confidential Information (as defined below) is as follows: 

1. The District and the University shall not, and shall not permit any of their respective employees, agents or
contractors, to use, reproduce, distribute, publish, disclose, transmit or otherwise transfer, directly or
indirectly, to any other person, organization or entity, any Confidential Information of the other party (or

5 
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any portion thereof), except (i) to the extent necessary to perform its obligations to the other party in 
connection with this Memorandum of Understanding; or (ii) with the prior ,,vritten permission of the other 
party. Each party agrees to disclose the Confidential Information of the other party solely to those of its 
employees, agents and contractors having a good faith need to know such information. Each party shall 
protect the Confidential Information of the other party by exercising at least the same measures that such 
party uses to protect its own confidential information of like character, which shall be no less than a 
reasonable standard of care. Each party shall be held responsible for any and all breaches of this paragraph 
by or through any employee, agent or contractor of such party. Each party shall (x) inform all employees, 
agents and contractors having access to any or all of the Confidential Information of the other party of the 
existence of this Memorandum of Understanding and the confidentiality obligations set forth herein; and 
(y) take sufficient steps to cause such employees, agents and contractors to observe the confidentiality
obligations set forth herein. If either party or one of their employees, agents or contractors is compelled
(by deposition, interrogatory, request for documents, subpoena, civil investigation demand or similar
process) to disclose any of the Confidential Information of the other party, that party shall provide the other
party with prompt prior written notice of such compulsion so that the other party may seek, at its own
expense, a protective order or other appropriate remedy or, if appropriate, waive compliance with the terms
of this Memo rand um of Understanding.

2. As used herein, "Confidential Information" means all confidential information in documents or other
tangible materials clearly marked as proprietary or confidential about, or disclosed by, either party to this
Memorandum of Understanding, including knowledge, technical and business information relating to such
party's products, research and development, production, costs, engineering processes, artwork, designs,
computer software, formulas, methods, ideas, concepts, contemplated new services, improvements,
associations with other organizations, profit or margin information, finances, customers, suppliers,
marketing, and past, present or future business plans and business arrangements, and information
concerning employees (including, in the case of the University and the District, faculty), Interns, and
students or prospective students (provided any disclosure relating to any student or prospective student is
permitted by and carried out in accordance with FERPA). Notwithstanding the foregoing, no information
shall be deemed Confidential Information if such information: (i) is generally known to the public on the
date of disclosure of same or becomes generally known to the public after such date through no breach of
this Memorandum of Understanding or any other obligation of confidentiality; (ii) was !mown by the party
receiving such information under this Memorandum of Understanding (the "Receiving Party") without any
obligation to hold it in confidence at the time of disclosure; (iii) is received by the Receiving Party after the
date of disclosure by the other party (the "Disclosing Party") hereunder from a third party without
imposition, lmowledge or breach of any obligation of confidentiality; (iv) is independently developed by the
Receiving Party after the date of disclosure by the Receiving Party without access to Confidential
Information of the Disclosing Party; or (v) is approved for release by written authorization of the Disclosing
Party.

3. The District and the University aclmowledge that the University's use of the internship programs may be
subject to the privacy regulations outlined in FERPA, for the handling of such information. The District
shall not lmowingly disclose Confidential Information to any third party in violation ofFERP A. The District
represents and warrants that it will comply with FERPA to the extent applicable and will instruct its
employees handling Intern student information provided by the University of its obligations under FERPA.
The District further agrees that it will prohibit its employees from accessing any records of any student or
prospective students at the University, including Interns, without a valid business reason to access such
records.

GENERAL TERMS 

This Memorandum of Understanding contains all of the terms and conditions between the parties. This 
Memorandum of Understanding may be revised or modified only by mutual agreement and written amendment 
signed by both parties. 
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Each party represents and warrants to the other party that: (i) it has all requisite power and authority to execute 
this Memorandum of Understanding and to perform its obligations hereunder; (ii) the execution, delivery and 
performance of this Memorandum of Understanding have been duly authorized and approved by each party, and 
will not conflict with any agreement of, or law applicable to, such party; (iii) this Memorandum of Understanding 
is a valid and binding agreement of each party enforceable in accordance with its terms. 

In addition to its representations in the immediately preceding paragraph, the District represents and warrants to 
the University that: 

1. it is and will continue to be in compliance all applicable federal, state, and local laws, including without
limitation all privacy, data protection, advertising and marketing laws, and contracts;

2. neither it nor any of its affiliates has been debarred or suspended, or engaged in any activity that is cause
for debarment or suspension, pursuant to applicable state law; and

3. it shall take any and all actions, or refrain from or cease such actions, as is necessary to maintain the
University's reputation, accreditation, state approvals, Title IV eligibility, and academic integrity, including,
but not limited to, adherence with the U.S. Department of Education's misrepresentation regulations
provided at 34 C.F.R. Part 668 Subpart F.

Neither party may, without written approval of the other, assign this Memorandum of Understanding or transfer its 
interest or any part thereof under this Memorandum of Understanding to any third party, except that a party may 
assign its rights or obligations to a third party in connection with the merger, reorganization or acquisition of stock 
or assets affecting all or substantially all of the properties or assets of the assigning party. 

This Memorandum of Understanding constitutes the entire understanding and agreement among the parties hereto 
with respect to the subject matter hereof, and there are no agreements, understandings, restrictions or warranties 
among the parties other than those set forth herein provided for. 

If any of the sections of this Memorandum of Understanding shall be deemed invalid, void, or for any reason 
unenforceable, that section shall be deemed severable and shall not affect the validity and enforceability of any 
remaining section. 

Except for ancillary measures in aid of arbitration and for proceedings to obtain provisional or equitable remedies 
and interim relief, including, without limitation, injunctive relief, any controversy, dispute or claim arising out of or 
in connection with or relating to this Memorandum of Understanding, or the breach, termination or validity thereof 
or any transaction contemplated hereby (any such controversy, dispute or claim being referred to as a "Dispute"),  
shall be finally settled by arbitration administered by Judicial Arbitration & Mediation Services, Inc. ("JAMS"), 
pursuant to its Comprehensive Arbitration Rules & Procedures (the "JAMS Rules"). The parties understand and 
agree that, by signing this Agreement, they are expressly waiving, to the. fullest extent permitted by law, any and all 
rights to a trial before a judge or jury or hearing before an adjudicative. agency, regarding any disputes and claims 
which they now have or which they may in the future have that are subject to arbitration under this Agreement. 
The.re shall be one neutral arbitrator that shall be mutually agreed to by the parties or, if the parties do not agree, 
then one shall be appointed pursuant to JAMS's procedures, in each case, within 30 business days of receipt of the 
demand for arbitration by the respondent(s) in any such proceeding. An arbitration pursuant to this paragraph 
shall take place in San Diego, California. A final award shall be rendered as soon as reasonably possible. The 
Arbitrator shall permit both parties to engage in reasonable pre-hearing discove1y to obtain information to 
prosecute or defend the asserted claims. The arbitration decision or award shall be in writing. The arbitrator shall 
have the authority to award any relief authorized by law in connection with the asserted claims or disputes. 
Judgment on the decision or award rendered by the arbitrator may be entered and specifically enforced in any court 
having jurisdiction thereof. All arbitrations commenced pursuant to this Memorandum of Understanding, or any 
other related agreement or document, shall be consolidated and heard by the initially appointed arbitrator. The 
arbitration award or ruling shall provide for payment by the losing party of the fees and costs of the arbitration, 
including without limitation, the reasonable attorneys' fees and attorneys' costs incurred by the prevailing parties. 
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This Memorandum of Understanding, and any controversy arising out of or relating to this Memorandum of 
Understanding, shall be governed by and construed in accordance with the internal laws of the State of California, 
without regard to conflict of law principles that would result in the application of any law other than the law of the 
State of California. 

This Memorandum of Understanding may be executed and delivered by email signature and in two or more 
counterparts, each of which shall be deemed an original, but all of which together shall constitute one and the same 
instrument and each of which may be executed by less than all parties, each of which shall be enforceable against 
the parties actually executing such counterparts, and all of which together shall constitute one instrument. 

The titles and subtitles used in this Memorandum of Understanding are used for convenience only and are not to 
be considered in construing or interpreting this Memorandum of Understanding. 

All notices and other communications given or made pursuant to this Memorandum of Understanding shall be in 
writing and shall be deemed effectively given: (a) upon personal delivery to the party to be notified, (b) when sent 
by confirmed facsimile if sent during normal business hours of the recipient, and if not so confirmed, then on the 
next business day, (c) five (5) days after having been sent by registered or certified mail, return receipt requested, 
postage prepaid, or (d) one (1) business day after deposit with a nationally recognized overnight courier, specifying 
next business day delivery, with written verification of receipt. All communications shall be sent to the respective 
parties at their address as set forth on the signature page hereto, or to such facsimile number or address as 
subsequently modified by written notice given in accordance with this paragraph. 

The Sections titled "Non-Discrimination, Harassment, and Retaliation Clause," "Mutual Hold Harmless and 
Indemnification; Limitation of Liability; Student Status," "Confidentiality," and "General Terms" shall survive the 
termination of this Memorandum of Understanding. 

The obligations of the parties to this MOU are subject to prevention by causes beyond the parties' control that could 
not be avoided by the exercise of due care, including, but not limited to, natural disasters, riots, wars, epidemics, 
pandemics, or any other similar cause. 

(Signatures on following page) 
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IN WITNESS WHEREOF, and intending to be legally bound, the parties have duly executed this Memorandum of
Understanding by their authorized representatives as of the date first written above. 

Alliant International University, Inc.: 

Dr. Kristy Pruitt, Dean 
California School of Education 
Alliant International University, Inc. 

Address: 

10455 Pomerado Rd. 
San Diego, CA 92131 

La Habra City Elementary School District: 

La Habra City Bfementary School District 
J 

Address: 
500 N01th Walnut Street 

La Habra, CA 90631 

9 

Date 

J,/0/ Jq Date 

02/08/2023
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2/09/2028

CSULB Contract No. 2023-285000
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02/17/2023

Narresh S. Ravishanker, Contract Manager, CSU Long Beach
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02/17/2023

2023-285000
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Warrant Reports: January 26, 2023 – February 22, 2023 

 

Approve warrants numbered 30-091967 through 30-092198 for the amount of 
$1,483,526.12 as presented: 
 

0101 General fund                               $1,137,436.64 

1313  Nutrition Services                   $126,693.84 

2129 Building Fd GO Bond S-2012E                                                       $217,164.09 

2525 Capital Facilities                 $200.00 

4040 Special Reserve FD for Capital Outlay         $2,031.55 

 

        TOTAL         $1,483,526.12 
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La Habra City School District 

To: Board of Trustees 

From: Danelle Bautista, Director of Classified Personnel/Insurance Supervisor 

Date: March 9, 2023 

CC: Superintendent 

Re: Separations 

 

NAME/JOB TITLE/             HIRE DATE            REASON         EFFECTIVE DATE   

SCHOOL                                    

 

CLASSIFIED 

 

Aviles, Ignacio 1/12/2023 Resignation 3/10/2023 

I A III-SE/Behavior 

Las Positas 

 

Echeverria, Isabeth 8/22/2022 Did not pass probation 2/16/2023 

Accounting Tech II 

District Office 

 

*Hernandez Rodriguez, Gloria 9/6/2022 Resignation 1/20/2023 

Extended Care Worker 

KidZone 

 

 

*Will continue to work in substitute status 

 

 

INTERN 

 

Vega, Isela 8/4/2022 Resignation 12/23/2022 

School Psych Intern 

District Office 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: March 9, 2023 
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La Habra City School District 

To: Board of Trustees 

From: Danelle Bautista, Director of Classified Personnel/Insurance Supervisor                       

Date: March 9, 2023 

CC: Superintendent 

Re: Ratification of New Employees 

 

NAME/ JOB TITLE STATUS COLUMN/STEP RATE OF PAY HIRE DATE 

SCHOOL 

 

CLASSIFIED 

 

Arrieta, Julie Probationary Student Supervisor $15.50/hour 1/9/2023 

Student Supervisor 

Las Lomas 

 

Aviles, Ignacio Probationary 21-3 $21.10/hour 1/12/2023 

I A III-SE/Behavior 

Las Positas 

 

**Breen, Emily Probationary 17-1 $17.32/hour 2/9/2023 

I A I-Sp Ed 

Las Positas 

 

*Cox, Kyle Probationary 27-2 $4,094/month 1/23/2023 

IST II 

District Office 

 

Dyreson, Chloe Probationary 17-1 $17.32/hour 2/7/2023 

I A I-Sp Ed 

Las Positas 

 

*Fernandez, Luke Probationary 27-2 $3,902/month 1/23/2023 

IST II 

District Office 

 

George, Ekram Probationary Student Supervisor $15.50/hour 2/6/2023 

Student Supervisor 

Imperial 

 

Herda, Sonia Probationary 23-2 $21.09/hour 2/2/2023 

Language Assessment Asst 

District Office 

 

*Hernandez, Cassandra Probationary 21-2 $3,743/month 2/16/2023 

Clerk Typist 12 

District Office 
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La Habra City School District 
 

NAME/ JOB TITLE STATUS COLUMN/STEP RATE OF PAY HIRE DATE 

SCHOOL 

 

CLASSIFIED (continued) 

 

Serna, Dorian Probationary 17-1 $17.32/hour 1/10/2023 

I A I-Sp Ed 

Walnut 

 

*Stein, Kacy Probationary 17-1 $17.32/hour 1/9/2023 

I A I-Sp Ed 

El Cerrito 

 

*Zaleski, Ryan Probationary 27-2 $4,094/month 1/23/2023 

IST II 

District Office 

 

 

**Previously substitute status 

 

 

CLASSIFIED MANAGEMENT 

 

*Powers, Ken Probationary 67-2 + 8 yrs $10,335/month 1/30/2023 

Director of Construction, Maintenance, longevity 

Operations & Facilities 

M & O 

 

 

*Promoted from another position 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: March 9, 2023 
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La Habra City School District 

 

To: Board of Trustees 

From: Danelle Bautista, Director of Classified Personnel/Insurance Supervisor                                                  

Date: March 9, 2023 

CC: Superintendent 

Re: Change of Status 

 

NAME/JOB TITLE/  CHANGE    FROM              TO              

LOCATION 

 

CLASSIFIED 

 

*Long, Kaylie Hours 4/day 3/day 

I A I-Sp Ed 

Las Positas 

 

Serrato, Valeria Location Walnut Early Learning 

I A I-Sp Ed Hours 4/day 5.5/day 

Las Lomas 

 

 

*Requested reduction in hours 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approved: March 9, 2023 
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La Habra City School District 

  

To:  Board of Trustees 

From:  Emily Flesher, Director of Special Programs & Assessment 

Date:  March 9, 2023 

CC:  Superintendent 

  

Re:  Title I Parent and Family Engagement Policy 

Background: 

Title I, Part A, of the Every Student Succeeds Act (ESSA), requires that Local Educational 

Agencies (LEAs), conduct outreach to all parents and family members and implement 

programs, activities, and procedures for the involvement of parents and family members. 

Such programs, activities, and procedures shall be planned and implemented with 

meaningful consultation with families of participating children (ESSA Section 1116[a][1]). 

LEAs and schools receiving Title I, Part A funds are required to do the following: 

 

1. The LEA must develop a Parent and Family Engagement Policy as outlined in 

ESSA Section 1116(a). 

2. The LEA must reserve funds to assist schools with Parent and Family Engagement 

requirements as outlined in ESSA Section 1116(a). 

3. The School(s) must develop a Parent and Family Engagement Policy as outlined in 

ESSA Section 1116(b). 

4. The School(s) must adhere to the Parent Involvement Requirements as outlined in 

ESSA Section 1116(c). 

5. The School(s) must develop a shared responsibility for a School-Parent Compact 

as outlined in ESSA Section 1116(d). 

6. The LEA and School(s) must build capacity for involvement as outlined in ESSA 

Section 1116(e). 

7. The LEA and School(s) must provide access and opportunities to participate to 

parents and families as outlined in ESSA Section 1116(f). 
 

Rationale: 

LHCSD regularly involves families in decision-making at each school site and at the 

district level.  These activities need to be documented in writing and distributed for 

compliance as per the Federal Progress Monitoring review. 

Recommended Action: 

The Trustees are requested to approve the Title I District-Level Parent and Family 

Engagement Policy.  

Financial Implications, if any: 

None. 
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Title I District-Level Parent and Family Engagement Policy

La Habra City School District
2022-2023

1.0 The local governing board of each local educational agency (LEA), or agency,
receiving Title I, Part A funding shall establish and implement a written parent
and family engagement policy and program. (California Education Code [EC]
sections [§§] 11500-11504, 51101[b]; 20 United States Code [U.S.C.] §
6318[a][1], 6318[a][2])

1.1 La Habra City School District (LHCSD) has developed jointly with, agreed on
with, and distributed to, parents and family members of participating children, a
District-level written parent and family engagement policy. (20 U.S.C. §
6318[a][2]).])

To involve parents and family members in the Title I program at La Habra City School
District, the following practices have been established:

a) LHCSD incorporates the parent and family engagement policy into the
District-level plan. (20 U.S.C. § 6312, 6318[a][2])

b) LHCSD involves parents and family members in the joint development of the
agency’s plan, and in the development of support and improvement plans. (20
U.S.C. § 6318[a][2][A])

c) LHCSD provides coordination, technical assistance, and other support
necessary to assist and build the capacity of all participating schools within the
District in planning and implementing effective parent and family involvement
activities to improve student academic achievement and school performance. (20

1
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U.S.C. § 6318[a][2][B])

d) LHCSD coordinates and integrates Title I, Part A parent and family engagement
strategies with parent and family engagement strategies, to the extent feasible
and appropriate, with other relevant Federal, State, and local laws and programs.
(20 U.S.C. § 6318[a][2][C])

e) LHCSD conducts, with the meaningful involvement of parents and family
members, an annual evaluation of the content and effectiveness of the parent
and family engagement policy in improving the academic quality of the schools
served under Title I, Part A. (20 U.S.C. § 6318[a][2][D])

LHCSD identifies the following:
1. Barriers to greater participation by parents in activities authorized by this

section (with particular attention to parents who are economically
disadvantaged, are disabled, have limited English proficiency, have limited
literacy, or are of any racial or ethnic minority background). (20 U.S.C. §
6318[a][2][D][i])

2. The needs of parents and family members to assist with the learning of their
children, including engaging with school personnel and teachers. (20 U.S.C. §

2
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6318[a][2][D][ii])

3. Strategies to support successful school and family interactions. (20 U.S.C. §
6318[a][2][D][iii])

f) LHCSD uses the findings of such evaluation to design evidence-based strategies
for more effective parental involvement, and to revise, if necessary, the parent
and family engagement policy. (20 U.S.C. § 6318[a][2][E])

g) LHCSD involves parents in activities of schools served under Title I, Part A to
adequately represent the needs of the population served by such agency for the
purposes of developing, revising, and reviewing the parent and family
engagement policy. (20 U.S.C. § 6318[a][2][F])

1.2 LHCSD’s District policy on parent and family engagement for all schools (including
Title I and non-Title I) in the District shall be consistent with the goals and purposes
listed below. (EC §§ 11502, 11504, 11506)

a) Engage parents and family members positively in their children’s education by
providing assistance and training on topics such as state academic standards
and assessments to develop knowledge and skills to use at home to support their
children’s academic efforts at school and their children’s development as
responsible future members of our society. (EC § 11502[a])

3
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b) Inform parents that they can directly affect the success of their children’s
learning, by providing parents with techniques and strategies that they may utilize
to improve their children’s academic success and to assist their children in
learning at home. (EC § 11502[b])

c) Build consistent and effective two-way communication between family members
and the school so that parents and family members may know when and how to
assist their children in support of classroom learning activities. (EC § 11502[c])

d) Train teachers, school administrators, specialized instructional support
personnel, and other staff to communicate effectively with parents as equal
partners. (EC § 11502[d])

e) Integrate and coordinate parent and family engagement activities with the local
control and accountability plan (LCAP), as applicable, with other programs. (EC §
11502[e])

1.3 Parents and family members of children receiving Title I, Part A services shall be
involved in the decisions regarding how funds reserved are allotted for parental
involvement activities. (20 U.S.C. Section 6318[a][3][B])

4
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1.4 Funds reserved by an LEA shall be used to carry out activities and strategies
consistent with the LEA’s parent and family engagement policy, including not less
than one of the following: (20 U.S.C. § 6318[a][3][D])

a) Supporting schools and nonprofit organizations in providing professional
development for LEA and school personnel regarding parent and family
engagement strategies. (20 U.S.C. § 6318[a][3][D][i])

b) Supporting programs that reach parents and family members at home, in the
community, and at school. (20 U.S.C. § 6318[a][3][D][ii])

c) Disseminating information on best practices focused on parent and family
engagement, especially best practices for increasing the engagement of
economically disadvantaged parents and family members. (20 U.S.C. §
6318[a][3][D][iii])

d) Collaborating, or providing subgrants to schools to enable such schools to
collaborate, with community-based or other organizations or employers with a
record of success in improving and increasing parent and family engagement.
(20 U.S.C. § 6318[a][3][D][iv])

e) Engaging in any other activities and strategies that the LEA determines are
appropriate and consistent with such agency’s parent and family engagement
policy. (20 U.S.C. § 6318[a][3][D][v])

The policy must be updated periodically to meet changing needs of parents and family members
and the District.

La Habra City School District’s Title I, Part A School families and Family Engagement Policy was

developed jointly and agreed on with families and family members of children participating in Title I, Part

A programs on February 17, 2023 . The School will distribute the policy to all families and family

members of participating Title I, Part A students annually on or before March 10th by placing it on the

school website.

5
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La Habra City School District 

To:  Board of Trustees 

From:  Gina Cosylion, Executive Assistant to Superintendent 

Date:  March 9, 2023 

CC:  Superintendent 

  

Re:  Second Reading of Select Board Policies 

Background:  
La Habra City School District has existing policies in place, but on occasion, certain 

policies need to be updated and/or new policies need to be adopted using California 

School Board Association’s (CSBA) samples.  

 

Rationale:  
Due to changes and updates to the law, below are recommended updates and/or new 

policies for our District:  

 

REVISED POLICIES 

 

Board Bylaw 9100 – Organization 

 

Bylaw updated to reflect NEW LAW (AB 486, 2021) which changes the date 

requirements for districts to hold their annual organizational meeting. 

 

Board Bylaw 9220 - Governing Board Elections 

 

Bylaw updated to reflect NEW LAW (AB 2584, 2022), by adding a new section - 

"Recalling a Board Member." Updated Bylaw also revised "Election Process and 

Procedure" section to reflect NEW LAW (SB 1061, 2022) regarding the requirement that 

any petition for a special election to fill a Board vacancy include the county election 

official's estimate of the cost of conducting the special election.  

 

Board Bylaw 9223 - Filling Vacancies  

 

Bylaw updated to reflect NEW LAW (SB 1061, 2022), by adding a new note and body 

paragraph at the end of the "Provisional Appointments" section. Updated Bylaw also 

reflects New Attorney-General Opinion on how a vacancy is to be filled when a district's 

trustee areas have been revised or election method has changed from "at-large" to "by-

trustee area," since the Board member whose term is to be completed was last elected. 

The Bylaw also updated to rearrange the Items in "Timelines for Filling a Vacancy" and 

to revise as necessary for clarity.  

 

 

Packet page 44 of 774



 

 

Board Bylaw 9323 - Meeting Conduct  

 

Bylaw Updated to reflect NEW LAW (SB 1100, 2022) which authorizes the Board 

President to remove an individual for disrupting a Board meeting, establishes a procedure 

for warning the individual prior to their removal, and defines "disrupting" and "true threat 

of force." 

 

NEW POLICIES 

 

Board Policy 4119.1/4219.1/4319.1 – Civil and Legal Rights 

 

Policy updated to reflect NEW COURT DECISION (Kennedy v. Bremerton School 

District), in which the U.S. Supreme Court held that the district’s decision not to rehire a 

high school coach who refused to follow district direction to refrain from offering prayers 

openly in the presence of students after football games, violated the employee’s free 

exercise and free speech rights. Policy also updated to include types of retaliation 

prohibited when an employee is acting solely to protect a student engaged in conduct 

authorized by Education Code 48907 (freedom of speech and press) or 48950 (speech 

and other communication), and clarify that an employee is prohibited from using official 

authority status or influence to attempt to intimidate, threaten, coerce, or command 

another employee for the purpose of interfering with that employee’s right to disclose 

improper governmental activity. 

 

Board Policy 4140/4240/4340 – Bargaining Units  

 

Policy updated to reflect NEW LAW (SB 270, 2021) which allows a district 20 days to 

cure a violation of the district’s employee information disclosure obligation when the 

district is notified by an employee organization, and limits district opportunity to cure a 

violation that involves the provision of an inaccurate or incomplete list to three times in 

any 12-month period. Policy also updated to reflect NEW LAW (SB 191, 2022) which 

provides additional obligations for a district when an “inperson orientation” cannot be 

held by the district. Additionally, policy updated to include heading change from “Access 

to Employee Orientations” to “Access to New Employee Orientations, and to clarify 

language in this section and in “Formation of Bargaining Unit” section. 

 

Board Policy 5148.2 - Before/After School Programs  

 

Policy updated to clarify that it applies to expanded learning opportunities beyond the 

regular school day, including before-school, after-school, summer, vacation, and/or 

intersessional programs and to reflect NEW LAWS (AB 181, 2022 and AB 185, 2022) 

which updates the Expanded Learning Opportunities (ELO) program requirements for the 

2022-23 school year and forward. Detailed information regarding various program 

collaboration requirements moved to AR. 
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Recommended Action:  
Recommend the Board of Trustees approve the new/updated Board Policies.  

 

Financial Implication, if any: 

None. 
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The Governing Board believes that the personal life of an employee is not an appropriate concern of the district,
except as it may directly relate to the performance of the employee's duties.

District employees may engage in private, personal activities, including the exercise of their religious, political,
cultural, social or other beliefs or activities, during personal time including when employees are not on duty or
engaged in the supervision or instruction of students.

The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district employees or their
sexual orientation or political or religious affiliations, beliefs, or opinions except when authorized by law.  In addition,
no district employee shall be required to provide critical appraisals of other individuals with whom the employee has
a familial relationship. However, the district reserves the right to access any publicly available information about any
employee.

No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise retaliated against
solely for acting to protect a student engaged in conduct authorized under Education Code 48907 or 48950.

When necessary to protect the health, welfare, or safety of students and staff, school officials may search district
property under an employee's control.

Whistleblower Protection

An employee shall have the right to disclose to a Board member, a school administrator, a member of the County
Board of Education, the County Superintendent of Schools, or the Superintendent of Public Instruction any improper
governmental activity by the district or a district employee that violates state or federal law, is economically
wasteful, or involves gross misconduct, incompetency, or inefficiency.  When the employee has reasonable cause to
believe that the information discloses a violation of state or federal statute or a violation of or noncompliance with a
state or federal rule or regulation, the employee has the right to disclose such information to a government or law
enforcement agency or to refuse to participate in any such activity.  (Education Code 44112, 44113; Labor Code
1102.5)

The Superintendent or designee shall prominently display in lettering larger than size 14 point type a list of
employees' rights and responsibilities under the whistleblower laws, including the telephone number of the
whistleblower hotline maintained by the office of the California Attorney General.  (Labor Code 1102.7, 1102.8)

No employee shall use or attempt to use official authority status or influence to intimidate, threaten, coerce, or
command, or attempt to intimidate, threaten, coerce, or command, another employee for the purpose of interfering
with that employee's right to disclose improper governmental activity.  (Education Code 44113)

An employee who has disclosed improper governmental activity and believes that acts or attempted acts of reprisal
have subsequently occurred shall file a written complaint in accordance with the district's complaint procedures.
After filing a complaint with the district, the employee may also file a copy of the complaint with local law
enforcement and/or seek civil law remedies against the supervisor or administrator who retaliated or attempted to
retaliate against the employee, in accordance with Education Code 44114.

Protection Against Liability

No employee shall be liable for harm caused by the employee's act or omission when acting within the scope of
employment or district responsibilities, the employee's act or omission is in conformity with federal, state, and local
laws, district policy, or administrative regulation, and the employee's act or omission is in furtherance of an effort to

Board Policy Manual
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Policy 4119.1: Civil And Legal Rights
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control, discipline, expel, or suspend a student or to maintain order or control in the classroom or school.  (20 USC
7946)

The protection against liability shall not apply when:  (20 USC 7946)

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious, flagrant
indifference to rights or safety of the individual harmed.
 

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or insurance.
 

3. The employee was not properly licensed, if required, by state law for such activities.
 

4. The employee was found by a court to have violated a federal or state civil rights law.
 

5. The employee was under the influence of alcohol or any drug at the time of the misconduct.
 

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the
employee has been convicted in a court.
 

7. The misconduct involved a sexual offense for which the employee has been convicted in a court.
 

8. The misconduct occurred during background investigations, or other actions, involved in the employee's hiring.
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The Governing Board recognizes the right of district employees to form a bargaining unit and to select an employee
organization as the exclusive representative to represent the employees in the employees' employment relationship
with the district. The Board is committed to negotiating in good faith with recognized employee organizations and
respecting the rights of employees and employee organizations.

The district shall not dominate or interfere with the formation or administration of any employee organization or
contribute financial or other support to it.  (Government Code 3543.5)

Employees shall not be prohibited from wearing union buttons or other items that favor or oppose the formation of a
bargaining unit or any matter that is the subject of negotiations.

Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.  (Government Code 3545)

A bargaining unit of supervisory employees may be recognized if the bargaining unit includes all supervisory
employees and is not represented by an employee organization that represents district employees who are
supervised by the supervisory employees.  (Government Code 3545)

For this purpose, supervisory employee means any employee, regardless of job description, having authority, in the
interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, assign, reward, or discipline other
employees, or the responsibility to assign work to, direct, or adjust grievance of other employees, or effectively
recommend that action, when the exercise of that authority is not of a merely routine or clerical nature, but requires
the use of independent judgment.  (Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall not be represented by an
exclusive representative. In the employment relationship with the district, such employees may represent
themselves or be represented by an employee organization whose membership is composed entirely of employees
designated as holding those positions. An employee organization representing management or confidential
employees shall not be permitted to meet and negotiate with the district on behalf of the employees.  (Government
Code 3543.4)

Management employee means any employee who has significant responsibilities for formulating district policies or
administering district programs, and whose position is designated as a management position by the Board.
 (Government Code 3540.1)

Confidential employee means any employee who is required to develop or present management positions with
respect to employer-employee relations or whose duties normally require access to confidential information that is
used to contribute significantly to the development of management positions.  (Government Code 3540.1)

Membership

The district shall not deter or discourage employees or job applicants from becoming or remaining members of an
employee organization, authorizing representation by an employee organization, or authorizing dues or fee
deductions to an employee organization. In addition, the district shall not impose or threaten to impose reprisals on
employees, discriminate or threaten to discriminate against employees, or otherwise interfere with, restrain, or
coerce employees because of their membership or nonmembership in an employee organization.  (Government Code
3543.5, 3550)

The Superintendent or designee may communicate with district employees regarding their rights under the law.
 Such communications shall be factual and accurate, and may not promise a benefit, threaten a reprisal, or in any way
deter or discourage employees from joining an employee organization or paying dues.

Board Policy Manual
La Habra City School District

Policy 4140: Bargaining Units

1st Reading: February 9, 2023
2nd Reading: March 9, 2023
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However, before disseminating to multiple employees any mass communication concerning employees' right to join
or support an employee organization or to refrain from joining or supporting an employee organization, such as a
written document or script for oral or recorded presentation or message, the Superintendent or designee shall meet
and confer with the employees' exclusive representative regarding the content of the communication. If the district
and exclusive representative do not come to agreement on the content of the mass communication, the
Superintendent or designee may disseminate the district's mass communication, provided that at the same time,
copies of the exclusive representative's communication, which shall be of reasonable length, are also distributed. 
(Government Code 3553)

Access to New Employee Orientations

The district shall permit employee organizations access to new employee orientation or onboarding process where
newly hired employees are advised, whether in person, online, or through other means or mediums, of their
employment status, rights, benefits, duties, responsibilities, or any other employment-related matters. The district
shall provide employee organizations at least 10 days' notice in advance of an orientation, except that a shorter
notice may be provided if an unforeseeable, urgent need critical to the district's operation prevents the required 10
days' notice.  (Government Code 3555.5, 3556)

Following a request to negotiate by either party, the structure, time, and manner of access to new employee
orientations shall be determined by mutual agreement of the district and the exclusive representative. If the district
and exclusive representative fail to reach an agreement, matters related to access to the new employee orientation
shall be subject to compulsory interest arbitration. The district and employee organization may mutually agree to
submit any dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the initial request to
negotiate, whichever is earlier, either party may make a demand for compulsory interest arbitration. When any such
dispute arises during the summer when the district's administrative office is closed, the timeline shall commence on
the first day the administrative office reopens. The decision of the arbitrator shall be final and binding on the parties.
 (Government Code 3556, 3557)

The date, time, and place of a new employee orientation shall not be disclosed to anyone other than employees, the
exclusive representative, or a vendor that is contracted to provide a service for purposes of the orientation.
 (Government Code 3556)

Until June 30, 2025, in addition to above provisions regarding new employee orientations, the district shall ensure
the following:  (Government Code 3556)

1. When an inperson new employee orientation has not been conducted within 30 days of hiring any new
employee who is working in person, the Superintendent or designee shall permit the exclusive representative
to schedule an inperson meeting which newly hired employees shall have an opportunity to attend, at the
employee's worksite and during employment hours.  Each newly hired employee within the bargaining unit
shall be provided at least 30 minutes of paid time to attend the meeting.

Upon the request of an exclusive representative scheduling such an inperson meeting, the Superintendent or
designee shall provide an appropriate on-site meeting space within seven days of receiving the exclusive
representative's request.

2. When, by reason of a state or local public health order limiting the size of gatherings, the district is prohibited
from organizing a new employee orientation, an exclusive representative may schedule multiple meetings to
ensure that newly hired employees have an opportunity to attend without exceeding the maximum allowable
number of people.

Access to Employee Contact Information

The Superintendent or designee shall provide an exclusive representative with the name, job title, department, work
location, telephone numbers (work, home, and personal cell phone), personal email address(es) on file with the
district, and home address of any newly hired employee in the bargaining unit, within 30 days of hire or by the first
pay period of the month following hire, unless the exclusive representative has agreed to a different interval for the
provision of the information. In addition, the Superintendent or designee shall provide the exclusive representative
the same information in regard to all employees in the bargaining unit at least every 120 days, unless more frequent
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or detailed lists are required by agreement with the exclusive representative.  (Government Code 3558, 6254.3)

However, the Superintendent or designee shall not disclose the home address and any phone numbers on file for
employees performing law enforcement-related functions, nor disclose the home address, home or personal cell
phone number(s), or personal email address(es) of any employee who is a participant in the Safe at Home address
confidentiality program pursuant to Government Code 6207 or of any employee who provides a written request that
the information not be disclosed to the exclusive representative. Following receipt of a written request, the district
shall remove the employee's home address, home and personal cell phone numbers, and personal email address from
any mailing list maintained by the district unless the list is only used by the district to contact the employee.
 (Government Code 3558, 6207, 6254.3)

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee that a list of
employees provided by the district is inaccurate or incomplete, the Superintendent or designee shall take steps to
correct the list and provide a new list of employees to the exclusive representative.  (Government Code 3558)

At least, at the beginning of each school year, the Superintendent or designee shall review the list of district
employees to ensure that the list is complete and contains accurate information.

Communications with Employees

Employee organizations may have access at reasonable times to areas in which employees work and may use district
facilities at reasonable times for the purpose of meetings.  Subject to reasonable regulation, employee organizations
may also use institutional bulletin boards, mailboxes, and other means of communication to communicate with
employees.  (Government Code 3543.1)

Access to district means of communication shall be limited in cases where such access would be disruptive to district
operations.

Membership Dues or Other Payments to an Employee Organization

When drawing an order for the salary or wage payment of a bargaining unit employee of an employee organization,
the district shall deduct any amount which has been requested by the employee in a revocable written authorization
for the purpose of paying dues or other payments for any service, program, or committee provided or sponsored by
the employee organization.  (Education Code 45060, 45168)

An employee organization that certifies that it has and will maintain individual employee authorizations shall handle
and process employee written authorizations for payroll deductions. When an employee organization provides such
a certification to the district, the district shall rely on information from the employee organization regarding the
amounts of such payroll deductions and from which employees. The employee organization shall not be required to
submit to the district a copy of the written authorization in order for the payroll deductions to be effective.
However, when there is a dispute about the existence or terms of the written authorization, a copy of the
employee's written authorization shall be submitted to the district. The employee organization shall indemnify the
district for any employee claims regarding payroll deductions made by the district in reliance on notification from the
employee organization.  (Education Code 45060, 45168)

When an employee organization which has declined to certify that it will handle and process employee written
authorizations makes a request for payroll deductions, the district shall request a copy of the employee's written
authorization before making the payroll deductions.  (Education Code 45060, 45168)

A written authorization shall remain in effect until expressly revoked in writing by the employee and pursuant to the
terms of the written authorization.  Employee requests to cancel or change authorizations for payroll deductions for
employee organizations shall be directed to the employee organization rather than the district. The employee
organization shall be responsible for processing these requests. The district shall rely on the information provided by
the employee organization regarding whether deductions for an employee organization were properly canceled or
changed. The employee organization shall be required to indemnify the district for any claims made by an employee
for deductions made by the district in reliance on information from the employee organization.  (Education Code
45060, 45168)
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The Governing Board believes that the personal life of an employee is not an appropriate concern of the district,
except as it may directly relate to the performance of the employee's duties.

District employees may engage in private, personal activities, including the exercise of their religious, political,
cultural, social or other beliefs or activities, during personal time including when employees are not on duty or
engaged in the supervision or instruction of students.

The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district employees or their
sexual orientation or political or religious affiliations, beliefs, or opinions except when authorized by law.  In addition,
no district employee shall be required to provide critical appraisals of other individuals with whom the employee has
a familial relationship. However, the district reserves the right to access any publicly available information about any
employee.

No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise retaliated against
solely for acting to protect a student engaged in conduct authorized under Education Code 48907 or 48950.

When necessary to protect the health, welfare, or safety of students and staff, school officials may search district
property under an employee's control.

Whistleblower Protection

An employee shall have the right to disclose to a Board member, a school administrator, a member of the County
Board of Education, the County Superintendent of Schools, or the Superintendent of Public Instruction any improper
governmental activity by the district or a district employee that violates state or federal law, is economically
wasteful, or involves gross misconduct, incompetency, or inefficiency.  When the employee has reasonable cause to
believe that the information discloses a violation of state or federal statute or a violation of or noncompliance with a
state or federal rule or regulation, the employee has the right to disclose such information to a government or law
enforcement agency or to refuse to participate in any such activity.  (Education Code 44112, 44113; Labor Code
1102.5)

The Superintendent or designee shall prominently display in lettering larger than size 14 point type a list of
employees' rights and responsibilities under the whistleblower laws, including the telephone number of the
whistleblower hotline maintained by the office of the California Attorney General.  (Labor Code 1102.7, 1102.8)

No employee shall use or attempt to use official authority status or influence to intimidate, threaten, coerce, or
command, or attempt to intimidate, threaten, coerce, or command, another employee for the purpose of interfering
with that employee's right to disclose improper governmental activity.  (Education Code 44113)

An employee who has disclosed improper governmental activity and believes that acts or attempted acts of reprisal
have subsequently occurred shall file a written complaint in accordance with the district's complaint procedures.
After filing a complaint with the district, the employee may also file a copy of the complaint with local law
enforcement and/or seek civil law remedies against the supervisor or administrator who retaliated or attempted to
retaliate against the employee, in accordance with Education Code 44114.

Protection Against Liability

No employee shall be liable for harm caused by the employee's act or omission when acting within the scope of
employment or district responsibilities, the employee's act or omission is in conformity with federal, state, and local
laws, district policy, or administrative regulation, and the employee's act or omission is in furtherance of an effort to

Policy 4219.1: Civil And Legal Rights

1st Reading: February 9, 2023 
2nd Reading: March 9, 2023

1st Reading: February 9, 2023 
2nd Reading: March 9, 2023
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control, discipline, expel, or suspend a student or to maintain order or control in the classroom or school.  (20 USC
7946)

The protection against liability shall not apply when:  (20 USC 7946)

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious, flagrant
indifference to rights or safety of the individual harmed.
 

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or insurance.
 

3. The employee was not properly licensed, if required, by state law for such activities.
 

4. The employee was found by a court to have violated a federal or state civil rights law.
 

5. The employee was under the influence of alcohol or any drug at the time of the misconduct.
 

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the
employee has been convicted in a court.
 

7. The misconduct involved a sexual offense for which the employee has been convicted in a court.
 

8. The misconduct occurred during background investigations, or other actions, involved in the employee's hiring.
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The Governing Board recognizes the right of district employees to form a bargaining unit and to select an employee
organization as the exclusive representative to represent the employees in the employees' employment relationship
with the district. The Board is committed to negotiating in good faith with recognized employee organizations and
respecting the rights of employees and employee organizations.

The district shall not dominate or interfere with the formation or administration of any employee organization or
contribute financial or other support to it.  (Government Code 3543.5)

Employees shall not be prohibited from wearing union buttons or other items that favor or oppose the formation of a
bargaining unit or any matter that is the subject of negotiations.

Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.  (Government Code 3545)

A bargaining unit of supervisory employees may be recognized if the bargaining unit includes all supervisory
employees and is not represented by an employee organization that represents district employees who are
supervised by the supervisory employees.  (Government Code 3545)

For this purpose, supervisory employee means any employee, regardless of job description, having authority, in the
interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, assign, reward, or discipline other
employees, or the responsibility to assign work to, direct, or adjust grievance of other employees, or effectively
recommend that action, when the exercise of that authority is not of a merely routine or clerical nature, but requires
the use of independent judgment.  (Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall not be represented by an
exclusive representative. In the employment relationship with the district, such employees may represent
themselves or be represented by an employee organization whose membership is composed entirely of employees
designated as holding those positions. An employee organization representing management or confidential
employees shall not be permitted to meet and negotiate with the district on behalf of the employees.  (Government
Code 3543.4)

Management employee means any employee who has significant responsibilities for formulating district policies or
administering district programs, and whose position is designated as a management position by the Board.
 (Government Code 3540.1)

Confidential employee means any employee who is required to develop or present management positions with
respect to employer-employee relations or whose duties normally require access to confidential information that is
used to contribute significantly to the development of management positions.  (Government Code 3540.1)

Membership

The district shall not deter or discourage employees or job applicants from becoming or remaining members of an
employee organization, authorizing representation by an employee organization, or authorizing dues or fee
deductions to an employee organization. In addition, the district shall not impose or threaten to impose reprisals on
employees, discriminate or threaten to discriminate against employees, or otherwise interfere with, restrain, or
coerce employees because of their membership or nonmembership in an employee organization.  (Government Code
3543.5, 3550)

The Superintendent or designee may communicate with district employees regarding their rights under the law.
 Such communications shall be factual and accurate, and may not promise a benefit, threaten a reprisal, or in any way
deter or discourage employees from joining an employee organization or paying dues.

Board Policy Manual
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However, before disseminating to multiple employees any mass communication concerning employees' right to join
or support an employee organization or to refrain from joining or supporting an employee organization, such as a
written document or script for oral or recorded presentation or message, the Superintendent or designee shall meet
and confer with the employees' exclusive representative regarding the content of the communication. If the district
and exclusive representative do not come to agreement on the content of the mass communication, the
Superintendent or designee may disseminate the district's mass communication, provided that at the same time,
copies of the exclusive representative's communication, which shall be of reasonable length, are also distributed. 
(Government Code 3553)

Access to New Employee Orientations

The district shall permit employee organizations access to new employee orientation or onboarding process where
newly hired employees are advised, whether in person, online, or through other means or mediums, of their
employment status, rights, benefits, duties, responsibilities, or any other employment-related matters. The district
shall provide employee organizations at least 10 days' notice in advance of an orientation, except that a shorter
notice may be provided if an unforeseeable, urgent need critical to the district's operation prevents the required 10
days' notice.  (Government Code 3555.5, 3556)

Following a request to negotiate by either party, the structure, time, and manner of access to new employee
orientations shall be determined by mutual agreement of the district and the exclusive representative. If the district
and exclusive representative fail to reach an agreement, matters related to access to the new employee orientation
shall be subject to compulsory interest arbitration. The district and employee organization may mutually agree to
submit any dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the initial request to
negotiate, whichever is earlier, either party may make a demand for compulsory interest arbitration. When any such
dispute arises during the summer when the district's administrative office is closed, the timeline shall commence on
the first day the administrative office reopens. The decision of the arbitrator shall be final and binding on the parties.
 (Government Code 3556, 3557)

The date, time, and place of a new employee orientation shall not be disclosed to anyone other than employees, the
exclusive representative, or a vendor that is contracted to provide a service for purposes of the orientation.
 (Government Code 3556)

Until June 30, 2025, in addition to above provisions regarding new employee orientations, the district shall ensure
the following:  (Government Code 3556)

1. When an inperson new employee orientation has not been conducted within 30 days of hiring any new
employee who is working in person, the Superintendent or designee shall permit the exclusive representative
to schedule an inperson meeting which newly hired employees shall have an opportunity to attend, at the
employee's worksite and during employment hours.  Each newly hired employee within the bargaining unit
shall be provided at least 30 minutes of paid time to attend the meeting.

Upon the request of an exclusive representative scheduling such an inperson meeting, the Superintendent or
designee shall provide an appropriate on-site meeting space within seven days of receiving the exclusive
representative's request.

2. When, by reason of a state or local public health order limiting the size of gatherings, the district is prohibited
from organizing a new employee orientation, an exclusive representative may schedule multiple meetings to
ensure that newly hired employees have an opportunity to attend without exceeding the maximum allowable
number of people.

Access to Employee Contact Information

The Superintendent or designee shall provide an exclusive representative with the name, job title, department, work
location, telephone numbers (work, home, and personal cell phone), personal email address(es) on file with the
district, and home address of any newly hired employee in the bargaining unit, within 30 days of hire or by the first
pay period of the month following hire, unless the exclusive representative has agreed to a different interval for the
provision of the information. In addition, the Superintendent or designee shall provide the exclusive representative
the same information in regard to all employees in the bargaining unit at least every 120 days, unless more frequent
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or detailed lists are required by agreement with the exclusive representative.  (Government Code 3558, 6254.3)

However, the Superintendent or designee shall not disclose the home address and any phone numbers on file for
employees performing law enforcement-related functions, nor disclose the home address, home or personal cell
phone number(s), or personal email address(es) of any employee who is a participant in the Safe at Home address
confidentiality program pursuant to Government Code 6207 or of any employee who provides a written request that
the information not be disclosed to the exclusive representative. Following receipt of a written request, the district
shall remove the employee's home address, home and personal cell phone numbers, and personal email address from
any mailing list maintained by the district unless the list is only used by the district to contact the employee.
 (Government Code 3558, 6207, 6254.3)

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee that a list of
employees provided by the district is inaccurate or incomplete, the Superintendent or designee shall take steps to
correct the list and provide a new list of employees to the exclusive representative.  (Government Code 3558)

At least, at the beginning of each school year, the Superintendent or designee shall review the list of district
employees to ensure that the list is complete and contains accurate information.

Communications with Employees

Employee organizations may have access at reasonable times to areas in which employees work and may use district
facilities at reasonable times for the purpose of meetings.  Subject to reasonable regulation, employee organizations
may also use institutional bulletin boards, mailboxes, and other means of communication to communicate with
employees.  (Government Code 3543.1)

Access to district means of communication shall be limited in cases where such access would be disruptive to district
operations.

Membership Dues or Other Payments to an Employee Organization

When drawing an order for the salary or wage payment of a bargaining unit employee of an employee organization,
the district shall deduct any amount which has been requested by the employee in a revocable written authorization
for the purpose of paying dues or other payments for any service, program, or committee provided or sponsored by
the employee organization.  (Education Code 45060, 45168)

An employee organization that certifies that it has and will maintain individual employee authorizations shall handle
and process employee written authorizations for payroll deductions. When an employee organization provides such
a certification to the district, the district shall rely on information from the employee organization regarding the
amounts of such payroll deductions and from which employees. The employee organization shall not be required to
submit to the district a copy of the written authorization in order for the payroll deductions to be effective.
However, when there is a dispute about the existence or terms of the written authorization, a copy of the
employee's written authorization shall be submitted to the district. The employee organization shall indemnify the
district for any employee claims regarding payroll deductions made by the district in reliance on notification from the
employee organization.  (Education Code 45060, 45168)

When an employee organization which has declined to certify that it will handle and process employee written
authorizations makes a request for payroll deductions, the district shall request a copy of the employee's written
authorization before making the payroll deductions.  (Education Code 45060, 45168)

A written authorization shall remain in effect until expressly revoked in writing by the employee and pursuant to the
terms of the written authorization.  Employee requests to cancel or change authorizations for payroll deductions for
employee organizations shall be directed to the employee organization rather than the district. The employee
organization shall be responsible for processing these requests. The district shall rely on the information provided by
the employee organization regarding whether deductions for an employee organization were properly canceled or
changed. The employee organization shall be required to indemnify the district for any claims made by an employee
for deductions made by the district in reliance on information from the employee organization.  (Education Code
45060, 45168)
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The Governing Board believes that the personal life of an employee is not an appropriate concern of the district,
except as it may directly relate to the performance of the employee's duties.

District employees may engage in private, personal activities, including the exercise of their religious, political,
cultural, social or other beliefs or activities, during personal time including when employees are not on duty or
engaged in the supervision or instruction of students.

The district shall make no inquiry concerning the personal values, attitudes, and beliefs of district employees or their
sexual orientation or political or religious affiliations, beliefs, or opinions except when authorized by law.  In addition,
no district employee shall be required to provide critical appraisals of other individuals with whom the employee has
a familial relationship. However, the district reserves the right to access any publicly available information about any
employee.

No employee shall be dismissed, suspended, disciplined, reassigned, transferred, or otherwise retaliated against
solely for acting to protect a student engaged in conduct authorized under Education Code 48907 or 48950.

When necessary to protect the health, welfare, or safety of students and staff, school officials may search district
property under an employee's control.

Whistleblower Protection

An employee shall have the right to disclose to a Board member, a school administrator, a member of the County
Board of Education, the County Superintendent of Schools, or the Superintendent of Public Instruction any improper
governmental activity by the district or a district employee that violates state or federal law, is economically
wasteful, or involves gross misconduct, incompetency, or inefficiency.  When the employee has reasonable cause to
believe that the information discloses a violation of state or federal statute or a violation of or noncompliance with a
state or federal rule or regulation, the employee has the right to disclose such information to a government or law
enforcement agency or to refuse to participate in any such activity.  (Education Code 44112, 44113; Labor Code
1102.5)

The Superintendent or designee shall prominently display in lettering larger than size 14 point type a list of
employees' rights and responsibilities under the whistleblower laws, including the telephone number of the
whistleblower hotline maintained by the office of the California Attorney General.  (Labor Code 1102.7, 1102.8)

No employee shall use or attempt to use official authority status or influence to intimidate, threaten, coerce, or
command, or attempt to intimidate, threaten, coerce, or command, another employee for the purpose of interfering
with that employee's right to disclose improper governmental activity.  (Education Code 44113)

An employee who has disclosed improper governmental activity and believes that acts or attempted acts of reprisal
have subsequently occurred shall file a written complaint in accordance with the district's complaint procedures.
After filing a complaint with the district, the employee may also file a copy of the complaint with local law
enforcement and/or seek civil law remedies against the supervisor or administrator who retaliated or attempted to
retaliate against the employee, in accordance with Education Code 44114.

Protection Against Liability

No employee shall be liable for harm caused by the employee's act or omission when acting within the scope of
employment or district responsibilities, the employee's act or omission is in conformity with federal, state, and local
laws, district policy, or administrative regulation, and the employee's act or omission is in furtherance of an effort to
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control, discipline, expel, or suspend a student or to maintain order or control in the classroom or school.  (20 USC
7946)

The protection against liability shall not apply when:  (20 USC 7946)

1. The employee acted with willful or criminal misconduct, gross negligence, recklessness, or a conscious, flagrant
indifference to rights or safety of the individual harmed.
 

2. The employee caused harm by operating a motor vehicle or other vehicle requiring license or insurance.
 

3. The employee was not properly licensed, if required, by state law for such activities.
 

4. The employee was found by a court to have violated a federal or state civil rights law.
 

5. The employee was under the influence of alcohol or any drug at the time of the misconduct.
 

6. The misconduct constituted a crime of violence pursuant to 18 USC 16 or an act of terrorism for which the
employee has been convicted in a court.
 

7. The misconduct involved a sexual offense for which the employee has been convicted in a court.
 

8. The misconduct occurred during background investigations, or other actions, involved in the employee's hiring.

Packet page 58 of 774



The Governing Board recognizes the right of district employees to form a bargaining unit and to select an employee
organization as the exclusive representative to represent the employees in the employees' employment relationship
with the district. The Board is committed to negotiating in good faith with recognized employee organizations and
respecting the rights of employees and employee organizations.

The district shall not dominate or interfere with the formation or administration of any employee organization or
contribute financial or other support to it.  (Government Code 3543.5)

Employees shall not be prohibited from wearing union buttons or other items that favor or oppose the formation of a
bargaining unit or any matter that is the subject of negotiations.

Formation of Bargaining Units

Certificated and classified employees shall not be included in the same bargaining unit.  (Government Code 3545)

A bargaining unit of supervisory employees may be recognized if the bargaining unit includes all supervisory
employees and is not represented by an employee organization that represents district employees who are
supervised by the supervisory employees.  (Government Code 3545)

For this purpose, supervisory employee means any employee, regardless of job description, having authority, in the
interest of the district, to hire, transfer, suspend, lay off, recall, promote, discharge, assign, reward, or discipline other
employees, or the responsibility to assign work to, direct, or adjust grievance of other employees, or effectively
recommend that action, when the exercise of that authority is not of a merely routine or clerical nature, but requires
the use of independent judgment.  (Government Code 3540.1)

Employees serving in management, senior management, or confidential positions shall not be represented by an
exclusive representative. In the employment relationship with the district, such employees may represent
themselves or be represented by an employee organization whose membership is composed entirely of employees
designated as holding those positions. An employee organization representing management or confidential
employees shall not be permitted to meet and negotiate with the district on behalf of the employees.  (Government
Code 3543.4)

Management employee means any employee who has significant responsibilities for formulating district policies or
administering district programs, and whose position is designated as a management position by the Board.
 (Government Code 3540.1)

Confidential employee means any employee who is required to develop or present management positions with
respect to employer-employee relations or whose duties normally require access to confidential information that is
used to contribute significantly to the development of management positions.  (Government Code 3540.1)

Membership

The district shall not deter or discourage employees or job applicants from becoming or remaining members of an
employee organization, authorizing representation by an employee organization, or authorizing dues or fee
deductions to an employee organization. In addition, the district shall not impose or threaten to impose reprisals on
employees, discriminate or threaten to discriminate against employees, or otherwise interfere with, restrain, or
coerce employees because of their membership or nonmembership in an employee organization.  (Government Code
3543.5, 3550)

The Superintendent or designee may communicate with district employees regarding their rights under the law.
 Such communications shall be factual and accurate, and may not promise a benefit, threaten a reprisal, or in any way
deter or discourage employees from joining an employee organization or paying dues.

Board Policy Manual
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However, before disseminating to multiple employees any mass communication concerning employees' right to join
or support an employee organization or to refrain from joining or supporting an employee organization, such as a
written document or script for oral or recorded presentation or message, the Superintendent or designee shall meet
and confer with the employees' exclusive representative regarding the content of the communication. If the district
and exclusive representative do not come to agreement on the content of the mass communication, the
Superintendent or designee may disseminate the district's mass communication, provided that at the same time,
copies of the exclusive representative's communication, which shall be of reasonable length, are also distributed. 
(Government Code 3553)

Access to New Employee Orientations

The district shall permit employee organizations access to new employee orientation or onboarding process where
newly hired employees are advised, whether in person, online, or through other means or mediums, of their
employment status, rights, benefits, duties, responsibilities, or any other employment-related matters. The district
shall provide employee organizations at least 10 days' notice in advance of an orientation, except that a shorter
notice may be provided if an unforeseeable, urgent need critical to the district's operation prevents the required 10
days' notice.  (Government Code 3555.5, 3556)

Following a request to negotiate by either party, the structure, time, and manner of access to new employee
orientations shall be determined by mutual agreement of the district and the exclusive representative. If the district
and exclusive representative fail to reach an agreement, matters related to access to the new employee orientation
shall be subject to compulsory interest arbitration. The district and employee organization may mutually agree to
submit any dispute to compulsory interest arbitration at any time. In addition, if any dispute arises during
negotiations and is not resolved within 45 days after the first meeting or within 60 days after the initial request to
negotiate, whichever is earlier, either party may make a demand for compulsory interest arbitration. When any such
dispute arises during the summer when the district's administrative office is closed, the timeline shall commence on
the first day the administrative office reopens. The decision of the arbitrator shall be final and binding on the parties.
 (Government Code 3556, 3557)

The date, time, and place of a new employee orientation shall not be disclosed to anyone other than employees, the
exclusive representative, or a vendor that is contracted to provide a service for purposes of the orientation.
 (Government Code 3556)

Until June 30, 2025, in addition to above provisions regarding new employee orientations, the district shall ensure
the following:  (Government Code 3556)

1. When an inperson new employee orientation has not been conducted within 30 days of hiring any new
employee who is working in person, the Superintendent or designee shall permit the exclusive representative
to schedule an inperson meeting which newly hired employees shall have an opportunity to attend, at the
employee's worksite and during employment hours.  Each newly hired employee within the bargaining unit
shall be provided at least 30 minutes of paid time to attend the meeting.

Upon the request of an exclusive representative scheduling such an inperson meeting, the Superintendent or
designee shall provide an appropriate on-site meeting space within seven days of receiving the exclusive
representative's request.

2. When, by reason of a state or local public health order limiting the size of gatherings, the district is prohibited
from organizing a new employee orientation, an exclusive representative may schedule multiple meetings to
ensure that newly hired employees have an opportunity to attend without exceeding the maximum allowable
number of people.

Access to Employee Contact Information

The Superintendent or designee shall provide an exclusive representative with the name, job title, department, work
location, telephone numbers (work, home, and personal cell phone), personal email address(es) on file with the
district, and home address of any newly hired employee in the bargaining unit, within 30 days of hire or by the first
pay period of the month following hire, unless the exclusive representative has agreed to a different interval for the
provision of the information. In addition, the Superintendent or designee shall provide the exclusive representative
the same information in regard to all employees in the bargaining unit at least every 120 days, unless more frequent
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or detailed lists are required by agreement with the exclusive representative.  (Government Code 3558, 6254.3)

However, the Superintendent or designee shall not disclose the home address and any phone numbers on file for
employees performing law enforcement-related functions, nor disclose the home address, home or personal cell
phone number(s), or personal email address(es) of any employee who is a participant in the Safe at Home address
confidentiality program pursuant to Government Code 6207 or of any employee who provides a written request that
the information not be disclosed to the exclusive representative. Following receipt of a written request, the district
shall remove the employee's home address, home and personal cell phone numbers, and personal email address from
any mailing list maintained by the district unless the list is only used by the district to contact the employee.
 (Government Code 3558, 6207, 6254.3)

Within 20 calendar days after an exclusive representative notifies the Superintendent or designee that a list of
employees provided by the district is inaccurate or incomplete, the Superintendent or designee shall take steps to
correct the list and provide a new list of employees to the exclusive representative.  (Government Code 3558)

At least, at the beginning of each school year, the Superintendent or designee shall review the list of district
employees to ensure that the list is complete and contains accurate information.

Communications with Employees

Employee organizations may have access at reasonable times to areas in which employees work and may use district
facilities at reasonable times for the purpose of meetings.  Subject to reasonable regulation, employee organizations
may also use institutional bulletin boards, mailboxes, and other means of communication to communicate with
employees.  (Government Code 3543.1)

Access to district means of communication shall be limited in cases where such access would be disruptive to district
operations.

Membership Dues or Other Payments to an Employee Organization

When drawing an order for the salary or wage payment of a bargaining unit employee of an employee organization,
the district shall deduct any amount which has been requested by the employee in a revocable written authorization
for the purpose of paying dues or other payments for any service, program, or committee provided or sponsored by
the employee organization.  (Education Code 45060, 45168)

An employee organization that certifies that it has and will maintain individual employee authorizations shall handle
and process employee written authorizations for payroll deductions. When an employee organization provides such
a certification to the district, the district shall rely on information from the employee organization regarding the
amounts of such payroll deductions and from which employees. The employee organization shall not be required to
submit to the district a copy of the written authorization in order for the payroll deductions to be effective.
However, when there is a dispute about the existence or terms of the written authorization, a copy of the
employee's written authorization shall be submitted to the district. The employee organization shall indemnify the
district for any employee claims regarding payroll deductions made by the district in reliance on notification from the
employee organization.  (Education Code 45060, 45168)

When an employee organization which has declined to certify that it will handle and process employee written
authorizations makes a request for payroll deductions, the district shall request a copy of the employee's written
authorization before making the payroll deductions.  (Education Code 45060, 45168)

A written authorization shall remain in effect until expressly revoked in writing by the employee and pursuant to the
terms of the written authorization.  Employee requests to cancel or change authorizations for payroll deductions for
employee organizations shall be directed to the employee organization rather than the district. The employee
organization shall be responsible for processing these requests. The district shall rely on the information provided by
the employee organization regarding whether deductions for an employee organization were properly canceled or
changed. The employee organization shall be required to indemnify the district for any claims made by an employee
for deductions made by the district in reliance on information from the employee organization.  (Education Code
45060, 45168)

Packet page 61 of 774



Pursuant to Education Code 8483.7 and 8483.75, as amended by SB 638 (Ch. 380, Statutes of 2006), 
each ASES program must provide cash or in-kind local matching funds, equal to at least one-third of the 
total grant, from the school district, governmental agencies, community organizations, or the private 
sector. Expanded Learning Opportunity Program (ELOP) funds may be used to calculate matching funds 
as allowed by the California Department of Education Expanded Learning Division.  Categorical funds for 
remedial education activities may not be used as matching funds, and facilities or space usage may not 
fulfill more than 25 percent of the match requirement.  

The Governing Board desires to provide before-school and/or after-school enrichment programs that 
support the regular education program in a supervised environment.   In order to increase the academic 
achievement of participating students, the content of such programs shall be coordinated with the district's 
vision and goals for student learning, local control and accountability plan,  curriculum, and academic 
standards.  

The district's program shall be planned through a collaborative process that includes parents/guardians, 
students, representatives of participating schools, governmental agencies including city and county parks 
and recreation departments, local law enforcement, community organizations, and, if appropriate, the 
private sector. (Education Code 8422, 8482.5)  

To the extent feasible, the district shall give priority to establishing before-school and/or after-school 
programs in low-performing schools and/or programs that serve low-income and other at-risk students. 

Any After School Education and Safety Program (ASES), 21st Century Community Learning Center 
Program (21st CCLC), or other programs to be established pursuant to Education Code 8421, 8482.3, or 
8484.75 shall be approved by the Board.  

The Superintendent or designee shall ensure that all staff who directly supervise students in the district's 
before-school and/or after-school programs possess appropriate knowledge and experience.  As needed, 
staff and volunteers shall receive ongoing training related to their job responsibilities.  

Each program shall include academic and enrichment elements in accordance with law and administrative 
regulation.  In addition, each program may include support services that reinforce the educational 
component and promote student health and well-being.  

No fee shall be charged for participation in the program. 

The Board and the Superintendent or designee shall monitor student participation rates and shall identify 
multiple measures that shall be used to evaluate program effectiveness.  Such measures may include, but 
are not limited to, student outcome data; program self-assessments; feedback from staff, participating 
students, and parents/guardians; and observations of program activities.  

Board Policy Manual
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Annual Organizational Meeting 

The Board shall hold an annual organizational meeting within the time limits prescribed by law. (Education Code 
35143) 

At this meeting the Board shall: 

1. Elect a president and a clerk and appoint a vice president from its members. 

2. Appoint a secretary to the Board. 

3. Authorize signatures. 

4. Develop a schedule of regular meetings for the year. 

5. Develop a Board calendar for the year. 

6. Designate Board representatives. 

(cf. 9140 - Board Representatives) 

(cf. 9320 - Meetings and Notices) 

Each year, the Governing Board shall hold an annual organizational meeting. In any year in which a regular election of 
district Board members is conducted, the organizational meeting shall be held within 15 days following the second 
Friday in December after the regular election. During all other years, the meeting may be held on any date in 
December, but no later than December 20th. (Education Code 35143) 

 

During any year in which a regular election is conducted, the Board, at the regular meeting held immediately prior to 
the second Friday in December, shall select the day and time of the organizational meeting. For any other year, the 
day and time of the organizational meeting shall be selected at the last regular meeting held immediately before the 
annual meeting. On behalf of the Board, the Superintendent shall notify the County Superintendent of Schools of the 
day and time selected. Within 15 days prior to the date of the annual meeting, the Superintendent shall notify in 
writing all Board members and members-elect of the date and time selected for the meeting. (Education Code 
35143) 

 

At this meeting the Board shall: 

1. Elect a president and a clerk and/or vice president from its members 

2. Appoint the Superintendent as secretary to the Board 

3. Authorize signatures 
 

4. Approve a schedule of regular meetings for the year and a Board governance calendar stating the time when 
the Board will address important governance matters 

 
5. Designate Board representatives to serve on committees or commissions of the district, other public agencies, 

or organizations with which the district partners or collaborates 
 
6. Review and/or consider resources that define and clarify the Board's governance and leadership roles and 

responsibilities including, but not limited to, governance standards, meeting protocols, Board rules and bylaws, 
and other Board development materials 

Bylaw 9100: Organization  
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Election of Officers 
 

The Board shall each year elect its entire slate of officers.  

 

The election of Board officers shall be conducted during an open session of the annual organizational meeting. 
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Any person is eligible to be a member of the Governing Board member, without further qualifications, if he/she person 
is 18 years of age or older, a citizen of the state, a resident of the school district, a registered voter, and not legally 
disqualified from holding civil office. Any person who has been convicted of a felony involving the giving, accepting, 
or offering of a bribe, embezzlement or theft of public funds, extortion, perjury, or conspiracy to commit any such 
crime, under California law or the law of another state, the United States of America, or another country, is not 
eligible to be a candidate for office or elected as a Board member except when the person has been granted a 
pardon in accordance with law. (Education Code 35107; Elections Code 20) 

A district employee elected to the Board shall resign his/her position before being sworn in or shall have his/her 
employment automatically terminated upon being sworn into office. (Education Code 35107) 

(cf. 9224 - Oath of Affirmation) 

(cf. 9270 - Conflict of Interest) 

Whenever possible, the Board shall consolidate Board elections with the local municipal or statewide primary or 
general election. Board election procedures shall be conducted in accordance with the California Education Code and 
Elections Code. 

(cf. 9110 - Terms of Office) 

Campaign Conduct 

In order to help protect the public's trust in the electoral process as well as the public's confidence in the Board and 
district, the Board encourages all candidates to sign and adhere to the principles in the Code of Fair Campaign 
Practices pursuant to Elections Code 20440. 

(cf. 0410 - Nondiscrimination in District Programs and Activities) 

(cf. 9005 - Governance Standards) 

Statement of Qualifications 

The district shall assume no part of the cost of printing, handling, translating, or mailing of candidate statements filed 
pursuant to Elections Code 13307. As a condition of having candidate statements included in the voter's pamphlet, 
the district may require candidates to pay their estimated pro rata share of these costs to the district in advance 
pursuant to Elections Code 13307. 

On the 125th day prior to the day fixed for the general district election, the Board secretary or his/her designee shall 
deliver a notice, bearing the secretary's signature and district seal, to the county elections official describing both of 
the following: (Elections Code 10509) 

1. The elective offices of the district to be filled at the general election and which offices, if any, are for the balance 
of an unexpired term. 

2. Whether the district or the candidate is to pay for the publication of a statement of qualifications pursuant to 
Elections Code 13307. 

(cf. 9223 - Filling Vacancies) 

The Board encourages all candidates to become knowledgeable about the role of board members. The 
Superintendent or designee shall provide all candidates with information that will enable them to understand the 
responsibilities and expectations of being a Board member, including information regarding available workshops, 
seminars, and/or training. The Superintendent or designee shall provide all candidates with the county election 
official's contact information and general information about school programs, district operations, and Board 
responsibilities. 

Bylaw 9220: Governing Board Elections Status: ADOPTED 
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Recalling a Board Member 

A Board member may be recalled as permitted by Elections Code 11000. Proponents of a recall are required to 
serve, file, and publish or post a notice of intention to circulate the recall petition and to comply with other 
applicable law and formalities and county elections official directives. The petition, pursuant to Elections Code 
11041, is required to be in the format provided by the Secretary of State and to include an estimate of the cost of 
conducting the special election, as determined by the county elections official, in consultation with the district. 
 

Within 14 days after the meeting at which the Board receives a certificate of sufficiency of signatures on a recall 
petition from the county elections official, the Board shall order an election to be held to determine whether the 
Board member named in the petition shall be recalled. The election shall be held not less than 88, nor more than 125, 
days after the date that the Board orders the election. However, the election may be conducted within 180 days 
after the issuance of the Board's order to consolidate the election with a regularly scheduled election. 
 
Recall elections shall be conducted in accordance with Elections Code 11381-11386. 

 

Consolidation of Elections 

To reduce costs associated with conducting elections, the Board may consolidate Board elections with the local 
municipal or statewide primary or general election in accordance with Elections Code 1302. 

In addition, if a regularly scheduled Board election held other than on a statewide election date results in a decrease 
in local voter turnout of 25 percent or more compared to the average local turnout for the previous four statewide 
general elections, the Board shall take action to consolidate Board elections with statewide elections. (Elections 
Code 14051, 14052) 

In order to consolidate elections based on either circumstance described above, the Board shall adopt a resolution 
and submit it to the County Board of Supervisors for approval not later than 240 days prior to the date of the 
currently scheduled district election. (Elections Code 10404.5) 

Whenever a regularly scheduled Board election is changed due to consolidation of elections, the terms of office of 
incumbent Board members shall be extended to align with the next applicable election. (Elections Code 10404.5) 
 

 
Elections Process and Procedures 

Board members may reside anywhere within the district's boundaries and shall be elected by all voters in the district.  

To ensure ongoing compliance with the California Voting Rights Acts, the Board may review the district's Board 
election method to determine whether any modification is necessary due to changes in the district's population or 
any of its racial, color, or language minority group composition. The review shall be based on the Superintendent or 
designee's report to the Board after the release of each decennial federal census. 

When the district's election method is to be changed, the Board shall hold public hearings in accordance with 
Elections Code 10100 before adopting a resolution at an open meeting specifying the change(s), and shall, in 
accordance with Education Code 5019, obtain approval from the county committee on school district organization 
having jurisdiction over the district. 

The election method or trustee-area boundaries in effect at the beginning of a Board member's term shall be used 
when any vacancy that occurs during that term is to be filled, even if, during the term, the district has adopted "by- 
trustee area" election method or trustee area boundaries have been adjusted. 

Any petition for a special election ordered pursuant to Education Code 5091 shall contain the county election 
official's estimate of the cost of conducting the special election, expressed on a per-student basis. (Education Code 
5091) 
 

 
Campaign Conduct 

 
All candidates, including current Board members running as incumbents, shall abide by local, county, state, and 
federal requirements regarding campaign donations, funding, and expenditures. 

A Board member shall not expend, and a candidate shall not accept, any public money for the purpose of seeking 
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elective office. However, the district may establish a dedicated fund for those seeking election to the Board, 
provided that the funds are available to all candidates who are qualified pursuant to Education Code 35107 without 
regard to incumbency or political preference. (Government Code 85300) 
 

In order to help protect the public's trust in the electoral process as well as the public's confidence in the Board and 
district, the Board encourages all candidates to sign and adhere to the principles in the Code of Fair Campaign 
Practices pursuant to Elections Code 20440. 
 

 
Statement of Qualifications 

On the 125th day prior to the day fixed for the general district election, the Board secretary or designee shall deliver 
a notice, bearing the secretary's signature and district seal, to the county elections official describing both of the 
following: (Elections Code 10509) 

1. The elective offices of the district to be filled at the general election and which offices, if any, are for the 
balance of an unexpired term 

 
2. Whether the district or the candidate is to pay for the publication of a statement of qualifications pursuant to 

Elections Code 13307 
 

Candidate statements shall be limited to no more than 200 words. (Elections Code 13307) 

When the elections official allows for the electronic distribution of candidate statements, a candidate for the Board 
may, in addition to or instead of submitting a candidate statement for inclusion in the mailed voter's pamphlet, 
prepare and submit a candidate statement for electronic distribution. 
 
The district shall assume no part of the cost of printing, handling, translating, mailing, or electronically distributing 
candidate statements filed pursuant to Elections Code 13307. As a condition of having candidate statements 
included in the hard copy and/or electronic voter's pamphlet, the district may require candidates to pay their 
estimated pro rata share of these costs to the district in advance pursuant to Elections Code 13307. 
 

Tie Votes in Board Member Elections 

Whenever a tie makes it impossible to determine which of two or more candidates has been elected to the Board, 
the Board shall immediately notify the candidates who received the tie votes of the time and place where the 
candidates or their representatives should appear before the Board. The Board at that time shall determine the 
winner by lot. (Education Code 5016) 
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Events Causing a Vacancy 

A vacancy on the Governing Board may occur by a failure to elect or for arise from any of the following events: 

1. The death of an incumbent. (Government Code 1770) 

2. The adjudication pursuant to a quo warranto proceeding declaring that an incumbent is physically or mentally 
incapacitated due to disease, illness, or accident and that there is reasonable cause to believe that the incumbent will 
not be able to perform the duties of his/her office for the remainder of his/her term. (Government Code 1770) 

3. A Board member's resignation. (Government Code 1770) 

A vacancy resulting from resignation occurs when the written resignation is filed with the County Superintendent of 
Schools having jurisdiction over the district, except where a deferred effective date is specified in the resignation so 
filed, in which case the resignation shall become operative on that date. A Board member may not defer an effective 
date of resignation for more than 60 days after the date the resignation is filed with the County Superintendent.  Upon 
being filed with the County Superintendent, a written resignation, whether specifying a deferred effective date or 
otherwise, shall be irrevocable. (Education Code 5090) 

A Board member may not defer the effective date of his/her resignation for more than 60 days after he/she files the 
resignation with the County Superintendent. 

4. A Board member's removal from office, including recall. (Government Code 1770; Elections Code 11384) 

5. A Board member's ceasing to be an inhabitant of the state or resident of the district. (Government Code 1770) 

A Board member's ceasing to be a resident of the district (Government Code 1770) 

A vacancy on the Board also occurs when a Board member ceases to inhabit the trustee area which he/she 
represents on the Board. (58 Ops.Cal.Atty.Gen. 888 (1975)) 

6. A Board member's absence from the state beyond the period allowed by law without the permission required by 
law. (Government Code 1770) for more than 60 days, except in the following situations: 

a. Upon business of the school district with the approval of the Board 

b. With the consent of the Board for an additional period not to exceed a total absence of 90 days 
 

c. In the case of illness or other urgent necessity, and upon a proper showing thereof, the time limited for absence 
from the state may be extended by the Board 

d. For federal military deployment not to exceed an absence of a total of six months as a member of the armed forces 
of the United States or the California National Guard 

If the absence of the Board member for this purpose exceeds six months, the Board may approve an additional six- 
month absence upon a showing that there is a reasonable expectation that the member will return within the second 
six-month period, and the Board may appoint an interim member to serve in his/her during the absence. If two or 
more members of the Board are absent by reason of these circumstances, and those absences result in the inability to 
establish a quorum at a regular meeting, the Board may immediately appoint one or more interim members, as 
necessary to enable the Board to conduct business and discharge its responsibilities.  The term of an interim member 
appointed in these circumstances shall not extend beyond the return of the absent Board member or beyond the next 
regularly scheduled election for that office, whichever occurs first. 

In the case of illness or other urgent necessity, and upon a proper showing thereof, the time limited for absence 

     

Packet page 68 of 774



from the state may be extended by the Board for an additional period not to exceed 30 days. 

7. A Board member's ceasing to discharge the duties of his/her office for the period of three consecutive months, 
except when prevented by sickness or when absent from the state with the permission required by law. 
(Government Code 1770) 

8. A Board member's conviction of a felony or any offense involving a violation of his/her official duties or 
conviction of a designated crime resulting in a forfeiture of office (Government Code 1770, 3000-3003) 

9. A Board member's refusal or neglect to file his/her required oath or bond within the time prescribed. 
(Government Code 1770) 

10. The decision of a competent tribunal declaring void a Board member's election or appointment. (Government 
Code 1770) 

11. The making of an order vacating a Board member's office or declaring the office vacant when the officer fails to 
furnish an additional or supplemental bond. (Government Code 1770) 

12. A Board member's commitment to a hospital or sanitarium by a court of competent jurisdiction as a drug addict, 
dipsomaniac, inebriate, or stimulant addict; in this event, the office shall as a drug addict, dipsomaniac, inebriate, 
or stimulant addict by a court of competent jurisdiction, in which case not be deemed vacant until the order of 
commitment has become final. (Government Code 1770) 
 

13. A "failure to elect" in which no candidate or an insufficient number of candidates have filed to run for a Board 
seat(s) (Education Code 5090, 5326, 5328) 

Timelines for Filling a Vacancy 

When a vacancy occurs, the Board shall take the following action, as appropriate: 

1. When a vacancy occurs less than within four months before the end of a Board member's term, the Board shall 
take no action. (Education Code 5093) 

1. When a vacancy occurs four or more months before the end of a Board member's term, the Board shall, within 60 
days of the date of the vacancy or the filing of the member's deferred resignation, either order an election or make a 
provisional appointment, unless a special election is mandated as described below. Education Code 5091) 

2.When a vacancy occurs from six months to 130 days before a regularly scheduled Board election at which the 
position is not scheduled to be filled, a special election to fill the position shall be consolidated with the regular 
election. The person so elected shall take office at the first regularly scheduled Board meeting following the 
certification of the election and shall serve only until the end of the term of the position which he/she was elected to 
fill. (Education Code 5093) 

3.When a vacancy occurs outside of the statutory time windows identified in Items #1 and #2 above, the Board 
shall, within 60 days of the date of the vacancy or the filing of the member's deferred resignation, either order an 
election or make a provisional appointment. (Education Code 5091, 5093) 

 

Eligibility 

In order to be appointed or elected to fill a vacancy on the Board, a person must meet the eligibility requirements 
specified in Education Code 35107, as described in BB 9220 - Governing Board Elections. 

 

Provisional Appointments 

When the special election described above is not required, the Board may make a provisional appointment. 
(Education Code 5091, 5093) 

In order to draw from the largest possible number of candidates, the Board shall advertise in the local media to solicit 
candidate applications or nominations. A committee consisting of less than a quorum of the Board shall ensure that 
applicants are eligible for Board membership and announce the names of the eligible candidates. The Board shall 
interview the candidates at a public meeting, accept oral or written public input, and select the provisional appointee 
by a majority vote. 
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In order to serve on the Board, a person must meet the eligibility requirements specified in Education Code 35107.  

When authorized by law to make a provisional appointment to fill a vacancy on the Board, the Board shall advertise 
in the local media to solicit candidate applications or nominations. A committee consisting of less than a quorum of 
the Board shall ensure that applicants are eligible for Board membership and announce the names of the eligible 
candidates. The Board shall interview the candidates at a public meeting, accept oral or written public input, and 
select the provisional appointee by majority vote. 
 
Within 10 days after the appointment is made, the Board shall post notices of the actual vacancy, or the filing of a 
deferred resignation, and the provisional appointment. The notice shall be published in the local newspaper pursuant 
to Government Code 6061 and posted in at least three public places within the district. (Education Code 5092) 
 

The notice shall contain: (Education Code 5092) 

1. The date of the occurrence of the vacancy or the date of the filing of, and the effective date of, the resignation 

2. The full name of the appointee 

3. The date of appointment 

4. A statement notifying the voters that unless a petition calling for a special election pursuant to Education Code 5091 is 
filed in the office of the County Superintendent of Schools within 30 days of the provisional appointment, it shall 
become an effective appointment 

The person appointed shall hold office until the next regularly scheduled election for district Board members and 
shall be afforded all the powers and duties of a Board member upon appointment. (Education Code 5091) 

If within 30 days of the Board's appointment, registered voters of the district or, where elections are by trustee areas, of 
the trustee area submit a petition for special election which the County Superintendent determines to be legally sufficient, 
the provisional appointment is terminated, and a special election shall be held in accordance with Education Code 5091 to 
fill the vacancy. 

 

Appointment Due to Failure to Elect 

When a vacancy occurs because no candidate or an insufficient number of candidates have been nominated (i.e., a failure 
to elect) and a district election will not be held, the Board shall appoint a qualified person to the office. This appointment 
shall be made at a meeting prior to the day fixed for the election and the appointee shall be seated at the organizational 
meeting as if elected at the district election. (Education Code 5328) 

When an appointment is being made because of a failure to elect, the district shall publish a notice once in a newspaper of 
general circulation published in the district, or if no such newspaper exists, in a newspaper having general circulation 
within the district. This notice shall state that the Board intends to make an appointment and shall inform persons of the 
procedure available for applying for the appointment. (Education Code 5328.5) 

The procedure for selecting and interviewing candidates shall be the same as the procedures for "Provisional 
Appointments," as specified above. 
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Board Policy Manual La Habra City School District 

REVISED Board Policy 

1st Reading: February 9, 2023 

2nd Reading: March 9, 2023 

 

Meeting Procedures 

All Governing Board meetings shall begin on time and shall be guided by an agenda prepared in accordance with 
Board bylaws and posted and distributed in accordance the Ralph M. Brown Act (open meeting requirements) and 
other applicable laws. 

The Board president shall conduct Board meetings in accordance with Board bylaws and procedures that enable the 
Board to efficiently consider issues and carry out the will of the majority. 

The Board believes that late night meetings deter public participation, can affect the Board's decision-making ability, 
and can be a burden to staff. Regular Board meetings shall be adjourned at 10:30 p.m. unless extended to a specific 
time determined by a majority of the Board. The meeting shall be extended no more than once and if necessary, 
may subsequently subsequently may be adjourned to a later date. 

 

Quorum and Abstentions 

The Board shall act by majority vote of all of the membership constituting the Board. (Education Code 35164)  

The Board believes that when no conflict of interest requires abstention, its members have a duty to vote on issues 
before them. When a member abstains, his/her the abstention shall not be counted for purposes of determining 
whether a majority of the membership of the Board has taken action. 

Provided the Board typically has seven members and there are no more than two vacancies on the Board, the vacant 
position(s) shall not be counted for purposes of determining how many members of the Board constitute a majority. 
In addition, whenever any provisions of the Education Code require unanimous action of all or a specific number of 
the members, the vacant position(s) shall not be counted for purposes of determining the total membership 
constituting the Board. (Education Code 35165) 

 

Public Participation 

Members of the public are encouraged to attend Board meetings and to address the Board concerning any item on the 
agenda or within the Board's jurisdiction. So as not to inhibit public participation, persons attending Board 
meetings shall not be requested to sign in, complete a questionnaire, or otherwise provide their name or other 
information as a condition of attending the meeting, except that if the meeting is conducted using remote public 
participation or with a Board member attending remotely pursuant to Government Code 54953, a member of the 
public desiring to provide comment through the use of a third party internet website or online platform may be 
required to register as required by the third party provider. 

In order to conduct district business in an orderly and efficient manner, the Board requires that public presentations to 
the Board comply with the following procedures: 

1. The Board shall give members of the public an opportunity to address the Board on any item of interest to the 
public that is within the subject matter jurisdiction of the Board, either before or during the Board's 

Bylaw 9323: Meeting Conduct 
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consideration of the item. (Education Code 35145.5, Government Code 54954.3) 

2. At a time so designated on the agenda at a regular meeting, members of the public may bring before the Board 
matters that are not listed on the agenda. The Board shall take no action or discussion on any item not appearing 
on the posted agenda, except as authorized by law. (Education Code 35145.5, Government Code 54954.2) 

3. Without taking action, Board members or district staff members may briefly respond to statements made or 
questions posed by the public about items not appearing on the agenda. Additionally, on their own initiative or 
in response to questions posed by the public, a Board or staff member may ask a question for clarification, make a 
brief announcement, or make a brief report on his/her their own activities. (Government Code 54954.2) 

Furthermore, the Board or a Board member may provide a reference to staff or other resources for factual 
information, ask staff to report back to the Board at a subsequent meeting concerning any matter, or take action 
directing staff to place a matter of business on a future agenda. (Government Code 54954.2) 

4. The Board need not allow the public to speak on any item that has already been considered by a committee 
composed exclusively of Board members at a public meeting where the public had the opportunity to address the 
committee on that item. However, if the Board determines that the item has been substantially changed since the 
committee heard the item, the Board shall provide an opportunity for the public to speak. (Government Code 
54954.3) 

5. A person wishing to be heard by the Board shall first be recognized by the president and shall then proceed to 
comment as briefly as the subject permits. 

In general, Individual speakers shall be allowed three minutes to address the Board on each agenda or non-
agenda item. The Board shall limit the total time for public input on each item to 20 minutes. With Board 
consent, the president may increase or decrease the time allowed for public presentation, depending on the 
topic and the number of persons wishing to be heard. The president may take a poll of speakers for or against a 
particular issue and may ask that additional persons speak only if they have something new to add. However, 
in exceptional circumstances when necessary to ensure full opportunity for public input, the Board president 
may, with Board consent, adjust the amount of time allowed for public input and/or the time allotted for each 
speaker. Any such adjustment shall be done equitably so as to allow a diversity of viewpoints. The president 
may also ask members of the public with the same viewpoint to select a few individuals to address the Board on 
behalf of that viewpoint. 

In order to ensure that non-English speakers receive the same opportunity to directly address the Board, any 
member of the public who utilizes a translator shall be provided at least twice the allotted time to address the 
Board, unless simultaneous translation equipment is used to allow the Board to hear the translated public 
testimony simultaneously. (Government Code 54954.3) 

6. The Board president may rule on the appropriateness of a topic, If the topic would be more suitably addressed at a 
later time, the president may indicate the time and place when it should be presented. subject to the following 
conditions: 

The Board shall not prohibit public criticism of its policies, procedures, programs, services, acts, or omissions. 
(Government Code 54954.3) In addition, the Board may not prohibit public criticism of district employees. 

Whenever a member of the public initiates specific complaints or charges against an employee, the Board president 
shall inform the complainant that in order to protect the employee's right to adequate notice before a hearing of 
such complaints and charges, and also to preserve the ability of the Board to legally consider the complaints or 
charges in any subsequent evaluation of the employee, it is the policy of the Board to hear such complaints or 
charges in closed session unless otherwise requested by the employee pursuant to Government Code 54957. The 
Board president shall also encourage the complainant to file a complaint using the appropriate district complaint 
procedure. 

a. If a topic would be suitably addressed at a later time, the Board president may indicate the time and place 
when it should be presented. 

b. The Board shall not prohibit public criticism of its policies, procedures, programs, services, acts, or omissions. 
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(Government Code 54954.3) 

c. The Board shall not prohibit public criticism of district employees. However, whenever a member of the public 
initiates specific complaints or charges against an individual employee, the Board president shall inform the 
complainant of the appropriate complaint procedure. 

7. The Board president shall not permit any disturbance or willful interruption of Board meetings. Persistent 
disruption by an individual or group shall be grounds for the president to terminate the privilege of addressing the 
Board. actual disruption of Board meetings. Actual disruption by an individual or group or any conduct or 
statements that threaten the safety of any person(s) at the meeting shall be grounds for the president to 
terminate the privilege of addressing the Board and remove the individual from the meeting. 

The Board may remove disruptive individuals and order the room cleared if necessary. In this case, members of 
the media not participating in the disturbance shall be allowed to remain, and individuals not participating in 
such disturbances may be allowed to remain at the discretion of the Board. When the room is ordered cleared 
due to a disturbance, further Board proceedings shall concern only matters appearing on the agenda. 
(Government Code 54957.9) 

When such disruptive conduct occurs, the Superintendent or designee shall contact local law enforcement. 
Recording by the Public 

 
The Board president shall not permit actual disruption of Board meetings. Actual disruption by an individual or group 
or any conduct or statements that threaten the safety of any person(s) at the meeting shall be grounds for the 
president to terminate the privilege of addressing the Board and remove the individual from the meeting. 
 
The Board President or designee may remove an individual for actually disrupting the meeting. Prior to removal, the 
individual shall be warned that their behavior is disrupting the meeting and that failure to cease the disruptive behavior 
may result in removal. If, after being warned, the individual does not promptly cease the disruptive behavior, the Board 
president, or designee, may then remove the individual from the meeting. (Government Code 54957.95) 
 
When an individual's behavior constitutes the use of force or a true threat of force, the individual shall be removed 
from a Board meeting without a warning. (Government Code 54957.95) 
 
Disrupting means engaging in behavior during a Board meeting that actually disrupts, disturbs, impedes, or renders infeasible the 
orderly conduct of the meeting and includes, but is not limited to, a failure to comply with reasonable and lawful regulations adopted 
by a legislative body pursuant to Section 54954.3 or any other law, or engaging in behavior that constitutes use of force or a true 
threat of force. (Government Code 54957.95) 
 
True threat of force means a threat that has sufficient indicia of intent and seriousness, that a reasonable observer would perceive 
it to be an actual threat to use force by the person making the threat. (Government Code 54957.95) 
 
Additionally, the Board may order the room cleared if necessary. In this case, members of the media not participating in the 
disturbance shall be allowed to remain, and individuals not participating in such disturbances may be allowed to remain at the 
discretion of the Board. When the room is ordered cleared due to a disturbance, further Board proceedings shall concern only 
matters appearing on the agenda. (Government Code 54957.9) 
 
When disruptive conduct occurs, the Board may decide to recess the meeting to help restore order, or if removing the disruptive 
individual(s) or clearing the room is infeasible, move the meeting to another location. The Board may direct the Superintendent or 
designee to contact local law enforcement as necessary. 

 

Recording by the Public 

 
The Superintendent or designee shall designate locations from which members of the public may broadcast, 
photograph, or tape record open meetings without causing a distraction. 
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If the Board finds that noise, illumination, or obstruction of view related to these activities would persistently disrupt 
the proceedings, these activities shall be discontinued or restricted as determined by the Board. (Government Code 
54953.5, 54953.6) 

 

Members of the public may record an open Board meeting using an audio or video recorder, still or motion picture camera, cell 
phone, or other device, provided that the noise, illumination, or obstruction of view does not persistently disrupt the meeting. The 
Superintendent or designee may designate locations from which members of the public may make such recordings without causing 
a distraction. 

 

If the Board finds that noise, illumination, or obstruction of view related to these activities would persistently disrupt the proceedings, 
these activities shall be discontinued or restricted as determined by the Board. (Government Code 54953.5, 54953.6) 
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La Habra City School District 

  

To:  Board of Trustees 

From:  Christeen Betz, Assistant Superintendent, Business Services 

Date:  March 9, 2023 

CC:  Superintendent 

  

Re:   Transportation Plan       

Background: 

As a condition of receiving additional apportionments for transportation under Section 41850.1, 

a local educational agency must develop a plan describing the transportation services it will 

offer to its pupils, and how it will prioritize planned transportation services for pupils in 

transitional kindergarten, kindergarten, grades 1 to 6, and pupils who are low income.  

The plan will need to be adopted by the Governing Board on or before April 1, 2023, and 

updated by April 1 each year.  

The plan will need to include the following components: 

(1) A description of the local educational agency’s transportation services that would be 

accessible to pupils with disabilities and homeless children and youth. 

(2) A description of how unduplicated pupils would be able to access available home-

to-school transportation at no cost to the pupils. 

(3) The plan shall be developed in consultation with classified staff, teachers, school 

administrators, parents, pupils, and other stakeholders. 

The La Habra City School District’s cost for home-to-school transportation is approximately 

$1.0 million.  The amount of additional state reimbursement per Section 41850.1 is estimated 

to be $284 thousand.  

Rationale: 

The La Habra City School District must adopt a Transportation Plan on or before April 1, 2023 

as required by Education Code Section 41850.1. 

 

Recommended Action:  

The District recommends the Board of Trustees approve the Transportation Plan. 

 

Financial Implications, if any:  

$284 thousand.  
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Transportation Services:

Consultations:

Revenue Calculation 

     Total 2021-22 Transportation Expenses (Function 3600)                       1,219,530.86 

     Less Capital Outlay (object 6XXX, Function 3600)                          150,765.26 

     Less Nonagency Expenditures (Goal 7110,7150, Function 3600)                                         -   

     Estimated 60% Reimbursement                          641,259.36 

     Less 2021-22 Transportation add-on (from LCFF Calculator)                          357,119.00 

Total Revenue (Object 8590, Resource 0000) 284,140.36                         

Expenditures and Other Financing Uses

     2000-2999 - Classified Salaries                          666,302.00 

     3000-3999 - Employee Benefits                          306,014.00 

     4000-4999 - Books and Supplies                            50,000.00 

     5000-5999 - Services and other Operating Expenditures                          104,696.00 

     6000-6999 - Capital Outlay                            74,909.00 

     7000-7999 - Other Outgo                                         -   

Total Expenditures 1,201,921.00                      

Board Approval Date:  (must be on or before April 1, 2023) 

4.The District has consulted with the transportation department staff and leadership.  The District also has sent out a survey 

to all staff, students and families for input.The District has also, thorugh the guidance of the Orange County Department of 

Education, received relevant data and information from the South Coast Air Quality Management District (AQMD).

The Transportation plan and revenue calculations were developed in accordance with Education Code Sections 39800.1 and 

41850.1.

La Habra City School District

Transportation Plan

2022-23

1. The La Habra City School District currently offers transportation to over 800 students.  Under the new Transportation Plan, 

the La Habra City School District will prioritize transportation services  for pupils in transitional kindergarten, kindergarten, 

and grades 1 - 6 inclusive and pupils who are low income by collecting information through the application process and 

through student questionnaires during time of enrollment.

2. The District shall provide home-to-school transportation and additional transportation services as needed for students with 

disabilities as specified in their Individualized Education Programs (IEP). When transportation is not specifically required by 

the IEP or Section 504 plan of a student with disabilities, the student shall be subject to the rules and policies regarding 

regular transportation offerings within the district.

The Superintendent or designee shall provide transportation to homeless children and youth in accordance with law, Board 

policy and administrative regulation.  (AR 3541(b))

3. The District does not charge for home-to-school transportation.  The ability to offer transportation to all students who are 

low income, reduced income, English learner, and homeless is being developed by increasing bus driver hours and adding 

additional bus drivers.  Additional routes will be created as services are available. 
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La Habra City School District

To: Board of Trustees

From: Emily Flesher, Director of Special Programs and Assessment

Date: March 9, 2023

CC: Superintendent

Re: Comprehensive School Safety Plans

Background:
California Education Code (EC) Section 32281(a) requires every kindergarten through
grade twelve school to develop and maintain Comprehensive School Safety Plans (CSSP)
designed to address campus risks, prepare for emergencies, and create a safe, secure
learning environment for students and school personnel.

The law requires designated educational partners to annually engage in a systematic
planning process to develop strategies and policies to prevent and respond to potential
incidents involving emergencies, natural and other disasters, hate crimes, violence, active
assailants/intruders, bullying and cyberbullying, discrimination and harassment, child
abuse and neglect, discipline, suspension and expulsion, and other safety aspects.

Effective school safety planning must be a dynamic, ongoing process with plans being
reviewed and evaluated regularly, and after critical incidents.

Rationale:
All La Habra City School District schools have collaborated with their Site Safety
Committee and School Site Councils (SSC) to update and adopt the CSSP by the required
March 1 annual deadline. The EC requires that the CSSPs are approved by the District
and CDE must be notified by October 15 of any school(s) that have not complied with
requirements.

Recommended Action:
No action is required. All LHCSD schools are in compliance.

Financial Implications, if any:
None
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La Habra City School District
--------------------------------------------------

Arbolita Elementary School
1001 E. Brookdale Dr.
La Habra, CA  90631
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Introduction

Arbolita Elementary School has a responsibility to provide for the safety of all students and staff in an
emergency. An emergency or crisis may affect a single classroom, a building, or the entire school. The
plans and procedures found in this Comprehensive Safety Plan provide teachers with a quick review of
the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.

1
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by Education Code (32282-32289). It
is to be reviewed and updated annually by March 1 and submitted for approval to the School Site
Council as well as to the District’s governing board. The contents of the CSSP should include
information assessing the status of school crimes committed on school campuses and at
school-related functions, strategies, and programs that provide or maintain a high level of school
safety, and procedures for complying with existing laws related to school safety. For additional
information on policies, or procedures, and how you may become involved with school safety
programs, please contact:

Jennifer McCully-Rodriguez, Principal
Arbolita School
1001 E. Brookdale Ave
La Habra, CA 90631
(562) 690-2352
Google Voice Number: 562-265-8133
jmccully-rodriguez@lahabraschools.org

Prepared by:

Safety Planning Committee
School Site Council

Reviewed and Approved by: Name                          Signature                  Date

□   School Site Council Chairperson Sarah Gilbo Sarah Gilbo 9/27/22

□   La Habra Police
Department – Officer Mark Milward Mark Milward

□  La Habra City School
District – Board President Ofelia Hanson 3/9/23

The Comprehensive Safe School Plan was presented at School Site Council on 9/27/22.

The Comprehensive Safe School Plan was presented to the public on 3/9/23.

A copy of the CCSSP is available for review at the Arbolita Elementary office and at the La
Habra City School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.
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II. General School Information

A. School Profile

Arbolita Elementary is located in the city of La Habra and serves approximately 404
students in grades TK – 6. This elementary school offers a comprehensive curriculum
with opportunities for students to participate in Visual and Performing Arts.

B. Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

C. School Safety Committee Membership

Arbolita – School Safety Committee
2022-2023

Name                                                                    Title
Jennifer McCully Rodriguez Principal
Ingrid Zapiain Psychologist
Jason Munier Custodian
Maria Mullaney Office Manager
Dawn Roode-Viles MTSS TOSA
Lisa Guzman Teacher
Jessica Crisfield RSP teacher
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for Arbolita School during the 2022-2023 school year is
comprised of the following individuals:

Arbolita – School Site Council
2022-2023

Name                                                                    Title
Jennifer McCully-Rodriguez Principal
Carlos Diaz Parent
Neli Ramirez Parent
Maria Sanchez Parent
Sarah Gilbo Parent
Stephanie Martinez Parent
Paige Lunsford Teacher
Dawn Viles Teacher
Lisa Guzman Teacher
Claudia Leon Martin Classified Rep
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III. Safe School Reports

A. School Crime Status

Arbolita School does not experience high incidents of crime on campus or during
school-related functions.

2021-2022 Summary Data

Total Suspensions 4
Total Expulsions 0

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool
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IV. Emergency Response Teams and Support Personnel
A. Administration

o Principal: Jennifer McCully-Rodriguez
MTSS TOSA: Dawn Viles

o School Psychologist: Ingrid Zapiain
o Assembly Area Captain: Claudia Leon Martin
o Team Leader #1: Lisa Guzman
o Team Leader #2: Lorri Varela
o Team Leader #3: Kathy Truong
o Office Manager: Maria Mullaney

B. Command Center

o Principal: Jennifer McCully-Rodriguez
o School Office Manager: Maria Mullaney

Duties:

Principal will:
1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● Grass area between Office and 201
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C. Assembly Area Team

Team Leaders:
Lisa Guzman - Teacher

Team Members – (TK, K, 1st Teachers)
Lorri Varela – Teacher

Team Members – (2nd, 3rd Grade, PRIDE Teachers)
Kathy Troung – Teacher

Team Members – (4/5, 4th, 5th, & 6th Grade Teachers)

Duties:

Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area

o Students will stand in line according to classroom number
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D. Assembly Area Captain

Lisa Guzman – Teacher
Jessica Crisfield/Dawn Viles – RSP teacher/TOSA
Ingrid Zapiain – Psychologist

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio
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E. First Aid Team

Krystin Cota - Health Technician
Teresa Mejia – Clerk Typist

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests
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F. Fire Team
Jason Munier – Day Custodian
Mike Lopez – Evening Custodian

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas
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G. Search and Rescue Teams

Team #1 – Susan Tafua and Laith Al-Jamie - Teachers
Team #2 – Darcy Sprague and Kirstin Bishop  - Teachers
Team #3 – Paige Lunsford and Brianna Viles- Teachers
Team #4 – Janie Nieto – Satellite Kitchen Lead
Team #5 – Claudia Leon Martin & Dawn Viles– Community Liaison & Academic Coach

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 - Classrooms and bathrooms in 400 building
● Team #2 - Classrooms and bathrooms in 300 building
● Team #3 - Classrooms and bathrooms in 200 building
● Team #4 - Kitchen and bathrooms in the cafeteria building
● Team #5 - Offices, library, classrooms, and restrooms in the school

office
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H. Cafeteria and Custodial Team

Janie Nieto – Satellite Kitchen Lead
Jason Munier - Day Custodian
Mike Lopez – Evening Custodian

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios
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I. Parent Communications Team

Maria Mullaney – School Office Manager

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center
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J. Support Personnel

School Resource Officer

The School Resource Officer (SRO) is the sworn member of the La Habra Police
Department (LHPD) assigned to deal with Law Enforcement related activity
involving any actions in which students of La Habra City School District
(LHCSD) are suspects, witnesses or victims or crimes in which the District is the
victim.

In addition, the SRO will:

● Serve as a member of the Student Attendance Review Board

● Act as a liaison between the LHCSD and the LHPD

● Provide referrals as needed

● Notify school administration when law enforcement activity off campus has
repercussions that affect the school

● Assist in the investigation of ongoing crimes involving LHCSD students,
which requires their contact during school hours

School Counselor

The LHCSD School Counselor provides all learners access to a developmentally
appropriate and comprehensive guidance counseling program focused on
academic success, personal and social development, and career and college
guidance. Typical duties of the school counselor include:

● Guide individuals and groups of learners through the development of
communication, problem-solving, decision-making, social/emotional learning,
and conflict resolution skills

● Assist teachers and provide leadership on tiered interventions related to
emotional, social, and personal development of students

● Provide prevention and intervention services for learners such as social skills
development, social-emotional learning, and conflict resolution and crisis
intervention

● Consult and collaborate with District specialists such as school psychologists,
community liaisons, and school nurses to provide families with information
on community–based resources

● Participate in the School/District crisis team
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V. Preparing for an Emergency and Site Maps

A. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards
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B. Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.
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Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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C. Site Map – Evacuation Plan
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D. Safe Ingress and Egress to School

19

Packet page 109 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

McDonald’s Parking Lot – 801 E. Whittier, CA 90631

The secondary assembly area will be:

Stater Brother’s Market Parking Lot – 851 N. Harbor Blvd. CA 90631

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: McDonald’s Parking Lot

Plan B: Stater Brothers’ Parking Lot
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E. On-Site Assembly Area

Primary/Short Term: Upper Field – West of portables – if unsafe – parking lot –
in front of school

Secondary /Long Term: Upper Field – West of portables – long term – portables if safe

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by
their parents may be transported to another shelter. Emergency response personnel
may not arrive at school for several hours. It will be the school’s responsibility to
care for students and staff.
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VI. Emergency Response Plans

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the
circumstances would dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.
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F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact the
family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of fallen objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit
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I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking
natural/LP gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary
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J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency
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L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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M. Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten
to intrude school grounds or buildings. Flooding may occur as a result of prolonged
periods of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food
or water. It applies where there is evidence of tampering with food packaging,
observation of suspicious individuals in proximity to food or water supplies, or if notified
of possible food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing
nausea, vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and
without increasing risk to you, minimize any possibility that the suspect can hear or see
NEWS REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.
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R. La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of
a Level 2 or 3 lockdowns, communications personnel will make every attempt,
based on available resources, to have an officer deployed to the affected school,
with School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students
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School district personnel:

Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.
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Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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S. Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion
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T. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student
or staff member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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U. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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V. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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W. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be
followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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X. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen. – (562) 690-2305

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard, such as
hair that has been colored in shades which are loud and distracting (i.e., purple, green, pink,
etc.)
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
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•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for a

mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action: Social
Services, La Habra Police Department, District
Attorney Meetings, and Family Counseling, etc.
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E. Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form
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Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.
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Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times

● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook

A copy of Arbolita Elementary School’s student handbook is available in the school office and
on our website.
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Introduction

El Cerrito Elementary School has a responsibility to provide for the safety of all students and staff in an
emergency. An emergency or crisis may affect a single classroom, a building, or the entire school. The
plans and procedures found in this Comprehensive Safety Plan provide teachers with a quick review of
the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by Education Code (32282-32289). It
is to be reviewed and updated annually by March 1 and submitted for approval to the School Site
Council as well as to the District’s governing board. The contents of the CSSP should include
information assessing the status of school crimes committed on school campuses and at
school-related functions, strategies, and programs that provide or maintain a high level of school
safety, and procedures for complying with existing laws related to school safety. For additional
information on policies, or procedures, and how you may become involved with school safety
programs, please contact:

Deanna Putnam, Principal
El Cerrito School
1051 N. Hillside St.
La Habra, CA 90631
(562) 690-2340
dputnam@lahabraschools.org

Prepared by:

Safety Planning Committee
School Site Council

Reviewed and Approved by:                  Name                                   Signature                  Date

□   School Site Council Justin Rodgers Justin Rodgers        9/26/22
President

□   La Habra Police Mark Milward Mark Milward 9/26/22
Department – Officer

□  La Habra City School Ofelia Hanson 3/9/23
District – Board President

The Comprehensive Safe School Plan was presented at School Site Council on September
21, 2022.

The Comprehensive Safe School Plan was presented to the public on March 9, 2023.

A copy of the CCSSP is available for review at the El Cerrito School office and at the La Habra
City School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.
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II. General School Information

A. School Profile

El Cerrito School is located in the city of La Habra and serves approximately 430
students in grades Transitional Kinder – 6. This elementary school is a computer science
magnet school.

B. Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

C. School Safety Committee Membership

El Cerrito – School Safety Committee
2022-2023

Name                                                                    Title
Deanna Putnam Principal
Gaby Marin Admin Designee
Julie Hernandez Admin Designee
Helen Fernandez School Psychologist
Anna Carlos Office Manager
Kelly Morrill Teacher
Ellisa Sanchez Parent
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for El Cerrito School during the 2022-2023 school year is
comprised of the following individuals:

El Cerrito – School Site Council
2022-2023

Name                                                                    Title
Nohemi Valenzuela Parent
Sarai Vasquez Parent
Justin Rodgers Parent
Jackie Porco Parent
Kim Newton Parent
Brandie Esparza Teacher
Tiffany David-Ramirez Teacher
Wendy Miller Teacher
Anna Carlos Office Manager
Deanna Putnam Principal
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III. Safe School Reports

A. School Crime Status

El Cerrito School does not experience high incidents of crime on campus or during
school-related functions.

2021-2022 Summary Data

Total Suspensions 5
Total Expulsions 0

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool
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IV. Emergency Response Teams and Support Personnel

A. Administration

o Principal: Deanna Putnam
o MTSS TOSA: Julie Hernandez
o School Psychologist: Helen Fernandez
o Assembly Area Captain: Julie Hernandez
o Team Leader #1: Ellisa Sanchez
o Team Leader #2: Sandra May
o Team Leader #3: Gaby Marin
o Office Manager: Anna Carlos

B. Command Center

o Principal: Deanna Putnam
o School Office Manager: Anna Carlos

Duties:

Principal will:
1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● Grass area on lower field
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C. Assembly Area Team

Team Leader: Ellisa Sanchez
Marilyn Mounce - Teacher

TK-1st Grades
Crystal Barnett – Teacher

2nd-4th Grades
Wendy Miller – Teacher

5th-6th Grades and Special Education

Duties:

Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area

o Students will stand in line according to classroom number
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D. Assembly Area Captain

Julie Hernandez – Administrative Designee
Helen Fernandez – Psychologist

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio
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E. First Aid Team

Michelle Renteria – LVN
Sandra May – Teacher
Jaclyn Hemphill-Teacher
Elaine Young – School Counselor

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests
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F. Fire Team
Steve Aviles – Day Custodian
Ryan Glenn – Evening Custodian

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas
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G. Search and Rescue Teams

Team #1 – Kerri Golla, Kelly Morrill, Angelique Coloma-Teachers
Team #2 – Carin Verdugo, Gaby Marin, Tiffany David-Ramirez – Teachers

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 – 101, 102, 110, 111, 401, 402, 403, 404, 405, 406, 407, 408,

301, 302, 303, 304
● Team #2 – 103, 104, 105, 305, 306, 307, 308, 201, 202, 203, 204, 211,

212, 213, 214
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H. Cafeteria and Custodial Team

Adrian Gomez – Satellite Kitchen Lead
Steve Aviles - Day Custodian
Ryan Glenn – Evening Custodian

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios
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I. Parent Communications Team

Liz Parra – School Clerk
Barbara Nonis-Teacher
Sara Diaz-Educational Assistant
Devon Blasier-Teacher
Maria Gamez-Educational Assistant

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center
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V. Preparing for an Emergency and Site Maps

A. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards
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B. Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.
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Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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C. Site Map – Evacuation Plan
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D. Safe Ingress and Egress to School\
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Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Lower Field – Grass Area

The secondary assembly area will be:

Multi-Use Room

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: Walnut Elementary School

Plan B: La Habra Community Center
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E. On-Site Assembly Area

Primary/Short Term: Field – Grass Area

Secondary /Long Term: Multi-Use Room

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by
their parents may be transported to another shelter. Emergency response personnel
may not arrive at school for several hours. It will be the school’s responsibility to
care for students and staff.
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VI. Emergency Response Plans

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the
circumstances would dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.
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F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of fallen objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit
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I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking
natural/LP gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary
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J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency
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L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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M. Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten
to intrude school grounds or buildings. Flooding may occur as a result of prolonged
periods of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food
or water. It applies where there is evidence of tampering with food packaging,
observation of suspicious individuals in proximity to food or water supplies, or if notified
of possible food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing
nausea, vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and
without increasing risk to you, minimize any possibility that the suspect can hear or see
NEWS REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.
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R. La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of a
Level 2 or 3 lockdowns, communications personnel will make every attempt, based
on available resources, to have an officer deployed to the affected school, with
School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students
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School district personnel:

Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.
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Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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S. Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion
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T. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student
or staff member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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U. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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V. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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W. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be
followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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X. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Sheryl Tecker, Ed.D. – (562) 690-2302

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard, such as
hair that has been colored in shades which are loud and distracting (i.e., purple, green, pink,
etc.)
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
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•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for a

mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action: Social
Services, La Habra Police Department, District
Attorney Meetings, and Family Counseling, etc.
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E. Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form

Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
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Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.

Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times

● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)
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Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook

A copy of El Cerrito Elementary School’s student handbook is available in the school office and
on our website.
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Introduction

Ladera Palma Elementary School has a responsibility to provide for the safety of all students and staff in
an emergency. An emergency or crisis may affect a single classroom, a building, or the entire school.
The plans and procedures found in this Comprehensive Safety Plan provide teachers with a quick review
of the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by the Education Code
(32282-32289). It is to be reviewed and updated annually by March 1 and submitted for approval
to the School Site Council as well as to the District’s governing board. The contents of the CSSP
should include information assessing the status of school crimes committed on school campuses
and at school-related functions, strategies, and programs that provide or maintain a high level of
school safety, and procedures for complying with existing laws related to school safety. For
additional information on policies, or procedures, and how you may become involved with
school safety programs, please contact:

Dr. Rosamaría Murillo, Principal
Ladera Palma Elementary
2151 E. Brookdale
La Habra, CA 90631
(562) 690-2348
rmurillo@lahabraschools.org

Prepared by:

Safety Planning Committee
School Site Council

Reviewed and Approved by:                  Name                                   Signature                  Date

□   School Site Council Sulen Rodriguez                _Sulen Rodriguez _     9-22-22
President

□  La Habra City School
District – Board President Ofelia Hanson 3/9/23

The Comprehensive Safe School Plan was presented at School Site Council on _9/22/22_.

The Comprehensive Safe School Plan was presented to the public on March 9, 2023.

A copy of the CCSSP is available for review at the Ladera Palma office and at the La Habra City
School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.
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II. General School Information

A. School Profile

Ladera Palma School is located in the city of La Habra and serves approximately 573
students in grades TK – 6. This elementary school offers a comprehensive curriculum in
both English and Spanish, as we are a Dual Immersion School.  We offer a 90:10 Dual
Immersion instructional model.

B. Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

C. School Safety Committee Membership

Ladera Palma – School Safety Committee
2022-2023

Name                                                                    Title
April Sandoval School Psychologist
Alejandra Maurin MTSS TOSA
Officer Milward School Resource Officer
Alejandra Lopez Office Manager and Parent
Yunnuen Alonso Teacher and Parent
Genesis Rodriguez-Araiza Teacher
Yaxaira Chavez Teacher and Parent
Maritza Miller Teacher
Dr. Rosamaría Murillo Principal
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for Ladera Palma School during the 2022-2023 school year is
comprised of the following individuals:

Ladera Palma Elementary – School Site Council
2022-2023

Name                                                                    Title
Sulen Rodriguez Community Liaison

Luis Oliveros SSC Chairperson/Teacher
Cecilia Chung Teacher

Omar Topete Lopez Teacher
Rosa Starke Parent

Ben Valenzuela Parent
Stephanie Rodriguez Parent
Christopher Mendoza Parent

Teresa Chavez Parent
Dr. Rosamaría Murillo Principal
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III. Safe School Reports

A. School Crime Status

Ladera Palma School does not experience high incidents of crime on campus or during
school-related functions.

2021-2022 Summary Data

Total Suspensions: 4
Total Expulsions: 0

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool
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IV. Emergency Response Teams and Support Personnel

A. Administration

o Principal: Rosamaría Murillo
o MTSS TOSA: Alejandra Maurin
o School Psychologist: April Sandoval

o Assembly Area Captain: Sulen Rodriguez

o Team Leader #1: Graciela Gomez
o Team Leader #2: Guadalupe Pulido

o Team Leader #3: Yunnuen Alonso
o Team Leader #4: Sara Ortiz
o Team Leader #5 Luis Oliveros

B. Command Center

o Principal: Rosamaría Murillo
o School Office Manager: Alejandra López

Duties:
Principal will:

1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● At lunch benches

C. Assembly Area Team
6
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Team Leaders:
Graciela Gomez - Teacher

Team Members – (300 Building)
Lorena Cortez- Teacher

Team Members- (200 Building)
Yunnuen Alonso – Teacher

Team Members – (400 Building Teachers)
Sara Ortiz – Teacher

Team Members – (500 Building Teachers)
Luis Oliveros- Teacher

Team Members- (Alexis Jaimes, MPR, Cafeteria, Office)
Duties:

Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area- Upper field (Grades 2nd-6th/ASES); Kinder field

(TK-Kinder and 1st grade; 206/201 Staff)
o Students will stand in line according to classroom number
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D. Assembly Area Captain

Sulen Rodriguez – Community Liaison
April Sandoval – Psychologist

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio
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E. First Aid Team

Angelica Jimenez/ Nicole Ahuero Vivo – RSP teacher/Health Tech
Imelda Macedo – Clerk Typist

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests
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F. Fire Team
Daniel Nungaray – Day Custodian
Richard Argomaniz – Evening Custodian

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas
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G. Search and Rescue Teams

Team #1 – Graciela Gómez and Yaxaira Chávez - Teachers
Team #2 – Lorena Cortez and Guadalupe Pulido- Teachers
Team #3 – Yunnuen Alonso and David Zavala - Teachers
Team #4 – Sara Ortiz and Veronica Arriaga Hernandez- Teachers
Team #5 – Alexis Jaimes and Luis Oliveros- Teachers

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 - Classrooms and bathrooms in 300 building
● Team #2 - Classrooms and bathrooms in 200 building
● Team #3 - Classrooms and bathrooms in 400 building
● Team #4 - Classrooms and bathrooms in 500 building
● Team #5 - Portables-308-312, MPR, Kitchen, Office
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H. Cafeteria and Custodial Team

Andrea Franklin (sub) –Kitchen Lead
Danny Nungaray - Day Custodian
Richard Argomaniz – Evening Custodian

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios
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I. Parent Communications Team

Alejandra Lֶópez- School Office Manager

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center
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J. Support Personnel

School Resource Officer

The School Resource Officer (SRO) is the sworn member of the La Habra Police
Department (LHPD) assigned to deal with Law Enforcement related activity
involving any actions in which students of La Habra City School District
(LHCSD) are suspects, witnesses or victims or crimes in which the District is the
victim.

In addition, the SRO will:

● Serve as a member of the Student Attendance Review Board

● Act as a liaison between the LHCSD and the LHPD

● Provide referrals as needed

● Notify school administration when law enforcement activity off campus has
repercussions that affect the school

● Assist in the investigation of ongoing crimes involving LHCSD students,
which requires their contact during school hours

14
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V. Preparing for an Emergency and Site Maps

A. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards
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B. Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.
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Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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C. Site Map – Evacuation Plan
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D. Safe Ingress and Egress to School
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Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Field – Upper Field Grass Area

The secondary assembly area will be:

Front Parking Lot

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: Sierra Vista School parking lot on Whittier Blvd.

Plan B: Stater Brothers parking lot at the corner of Whittier Blvd. and Harbor Blvd.
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E. On-Site Assembly Area

Primary/Short Term: Upper Field – Grass Area and Primary Playground

Secondary /Long Term: Cafeteria

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by
their parents may be transported to another shelter. Emergency response personnel
may not arrive at school for several hours. It will be the school’s responsibility to
care for students and staff.

Afterschool on-site programs such as ASES (Boys and Girls Club) and Kid Zone will follow
all drills and emergency procedures.  If any emergencies occur after or before school hours,
the site leads will follow the procedures and protocols found in this plan for evacuation and
reporting to the appropriate authorities.  They can contact on-site custodial staff for any
support on campus and alert the district, principal and their program administrators for any
support.

VI. Emergency Response Plans

21

Packet page 241 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the
circumstances would dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.

26

Packet page 246 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of fallen objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit
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I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking
natural/LP gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary
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J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school resource officer immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency

32

Packet page 252 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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M. Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten
to intrude school grounds or buildings. Flooding may occur as a result of prolonged
periods of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food
or water. It applies where there is evidence of tampering with food packaging,
observation of suspicious individuals in proximity to food or water supplies, or if notified
of possible food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing
nausea, vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and
without increasing risk to you, minimize any possibility that the suspect can hear or see
NEWS REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.
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La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of
a Level 2 or 3 lockdowns, communications personnel will make every attempt,
based on available resources, to have an officer deployed to the affected school,
with School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students
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School district personnel:
Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.
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Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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R. Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion
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S. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student
or staff member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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T. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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U. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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V. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be
followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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W. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen, Ph.D. – (562) 690-2305

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard, such as
hair that has been colored in shades which are loud and distracting (i.e., purple, green, pink,
etc.)
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
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•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for a

mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action: Social
Services, La Habra Police Department, District
Attorney Meetings, and Family Counseling, etc.
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Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form

● Vaccination Card or Weekly Clear Covid-19 Test

● Updated TB Clear Test
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Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.

Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times
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● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook

A copy of Ladera Palma Elementary School’s student handbook is available in the school office
and on our website.
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Introduction

Las Lomas Elementary School has a responsibility to provide for the safety of all students and  staff in
an emergency. An emergency or crisis may affect a single classroom, a building, or the  entire school.
The plans and procedures found in this Comprehensive Safety Plan provide  teachers with a quick
review of the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of  all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are  routinely
performed. Each teacher reviews emergency procedures with students in order for our  pupils to
be well prepared. Our team regularly reviews and modifies adaptations to emergency  procedures
for students with disabilities. These adaptations are communicated with support  personnel and
practiced in conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school
personnel. An emergency card is on file to ensure that students are released to authorized adults.
The school is equipped with food, water, and first aid kits. It is essential for parents to keep
emergency names and phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by Education Code (32282-32289). It
is to be reviewed and updated annually by March 1 and submitted for approval to the School Site
Council as well as to the District’s governing board. The contents of the CSSP should include
information assessing the status of school crimes committed on school campuses and at
school-related functions, strategies, and programs that provide or maintain a high level of school
safety, and procedures for complying with existing laws related to school safety. For additional
information on policies, or procedures, and how you may become involved with school safety
programs, please contact:

Pam Cunningham, Principal
Las Lomas School
301 Las Lomas Drive
La Habra, CA 90631
(562) 690-2353
pcunningham@lahabraschools.org

Prepared by:

Safety Planning Committee
School Site Council

Reviewed and Approved by:                  Name                                   Signature                  Date

□   School Site Council Patsy Okino Patsy Okino 10/20/22
President

□   La Habra Police Officer Milward Mark Milward 10/20/22
Department – Officer

□  La Habra City School Ofelia Hanson 3/9/23
District – Board President

The Comprehensive Safe School Plan was presented at School Site Council on October 20,
2022.

The Comprehensive Safe School Plan was presented to the public on March 9, 2023.

A copy of the CCSSP is available for review at the El Cerrito School office and at the La Habra
City School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.
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II. General School Information

A. School Profile
Las Lomas is a Transitional Kindergarten through Sixth Grade school located in La
Habra. We are fortunate to have an extraordinary staff of 16 fully credentialed
classroom teachers, a full time MTSS TOSA, Resource Specialist, Counselor and a
shared Speech/Language Therapist and Psychologist. In addition to our general
education population, we also provide services for the Early Learning Program
consisting of Pre-School Special Education and LEAP for students identified as
needing these support services. This program consists of 6 fully credentialed
teachers, a full time Psychologist, Speech/Language Therapist and MTSS TOSA.
The staff is dedicated to providing a safe and engaging learning environment that
promotes thinking and learning for our students. Our goal is to provide the skills
necessary for our students to become productive citizens. The staff works
extremely hard to teach the students the importance of being responsible, respectful
students and at the same time striving to develop a love of learning and critical
thinking in all students.

B. Safe School Mission
Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

C. School Safety Committee Membership

Las Lomas – School Safety Committee
2022-2023

Name                                                                    Title
Pam Cunningham Principal
Debbye Viveros Early Learning Coordinator
Dan Martin Psychologist
Whitney Reeve Psychologist
Ed Anaya Custodian
Natalie Nunez Office Manager
Faviola Calleros Office Manager/Early Learning
Danette Brown MTSS TOSA
Paty Perez MTSS TOSA/Early Learning
Mark Milward School Resource Officer
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for Las Lomas School during the 2022-2023 school year is
comprised of the following individuals:

Las Lomas – School Site Council
2022-2023

Name                                                                    Title
Pam Cunningham Principal
Marycruz Sanchez Brambila Parent
Margarita Gaeta Parent
Alicia Lagos Parent
Maria Delgado Parent
Janeth Banderas Parent
Lisa Contreras Teacher
Annette Goodman Teacher
Patsy Okino Teacher
Cecilia Hernandez Community Liaison - Classified Rep
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III. Safe School Reports

A. School Crime Status

Las Lomas School does not experience high incidents of crime on campus or during
school-related functions.

2021-2022 Summary Data

Total Suspensions 0
Total Expulsions 0

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool

5
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IV. Emergency Response Teams and Support Personnel

A. Administration

o Principal: Pam Cunningham
o MTSS TOSA: Danette Brown/Paty Perez
o School Psychologist: Dan Martin & Whitney Reeve
o Assembly Area Captain: Debbye Viveros
o Team Leader #1: Paty Perez
o Team Leader #2: Michelle Walker
o Team Leader #3: Danette Brown
o Office Manager: Natalie Nunez
o Office Manager: Faviola Calleros

B. Command Center

o Principal: Pam Cunningham
o School Office Manager: Natalie Nunez
o Early Learning Office Manager:  Faviola Calleros

Duties:
Principal will:

1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● Grass area between office and Room 201

6
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C. Assembly Area Team

Team Leader:
Paty Perez - MTSS TOSA/Early Learning

Pre-School, TK & K
Michelle Walker - RSP Teacher

1st/2nd/3rd
Danette Brown - MTSS TOSA

4th/5th/6th

Duties:

Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area

o Students will stand in line according to classroom number

7
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D. Assembly Area Captain

Debbye Viveros – Early Learning Coordinator
Alyssa Martinez – School Counselor
Dan Martin & Whitney Reeve – Psychologist

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio

8
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E. First Aid Team

Christina Lopez – LVN
Kelly Haraguchi – Clerk Typist
Rachel Kim - District Nurse

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests

9
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F. Fire Team
Ed Anaya – Day Custodian
Dawne Kobzoff/Paul Calderon – Evening Custodian

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas

10
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G. Search and Rescue Teams

Team #1 – Rachel Klahorst & Patsy Okino
Team #2 – Michele Green & Jana Godbout
Team #3 – Susan Goellrich & Shannon Smith
Team #4 – Tuly Garcia, Briana Sanabria & Tiffany Tolbert
Team #5 – Cecilia Hernandez & Danette Brown

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 – Classrooms and bathrooms in 500 building
● Team #2 – Classrooms and bathrooms in 300 building
● Team #3 – Classrooms and bathrooms in 200 building
● Team #4 – Kitchen and bathrooms in the cafeteria building
● Team #5 – Offices, library, Room 101, 102 and restrooms in the office
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H. Cafeteria and Custodial Team

Gertrudis (Tuly) Garcia –  Kitchen Lead
Ed Anaya - Day Custodian
Dawne Kobzoff/Paul Calderon – Evening Custodian

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios

12
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I. Parent Communications Team

Natalie Nunez – Office Manager
Cecilia Hernandez – Community Liaison
Faviola Calleros – Early Learning Office Manager
Adriana Gillspie – Early Learning Community Liaison

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center

13
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V. Preparing for an Emergency and Site Maps

A. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards

14
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B. Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.

15
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Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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C. Site Map – Evacuation Plan

17
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D. Safe Ingress and Egress to School
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Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Lower Field – Grass Area

The secondary assembly area will be:

Multi-Use Room and/or Library

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: Pep Boys Parking Lot behind Walgreens at the corner of Euclid and Imperial

Plan B: Open field area at the corner of Idaho and Las Lomas Drive
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On-Site Assembly Area

Primary/Short Term: Field – Grass Area

Secondary /Long Term: Multi-Use Room and/or Library

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by
their parents may be transported to another shelter. Emergency response personnel
may not arrive at school for several hours. It will be the school’s responsibility to
care for students and staff.
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VI. Emergency Response Plans

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the
circumstances would dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.

25

Packet page 310 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                2022-2023

F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of fallen objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit
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I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking
natural/LP gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary
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J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency
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L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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M. Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten
to intrude school grounds or buildings. Flooding may occur as a result of prolonged
periods of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food
or water. It applies where there is evidence of tampering with food packaging,
observation of suspicious individuals in proximity to food or water supplies, or if notified
of possible food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing
nausea, vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and
without increasing risk to you, minimize any possibility that the suspect can hear or see
NEWS REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.
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R. La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of a
Level 2 or 3 lockdowns, communications personnel will make every attempt, based
on available resources, to have an officer deployed to the affected school, with
School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students

School district personnel:
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Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.
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Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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S. Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion

46

Packet page 331 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                2022-2023

T. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student
or staff member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator

47

Packet page 332 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                2022-2023

U. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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V. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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W. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be
followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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X. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen, Ed.D. – (562) 690-2305

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard, such as
hair that has been colored in shades which are loud and distracting (i.e., purple, green, pink,
etc.)
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
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•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for a

mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action: Social
Services, La Habra Police Department, District
Attorney Meetings, and Family Counseling, etc.
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E. Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form
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Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.

Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times
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● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook: A copy of Las Lomas Elementary School’s student handbook is available
in the school office and on our website.
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Introduction

Las Positas Elementary School, an International Baccalaureate Primary Years Programme World School,
has a responsibility to provide for the safety of all students and staff in an emergency. An emergency or
crisis may affect a single classroom, a building, or the entire school. The plans and procedures found in
this Comprehensive School Safety Plan provide teachers with a quick review of the steps to take in the
event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by Education Code (32282-32289). It
is to be reviewed and updated annually by March 1 and submitted for approval to the School Site
Council as well as to the District’s governing board. The contents of the CSSP should include
information assessing the status of school crimes committed on school campuses and at
school-related functions, strategies, and programs that provide or maintain a high level of school
safety, and procedures for complying with existing laws related to school safety. For additional
information on policies, or procedures, and how you may become involved with school safety
programs, please contact:

Suena Chang, Principal
Las Positas Elementary School
1400 S. Schoolwood Drive
La Habra, CA 90631
(562) 690-2356
schang@lahabraschools.org

Prepared by:

Safety Planning Committee
School Site Council

Reviewed and Approved by:                  Name                             Signature                  Date

□   School Site Council Erin Sevilla Erin Sevilla 10/5/22
President

□   La Habra Police
Department – Officer Mark Milward Mark Milward 10/5/22

□  La Habra City School Ofelia Hanson 3/9/23
District – Board President

The Comprehensive Safe School Plan was presented at School Site Council on 10/5/22.

The Comprehensive Safe School Plan was presented to the public on March 9, 2023.

A copy of the CSSP is available for review at the Las Positas Elementary School office and at
the La Habra City School District Office. In addition, the CSSP is available on the District
website at www.lahabraschools.org.

II. General School Information
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A. School Profile

Las Positas Elementary School is located in the city of La Habra and serves
approximately 560 students in grades Pre-K – 5. This elementary school offers a
comprehensive curriculum following the philosophy of the International Baccalaureate
Primary Years Programme. All students TK – 5 are involved in the program.

B. Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

C. School Safety Committee Membership

Las Positas – School Safety Committee
2022-2023

Name                                                                    Title
Suena Chang Principal
Briana Ols Psychologist
Cindy Long (Marycruz Rojas) Nurse (Health Clerk)
Maria Aguilera School Office Manager
Suzie Alviso Clerk Typist
Martin Cisneros (Rusty Santos) Day Custodian (Substitute custodian)
Jesse Magana Evening Custodian
Evangeline Manzon Teacher
Hoda Katicha Teacher

Dana Riggs IB Coordinator
Janie Nieto Cafeteria Lead
Julie Erickson MTSS TOSA
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for Las Positas School during the 2022-2023 school year is
comprised of the following individuals:

Las Positas – School Site Council
2022-2023

Name                                                                    Title
Suena Chang Principal
Blanca Morales-Martinez Community Liaison
Christine Osborn Teacher
Linda Cugini Teacher
Michelle Atkinson Teacher
Erin Sevilla Parent
Paul Sung Parent
Greg Jones Parent
Arlene Magana Parent
Sallie Yang Parent
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III. Safe School Reports

A. School Crime Status

Las Positas School does not experience high incidents of crime on campus or during
school-related functions.

2021-2022 Summary Data

Total Suspensions 2
Total Expulsions 0

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool
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IV. Emergency Response Teams and Support Personnel

A. Administration

o Principal: Suena Chang
o Assembly Area Captain: Dana Riggs and Briana Ols
o Team Leader #1: Christy Osborn
o Team Leader #2: Linda Cugini
o Team Leader #3: Michelle Atkinson
o Office Manager: Maria Aguilera

B. Command Center

o Principal: Suena Chang
o School Office Manager: Maria Aguilera

Duties:

Principal will:
1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● Blacktop below Rooms 205 & 206
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C. Assembly Area Team

Team Leaders:
Christy Osborn - Teacher

Team Members – (TK, K, 1st Grade Teachers)
Linda Cugini - Teacher

Team Members – (2nd(not Peecher), 3rd, 4th Grade Teachers)
Michelle Atkinson- Teacher

Team Members – (5th Grade, SDC Teachers, Peecher)

Duties:

Team Leaders will:
1. Collect student accountability forms if “red”
2. Inform Assembly Area Captains of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water (stored in IMS), and emergency supplies as needed
6. Attend to minor first aid needs

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area – upper and lower fields

o Students will stand in line according to classroom number
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D. Assembly Area Captain

Michelle Atkinson/Dana Riggs – IB Coordinator
Briana Ols – Psychologist

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio
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E. First Aid Team

Cindy Long (Marycruz Rojas) – Licensed Vocational Nurse (Health Clerk)
Suzie Alviso – Clerk Typist
Janelle Rotblum – Teacher (certified CPR)
Cynthia Simmons - Librarian

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards (color)
● First aid supplies
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests
● Emergency Back Pack
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F. Fire Team
Sandy Cavanagh - Teacher
Laura Bounous – Teacher
Kristy Coffman - Teacher

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Hard hat
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas

10
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G. Search and Rescue Teams

Team #1 – Emily Drombowski (Veronica Uribe) - Psychologist intern
● Classrooms and bathrooms in 300 building

Team #2 – Veronica Uribe (Emily Drombowski) - Educational Assistant
● Classrooms and bathrooms in 400 building

Team #3 – Julie Erickson (Jeanine Bui) - TOSA
● Classrooms and bathrooms in 500 building;
● Offices, kitchen, and restrooms in the school office

Team #4 – Jeanine Bui/Thien Do ( Julie Erickson) - Counselor
● Library, 200 building classrooms, bathrooms, computer labs

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

*Emergency equipment bin from the storage bin across 306 (hard hats, axe, gloves, floor jack, safety
vests, blankets, caution tape, prying bar, shovel)
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H. Cafeteria and Custodial Team

Audrey Rodriguez – Kitchen Lead
Martin Cisneros - Day Custodian
Jesse Magana – Evening Custodian

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities (main is at IMS) after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Bring out the emergency equipment bin to command center
4. Set up tables and chairs at the command center, first aid station, and the

parent communication center,
5. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
6. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios
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I. Parent Communications Team

Maria Aguilera – School Office Manager

- Student Supervisors - assist

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center
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J. Support Personnel

School Resource Officer

The School Resource Officer (SRO) is the sworn member of the La Habra Police
Department (LHPD) assigned to deal with Law Enforcement related activity
involving any actions in which students of La Habra City School District
(LHCSD) are suspects, witnesses or victims or crimes in which the District is the
victim.

In addition, the SRO will:

● Serve as a member of the Student Attendance Review Board

● Act as a liaison between the LHCSD and the LHPD

● Provide referrals as needed

● Notify school administration when law enforcement activity off campus has
repercussions that affect the school

● Assist in the investigation of ongoing crimes involving LHCSD students,
which requires their contact during school hours
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V. Preparing for an Emergency and Site Maps

A. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards
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B. Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.

16

Packet page 365 of 774



COMPREHENSIVE SCHOOL SAFETY PLAN                                                                                                              2022-2023

Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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C. Site Map – Evacuation Plan
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D. Safe Ingress and Egress to School
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Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Upper (behind 400 Building) and Lower Field (below 300 Building) –
Grass Area

The secondary assembly area will be:

Lower Field – Grass Area below 200 and 300 Buildings

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: Target parking lot at the corner of Idaho and Imperial

Plan B: Regal Cinema parking lot at the corner of Idaho and Imperial
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E. On-Site Assembly Area

Primary/Short Term: Field – Grass Area

Secondary /Long Term: Las Positas/Imperial MPR

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by
their parents may be transported to another shelter. Emergency response personnel
may not arrive at school for several hours. It will be the school’s responsibility to
care for students and staff.
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VI. Emergency Response Plans

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the
circumstances would dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.
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F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of fallen objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit
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I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking
natural/LP gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary
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J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency
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L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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M. Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten
to intrude school grounds or buildings. Flooding may occur as a result of prolonged
periods of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food
or water. It applies where there is evidence of tampering with food packaging,
observation of suspicious individuals in proximity to food or water supplies, or if notified
of possible food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing
nausea, vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and
without increasing risk to you, minimize any possibility that the suspect can hear or see
NEWS REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.
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R. La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of
a Level 2 or 3 lockdowns, communications personnel will make every attempt,
based on available resources, to have an officer deployed to the affected school,
with School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students

43

Packet page 392 of 774



COMPREHENSIVE SCHOOL SAFETY PLAN                                                                                                              2022-2023

School district personnel:

Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.
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Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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S. Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion
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T. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student
or staff member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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U. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator

49

Packet page 398 of 774



COMPREHENSIVE SCHOOL SAFETY PLAN                                                                                                              2022-2023

V. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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W. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be
followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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X. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)
If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen, Ed.D. – (562) 690-2305

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard, such as
hair that has been colored in shades which are loud and distracting (i.e., purple, green, pink,
etc.)
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts
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•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or
certain days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on
educational performance and develop a
plan for improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for

a mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action:
Social Services, La Habra Police Department,
District Attorney Meetings, and Family
Counseling, etc.
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E. Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form

57

Packet page 406 of 774



COMPREHENSIVE SCHOOL SAFETY PLAN                                                                                                              2022-2023

Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.
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Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times

● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook: A copy of Las Positas Elementary School’s student handbook is available
in the school office and on our website.
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Introduction

Sierra Vista Elementary School has a responsibility to provide for the safety of all students and staff in
an emergency. An emergency or crisis may affect a single classroom, a building, or the entire school.
The plans and procedures found in this Comprehensive Safety Plan provide teachers with a quick review
of the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by Education Code (32282-32289). It is to
be reviewed and updated annually by March 1 and submitted for approval to the School Site
Council as well as to the District’s governing board. The contents of the CSSP should include
information assessing the status of school crimes committed on school campuses and at
school-related functions, strategies, and programs that provide or maintain a high level of school
safety, and procedures for complying with existing laws related to school safety. For additional
information on policies, or procedures, and how you may become involved with school safety
programs, please contact:

Anna Rosales, Principal
Sierra Vista School
1800 E. Whittier Blvd.
La Habra, CA 90631
(562) 690-2359
Arosales@lahabraschools.org

Prepared by:

Safety Planning Committee/School Site Council

Reviewed and Approved by:                  Name                                   Signature                  Date

□   School Site Council Cherie Weller Cherie Weller 9/23/22
President

□   La Habra Police
Department – Officer Officer Milward Mark Milward 9/23/22

□  La Habra City School Ofelia Hanson 3/9/23
District – Board President

➢ The Comprehensive Safe School Plan was presented at School Site Council on Friday,
September 23rd, 2022.

➢ The Comprehensive Safe School Plan was presented to the public on March 9, 2023.
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A copy of the CCSSP is available for review at the Las Lomas School office and at the La Habra City
School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.

II. General School Information

A. School Profile

Sierra Vista school is located in the city of La Habra and serves approximately 430
students in grades Pre-K – 6. This elementary school offers a comprehensive curriculum
with opportunities for students to be educated in a manner that makes them college/career
ready.

B. Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

C. School Safety Committee Membership

Sierra Vista – School Safety Committee
2022-23

Name                                                                    Title
Anna Dorado Principal
Mary Gray Community Liasion
Traci Castano Teacher
Michelle Sherman Teacher
Tamara Swindle-Warfield Teacher
Brittany Contreras Pyschologist
Cherie Weller Parent
Officer Milward Police Officer
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan be reviewed
and updated annually by the School Site Council.

The School Site Council for Sierra Vista School during the 2022-23 school year is comprised of the
following individuals:

Sierra Vista – School Site Council
2022-23

Name                                                                    Title
Anna Dorado Principal
Donielle Bunyard MTSS Aide
Traci Castano Teacher
Michelle Sherman Teacher
Tamara Swindle-Warfield Teacher

Cherie Weller Parent
Catherine Delgado Parent
Jessica Garcia Parent
Innes Morales Parent
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III. Safe School Reports

A. School Crime Status

Sierra Vista School does not experience high incidents of crime on campus or during school-related
functions.

2020-21 Summary Data

Total Suspensions 8
Total Expulsions 0

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or

expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions on school
safety and standard practices, in addition to developing a comprehensive plan of action
and procedures to ensure students, staff, and visitors are provided a safe and secure
environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool

IV. Emergency Response Teams and Support Personnel

A. Administration

o Principal: Anna Rosales
o Academic Coach: Shauna Feitlin
o School Psychologists: Brittany Contreras
o Assembly Area Captain: Anna Rosales
o Team Leader #1: June Gualano
o Team Leader #2: Michelle Sherman
o Team Leader #3: Anna Martinez
o Office Manager:  June Gualano

B. Command Center
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o Principal: Anna Rosales
o School Office Manager: June Gualano & Anna Martinez

Duties:

Principal will:
1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● Grass area between Rooms 505 & 401

C. Assembly Area Team

Team Members:

JUNE JEONG
CINDY HSU
LAREINA AYERS/PAUL MAGDALENO
LYNN KIM
BECKY MONROE
ROSA VERA
TAMARA SWINDLE- WARFIELD

Duties:
12
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Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area

o Students will stand in line according to classroom number

D. Assembly Area: Captain- Brittany Contreras/ Vivan Leduc

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio
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E. First Aid Team

Stacia Fallia– Health Tech
Sylvia Gastinell- Ed. Aide
Jennifer Lemus- Ed. Aide
Lily Cabral- Ed. Aide

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests

https://www.google.com/maps/place/Sierra+Vista+School/@33.9384034,-117.9285753,313m/data=!3m
1!1e3!4m5!3m4!1s0x80dd2aaaf23e903b:0x9278f68f0c496bb9!8m2!3d33.9386196!4d-117.9269597
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Fire Team
Edgar Cortez – Day Custodian
Ivan Martinez– Evening Custodian

- Evening Custodian part timeDavid Argomaniz

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas

F. Search and Rescue Teams

Team #1 – Amy Van Cleave- Teacher
Team #2 – Rosa Marie Verdugo- Teacher
Team #3 - Steve Szary-Teacher
Team #4 – Alison Bento-Teacher
Team #5 –  Traci Castano-Teacher
Team #6- Olga Cammer- Teacher

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
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2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 - Classrooms and bathrooms in 500 building
● Team #2 - Classrooms and bathrooms in 400 building
● Team #3 - Classrooms and bathrooms in 300 building
● Team #4 - Classrooms and bathrooms in 200 building
● Team #5  Kitchen and bathrooms in the cafeteria building
● Team #6 - Offices, library, classrooms, and restrooms in the school

office

G. Cafeteria and Custodial Team

Sheri Austin - cafeteria lead
Edgar Cortez - Day Custodian
Ivan Martinez– Evening Custodian
David Argomaniz- Evening Custodian part time

Duties:
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Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios

H. Parent Communications Team

Mary Gray– Community Liaison

Bobby Herrerra- Language Assessor

Oralia Birakos-Teacher

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio

17

Packet page 426 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-23

● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center

I. Support Personnel

School Resource Officer

The School Resource Officer (SRO) is the sworn member of the La Habra Police Department (LHPD)
assigned to deal with Law Enforcement related activity involving any actions in
which students of La Habra City School District (LHCSD) are suspects, witnesses
or victims or crimes in which the District is the victim.

In addition, the SRO will:

● Serve as a member of the Student Attendance Review Board

● Act as a liaison between the LHCSD and the LHPD

● Provide referrals as needed

● Notify school administration when law enforcement activity off campus has
repercussions that affect the school

● Assist in the investigation of ongoing crimes involving LHCSD students,
which requires their contact during school hours

Andrea Ramirez- School Counselor

The LHCSD School Counselor provides all learners access to a developmentally appropriate and
comprehensive guidance counseling program focused on academic success,
personal and social development, and career and college guidance. Typical duties
of the school counselor include:

● Guide individuals and groups of learners through the development of
communication, problem-solving, decision-making, social/emotional learning,
and conflict resolution skills

● Assist teachers and provide leadership on tiered interventions related to
emotional, social, and personal development of students
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● Provide prevention and intervention services for learners such as social skills
development, social-emotional learning, and conflict resolution and crisis
intervention

● Consult and collaborate with District specialists such as school psychologists,
community liaisons, and school nurses to provide families with information
on community–based resources

● Participate in the School/District crisis team

19
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V. Preparing for an Emergency and Site Maps

A. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards
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B. Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for emergency use only. In
the case of an emergency, when landlines and cell phone communications have been
interrupted, all communication over the two-way radios shall be limited to that of an
emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency Channel to
communicate with the District Emergency Operations Center (EOC). No one shall
proceed with transmission before they identify themselves and their location (i.e.,
site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital hand-held radio should turn it
on as soon as possible during or following an emergency that has affected the
landlines and cell phone communications with the District Office.

If an emergency occurs, which has only affected your school and you have lost landlines and cell phone
communications with the District Office, turn on your District digital two-way
radio, identify yourself and your site location, wait for an acknowledgment and
proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator should not attempt to
transmit a message until the District EOC center begins the roll call unless there is
a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,” the school site administrator

should prepare to identify himself/herself and give an assessment of
injuries and/or damage to the site.
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Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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C. Site Map – Evacuation Plan

https://docs.google.com/presentation/d/16GwGsacrBlYEDK7T2qc1eToL6GjBXu-OldIIdKKO5nA
/edit?usp=sharing
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D. Safe Ingress and Egress to School

E. Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Field – Grass Area

The secondary assembly area will be:

Grass area in front of 100 and 500 building

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: Ladera Palma School

Plan B: Descanso Park
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F. On-Site Assembly Area

Primary/Short Term: Field – Grass Area back of School

Secondary /Long Term: Field - Grass- Front of school/ Cafeteria

1. Take roll count of students and report findings to the administrator in charge

2. Assess medical needs

3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care

5. Provide for mass care needs (i.e., food, water, shelter, sanitation)

6. Do not light fires or touch fallen wires

7. Be alert for instruction from the administrator in charge

8. Do not attempt to enter a building until it has been declared safe by an authorized
official

9. During a major emergency incident, students will only be released to the parent,
guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by their
parents may be transported to another shelter. Emergency response personnel may
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not arrive at school for several hours. It will be the school’s responsibility to care
for students and staff.

VI. Emergency Response Plans

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take hostages or cause
physical harm to students or staff. Such incidents may involve a sniper, an intruder, gang
warfare, civil unrest, hostage situation, or police activity such as a stakeout or vehicle
pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists

B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of having a weapon
on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator
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**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”

C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote, mountain lion, snake
or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the circumstances
would dictate.

The Principal or their designee will initiate the appropriate actions, which include LOCKDOWN or
EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from students. If the
animal is outside, students will be kept inside. If the animal gets inside, then the students
will remain outside. It is suggested closing doors or locking gates as a means to isolate
the animal.

The La Habra Police Department’s Animal Services Division should be notified in a timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal

● Evacuate the building in a safe manner upwind of the affected area

● The Principal will have security/utilities team isolate and restrict the area

● Faculty/Staff will turn off local fans, close windows, shut down building’s air
handling system

● Faculty/Staff will check for any students having any contact with hazardous
substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911

● Securities/Utilities team will isolate and restrict affected area Faculty/Staff
will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary

● Securities/Utilities team will turn off all local fans, shut down building air
handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance
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● The Principal will notify the Superintendent’s Office

E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.
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● School personnel should not search for the device or enter the area.

F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by staff or
students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO ISOLATE THE
PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE EXTENT
POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows

2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”

2. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area. (Beware of fallen objects, electrical wires, etc.)

3. Take roll at assembly area, report information to assembly captains and report to
duty stations

Materials Needed for Evacuation:

1. Emergency Folder

a. Emergency procedures

b. Evacuation map

c. Class rosters
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d. Classroom attendance count

e. Notepad and pencil

2. First Aid Kit

I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking natural/LP
gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)
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8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary

J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN THE AREA TO
THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.
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● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible

K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating

5. Turn off lights and overheads when leaving room

6. Close all doors upon exiting room or building

7. Implement “Buddy System” to handle any injuries (teacher remains with injured
student and “Buddy Teacher” supervises the evacuation of both classes)
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8. Use emergency folder contents to:

a. Take roll.

b. Complete attendance count form.

c. Send attendance count form to assembly captains.

d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency

L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the school.
Decisions should be made based on the size and location of the fire, proximity to the
school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.

3. Turn off lights and overhead projectors when leaving the room.

4. Close all doors upon exiting room or building.

5. Implement “Buddy System” to handle any injuries (teacher remains with injured
student and “Buddy Teacher” supervises the evacuation of both classes).
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6. Take roll at the assembly area, report information to assembly captains, and report
to duty stations.

7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.

M. Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten to
intrude school grounds or buildings. Flooding may occur as a result of prolonged periods
of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;

o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office

N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food or
water. It applies where there is evidence of tampering with food packaging, observation
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of suspicious individuals in proximity to food or water supplies, or if notified of possible
food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing nausea,
vomiting or other illness.

The principal or their designee will:

● Isolate suspected contaminated food/water and restrict access to the area

● Notify 911

● Notify the Superintendent’s Office

● Will cooperate with the Orange County Public Health Department

● Notify parents of affected students

The Faculty will:

● Make a list of all potentially affected students and staff

● Make a log of symptoms, the suspicious food/water, quality and character of
products

Medical first responders will assess the need for medical aid.

O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
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● Stay calm

● Obey suspect’s commands

● Be passive

● Try to calm suspect and listen to complaints or demands

● Keep students calm and don’t allow them to agitate the suspect

● Ask permission of suspect at all times

Don’t

● Try to be a hero

● Challenge the hostage taker

● Confront the hostage taker

● Argue or fight

● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and without
increasing risk to you, minimize any possibility that the suspect can hear or see NEWS
REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:
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● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered

● Staff must address ALL individuals found on campus who have not obtained
the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator

● During the lockdown, if you see the intruder, contact the office and give the
location immediately

● The principal or the school administrator will call 911 if required

● After the lockdown, take roll and notify school administration of any missing
students

● Limit phone and radio traffic to emergency use

● The administrator will notify the Superintendent’s Office if needed

● Remain on lockdown mode until released by law enforcement

Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

40

Packet page 449 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-23

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.

R. La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that facilitates a
swift and positive resolution while minimizing the impact on the community and affected
schools. In an effort to ensure a proper response to incidents that can potentially impact
schools within the city, the La Habra Police Department is working with other local law
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enforcement agencies and schools to establish a uniform response plan. As such, a 3-level
lockdown procedure has been established in order to ensure the safety of students and
staff, as well as ensuring that there is minimal (yet still safe) impact on the learning
environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a lockdown on their own.
However, in instances where the police department is requesting the school implement a
Level 1, 2, or 3 lockdowns, the La Habra Police Department personnel will notify the
school’s principal (or their designee) via telephone. That notification may be requested by
the Incident Commander (Field Supervisor or their designee) or the School Resource
Officer and will typically be made by communications (Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident, taking into
account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety protocols (which
should be known and familiar to them via their administrations). Regular practice drills
are strongly suggested. Staff should also be reminded to maintain a calm, yet assertive
demeanor, as this greatly influences the students’ response to the direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their training,
knowledge of policies, and common sense) to safely resolve a situation at hand.

LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if applicable, and
restricting access on and off campus. This is the least restrictive level in terms of impact
to the affected school site. In most instances, students will not be aware of an “ALERT”
status, as classes will continue as normal. Campus supervisors and administrators should
take steps to have a visual presence on campus to ensure the safety of their school.
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● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside classrooms, with
unsupervised movement on campus prohibited. School staff will conduct thorough site
patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the safety of the
students at the affected school site and will result in the most substantial steps being
taken by the school and the police department to maximize the safety of students and
staff. In the event of a Level 3 lockdown, all student and staff movement should cease,
and staff should ensure that students shelter in place and that the school’s lockdown
measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.

Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers, the La Habra
Police Department will make every effort to have a School Resource Officer (SRO),
or other designated officer, respond to the campus to meet with school administrators,
ensure the safety of students, and facilitate the orderly operation of the lockdown
from initiation to conclusion. The responsibilities of the assigned officer include but
are not limited to:
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● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected school as soon as
possible and advise them of the lockdown level. In the event of a Level 2 or 3
lockdowns, communications personnel will make every attempt, based on
available resources, to have an officer deployed to the affected school, with
School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be the responsibility of
the Incident Commander or highest ranking officer on scene (generally the Field
Sergeant or Corporal) but can be made by any officer who believes that current
circumstances dictate the need for such lockdown. In the event that a school
lockdown becomes necessary, the affected school(s) should be notified as soon as
possible via telephone to the school office. This notification should be made through
the police department’s communication center. The caller should obtain and provide
the following information when feasible:

● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)
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● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school district, as well as
the police department and other city services. For this reason, it is essential that
proper notification is made to affected personnel. Typically, notifications will be
made by the on-duty Watch Commander, but may be made by the Communications
Bureau in the event that the Watch Commander is unavailable or at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event of a school lockdown.
These notifications take into account the need to notify the following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students

School district personnel:

Because a school lockdown has the potential to create widespread concern within the community, it is
essential that administrators of the affected school have a plan in place to notify their
respective school district offices. School districts should establish notification
guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:
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Schools should ensure that in the event of a lockdown, they have procedures in place to make necessary
notifications to all administrators, as well as affected staff members, in order to
ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event that the school office
becomes inaccessible. That secondary location should have the necessary
equipment, including computers, phones, contact information, and phone
numbers.

Students:

Schools should rehearse lockdown drills with their students to ensure that in the event of an actual
lockdown, students understand the procedures. Additionally, since it has been
proven that students will inevitably use cellular devices to communicate with
parents and friends about the events occurring, it is suggested that schools use this
effective device to their advantage by encouraging students to notify their parents
that they are “OK” and providing updated information to parents about
evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools have a better chance of
reducing potential panic by controlling or dictating the message being
disseminated.

Consideration should be given to having the responsible staff member (teacher) orchestrate a text from
their students to the parents. For example:
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The teacher can instruct his/her class: “Students, get out your cell phones and, together, we are going to
put them on the ‘silent function.’ Now, I want you to type the following message
to your parents, ‘Mom/Dad…I AM OK and SAFE, but the school is in lockdown.
Do not respond to the school. They will not let you in until it is done. I AM OK.
Either I or the SCHOOL will let you know when it is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and concerned about the safety
of their students. This leads to a potentially overwhelming burden on office
personnel tasked with monitoring telephones. In order to reduce this burden,
schools should develop or incorporate a method of electronic or cellular
notification to parents. Commonly known as a “reverse phone system,” schools
can send out mass phone messages, texts or emails, alerting parents to the fact that
there is a lockdown in place and provide updates. Consideration should be given
to send similar language as cited in the previous section concerning students
sending texts.

Some school districts and cities utilize social media, such as Twitter and Facebook, as an additional
means of providing information in times of crisis. Whichever method schools choose,
certain basic information should be provided in a timely manner and schools should
designate several staff members to be responsible for the dissemination of this
information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating information. The
Administrator or designee needs to approve the released information. This ensures that
the most accurate and up-to-date information is being released and does not jeopardize
safety or facility security, or create additional burdens for the school or law enforcement.
Schools may want to consider creating a form for such releases, which include the
message, signature of the person authorizing the release, and the time and methods in
which the message was disseminated.
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Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on school grounds.
This procedure should also be used in the event of a gas leak, an exposed electrical line,
or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion
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S. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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T. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff member is
seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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U. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school campus. In the event
that a school is to be used as a landing zone in an emergency the principal or designee
should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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V. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke or heat exhaustion
during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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W. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency that may have a
psychological impact on students and staff such as an act of violence; death of a student
or staff member; an earthquake or other natural disasters; or a serious environmental
problem. Emergencies like those described above usually produce one or more of the
following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of suspected
child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in the investigation of
the case shall consider the needs of the child victim and shall do whatever is
necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from discrimination and
bullying. Consistent with state and federal law, the District prohibits bullying and
discrimination and provides a timely and effective complaint procedure for pupils who believe
they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be constitutionally
protected in the context of a public school environment. Such conduct can best be combated
and prevented with effective strategies that involve pupils, parents and school employees in
collaborative efforts to teach tolerance and ensure equal educational opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to school
activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.
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Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.

Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen, Ed.D. – (562) 690-2305.

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)

•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs

•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double play on
words, obscenities, profanity, or is suggestive in any way or may be deemed offensive by
anyone

• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms

•Hairstyles or colors which distract students from learning or present a safety hazard, such as hair that
has been colored in shades which are loud and distracting (i.e., purple, green, pink, etc.)

•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety hazard (i.e.,
Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)

•Jewelry which poses a threat to the health and safety of students or which by its size or appearance is
distracting in the learning environment (i.e., jewelry with sharp edges or which is so long or
dangling as to pose a safety hazard)

•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and all
students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
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•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event there is a
concern regarding clothes or appearance, parents may call the school or the school will contact
the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for a

mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action: Social
Services, La Habra Police Department, District
Attorney Meetings, and Family Counseling, etc.
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E. Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our school
program and welcomes parents and professionals to visit our school sites. In the effort to
maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form
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Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.
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Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times

● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook: A copy of Sierra Vista’s Elementary School’s student/parent  handbook is
available in the school office and on our website.

https://drive.google.com/file/d/1tEM1-JyMTJ87Q0mnUp0L0T4FZhZRw5X1/view?usp=s
haring
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Introduction

Walnut STEAM Academy has a responsibility to provide for the safety of all students and staff in an
emergency. An emergency or crisis may affect a single classroom, a building, or the entire school. The
plans and procedures found in this Comprehensive Safety Plan provide teachers with a quick review of
the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by the Education Code
(32282-32289). It is to be reviewed and updated annually by March 1 and submitted for approval
to the School Site Council as well as to the District’s governing board. The contents of the CSSP
should include information assessing the status of school crimes committed on school campuses
and at school-related functions, strategies, and programs that provide or maintain a high level of
school safety, and procedures for complying with existing laws related to school safety. For
additional information on policies, or procedures, and how you may become involved with
school safety programs, please contact:

Alma Noche Ed. D., Principal
Walnut STEAM Academy
625 N. Walnut Street
La Habra, CA 90631
(562) 690-2369
anoche@lahabraschools.org

Prepared by:

Safety Planning Committee
School Site Council

The Comprehensive Safe School Plan was presented at the School Site Council on 9/21/22.

The Comprehensive Safe School Plan was presented to the public on March 9, 2023.

A copy of the CCSSP is available for review at Walnut STEAM Academy’s office and at the La
Habra City School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.
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II. General School Information

A. School Profile

Walnut STEAM Academy is located in the city of La Habra and serves approximately
470 students in grades TK – 6. This elementary school offers a comprehensive
curriculum with opportunities for students to participate and engage in STEAM.

B. Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

C. School Safety Committee Membership

Walnut STEAM Academy – School Safety Committee
2022-2023

Name                                                                    Title
Alma Noche Principal
Teresa Lee TOSA

Jessica Fosnaugh Teacher
Maria Bistarkey Psychologist

Jenny Hayes Teacher
Sara Prichard Teacher

Caroline Raymond Teacher
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for Walnut STEAM Academy during the 2022-2023 school year
is comprised of the following individuals:

Walnut STEAM Academy – School Site Council
2022-2023

Name                                                                    Title
Alma Noche Principal

Jessica Fosnaugh Teacher
Sharon Magdaleno Teacher
Stephanie Paynter Teacher
Susan Rodriguez Educational Assistant
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III. Safe School Reports

A. School Crime Status

Walnut STEAM Academy does not experience high incidents of crime on campus or
during school-related functions.

2022-2023 Summary Data

Total Suspensions 0
Total Expulsions 0

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool
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IV. Emergency Response Teams and Support Personnel

A. Administration

o Principal: Alma Noche
o Academic Coach: Teresa Lee
o School Psychologists: Maria Bistarkey
o Assembly Area Captain: Sara Prichard
o Team Leader #1: Lisa Fisher
o Team Leader #2: Jane Ko
o Team Leader #3: Stephanie Braseny
o Office Manager: Cindy Legaspi

B. Command Center

o Principal: Alma Noche
o School Office Manager: Cindy Legaspi

Duties:

Principal will:
1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● Grass area between 100 and 200 Buildings
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C. Assembly Area Team

Team Leaders:
Jane Ko - Teacher

Team Members – (4th, 5th and 6th Grade Teachers)
Stephanie Braseny – Teacher

Team Members – (2nd, 3rd, Lind)
Lisa Fisher– Teacher

Team Members – (TK-1st, Fosnaugh)

Duties:

Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area

o Students will stand in line according to classroom number
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D. Assembly Area Captain

Sara Prichard – Teacher
Maria Bistarkey – Psychologist

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio
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E. First Aid Team

Celina Rodriguez – Licensed Vocational Nurse
Regina San Miguel – Clerk Typist

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests
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F. Fire Team
Tom Contreras – Day Custodian
Robert Jackson – Evening Custodian

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas
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G. Search and Rescue Teams

Team #1 – Jessica Fosnaugh & Cheryl Forquer - Teachers
Team #2 – Maria Flammer & Stephanie Braseny - Teachers
Team #3 – Alfonso Cisneros, Idalia Solis, & PE Aides- Teachers
Team #4 – Paulina Urbina & Cafeteria Aides
Team #5 – Lisette Mesa & Teresa Lee – Community Liaisons & Academic Coach

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 - Classrooms and bathrooms in 200 building
● Team #2 - Classrooms and bathrooms in 400 & 500 buildings
● Team #3 - Classrooms and bathrooms in 300 building
● Team #4 - Kitchen and bathrooms in the cafeteria building
● Team #5 - Offices, library, classrooms, and restrooms in the school

office
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H. Cafeteria and Custodial Team

Paulina Urbina – Satellite Kitchen Lead
Tom Contreras - Day Custodian
Robert Jackson – Evening Custodian

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios
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I. Parent Communications Team

Cindy Legaspi Morgutia – School Office Manager

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center
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J. Support Personnel

School Resource Officer

The School Resource Officer (SRO) is the sworn member of the La Habra Police
Department (LHPD) assigned to deal with Law Enforcement related activity
involving any actions in which students of La Habra City School District
(LHCSD) are suspects, witnesses or victims or crimes in which the District is the
victim.

In addition, the SRO will:

● Serve as a member of the Student Attendance Review Board

● Act as a liaison between the LHCSD and the LHPD

● Provide referrals as needed

● Notify school administration when law enforcement activity off campus has
repercussions that affect the school

● Assist in the investigation of ongoing crimes involving LHCSD students,
which requires their contact during school hours

School Counselor

The LHCSD School Counselor provides all learners access to a developmentally
appropriate and comprehensive guidance counseling program focused on
academic success, personal and social development, and career and college
guidance. Typical duties of the school counselor include:

● Guide individuals and groups of learners through the development of
communication, problem-solving, decision-making, social/emotional learning,
and conflict resolution skills

● Assist teachers and provide leadership on tiered interventions related to
emotional, social, and personal development of students

● Provide prevention and intervention services for learners such as social skills
development, social-emotional learning, and conflict resolution and crisis
intervention

● Consult and collaborate with District specialists such as school psychologists,
community liaisons, and school nurses to provide families with information
on community–based resources

● Participate in the School/District crisis team
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V. Preparing for an Emergency and Site Maps

A. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards
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B. Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.
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Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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C. Site Map – Evacuation Plan
D. Safe Ingress and Egress to School
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Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Field – Grass Area

The secondary assembly area will be:

Blacktop between 400 building and 200 building

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: LHCSD District Office – 500 N. Walnut St.

Plan B: La Habra High School – 801 W. Highlander St.
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E. On-Site Assembly Area

Primary/Short Term: Field – Grass Area

Secondary /Long Term: Cafeteria

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by their
parents may be transported to another shelter. Emergency response personnel may
not arrive at school for several hours. It will be the school’s responsibility to care
for students and staff.
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VI. Emergency Response Plans

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the
circumstances dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.
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F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact the
family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of falling objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit
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I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking natural/LP
gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary
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J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency
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L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take the emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting the room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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M. Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten to
intrude school grounds or buildings. Flooding may occur as a result of prolonged periods
of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food or
water. It applies where there is evidence of tampering with food packaging, observation
of suspicious individuals in proximity to food or water supplies, or if notified of possible
food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing nausea,
vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and without
increasing risk to you, minimize any possibility that the suspect can hear or see NEWS
REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible, being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible, being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or students locked outside of classrooms, inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.
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R. La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of
a Level 2 or 3 lockdowns, communications personnel will make every attempt,
based on available resources, to have an officer deployed to the affected school,
with School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students
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School district personnel:

Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.
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Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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S. Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion

51

Packet page 522 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

T. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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U. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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V. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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W. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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X. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen, Ed.D. – (562) 690-2305.
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C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard, such as
hair that has been colored in shades which are loud and distracting (i.e., purple, green, pink,
etc.)
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating the student is truant.
3. Send a log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance
issues.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issues.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with the

student and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out the 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letters to parents

for a mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule a 2nd
SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parents will be referred to
SARB. Panel will determine the plan of action:
Social Services, La Habra Police Department,
District Attorney Meetings, and Family
Counseling, etc.
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Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form
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Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.
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Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times

● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook: A copy of Walnut STEAM Academy’s student handbook is available in
the school office and on our website.
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Introduction

Imperial Middle School has a responsibility to provide for the safety of all students and staff in an
emergency. An emergency or crisis may affect a single classroom, a building, or the entire school. The
plans and procedures found in this Comprehensive Safety Plan provide teachers with a quick review of
the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by Education Code (32282-32289). It
is to be reviewed and updated annually by March 1 and submitted for approval to the School Site
Council as well as to the District’s governing board. The contents of the CSSP should include
information assessing the status of school crimes committed on school campuses and at
school-related functions, strategies, and programs that provide or maintain a high level of school
safety, and procedures for complying with existing laws related to school safety. For additional
information on policies, or procedures, and how you may become involved with school safety
programs, please contact:

Erik Bagger, Principal
Imperial Middle School
1450 Schoolwood Drive
La Habra, CA 90631
(562) 690-2344

Prepared by:

Safety Planning Committee
School Site Council

The Comprehensive Safe School Plan was presented at School Site Council on September
21, 2022.

The Comprehensive Safe School Plan was presented to the public on March 9, 2023.

A copy of the CCSSP is available for review at the Imperial Middle School office and at the La
Habra City School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.

2

Packet page 542 of 774

http://www.lahabraschools.org


COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

II. General School Information

School Profile

Imperial Middle School is located in the city of La Habra and serves approximately 450
students in grades 6 - 8. Imperial is an authorized International Baccalaureate Middle
Years Program World School.  We offer a comprehensive curriculum with opportunities
for students to participate in the Visual and Performing Arts

Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and a respect for others.

School Safety Committee Membership

Imperial Middle School  – School Safety Committee
2022-2023

Name                                                                    Title
Erik Bagger Principal
Erika Lopez Assistant Principal
Dan Martin School Psychologist

Jessica Stout Teacher
Jennifer Hurtado Community Liaison

Heidi Quirk Counselor
Carla Kovach Educational Assistant
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School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for Imperial Middle School during the 2021-2022 school year is
comprised of the following individuals:

Imperial Middle School – School Site Council
2022-2023

Name                                                                    Title
Erik Bagger Principal
Rachel Gallo Teacher

Sue Gersh Teacher
Jessica Sout-Ryder Teacher

Lauren Myers Teacher
Jennifer Hurtado Teacher
Arlene Magaña Parent

June Pulido Parent
Erin Sevilla Parent

Isabella Thomas Student
Nathan Sevilla Student

Yusei (Kyle) Kapjos Student
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III. Safe School Reports

School Crime Status

Imperial Middle School does not experience high incidents of crime on campus or during
school-related functions.

2021-2022 Summary Data

Total Suspensions 53
Total Expulsions 2

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool
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IV. Emergency Response Teams and Support Personnel

Administration

o Principal: Erik Bagger
o MTSS TOSA: Tanya Beck
o School Psychologist: Dan Martin
o Assembly Area Captain: Erika Lopez
o Team Leader #1: Christie Cosand
o Team Leader #2: Sediqa Nazari
o Team Leader #3: Dave Worden
o Office Manager: Anna Ruiz
Command Center

o Principal: Erik Bagger
o Assistant Principal Erika Lopez
o School Office Manager: Anna Ruiz
o School Resource Officer  Mark Milward

Duties:

Principal will:
1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
● Blacktop area between locker rooms and grass
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Assembly Area Team

Team Leaders:
Christie Cosand - Teacher

Team Members – Kim Johnson
Sediqa Nazari – Teacher

Team Members – Allison Cabibi
Dave Worden – Teacher

Team Members – Gerardo Carvajal-Beck

Duties:

Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Field-Grass Area

o Students will stand in line according to TLC number

Assembly Area Captain

Erika Lopez – Assistant Principal
Dan Martin – Psychologist
Heidi Quirk – Counselor
Carla Kovach – Educational Assistant
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Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio

First Aid Team

Cindy Long – Licensed Vocational Nurses
Heidi Bell/Sandra Flores/Bobby Sykes/Csilla Koppany/Jessica Stout – Teachers
Shelby Jones /Allison Goettman – Support Staff

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests
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Fire Team
Danny Lopez– Day Custodian
Richard Pantoja/Mike Alvino – Evening Custodians

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas

Search and Rescue Teams

Team #1 – Alex Ortiz/Chris Edwards/Greg Ornelas - Teachers
Team #2 – Mike Gieldon/Araceli Mory - Teachers
Team #3 –  Amanda Soriano/Rachel Gallo/Allison Higuera - Teachers

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
9
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7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 – East Side of Campus
● Team #2 – West Side of Campus
● Team #3 – Center of Campus
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Cafeteria and Custodial Team

Raquel Mancilla – Satellite Kitchen Lead
Danny Lopez - Day Custodian
Richard Pantoja/Mike Alvino – Evening Custodians
Carole Mortl/Sue Gersh/Mayra Velez – Additional Support Staff

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios
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Parent Communications Team

Anna Ruiz  – School Office Manager
Jennifer Hurtado – Community Liaison
Tanya Beck/Gloria Ross-Watson/Maggie Mendoza – Additional Support

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center/North of the 300 building

12
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Support Personnel

School Resource Officer

The School Resource Officer (SRO) is the sworn member of the La Habra Police
Department (LHPD) assigned to deal with Law Enforcement related activity
involving any actions in which students of La Habra City School District
(LHCSD) are suspects, witnesses or victims or crimes in which the District is the
victim.

In addition, the SRO will:

● Serve as a member of the Student Attendance Review Board

● Act as a liaison between the LHCSD and the LHPD

● Provide referrals as needed

● Notify school administration when law enforcement activity off campus has
repercussions that affect the school

● Assist in the investigation of ongoing crimes involving LHCSD students,
which requires their contact during school hours

School Counselor

The LHCSD School Counselor provides all learners access to a developmentally
appropriate and comprehensive guidance counseling program focused on
academic success, personal and social development, and career and college
guidance. Typical duties of the school counselor include:

● Guide individuals and groups of learners through the development of
communication, problem-solving, decision-making, social/emotional learning,
and conflict resolution skills

● Assist teachers and provide leadership on tiered interventions related to
emotional, social, and personal development of students

● Provide prevention and intervention services for learners such as social skills
development, social-emotional learning, and conflict resolution and crisis
intervention

● Consult and collaborate with District specialists such as school psychologists,
community liaisons, and school nurses to provide families with information
on community–based resources

● Participate in the School/District crisis team

13
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V. Preparing for an Emergency and Site Maps

Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings
● Areas near buildings and covered walkways where debris, roof tiles or

glass may fall
● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards

Emergency Two-Way Radio Communications
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The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.

Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classroom to see if it is safe to stay inside. It may be safer
inside the classroom, even in the dark, than outside in danger. Before a decision is
made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
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● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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Site Map – Evacuation Plan
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Safe Ingress and Egress to School
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Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Field – Grass Area

The secondary assembly area will be:

Grass area on Las Positas Field

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: Vista Del Vale Park  1600 S. Idaho, La Habra CA 90631

Plan B: Las Lomas Elementary School   301 Las Lomas,  La Habra CA  90631
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On-Site Assembly Area

Primary/Short Term: Field – Grass Area

Secondary /Long Term: Grass area on Las Positas Field

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by
their parents may be transported to another shelter. Emergency response personnel
may not arrive at school for several hours. It will be the school’s responsibility to
care for students and staff.
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VI. Emergency Response Plans

Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will notify the School Resource Officer or call 911 as the
circumstances would dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.
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Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will notify the School Resource Officer or call 911 as the
circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of fallen objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit

28

Packet page 568 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking
natural/LP gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary

29

Packet page 569 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● Notify the School Resource Officer

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency
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Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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Flooding

This procedure applies whenever stormwater or other sources of water intrude or threaten
to intrude school grounds or buildings. Flooding may occur as a result of prolonged
periods of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning as a result of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food
or water. It applies where there is evidence of tampering with food packaging,
observation of suspicious individuals in proximity to food or water supplies, or if notified
of possible food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing
nausea, vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and
without increasing risk to you, minimize any possibility that the suspect can hear or see
NEWS REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.

37

Packet page 577 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

La Habra Police Department Initiated Lockdown

The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of
a Level 2 or 3 lockdowns, communications personnel will make every attempt,
based on available resources, to have an officer deployed to the affected school,
with School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students
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School district personnel:

Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.

44

Packet page 584 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2022-2023

Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion
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Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student
or staff member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be
followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VII. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen. – (562) 690-2305.

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard.
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures
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The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for a

mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action: Social
Services, La Habra Police Department, District
Attorney Meetings, and Family Counseling, etc.
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E. Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form
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Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.
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Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times

● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook A copy of Imperial Middle School’s student handbook is available in the
school office and on our website.
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Introduction

Washington Middle School has a responsibility to provide for the safety of all students and staff in an
emergency. An emergency or crisis may affect a single classroom, a building, or the entire school. The
plans and procedures found in this Comprehensive Safety Plan provide teachers with a quick review of
the steps to take in the event of an emergency on campus.

Safety drills for earthquakes, fires, and other disasters are held regularly to assure the safety of all
students. Our school conducts monthly fire and earthquake drills. Lockdown drills are routinely
performed. Each teacher reviews emergency procedures with students in order for our pupils to be well
prepared. Our team regularly reviews and modifies adaptations to emergency procedures for students
with disabilities. These adaptations are communicated with support personnel and practiced in
conjunction with school-wide drills.

In the event of an actual disaster, children will remain in the protective custody of school personnel. An
emergency card is on file to ensure that students are released to authorized adults. The school is
equipped with food, water, and first aid kits. It is essential for parents to keep emergency names and
phone numbers up to date at all times.
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I. The Comprehensive School Safety Plan Overview

The Comprehensive School Safety Plan (CSSP) is required by Education Code (32282-32289). It
is to be reviewed and updated annually by March 1 and submitted for approval to the School Site
Council as well as to the District’s governing board. The contents of the CSSP should include
information assessing the status of school crimes committed on school campuses and at
school-related functions, strategies, and programs that provide or maintain a high level of school
safety, and procedures for complying with existing laws related to school safety. For additional
information on policies, or procedures, and how you may become involved with school safety
programs, please contact:

Greg White, Principal
Washington Middle School
716 E. La Habra Boulevard
La Habra, CA 90631
(562) 690-2374
gwhite@lahabraschools.org

Prepared by:

Safety Planning Committee
School Site Council

The Comprehensive Safe School Plan will be presented at School Site Council on 2/17/22.

The Comprehensive Safe School Plan will be presented to the public on 3/10/22.

A copy of the CCSSP is available for review at the Washington Middle School office and at the
La Habra City School District Office. In addition, the CSSP is available on the District website at
www.lahabraschools.org.
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II. General School Information

A. School Profile

Washington Middle School is located in the city of La Habra and serves approximately
630 students in grades 7 – 8. This middle school offers a comprehensive curriculum with
opportunities for students to participate in STEM opportunities and Visual and
Performing Arts.

B. Safe School Mission

Students and staff will have a safe and secure campus where they are free from physical
and psychological harm. The principal and staff are committed to maximizing school
safety and creating a positive learning environment that teaches strategies for violence
prevention with emphasis on high expectations for student conduct, responsible behavior,
and respect for others.

C. School Safety Committee Membership

Washington Middle School  – School Safety Committee
2021-2022

Name                                                                    Title
Greg White Principal
Jose Ochoa Assistant Principal
Julie Cruz Counselor
Jay Supple Teacher
Yannis Petrakis Teacher
Michelle Renteria Health Clerk
Shannon Belknap Teacher
Lupe Moser Clerk
Matt Bridgeford Teacher
Patricia Barrientos School Psychologist
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D. School Site Council Membership

Education Code Section 35294.2(e) requires that the Comprehensive School Safety Plan
be reviewed and updated annually by the School Site Council.

The School Site Council for Washington Middle School during the 2021-2022 school
year is comprised of the following individuals:

Washington Middle School – School Site Council
2022-2023

Name                                                                    Title
Greg White Principal
Matt Bridgeford Teacher
Danny Bui Teacher
Alex Edmonds Teacher
Robert Linares Teacher
Sonia Kneip Classified
Vilma Abarca Parent
Adela Chavarria Parent
Darcy Webster Parent
Jesse Counts Student
Jose Jaracuaro Student
Joel Koontz Student
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III. Safe School Reports

A. School Crime Status

Washington Middle School does not experience high incidents of crime on campus or
during school-related functions.

2021-2022 Summary Data

Total Suspensions 113
Total Expulsions 2

This chart provides an unduplicated count of students involved in one or more
incidents during the academic year who were subsequently suspended or
expelled.

B. Safe School Assessment Resources

The following resources were analyzed to develop an understanding of current conditions
on school safety and standard practices, in addition to developing a comprehensive plan
of action and procedures to ensure students, staff, and visitors are provided a safe and
secure environment.

▪ Parent Surveys
▪ Student Engagement Survey
▪ Organization and Planning Survey
▪ Facilities Inspection Tool
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IV. Emergency Response Teams and Support Personnel

A. Administration

o Principal: Greg White
o Assistant Principal            Jose Ochoa
o MTSS Tosa: Megan Klein
o School Psychologist: Patricia Barrientos
o Assembly Area Captain: Matt Bridgeford
o Team Leader #1: Nathan Painter
o Team Leader #2: Yannis Petrakis
o Team Leader #3: Shannon Belknap
o Office Manager: Sonia Kneip

B. Command Center

o Principal: Greg White
o Assistant Principal: Jose Ochoa
o School Office Manager: Sonia Kneip

Duties:

Principal will:
1. Assist in the flow of communication
2. Assist in the dispersal of students
3. Direct operations and governance
4. Request and/or receive reports from staff members

Office Manager will:
1. Develop a resource log
2. Record the time of all requests of resources, (i.e., fire department, police

department, etc.), in the resource log
3. Record times of arrival for all support personnel in the resource log
4. Record other major incidents that take place, such as orders from the La

Habra Police Department for lockdown, evacuation, or all clear

Equipment/Supplies:
● Digital two-way radio
● Emergency microphone/megaphone system
● Clipboard, notepad, writing utensil

Location of Command Center:
6

Packet page 610 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2021-2022

● Main office.
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C. Assembly Area Team

Team Leaders:
Shannon Belknap - Teacher

● Team Members – (Eighth grade teachers)
Theary Procaccini

● Team Members - (Seventh grade teachers)

Duties:

Team Leaders will:
1. Collect student accountability forms and roll sheets
2. Inform administration of any issues specific to their team

Assembly Team Members will:
1. Organize and supervise students assigned to them
2. Take attendance and complete student accountability forms
3. Coordinate with EOC regarding student release procedures
4. Maintain calm climate
5. Distribute food, water, and emergency supplies as needed
6. Administer first aid as needed

Equipment/Supplies:
● Attendance rosters
● Pencils
● Student accountability forms
● Family emergency plan checklist
● Classroom first aid kit

Location:
● Midfield

o Students will stand in line according to classroom number
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D. Assembly Area Captain

Shannon Belknap– Teacher
Theary Procaccini – Teacher
Denise Gonzalez –  Teacher

Duties:
Assembly Area Captain will:

1. Take a leadership role in the absence of the principal
2. Take class attendance, move to the front of the assembly area
3. Receive classroom attendance count from assembly team
4. Report attendance count to the command center
5. Oversee assembly area
6. Assist with first aid in assembly area as needed

Equipment/Supplies:
● Clipboards
● Pencils
● Area class rosters/attendance
● Safety vest
● Two-way radio
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E. First Aid Team

Michelle Renteria – Licensed Vocational Nurse
Lupe Moser – Clerk Typist
Summer Villegas -Teacher
Adrian Villasenor - Teacher
Jee Kang - Teacher
Shelley Lyon - Teacher

Duties:

The First Aid Team will:
1. Administer first aid and record information of injury(s) and treatment
2. Prepare first aid supplies at the request of the command center
3. Administer first aid and record information of the extent of injuries
4. Receive information from the search and rescue teams
5. Maintain a first aid log of injuries that have been reported by search and

rescue
6. Determine the need for additional medical assistance
7. Dispatch personnel to other areas as needed

Equipment/Supplies:
● First aid cards
● First aid supplies
● Stretcher
● Blankets
● Wheelchair
● Two-way radios
● Clipboards
● Pencils
● Safety vests
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F. Fire Team
Carlos Heredia – Day Custodian
Joe Magana – Evening Custodian

Duties:

Fire Team will:
1. Secure area and evacuate students and staff, if necessary
2. Confirm the existence and location of the fire
3. Notify the command center of existing fire(s)
4. Receive input from the Search and Rescue Team
5. If needed, use appropriate fire control equipment to rescue

Equipment/Supplies:
● CO2 Fire Extinguishers
● Gloves
● Blankets
● Helmets
● Two-way radios
● Safety vests

Assigned Areas:
● Areas affected by the fire and surrounding areas
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G. Search and Rescue Teams

Team #1 – Jose Ochoa (AP) & Darren Merrill - Teacher
Team #2 – Yannis Petrakis & Teri Jackson - Teachers
Team #3 – Robert Linarez & Jay Supple
Team #4 – April Porterfield – Satellite Kitchen Lead
Team #5 –  Megan Klein & Jason Morris– MTSS Tosa & Teacher

Duties:
Search and Rescue will:

1. If they are classroom teachers, release their students to their buddy teacher
2. Report to the first aid station to receive team assignment
3. Sweep through assigned area

a. Check each room vocally, visually and physically
4. Report any injuries to the first aid/command center stations using two-way

radio
5. Extinguish small fires using classroom fire extinguishers
6. Upon completion of the search, report to first aid team to assist with

injuries, if needed
7. Turn in search and rescue assessment forms to the command center
8. Return to assembly area upon completion of all duties

Equipment/Supplies:
● Clipboards
● Search and rescue assessment forms
● Tape
● Flashlights
● Gloves
● Hard hats
● Safety vests
● Two-way radios

Search areas:
● Team #1 - Classrooms and bathrooms in 200 and 300 buildings

including boys and girls locker rooms.
● Team #2 - Classrooms and bathrooms in 400 and 500 building

bungalows.
● Team #3 - Classrooms and bathrooms in 500 and 600 building.
● Team #4 - Kitchen and bathrooms in the MPR.
● Team #5 - Offices, library, classrooms, and restrooms in the school

office

12

Packet page 616 of 774



COMPREHENSIVE SAFE SCHOOL PLAN                                                                                                                   2021-2022

H. Cafeteria and Custodial Team

April Porterfield– Satellite Kitchen Lead
Carlos Heredia - Day Custodian
Joe Magana– Evening Custodian

Duties:

Cafeteria and Custodial Team will:
1. Shut off utilities after necessity is determined
2. Lock or unlock gates to provide egress for emergency services
3. Set up tables and chairs at the command center, first aid station, and the

parent communication center
4. Determine resources that are available for immediate school use:

a. Water, food, power, radio, telephone, and sanitary conditions
5. Report extent of damage to the command center

Equipment:
● Tools and toolbox
● Emergency organization plan
● School maps
● Cooking and serving utensils
● Two-way radios
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I. Parent Communications Team

Sonia Kneip– School Office Manager

Duties:

Parent communication team will:
1. Set up the parent communication center
2. Display “Parent Communication Center” signs
3. Verify parent/guardian identification on emergency student release cards

or the Family Emergency Plan Checklist prior to releasing students
4. Maintain emergency release log of all students released from campus
5. Check off, from the school roster, the names of all students released from

campus

Equipment:
● Emergency student release cards
● Class roster
● Emergency release log
● Student support team release notes
● Parent communication sign
● Two-way radio
● Keys
● Clipboard
● Pencil/Pens

Location of the Parent communication center:
● Adjacent to the command center

J. Support Personnel

School Resource Officer

The School Resource Officer (SRO) is the sworn member of the La Habra Police
Department (LHPD) assigned to deal with Law Enforcement related activity
involving any actions in which students of La Habra City School District
(LHCSD) are suspects, witnesses or victims or crimes in which the District is the
victim.

In addition, the SRO will:

● Serve as a member of the Student Attendance Review Board

● Act as a liaison between the LHCSD and the LHPD

● Provide referrals as needed

● Notify school administration when law enforcement activity off campus has
repercussions that affect the school
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● Assist in the investigation of ongoing crimes involving LHCSD students,
which requires their contact during school hours

School Counselor

The LHCSD School Counselor provides all learners access to a developmentally
appropriate and comprehensive guidance counseling program focused on
academic success, personal and social development, and career and college
guidance. Typical duties of the school counselor include:

● Guide individuals and groups of learners through the development of
communication, problem-solving, decision-making, social/emotional learning,
and conflict resolution skills

● Assist teachers and provide leadership on tiered interventions related to the
emotional, social, and personal development of students

● Provide prevention and intervention services for learners such as social skills
development, social-emotional learning, and conflict resolution, and crisis
intervention

● Consult and collaborate with District specialists such as school psychologists,
community liaisons, and school nurses to provide families with information
on community–based resources

● Participate in the School/District crisis team

Preparing for an Emergency and Site Maps

K. Before an Emergency

It is important for the school to be surveyed with evacuation in mind. This includes
identifying potential hazards both inside and outside:

Inside
● Suspended ceilings, hanging light fixtures
● Large windows not protected against shattering
● Bookcases, cabinets, computers, TV’s, VCR’s and projectors
● Storage areas with cleansers, paint or hazardous materials

Outside
● Places where the natural gas supply, water, sewer or electrical grids cross

the site
● Power lines and electric shock hazards such as fences and metal buildings

Areas near buildings and covered walkways where debris, roof tiles or glass
may fall
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● Routes past concrete walls
● Trees

Additional Preparation
● Designate evacuation routes without overhead hazards and other types of

hazards
● The needs of students with disabilities should be considered when planning

an evacuation
● Assembly areas should be as close to the evacuated facility as safe
● Establish alternate routes to the designated assembly areas
● As staff plans their evacuation routes, always make sure they know what

they want to do and where they want to go
● School emergency plans should be reassessed after every emergency and

modified as needed
● Necessary changes are to be reported to the administrator
● Staff will be trained to implement the plan
● Exercises will be conducted monthly each school year
● Alternate routes and methods will be practiced
● Substitutes, temporary faculty, and staff should review these emergency

response guides before beginning class or work
● Employees are to be prepared to receive students who may be evacuated

from another school
● Identify those employees responsible for securing student medicine and

emergency cards
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Emergency Two-Way Radio Communications

The District’s two-way radios are assigned to each school site. Channel 1 is for
emergency use only. In the case of an emergency, when landlines and cell phone
communications have been interrupted, all communication over the two-way radios shall
be limited to that of an emergency nature.

All administrators are to practice using their two-way radio during drills.

Use of Two-Way Radio Communications

During a District-wide drill or a real emergency, all sites shall use the Emergency
Channel to communicate with the District Emergency Operations Center (EOC).
No one shall proceed with transmission before they identify themselves and their
location (i.e., site) prior to transmitting a message.

When applicable, the school site administrator in possession of the digital
hand-held radio should turn it on as soon as possible during or following an
emergency that has affected the landlines and cell phone communications with the
District Office.

If an emergency occurs, which has only affected your school and you have lost
landlines and cell phone communications with the District Office, turn on your
District digital two-way radio, identify yourself and your site location, wait for an
acknowledgment and proceed with your transmission.

Following a natural disaster, such as an earthquake, the school site administrator
should not attempt to transmit a message until the District EOC center begins the
roll call unless there is a life-threatening injury or situation.

The roll call is as follows:
When the District EOC Incident Commander says, “Beginning roll call,”
the school site administrator should prepare to identify himself/herself and
give an assessment of injuries and/or damage to the site.
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Evacuation Should Never Be Automatic

There may be more danger outside than inside. There may be no safe assembly areas
outside. There may be no clear routes to get outside.

Teachers are to survey their classrooms to see if it is safe to stay inside. It may be
safer inside the classroom, even in the dark, than outside in danger. Before a decision
is made to vacate a classroom or school, it must be determined if there is a safe route
and a safe place to assemble the students.

Administrators
● When an emergency occurs, assess the situation and notify the School

Resource Officer and Superintendents’ Office
● Determine what is going on outside and inside the site
● Evaluate the short and long-term effects
● If needed, call 911 and request assistance
● Decide whether to keep students and staff in place or to evacuate all or part

of the student body
● Contact teachers and staff to inform them of the situation
● Initiate initial response actions
● Mobilize your emergency management organization
● Determine the safest course of action
● Establish preferred routes and where to place the assembly area
● Formulate an incident response plan
● Communicate your directions to faculty, staff, and students by telephone,

two-way radio, PA system, intercom or runners
● Notify District Public Information Officer (PIO).
● Follow up to see that your instructions were carried out as intended
● As needed, modify your plan to meet new needs or contingencies
● Keep the District informed of your status and needs

Faculty/Staff
● When an emergency occurs: DO NOT automatically move students into the

corridor or outside the building
● Evaluate the situation and inspect the area for hazards and dangers
● If a long period of time has elapsed and you have received no instructions,

you will need to decide whether to remain or to evacuate
● If you need to move, determine the safest way to move your students and

decide where you are going before you depart
● Account for your students before you leave the classroom and after you

arrive at your safe site
● Take your roll sheet
● Once you get to the assembly area, communicate your whereabouts to the

Superintendent’s Office
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L. Site Map – Evacuation Plan
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M. Safe Ingress and Egress to School
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Site Evacuation

If the administrator in charge decides that imminent danger to life exists, he/she may
order an evacuation. Evacuation will be made in accordance with the site evacuation
plan. Take your two-way radio with you to communicate your progress/problems
with the Emergency Operations Center.

Students who are capable of walking will stay on the sidewalks and proceed to the
next designated alternate site. The primary assembly area will be:

Mid Field – Grass Area

The secondary assembly area will be:

Basketball courts by Mc Pherson street

● To evacuate by bus, the administrator in charge is to contact the Emergency
Operations Center who will contact the transportation provider to arrange
to have busses dispatched to the site for student/staff pick up

● Busses will drop off students at the nearest alternate site
● The assembly area will be the field area
● The EOC will contact the Superintendent and the Emergency Services

Coordinator advising them of the status (number of student/staff and others
to be transported)

● Students will be released only to individuals listed on the emergency
card
● Notification must be left at the school site indicating the address where

students have been relocated
● The administrator in charge will direct all further action

Off-Campus Emergency Evacuation Sites:

Plan A: Lot at North/Western corner of Harbor and La Habra Blvd.

Plan B: El Centro Park
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N. On-Site Assembly Area

Primary/Short Term: Mid-field – Grass Area

Secondary /Long Term: Basketball Courts

1. Take roll count of students and report findings to the administrator in charge
2. Assess medical needs
3. Request assistance as needed

● The Maintenance Department will act as the Emergency Operations Center
(EOC) for the District. The District EOC will have the ability to contact and
request assistance from the City. Requests for additional assistance will be
made through the City’s EOC to the county operations area.

● The School District EOC, after the emergency, will begin contacting all
schools in alphabetical order starting with elementary schools to ascertain
damage assessment and needs requirements. If an emergency exists at your
site, feel free to break in and communicate your needs. (Use Emergency
Channel 1).

● If the District cannot dispatch help, then the City EOC will be contacted to
request assistance/aid.

● When the La Habra Police Department responds and sets up a command post,
the Principal or their designee shall partner with the officer and respond to the
command post.

4. Provide medical care
5. Provide for mass care needs (i.e., food, water, shelter, sanitation)
6. Do not light fires or touch fallen wires
7. Be alert for instruction from the administrator in charge
8. Do not attempt to enter a building until it has been declared safe by an authorized

official
9. During a major emergency incident, students will only be released to the parent,

guardian or the adult specified on the emergency card*

*There shall be no exceptions to the policy. Students who are not picked up by
their parents may be transported to another shelter. Emergency response personnel
may not arrive at school for several hours. It will be the school’s responsibility to
care for students and staff.
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V. Emergency Response Plans

A. Armed Assault on Campus

An armed assault on campus involves one or more individuals who attempt to take
hostages or cause physical harm to students or staff. Such incidents may involve a sniper,
an intruder, gang warfare, civil unrest, hostage situation, or police activity such as a
stakeout or vehicle pursuit.

Initiate warning system to alert staff:

1. The Principal/Designee will call 911, and then notify the Superintendent’s Office

2. The extent of the emergency will dictate the course of action needed. The Principal or
their designee will take appropriate action to assure that students and staff, if
outdoors, return to and remain inside the buildings. All outside doors should be
locked

3. Upon return to buildings, teachers will initiate roll call

4. Staff should take steps to calm and control students in all areas of assembly or shelter

5. Students and staff will remain indoors with lights off and keeping away from all
windows until law enforcement confirms that the emergency no longer exists
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B. Armed Student(s) – Possession Only

Any staff member must report to the school administration if a student is suspected of
having a weapon on campus.

**DO NOT approach the student

**Stay calm

**In the safest manner possible, contact the administrator

**DO NOT attempt to retrieve the firearm

**DO NOT restrain or discipline the student

When an administrator or law enforcement arrives, discuss the following:

**Room number

**The name of the student

**The exact location of the student in the classroom

**Type of weapon suspected

**Location of the weapon

**Number of students in the classroom

**Demeanor of the student and any other useful information

If the student brandishes the weapon, see “Hostage Situation Procedure.”
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C. Animal Disturbance

This procedure should be implemented when the presence of a dog, skunk, coyote,
mountain lion, snake or any other animal threatens the safety of students and staff.

Principal or their designee will call 911 as the circumstances would dictate.

The Principal or their designee will initiate the appropriate actions, which include
LOCKDOWN or EVACUATION from the affected area.

Upon discovery of an animal, staff members will attempt to isolate the animal from
students. If the animal is outside, students will be kept inside. If the animal gets inside,
then the students will remain outside. It is suggested closing doors or locking gates as a
means to isolate the animal.

The La Habra Police Department’s Animal Services Division should be notified in a
timely manner.
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D. Biological/Chemical Release

Inside the classroom:

● Faculty/Staff will inform the principal
● Evacuate the building in a safe manner upwind of the affected area
● The Principal will have security/utilities team isolate and restrict the area
● Faculty/Staff will turn off local fans, close windows, shut down building’s air

handling system
● Faculty/Staff will check for any students having any contact with hazardous

substance/s

Outside the classroom and localized:

● The Principal will direct staff to remove students from the affected area and
proceed upwind of area

● The Principal will call 911
● Securities/Utilities team will isolate and restrict affected area Faculty/Staff

will turn off local fans, close windows, shut down building’s air handling
system

● Faculty/Staff will check for any students having any contact with a hazardous
substance

● The Principal will notify the Superintendent’s Office

Surrounding Community:

● The Principal will be informed or will determine if a potentially toxic
substance has been released into the atmosphere

● The Principal will initiate an evacuation or lockdown if necessary
● Securities/Utilities team will turn off all local fans, shut down building air

handling system, lock doors and windows, seal gaps under windows with wet
towels or duct tape, seal vents and turn off sources of ignition as practical

● All students located outdoors will be directed to proceed immediately to
nearby classrooms or buildings

● The school will remain in lockdown mode until an appropriate agency
provides the clearance

● The Principal will notify the Superintendent’s Office
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E. Bomb Threat

Any person receiving a telephoned bomb threat should:

● Keep the caller on the line as long as possible.

● Alert the administration in an appropriate manner.

● Try to determine the age and sex of the caller.

● DO NOT take any chances and contact the school administrator for every
threat.

● Leave environment where the bomb is supposed to be as is (i.e., if the door is
open, leave open; if lights are on, etc.)

● When directed to do so, evacuate all students and staff from threatened area or
buildings.

● Do not remove anything from the classroom and instruct students to leave all
backpacks behind.

● If a device is located or observed DO NOT TOUCH IT or MOVE IT.

● Evacuate and wait for further instruction.

● Expect the police department to ask the staff if they had seen anything out of
the ordinary.

● School personnel should not search for the device or enter the area.
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F. Demonstration/Walkout

An unlawful demonstration/walkout is any unauthorized assemblage on or off campus by
staff or students for the purpose of protest or demonstration.

● Faculty/Staff will notify school administration immediately.

● The Principal will call 911.

● School administration will initiate appropriate response action, which may
include a LOCKDOWN.

● School administration will notify the Superintendent’s Office.

● School security will immediately proceed to the front of the school and
control the campus.

● School administration will designate staff to accompany students going off
campus for supervision and to notify law enforcement.

● Students not participating in the unlawful demonstration will remain in the
classroom.

● Teachers will close and lock doors; all staff will close window coverings.

● School administration will notify parents of the incident as appropriate.
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G. Disorderly Conduct

This may involve a student or staff member exhibiting threatening or irrational behavior.

THE GOAL IS TO CALM AND CONTROL THE SITUATION AND ATTEMPT TO
ISOLATE THE PERPETRATOR FROM OTHER STAFF AND STUDENTS TO THE
EXTENT POSSIBLE UNTIL POLICE ARRIVE.

● The Principal will call 911 as the circumstances dictate.

● The Principal will initiate appropriate immediate response actions,
LOCKDOWN or EVACUATION.

● The Principal will assign a staff member to meet police and escort them to the
location of the disturbance.

● The Principal will contact the Superintendent’s Office as soon as practical.

● Classes should remain in session until law enforcement determines the
situation is under control.

● If the perpetrator is a student, police will decide if or when to contact family.

School personnel at the scene of the disturbance:

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your own or staff safety
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H. Earthquake

If inside a building:

1. Implement “DROP, COVER, HOLD ON” and do not face the windows
2. Take precautions against falling objects

a. Get beneath a desk, table or bench and assume Drop, Cover and Hold
position (kneeling with hands on head)

b. If cover is unavailable, get against an inside doorway or crouch against
wall and cover head

c. Stay away from outside walls and area where there are large panels of
glass or heavy suspended light fixtures

3. After the earthquake is over and the ground has stopped shaking, evacuate to the
assembly area via designated evacuation route. (Beware of fallen objects,
electrical wires, etc.)

a. Implement “buddy system” to handle any injuries (i.e., one teacher
remains with injured student and “Buddy Teacher” supervises the
evacuation of both classes)

4. Take roll at assembly area, report information to assembly captains, and report to
duty stations

If outside:

1. Implement “DROP, COVER, HOLD ON”
2. After the earthquake is over and the ground has stopped shaking, evacuate to the

assembly area. (Beware of fallen objects, electrical wires, etc.)
3. Take roll at assembly area, report information to assembly captains and report to

duty stations

Materials Needed for Evacuation:
1. Emergency Folder

a. Emergency procedures
b. Evacuation map
c. Class rosters
d. Classroom attendance count
e. Notepad and pencil

2. First Aid Kit
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I. Explosion/Risk of Explosion

In the event of an explosion or risk of an explosion, such as those caused by leaking
natural/LP gas or other causes, the following actions will be needed:

1. Faculty/Staff will give the command to “Drop-Take Cover.”

2. Site Administrator will call 911

3. If the explosion occurred within a building or threatens a building, the staff should
immediately implement action to evacuate the building

4. Sound the fire alarm

5. Move to an area of safety as far away from the hazard as possible and maintain
control of students

6. Render first aid as necessary

7. Use a fire extinguisher if appropriate (Note: Staff should be aware of locations
and proper use of fire extinguishers)

8. Take roll

9. The administrator will direct further action as required

10. Students and staff should not return to the school until the Fire Department
Officials and Law Enforcement declare the area safe

11. The Administrator will assess the situation and call the District Office Disaster
Preparedness Coordinator as soon as practical

12. Students/staff will evacuate buildings in a direction away from the threat of
explosion and move to a location upwind and as far away from the site as possible

13. Take roll again

14. The site administrator will direct further action as necessary
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J. Fight/Large Group Disturbance/Riot

THE GOAL IN THIS SITUATION IS TO PREVENT ESCALATION AND CONTAIN
THE AREA TO THE EXTENT POSSIBLE UNTIL POLICE ARRIVE.

School Personnel:

● The principal/designee will call 911

● The principal/designee will meet police and escort them to the location of the
disturbance.

● School personnel should contact school security immediately.

● Faculty/Staff will hold classes, if in session until law enforcement determines
the situation is under control.

● Clear bystanders and encourage students to “go about their business” and not
get involved

● Intervene to defuse the situation to the extent possible without threatening
your safety or the safety of your staff

● The administrator will inform the Superintendents’ Office as soon as possible
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K. Fire on School Grounds

If a fire starts anywhere on the school campus:

1. The person discovering a fire or smoky area within the school perimeter will
contact the office immediately

2. The principal or designee will sound the fire alarm immediately. In the case of
electrical failure, the principal or designee will disperse a team to make the fire
announcement.

3. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room

4. Teachers must take emergency folder and first aid kit when evacuating
5. Turn off lights and overheads when leaving room
6. Close all doors upon exiting room or building
7. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes)
8. Use emergency folder contents to:

a. Take roll.
b. Complete attendance count form.
c. Send attendance count form to assembly captains.
d. Report to duty stations.

9. The administrator will inform the Superintendents’ Office as soon as possible.

Dispatch Numbers:

La Habra City Police Department - (562) 383-4300

Los Angeles County Fire Department - (562) 868-0411

Dial 911 in case of an emergency
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L. Fire in Surrounding Area

This procedure addresses the situation when a fire is discovered in an area adjoining the
school. Decisions should be made based on the size and location of the fire, proximity to
the school and how likely the fire will affect the school.

1. Principal/Designee will initiate appropriate response action, lockdown, evacuation
or off-site evacuation.

2. Principal/Designee will notify police – 911

If Evacuation:

1. Students and staff will evacuate the building in accordance with the fire
evacuation route posted in each room.

2. Teachers must take emergency folder and first aid kit when evacuating.
3. Turn off lights and overhead projectors when leaving the room.
4. Close all doors upon exiting room or building.
5. Implement “Buddy System” to handle any injuries (teacher remains with injured

student and “Buddy Teacher” supervises the evacuation of both classes).
6. Take roll at the assembly area, report information to assembly captains, and report

to duty stations.
7. The administrator will inform the Superintendents’ Office as soon as possible.

Air Quality

1. If the air quality is poor due to smoke, dust or ash particles in the air, then the
principal or site administrator may decide to limit physical activity for the period
of poor air quality.
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M. Flooding

This procedure applies whenever storm water or other sources of water intrude or
threaten to intrude school grounds or buildings. Flooding may occur because of
prolonged periods of rainfall, where the school would have sufficient time to prepare.

Alternatively, flooding may also occur without warning because of damage to water
distribution systems.

● The principal or designee will initiate appropriate immediate response actions;
o LOCKDOWN, EVACUATE, or OFF-SITE EVACUATION

● The principal or designee will notify 911

● Principal or designee will notify the Superintendent’s Office
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N. Food or Water Contamination

This procedure should be followed if site personnel suspect contamination of either food
or water. It applies where there is evidence of tampering with food packaging,
observation of suspicious individuals in proximity to food or water supplies, or if notified
of possible food or water contamination.

Indicators may include unusual odor, color, taste, or multiple employees experiencing
nausea, vomiting or other illness.

The principal or their designee will:
● Isolate suspected contaminated food/water and restrict access to the area
● Notify 911
● Notify the Superintendent’s Office
● Will cooperate with the Orange County Public Health Department
● Notify parents of affected students

The Faculty will:
● Make a list of all potentially affected students and staff
● Make a log of symptoms, the suspicious food/water, quality and character of

products

Medical first responders will assess the need for medical aid.
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O. Hostage Situation

Remember Time is on your side!

If the entire classroom is taken hostage:

Do
● Stay calm
● Obey suspect’s commands
● Be passive
● Try to calm suspect and listen to complaints or demands
● Keep students calm and don’t allow them to agitate the suspect
● Ask permission of suspect at all times

Don’t
● Try to be a hero
● Challenge the hostage taker
● Confront the hostage taker
● Argue or fight
● Use words “hostage, captive or negotiate”

KEEP ALL RADIOS, TV’S AND COMPUTERS TURNED OFF. If possible and
without increasing risk to you, minimize any possibility that the suspect can hear or see
NEWS REPORTS.

Be calm and patient and wait for help. Keep in mind the average hostage incident lasts
approximately six to eight hours.

TIME IS ON YOUR SIDE!
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P. Intruder(s) on Campus

A campus intruder is anyone who loiters or creates disturbances on school property.

Daily routine:

● It is important to maintain a closed campus requiring all visitors to register at
the office

● Visitors must receive a badge that identifies them as having registered
● Staff must address ALL individuals found on campus who have not obtained

the appropriate visitor badge, as safety permits, and direct them to the school
office

In the case of a disturbance:

● Staff should contact the school office and give the location of the suspected
intruder

● Depending upon the circumstances, lockdown procedures may be
implemented

● Wait for instruction from the administrator
● During the lockdown, if you see the intruder, contact the office and give the

location immediately
● The principal or the school administrator will call 911 if required
● After the lockdown, take roll and notify school administration of any missing

students
● Limit phone and radio traffic to emergency use
● The administrator will notify the Superintendent’s Office if needed
● Remain on lockdown mode until released by law enforcement
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Q. Site Initiated Lockdown

Public Address notification: This is a lockdown; this is not a drill.

If INSIDE a building:

1. Lock your door immediately upon notification of lockdown.

2. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

3. Close drapes, blinds or other window coverings that may exist.

4. Direct students to sit on the floor, as low as possible being as quiet as possible.

5. Take roll and make a list of missing students.

6. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

If OUTSIDE a building:

1. Immediately report to your room bringing all students in the area into your room
even if the student is not on your roll.

2. LOCK YOUR DOOR IMMEDIATELY UPON NOTIFICATION OF
LOCKDOWN.

3. DO NOT LET ANYONE IN YOUR ROOM AFTER YOU HAVE LOCKED
THE DOOR.

4. Close drapes, blinds or other window coverings that may exist.

5. Direct students to sit on the floor, as low as possible being as quiet as possible.

6. Take roll and make a list of missing students.

7. Remain inside of classroom or building and DO NOT let anyone out until an
administrator has given an all-clear announcement

Students and staff caught outside during a lockdown:

1. Individuals who are found outside of a secure building during a lockdown should
look for an open room.

2. If you become aware of staff or student locked outside of classrooms inform the
office immediately.

3. In the event that a secure classroom cannot be located, students should seek cover
in a restroom.

La Habra Police Department Initiated Lockdown
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The La Habra Police Department is charged with ensuring public safety in a manner that
facilitates a swift and positive resolution while minimizing the impact on the community
and affected schools. In an effort to ensure a proper response to incidents that can
potentially impact schools within the city, the La Habra Police Department is working
with other local law enforcement agencies and schools to establish a uniform response
plan. As such, a 3-level lockdown procedure has been established in order to ensure the
safety of students and staff, as well as ensuring that there is minimal (yet still safe) impact
on the learning environment.

Notification procedures:

Nothing in this procedure is intended to limit the school’s ability to implement a
lockdown on their own. However, in instances where the police department is requesting
the school implement a Level 1, 2, or 3 lockdowns, the La Habra Police Department
personnel will notify the school’s principal (or their designee) via telephone. That
notification may be requested by the Incident Commander (Field Supervisor or their
designee) or the School Resource Officer and will typically be made by communications
(Dispatch) personnel.

Levels of a lockdown:

This procedure involves three (3) different levels, based on the severity of the incident,
taking into account the following information:

● Nature of the incident at hand
● Nature of any suspect(s) involved (including known criminal history, crime

alleged, weapons, gang affiliation, threats made, etc.)
● Proximity to the affected school

In any of the lockdown levels, it is imperative that school staff follow all campus safety
protocols (which should be known and familiar to them via their administrations).
Regular practice drills are strongly suggested. Staff should also be reminded to maintain
a calm, yet assertive demeanor, as this greatly influences the students’ response to the
direction they receive.

It is critical that staff members be adaptable to take the necessary means (using their
training, knowledge of policies, and common sense) to safely resolve a situation at hand.
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LEVEL 1: “ALERT” - (Yellow)

Level 1 lockdowns will result in the affected school securing its perimeter gates, if
applicable, and restricting access on and off campus. This is the least restrictive level in
terms of impact to the affected school site. In most instances, students will not be aware
of an “ALERT” status, as classes will continue as normal. Campus supervisors and
administrators should take steps to have a visual presence on campus to ensure the safety
of their school.

● Example: The police department would notify the affected school that they are
conducting police activity (i.e., search/arrest warrant, or some other police
activity) in the general vicinity of the school, but they do not expect it to affect
school operations

LEVEL 2: “CAUTION” - (Orange)

Level 2 lockdowns are more restrictive and will result in students being kept inside
classrooms, with unsupervised movement on campus prohibited. School staff will
conduct thorough site patrols to ensure all students are in a classroom.

● Example: A police pursuit terminated near the affected school and police are
searching the general area for the suspect; there is no additional information to
believe that the suspect is armed or dangerous

● Example: This level of lockdown is typically used for instances in which there
is police activity near the school, but generally not directly affecting the
campus

● A student who is not in a classroom (i.e., in a hallway, quad area, etc.) at the
time the level 2 lockdown is implemented should be directed to the nearest
classroom and accounted for by staff

o Once safely inside and accounted for, the student can then be escorted
by staff back to ensure safe arrival to his/her designated class/teacher

● Supervised student movement can be allowed in cases of need (i.e., bathroom
necessities), but should be conducted on a case-by-case need and assessment

● Generally, classroom instruction should continue as usual
● In summary, a Level 2 lockdown allows for the continuance of normal “inside

classroom” activities; however, unsupervised student movement on the
campus should not occur

● Any outdoor activities (i.e., PE classes, should be directed into a structure,
such as the gym or classroom) until the level 2 lockdown is lifted
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LEVEL 3: “EMERGENCY” - (Red)

Level 3 lockdowns will be initiated when the incident poses a significant threat to the
safety of the students at the affected school site and will result in the most substantial
steps being taken by the school and the police department to maximize the safety of
students and staff. In the event of a Level 3 lockdown, all student and staff movement
should cease, and staff should ensure that students shelter in place and that the school’s
lockdown measures are implemented:

● Students should take positions of safety within classrooms
● All known students shall immediately be brought into the nearest classroom and

accounted for
● Lock and secure classroom doors and remain inside
● Close any shades, drapes or blinds and keep students away from windows
● Keep students calm and quiet (your demeanor has a direct impact on student

demeanor)
● Turn off lights and cover windows, if possible
● Have students sit on the floor or remain under desks and tables
● For rooms that have doors that open inward, consider placing furniture in front of

doors to block access
● Remember lessons from “RUN, HIDE, FIGHT” philosophy (if this training was

provided to you)
● MENTALLY PREPARE YOURSELF TO TAKE NECESSARY ACTION –

should the situation call for it
● Take roll and notify the office of any students from other classrooms
● Follow specific campus safety protocols
● Wait for further instructions from school administrators

● Example: This level of lockdown will be used for the most severe types of
incidents where it is believed that there is an imminent threat to students and staff.
Examples would include an active shooter, armed intruder on campus, or other
incident that necessitates the immediate lockdown of the school site.
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Deployment of officers to affected schools:

In the event of a Level 2 or Level 3 lockdown, and depending upon available officers,
the La Habra Police Department will make every effort to have a School Resource
Officer (SRO), or other designated officer, respond to the campus to meet with school
administrators, ensure the safety of students, and facilitate the orderly operation of the
lockdown from initiation to conclusion. The responsibilities of the assigned officer
include but are not limited to:

● Direct interaction with the principal or designated staff member
● Direct communication with the Incident Commander
● Relaying critical information which directly impacts the school
● Planning and coordination of school evacuations, if necessary
● Planning and coordination of dismissal of students to parents/guardians
● Traffic staging and management (i.e., parents, buses, etc.)
● Notification of principal or designee upon resolution of the incident
● Contingency planning with school staff in the event that the incident escalates,

is prolonged, or directly involves the campus
● Determination of the need for additional resources (i.e., additional officers,

SWAT, medical, bomb squad, etc.) and requests through the Incident
Commander

Communications center responsibilities:

In the event of a lockdown, police department personnel shall notify the affected
school as soon as possible and advise them of the lockdown level. In the event of
a Level 2 or 3 lockdowns, communications personnel will make every attempt,
based on available resources, to have an officer deployed to the affected school,
with School Resource Officers (SRO’s) being the preferred option.

Determination of need for lockdown:

The determination for the need to institute a school lockdown in most cases will be
the responsibility of the Incident Commander or highest ranking officer on scene
(generally the Field Sergeant or Corporal) but can be made by any officer who
believes that current circumstances dictate the need for such lockdown. In the event
that a school lockdown becomes necessary, the affected school(s) should be notified
as soon as possible via telephone to the school office. This notification should be
made through the police department’s communication center. The caller should obtain
and provide the following information when feasible:
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● Name of the school staff member being contacted
● Advise the school of the necessary lockdown and level
● Provide basic information regarding the need for the lockdown (including

police activity, if possible)
● Estimated duration, if that can be forecasted
● Obtain the name of the school’s point of contact, in the event an officer needs

to respond (this should include contact numbers, including cell phone number
and is typically the principal)

● Provide a number for the school to call back (in a Level 3 lockdown, Dispatch
may be too busy to field additional calls and consideration may be given to
using desk personnel, or other personnel as decided upon by the Watch
Commander or his/her designee)

Notification of affected police department personnel:

A school lockdown has the potential to impact operations of the entire affected school
district, as well as the police department and other city services. For this reason, it is
essential that proper notification is made to affected personnel. Typically,
notifications will be made by the on-duty Watch Commander, but may be made by
the Communications Bureau in the event that the Watch Commander is unavailable or
at his/her request:

● Field personnel should notify (or have Dispatch notify) the Watch
Commander should a school lockdown be implemented

● The Watch Commander or his/her designee should notify the Chief of Police
and Command Staff regarding school lockdowns

● The Chief of Police (or his designee) will be responsible for making
notifications to the affected school district’s superintendent

● The Chief of Police (or his designee) will be responsible for making any
department level notifications (City Manager, City Council, etc.)

● The Watch Commander or Dispatch should notify the department’s Public
Information Officer (PIO) who will coordinate with the school district’s PIO

Notification of affected school district personnel:

Schools should establish protocols for making necessary notifications in the event
of a school lockdown. These notifications take into account the need to notify the
following:

● School district personnel
● School administrators and faculty
● Students
● Parents of students

School district personnel:
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Because a school lockdown has the potential to create widespread concern within the
community, it is essential that administrators of the affected school have a plan in
place to notify their respective school district offices. School districts should establish
notification guidelines and responsibilities as necessary to accomplish this task.

School administrators and school personnel:

Schools should ensure that in the event of a lockdown, they have procedures in place
to make necessary notifications to all administrators, as well as affected staff
members, in order to ensure a safe environment for all involved:

● Schools may consider utilizing public address systems to make notifications
(keep in mind that if you announce a lockdown over a PA system, you may
cause unnecessary alarm for students)

● During Level 2 or 3 lockdowns, the school office, including the attendance
office will be inundated with phone calls and may want to consider utilizing
computers (mass emailing updates to staff) in lieu of telephones

● During Level 2 or 3 lockdowns, student accountability is important and
schools are encouraged to develop a plan by which staff can utilize computers
to notify the attendance office of any additional students that may have sought
shelter in their classrooms (this frees up telephone communication for
emergency calls and provides an electronic copy of attendance records, which
is important because, during chaotic situations, information may not get
relayed accurately over the telephone)

Important Note:

Schools may want to consider a secondary location for operations, in the event
that the school office becomes inaccessible. That secondary location should have
the necessary equipment, including computers, phones, contact information, and
phone numbers.
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Students:

Schools should rehearse lockdown drills with their students to ensure that in the
event of an actual lockdown, students understand the procedures. Additionally,
since it has been proven that students will inevitably use cellular devices to
communicate with parents and friends about the events occurring, it is suggested
that schools use this effective device to their advantage by encouraging students
to notify their parents that they are “OK” and providing updated information to
parents about evacuations and student pick up areas.

By encouraging students to text their parents with updated information, schools
have a better chance of reducing potential panic by controlling or dictating the
message being disseminated.

Consideration should be given to having the responsible staff member (teacher)
orchestrate a text from their students to the parents. For example:

The teacher can instruct his/her class: “Students, get out your cell phones and,
together, we are going to put them on the ‘silent function.’ Now, I want you to
type the following message to your parents, ‘Mom/Dad…I AM OK and SAFE,
but the school is in lockdown. Do not respond to the school. They will not let you
in until it is done. I AM OK. Either I or the SCHOOL will let you know when it
is over.”

Parents:

In the event of a school lockdown, parents will be understandably upset and
concerned about the safety of their students. This leads to a potentially
overwhelming burden on office personnel tasked with monitoring telephones. In
order to reduce this burden, schools should develop or incorporate a method of
electronic or cellular notification to parents. Commonly known as a “reverse
phone system,” schools can send out mass phone messages, texts or emails,
alerting parents to the fact that there is a lockdown in place and provide updates.
Consideration should be given to send similar language as cited in the previous
section concerning students sending texts.
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Some school districts and cities utilize social media, such as Twitter and Facebook, as
an additional means of providing information in times of crisis. Whichever method
schools choose, certain basic information should be provided in a timely manner and
schools should designate several staff members to be responsible for the
dissemination of this information:

● School(s) that are affected
● Alternate pick-up sites for parents to respond in order to retrieve their

student(s)
● Timely updates regarding the school lockdown
● Reassuring parents that their students are safe and giving updates as necessary

Important Note:

The school should designate a staff member with the responsibility for disseminating
information. The Administrator or designee needs to approve the released information.
This ensures that the most accurate and up-to-date information is being released and does
not jeopardize safety or facility security, or create additional burdens for the school or
law enforcement. Schools may want to consider creating a form for such releases, which
include the message, signature of the person authorizing the release, and the time and
methods in which the message was disseminated.
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R. Loss or Failure of Utilities

This procedure addresses situations involving a loss of water, power or other utilities on
school grounds. This procedure should also be used in the event of a gas leak, an exposed
electrical line, or a break in sewer lines.

● If water or an electrical line is broken, an effort should be made to turn off the
water or power to the affected area and notify the school administrator
immediately

● Upon notice of loss of utilities, the school administrator will initiate appropriate
immediate response actions, which may include LOCKDOWN or EVACUATE
BUILDING(S)

● The school administrator will notify the Maintenance and Operations Department
and will provide the location and nature of the emergency

● The school administrator will notify the superintendent of the loss of utility
service

● If the loss of utilities generates a risk of explosion, such as a gas leak, refer to
Explosion/Risk of Explosion
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S. Motor Vehicle Crash

If an accident, such as a motor vehicle collision occurs on or near campus, or if a student
or staff member is seriously injured on campus:

● Principal or designee will call 911

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate everyone from the building as
appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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T. Plane Crash

If an accident, such as a plane crash happens on or near campus, or if a student or staff
member is seriously injured on campus:

● Principal or designee will contact the school office to report the incident and
any persons injured or trapped

● If NO buildings are in immediate danger, staff will instruct students to stay in
their classrooms

● If buildings are damaged, staff will evacuate all students and staff from the
building as appropriate

● Employees will maintain control of students and take roll

● If evacuated, wait for instructions from the administrator
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U. Helicopter Landing

On occasions, law enforcement or an air ambulance is required to land on a school
campus. In the event that a school is to be used as a landing zone in an emergency the
principal or designee should:

1. Contact the School Resource Officer to assist in the coordination of events
between law enforcement and the school office

2. Notify all staff of the pending landing

3. Initiate a “Lockdown” restricting all students to their classrooms, canceling or
postponing lunch and/or recess until the helicopter has departed from the campus

4. Notify the District Office and keep them updated on the circumstances
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V. Severe Heat Advisory

In cases of an extreme temperature advisory, the following guidelines should be
followed:

1. Outdoor activities by students and staff shall be modified to prevent heat stroke
or heat exhaustion during hot weather.

2. When temperatures are 80 to 90 degrees Fahrenheit, the following precautions
shall be taken:

a. Allow unrestricted access to water.

b. Provide adequate time (at least ten minutes per hour) for rest and
cooling.

c. Carefully watch those athletes/students with a tendency toward obesity
and those with a history of heat-related illness, for signs of
hyperthermia.

d. During periods of moderate to high humidity, avoid prolonged vigorous
activity.

3. When temperatures are 90 to 100° Fahrenheit, the following precautions shall
be taken:

a. Avoid any prolonged vigorous activity, regardless of humidity level.

4. When temperatures are above 100° Fahrenheit, the following precautions shall
be taken:

a. All vigorous outdoor activity is to be avoided.

b. Limit outdoor activities to short periods of time.

c. Allow unrestricted access to water, even indoors.

d. Carefully watch those athletes and students with a tendency toward
obesity for signs of hyperthermia.

e. Students with a history of heat-related illness shall remain indoors.

f. Limit athletic practices to short, non-vigorous workouts.
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W. Psychological Trauma

Crisis management at LHCSD specifies action during and subsequent to any emergency
that may have a psychological impact on students and staff such as an act of violence;
death of a student or staff member; an earthquake or other natural disasters; or a serious
environmental problem. Emergencies like those described above usually produce one or
more of the following conditions:

● The school administrator will establish a Crisis Intervention Response Team
(CIRT) which has primary responsibility for providing necessary assistance after
all types of crises

● CIRT will assess the range of crisis intervention services needed during and
following an emergency

● CIRT will provide direct intervention service

● CIRT will advise and assist the school administration to restore regular functions
as efficiently and quickly as possible

● In performing their duties, CIRT members will limit exposure to scenes of trauma,
injury, and death

● CIRT will provide ongoing assessment of needs and follow-up services as
required

● CIRT should be provided areas away from the incident
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VI. School Safety Practices, Policies, and Procedures

A. Child Abuse Reporting

All employees of LHCSD are mandated reporters and are obligated to report any incidents of
suspected child abuse to the appropriate agency.

Child Abuse Reporting – Call 714-940-1000 or 800-207-4464 (24-hour hotline)

In any investigation of suspected child abuse or neglect, all persons participating in
the investigation of the case shall consider the needs of the child victim and shall do
whatever is necessary to prevent psychological harm to the child victim.

B. Bullying Prevention

The District believes every child is entitled to a safe school environment free from
discrimination and bullying. Consistent with state and federal law, the District prohibits
bullying and discrimination and provides a timely and effective complaint procedure for pupils
who believe they have been the victim of bullying or discrimination.

The District also is mindful that, at times, behavior that is rude or insensitive may be
constitutionally protected in the context of a public school environment. Such conduct can best
be combated and prevented with effective strategies that involve pupils, parents and school
employees in collaborative efforts to teach tolerance and ensure equal educational
opportunities for all.

This policy applies to all of the District's students. This policy applies to all acts related to
school activity or school attendance occurring within a school under the jurisdiction of the
superintendent of the La Habra City School District. (Educ. Code 234.1 (a).)

If school personnel witness an act of discrimination, harassment, intimidation, or bullying, he
or she shall take immediate steps to intervene when safe to do so. (Educ. Code 234.1(b)(1).)

Reports

Any employee who has knowledge of discrimination, harassment, intimidation or
bullying shall inform the site administrator of the concern as soon as possible.

The site administrator shall notify the District's Nondiscrimination Officer within 24
hours.

Students who have knowledge of discrimination, harassment, intimidation or bullying are
encouraged to inform a teacher or school administrator as soon as possible.

Students and parents may make such complaints anonymously by calling the
Nondiscrimination Officer at the number below. Anonymous reports must provide
sufficient corroborating evidence to justify the commencement of an investigation.
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Because of the inability of investigators to interview anonymous complainants, it may be
more difficult to evaluate the allegations and, therefore, less likely to cause an
investigation to be initiated.

Formal complaints regarding violations of this policy shall be made pursuant to the
district's Uniform Complaint Procedure, Board Policy/Administrative Regulation 1312.3.

The District's Nondiscrimination Officer is: Cammie Nguyen, Ed.D. – (562) 690-2305

C. Dress Code

The following should NOT be worn at school:

•Hats, caps or head covering other than for religious or medical reasons
•Halter tops, low tops, tank tops, bare midriff tops (all tops must completely cover midriff)
•Cutoffs, extremely short skirts/shorts (underwear should be covered by clothing)
•Clothing with unpatched holes, tears, unhemmed bottoms or slit cuffs
•Clothing that advertises such substances such as alcohol, cigarettes, drugs or utilizes double
play on words, obscenities, profanity, or is suggestive in any way or may be deemed offensive
by anyone
• Open toe shoes or shoes without backs
•Clothing that depicts illegal actions such as spray painting or use of firearms
•Hairstyles or colors which distract students from learning or present a safety hazard, such as
hair that has been colored in shades which are loud and distracting (i.e., purple, green, pink,
etc.)
•Hair which has been cut to, or grown to, styles or lengths resulting in distraction or safety
hazard (i.e., Mohawks, faux hawks), hair with shaved designs (i.e., symbols, words)
•Jewelry which poses a threat to the health and safety of students or which by its size or
appearance is distracting in the learning environment (i.e., jewelry with sharp edges or which is
so long or dangling as to pose a safety hazard)
•There is no visible “body piercing,” allowed, and it is preferred boys do not wear earrings and
all students K-6 not to wear make-up or artificial nails

Additional Dress Standards:

The following attire is NOT to be worn at school:

•Insignias and logos of non-school sponsored organizations that may be associated with
inappropriate activities

•Hooded sweatshirts and jackets must be worn with hoods down
•Belt buckles, jewelry, bandanas, stocking caps, hair nets, rags, gloves, biker wallets or other
decorations with initials, inappropriate symbols or signs

•Any pants/shorts that are oversized and inappropriate for the wearer (all pants must fit and be
worn at waist level)

•Tattoos may not be visible
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•Any shirt with long sleeves which is dramatically oversized and inappropriate for the wearer,
any oversized tee shirt, sweatshirt or polo shirt which has been modified with the addition of
ironed-on creases or pleats on the front or back; net shirts

•Any clothing directly related to negative and/or inappropriate cultures

The Principal will handle decisions regarding the appropriateness of clothing. In the event
there is a concern regarding clothes or appearance, parents may call the school or the school
will contact the parents.
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D. Attendance/SARB Policy

Unexcused Absences Excused Absences

3rd unexcused/unverified/tardy
1. Notify site administrator.
2. Send 1st unexcused SARB letter to parents

indicating student is truant.
3. Send log to CWA monthly.

3rd excused absence
1. Monitor absences and document how the

absence was verified and why. Determine
if a health issue exists.

2. Monitor patterns: Monday/Friday or certain
days.

6th unexcused/unverified/tardy
1. Notify site administrator.
2. Send 2nd unexcused SARB letter to parents

and log to CWA.
3. Site administration will schedule a Group

Attendance Intervention Meeting (GAIM)
with parents(s) to resolve attendance issue.

4. Parents sign the pre-SARB contract.

6th excused absence
1. Continue to monitor absence.
2. Determine if a health issue exists.
3. Determine if excessive absences notice

should be sent when not related to health
issue.

4. Excused letter #1.

9th unexcused/unverified/tardy
1. Notify site administrator.
2. Submit home visit request form to CWA.
3. Principal or designee meets with student

and parents to discuss absence.

9th excused absence
1. Conduct a 1st attendance RtI to address

impact absences are having on educational
performance and develop a plan for
improvement.

12th unexcused/unverified/tardy
1. CWA office will send out 3rd SARB

truancy letter.

12th excused absence
1. Excused letter #2.

15th unexcused/unverified/tardy
1. Notify site administrator to submit a

referral to SARB.
2. CWA will send SARB letter to parent for a

mandatory meeting.
3. SARB panel will review documentation

and make recommendations.

15th or more excused absences
1. Conduct 2nd attendance RtI meeting.
2. Team determines if SARB is appropriate.

If truancy continues, CWA will schedule 2nd

SARB meeting for further interventions.
CWA will refer parents to the District Attorney
meetings.

If absences continue, parent will be referred to
SARB. Panel will determine plan of action: Social
Services, La Habra Police Department, District
Attorney Meetings, and Family Counseling, etc.
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Visitor/Volunteer Policy

Classroom Visitation

La Habra City School District believes that parents are important partners in the success of our
school program and welcomes parents and professionals to visit our school sites. In the effort
to maintain the integrity of instruction, ensure student confidentiality, maintain a safe school
environment and minimize disruption of the instructional process, LHCSD has developed
visitation guidelines, which are available in the school office. Please check-in at the office for
an I.D. badge before going to the classroom.

Purpose of the LHCSD School Volunteer program:

The purpose of the LHCSD School Volunteer Program is to enhance student achievement by
engaging and leveraging the rich talents and expertise of our local school communities.

School volunteers:

● Reinforce classroom learning by assisting teachers in classrooms with non-instructional
tasks

● Support school personnel in the effective operation of schools

● Promote positive partnerships between the home, schools and the community

● Serve as positive role models for students by helping students develop a more
positive attitude about themselves, schools and communities

Section I: Volunteer Application Process

Individuals are not allowed to begin a volunteer school assignment until the following are
completed:

● Volunteer Application Form

● Criminal History Declaration Form

● Expectation and Requirement Form
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Volunteers serving at more than one LHCSD school must have a completed application for
each school/office on file.

Volunteers serving less than 16 hours per week at a site do not need fingerprinting
clearance but need to be checked against the Megan’s Law website.

Student Teachers and School Counseling Interns shall be referred directly to the District’s
Human Resources Department at ext. 80103.

Section II:  Health And Safety

Tuberculosis Clearance: Tuberculosis (TB) clearance must be presented to school personnel as
part of the application process. All TB clearances must be within the last four years prior to the
individual starting volunteer service. TB clearances that are older than four years from the time
the volunteer application is submitted will not be accepted. TB clearance is the responsibility of
the volunteer.

Sex Offender Statement and Megan’s Law: The school principal or an acceptable designee must
check all volunteer applicants against the California Megan’s Law online database for sex
offender clearance at http://www.meganslaw.ca.gov/. Any volunteer applicant whose name
appears on the Megan’s Law list and is required to register as a sex offender is prohibited from
serving as a school volunteer in any capacity including individuals participating in one-time
activities.

Required for persons volunteering for more than 16 hours per week:

▪ Fingerprinting (Background Clearance): Fingerprinting by the Department
of Justice (DOJ) and the Federal Bureau of Investigation (FBI) is required
prior to the school’s submission of the individual’s application.

▪ Fingerprinting must be conducted through LHCSD. Schools with
volunteer applicants requiring fingerprinting must contact Classified
Personnel at ext. 80302.

▪ LHCSD employees desiring to participate in a school volunteer program do
not have to resubmit a Fingerprinting Application; however, LHCSD
employees must complete a volunteer application.
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Section III:  Exceptions

I. Volunteer Applications NOT required but verification on Megan’s Law website required
for the following individuals:

● Parents observing their child’s classroom and who remain under the direct
supervision of an administrator or designee at all times

● Individuals participating in one-time activities where there is limited contact with
students or staff and supervision is provided by a certificated District employee.
Examples include:

Chaperoning dances or one-day field trips (under 16 hours in
duration)

Providing clerical functions that do not involve access to confidential
documents or information

Guest speaking engagements

Job-shadowing events from local universities (less than 16 hours in
duration)

Field Day

● School volunteers, like all campus guests, are required to sign in at the
school office upon entering the school premises and sign out when they exit
the campus.
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Additional Policies and Regulations Related to Student Safety

Please see Board Policies and Administrative Regulations for more information about the
following:

Bomb Threats AR 3516.2

Bullying BP 5131.2

Child Abuse Prevention and Reporting BP 5141.4/AR 5141.4

Comprehensive Safety Plan BP 0450/AR 0450

Discipline BP 5144/AR 5144

Disruptions BP 3515.2/AR 3515.2

Dress and Grooming BP 5132/AR 5132

Earthquake Emergency Procedure System AR 3516.3

Fire Drills and Fires AR 3516.1

Gangs BP 5136

Hate-Motivated Behavior BP 5145.9

Nondiscrimination/Harassment BP 5145.3/AR 5145.3

Student Disturbances BP 5131.4/AR 5131.4

Search and Seizure BP 5145.12/AR 5145.12

Sexual Harassment BP 5145.7/AR 5145.7

Suspension and Expulsion/Due Process BP 5144.1/AR 5144.1

Suspension and Expulsion/Due Process (Students with Disabilities) AR 5144.2

Transportation Safety and Emergencies AR 3543

Visitors/Outsiders BP 1250

Weapons and Dangerous Instruments BP 5131.7/AR 5131.7

Student Handbook: A copy of Washington Middle School’s student handbook is available in
the school office and on our website.
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La Habra City School District

To: Board of Trustees

From: Sheryl Tecker, Ed.D., Associate Superintendent of Human Resources

Date: March 9, 2023

CC: Superintendent

Re: Universal Transitional Kindergarten (UTK) Credential

Background:
Effective August 1, 2023, the California Department of Education requires additional qualifications
beyond traditionally required Multiple Subject Teaching Credential for teachers assigned to
Universal Transitional Kindergarten classrooms if they began teaching Transitional Kindergarten
(TK) after July 1, 2015. Teachers who are assigned to teach in a TK classroom after this date will
need one of the following:

A) At least 24 units in early childhood education, or child development, or both.
B) As determined by the LEA, professional experience in a classroom setting with preschool

age children (3-4 year olds) meeting the criteria established by the governing board is
comparable to the 24 units of education described in (A).

C) A child development teacher permit, or an early childhood education specialist credential
issued by the Commission on Teacher Credentialing.

In accordance with subparagraph (B) above, La Habra City School District will provide a local
authorization for otherwise qualified teachers to teach Transitional Kindergarten using the
following criteria:

● One year of full-time service teaching 3-4 year olds will equate to 12 units in early
childhood education. Two years of full-time service teaching 3-4 year olds will equate to 24
units in early childhood education.

● Service may be any combination of experience in preschool programs, Transitional
Kindergarten, or Kindergarten classrooms serving preschool-aged students (4 year olds).

● Teachers may be qualified by a combination of classroom experience described above and
Early Childhood Education (ECE) Units as determined by the LEA (e.g. 12 ECE units and
one year of full-time service teaching 3-4 year olds).

Rationale:
LHCSD needs to define what will qualify as “experience” in alignment with Ed.Code 48000(g)(4)
so that the appropriately credentialed teachers can be placed for the 2023-2024 school year.

Recommended Action:
Approval of the local criteria for TK experience for  UTK credentialing requirements.

Financial Implications, if any:
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La Habra City School District 

  

To:  Board of Trustees 

From:  Christeen Betz, Assistant Superintendent, Business Services 

Date:  March 9, 2023 

CC:  Superintendent 

  

Re:  2022-23 Second Interim Report 

Background: 

Local educational agencies (LEAs) are required to file two reports during a fiscal year (interim 

reports) on the status of the LEA's financial health. The first interim report must be Board 

approved by December 15 for the period ending October 31 and the second interim report must 

be approved by March 15 for the period ending January 31. County superintendents are to report 

to the Superintendent of Public Instruction and the State Controller the certification for all 

districts in their county within 75 days after the close of the reporting period. 

The interim reports must include a certification of whether or not the LEA is able to meet its 

financial obligations. The certifications are classified as positive, qualified, or negative. A 

positive certification is assigned when the district will meet its financial obligations for the 

current and two subsequent fiscal years. A qualified certification is assigned when the district 

may not meet its financial obligations for the current or two subsequent fiscal years. A negative 

certification is assigned when a district will be unable to meet its financial obligations for the 

remainder of the current year or for the subsequent fiscal year. In addition, the Superintendent 

of Public Instruction may reclassify the certification of any county office of education or 

reclassify a certification based on an appeal of a school district in accordance with the above 

standards. 

Rationale: 

The District is required to file and adopt a Second Interim Report. The report utilizes the most 

recent projections for revenue and expenditures and provides a multi-year projection for three 

fiscal years. 

 

Recommended Action:  

The District recommends the Board of Trustees approve the 2022-23 Second Interim Report. 

 

Financial Implications, if any:  

None. 
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NOTICE OF CRITERIA AND STANDARDS REVIEW. This interim report was based upon and rev iewed using the state-adopted Criteria and Standards. (Pursuant to Education Code (EC)
sections 33129 and 42130)

Signed: Date:

District Superintendent or Designee

NOTICE OF INTERIM REVIEW. All action shall be taken on this report during a regular or authorized special meeting of  the gov erning board.

To the County  Superintendent of  Schools:

This interim report and certif ication of  f inancial condition are hereby  f iled by  the gov erning board of  the school district. (Pursuant to EC Section 42131)

Meeting Date: March 09, 2023 Signed:

President of  the Gov erning Board

CERTIFICATION OF FINANCIAL CONDITION

X POSITIVE CERTIFICATION

As President of  the Gov erning Board of  this school district, I certif y  that based upon current projections this district will meet its f inancial obligations f or
the current f iscal y ear and subsequent two f iscal y ears.

QUALIFIED CERTIFICATION

As President of  the Gov erning Board of  this school district, I certif y  that based upon current projections this district may  not meet its f inancial obligations
f or the current f iscal y ear or two subsequent f iscal y ears.

NEGATIVE CERTIFICATION

As President of  the Gov erning Board of  this school district, I certif y  that based upon current projections this district will be unable to meet its f inancial
obligations f or the remainder of  the current f iscal y ear or f or the subsequent f iscal y ear.

Contact person f or additional inf ormation on the interim report:

Name: Christeen Betz Telephone: (562) 690-2388

Title: Assistant Sup, Business Serv ices E-mail: cbetz@lahabraschools.org

Criteria and Standards Review Summary

The f ollowing summary  is automatically  completed based on data prov ided in the Criteria and Standards Rev iew f orm (Form 01CSI). Criteria and standards that are "Not Met," and
supplemental inf ormation and additional f iscal indicators that are "Yes," may  indicate areas of  potential concern, which could af f ect the interim report certif ication, and should be
caref ully  rev iewed.

CRITERIA AND STANDARDS Met Not Met

1 Av erage Daily  Attendance Funded ADA f or any  of  the current or two subsequent f iscal y ears has not changed by  more than two percent
since f irst interim. X

CRITERIA AND STANDARDS (continued) Met Not Met

2 Enrollment Projected enrollment f or any  of  the current or two subsequent f iscal y ears has not changed by  more
than two percent since f irst interim. X

3 ADA to Enrollment Projected second period (P-2) ADA to enrollment ratio f or the current and two subsequent f iscal y ears is
consistent with historical ratios. X

4 Local Control Funding Formula (LCFF)
Rev enue

Projected LCFF rev enue f or any  of  the current or two subsequent f iscal y ears has not changed by
more than two percent since f irst interim. X

5 Salaries and Benef its Projected ratio of  total unrestricted salaries and benef its to total unrestricted general f und expenditures
has not changed by  more than the standard f or the current and two subsequent f iscal y ears. X

6a Other Rev enues Projected operating rev enues (f ederal, other state, other local) f or the current and two subsequent f iscal
y ears hav e not changed by  more than f iv e percent since f irst interim. X

6b Other Expenditures Projected operating expenditures (books and supplies, serv ices and other expenditures) f or the current
and two subsequent f iscal y ears hav e not changed by  more than f iv e percent since f irst interim. X

7 Ongoing and Major Maintenance
Account

If  applicable, changes occurring since f irst interim meet the required contribution to the ongoing and
major maintenance account (i.e., restricted maintenance account). X

8 Def icit Spending Unrestricted def icit spending, if  any , has not exceeded the standard in any  of  the current or two
subsequent f iscal y ears. X

9a Fund Balance Projected general f und balance will be positiv e at the end of  the current and two subsequent f iscal
y ears. X

9b Cash Balance Projected general f und cash balance will be positiv e at the end of  the current f iscal y ear. X

10 Reserv es Av ailable reserv es (e.g., reserv e f or economic uncertainties, unassigned/unappropriated amounts) meet
minimum requirements f or the current and two subsequent f iscal y ears. X

SUPPLEMENTAL INFORMATION No Yes

S1 Contingent Liabilities Hav e any  known or contingent liabilities (e.g., f inancial or program audits, litigation, state compliance
rev iews) occurred since f irst interim that may  impact the budget? X

S2 Using One-time Rev enues to Fund
Ongoing Expenditures

Are there ongoing general f und expenditures f unded with one-time rev enues that hav e changed since
f irst interim by  more than f iv e percent? X
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S3 Temporary  Interf und Borrowings Are there projected temporary  borrowings between f unds? X

S4 Contingent Rev enues Are any  projected rev enues f or any  of  the current or two subsequent f iscal y ears contingent on
reauthorization by  the local gov ernment, special legislation, or other def initiv e act (e.g., parcel taxes,
f orest reserv es)?

X

S5 Contributions Hav e contributions f rom unrestricted to restricted resources, or transf ers to or f rom the general f und to
cov er operating def icits, changed since f irst interim by  more than $20,000 and more than 5% f or any  of
the current or two subsequent f iscal y ears?

X

SUPPLEMENTAL INFORMATION (continued) No Yes

S6 Long-term Commitments Does the district hav e long-term (multiy ear) commitments or debt agreements? X

• If  y es, hav e annual pay ments f or the current or two subsequent f iscal y ears increased ov er
prior y ear's (2021-22) annual pay ment? n/a

• If  y es, will f unding sources used to pay  long-term commitments decrease or expire prior to the
end of  the commitment period, or are they  one-time sources? n/a

S7a Postemploy ment Benef its Other than
Pensions

Does the district prov ide postemploy ment benef its other than pensions (OPEB)? X

• If  y es, hav e there been changes since f irst interim in OPEB liabilities? X

S7b Other Self -insurance Benef its Does the district operate any  self -insurance programs (e.g., workers' compensation)? X

• If  y es, hav e there been changes since f irst interim in self -insurance liabilities? n/a

S8 Status of  Labor Agreements As of  second interim projections, are salary  and benef it negotiations still unsettled f or:

• Certif icated? (Section S8A, Line 1b) X

• Classif ied? (Section S8B, Line 1b) X

• Management/superv isor/conf idential? (Section S8C, Line 1b) X

S8 Labor Agreement Budget Rev isions For negotiations settled since f irst interim, per Gov ernment Code Section 3547.5(c), are budget
rev isions still needed to meet the costs of  the collectiv e bargaining agreement(s) f or:

• Certif icated? (Section S8A, Line 3) n/a

• Classif ied? (Section S8B, Line 3) X

S9 Status of  Other Funds Are any  f unds other than the general f und projected to hav e a negativ e f und balance at the end of  the
current f iscal y ear? X

ADDITIONAL FISCAL INDICATORS No Yes

A1 Negativ e Cash Flow Do cash f low projections show that the district will end the current f iscal y ear with a negativ e cash
balance in the general f und? X

A2 Independent Position Control Is personnel position control independent f rom the pay roll sy stem? X

A3 Declining Enrollment Is enrollment decreasing in both the prior and current f iscal y ears? X

A4 New Charter Schools Impacting District
Enrollment

Are any  new charter schools operating in district boundaries that are impacting the district's enrollment,
either in the prior or current f iscal y ear? X

A5 Salary  Increases Exceed COLA Has the district entered into a bargaining agreement where any  of  the current or subsequent f iscal y ears
of  the agreement would result in salary  increases that are expected to exceed the projected state
f unded cost-of -liv ing adjustment?

X

A6 Uncapped Health Benef its Does the district prov ide uncapped (100% employ er paid) health benef its f or current or retired
employ ees? X

A7 Independent Financial Sy stem Is the district’s f inancial sy stem independent f rom the county  of f ice sy stem? X

A8 Fiscal Distress Reports Does the district hav e any  reports that indicate f iscal distress? If  y es, prov ide copies to the COE,
pursuant to EC 42127.6(a). X

A9 Change of  CBO or Superintendent Hav e there been personnel changes in the superintendent or chief  business of f icial (CBO) positions
within the last 12 months? X
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Revenues, Expenditures, and Changes in Fund Balance

Description Resource
Codes

Object
Codes

Original
Budget

(A)

Board
Approved
Operating

Budget
(B)

Actuals To
Date
(C)

Projected
Year Totals

(D)

Difference
(Col B & D)

(E)

% Diff
Column B &

D
(F)

A. REVENUES

1) LCFF Sources 8010-8099 55,033,249.00 56,505,168.00 30,044,598.26 56,534,266.00 29,098.00 0.1%

2) Federal Rev enue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 693,076.00 838,076.00 598,451.38 1,122,216.00 284,140.00 33.9%

4) Other Local Rev enue 8600-8799 341,000.00 346,000.00 655,089.61 725,211.00 379,211.00 109.6%

5) TOTAL, REVENUES 56,067,325.00 57,689,244.00 31,298,139.25 58,381,693.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 22,327,521.00 20,712,935.00 15,664,334.62 20,711,979.00 956.00 0.0%

2) Classif ied Salaries 2000-2999 7,514,228.00 7,268,600.00 3,734,778.95 6,905,601.00 362,999.00 5.0%

3) Employ ee Benef its 3000-3999 11,484,642.00 11,271,761.00 11,096,138.82 11,087,280.00 184,481.00 1.6%

4) Books and Supplies 4000-4999 851,196.00 1,530,193.00 1,031,838.11 1,476,332.00 53,861.00 3.5%

5) Serv ices and Other Operating
Expenditures 5000-5999 3,086,782.00 3,459,197.00 2,189,077.98 3,504,843.00 (45,646.00) -1.3%

6) Capital Outlay 6000-6999 0.00 202,355.00 127,445.97 352,355.00 (150,000.00) -74.1%

7) Other Outgo (excluding Transf ers of
Indirect Costs)

7100-7299
7400-7499 0.00 0.00 45,688.00 0.00 0.00 0.0%

8) Other Outgo - Transf ers of  Indirect
Costs 7300-7399 (717,610.00) (1,965,355.00) (6,054.68) (1,965,355.00) 0.00 0.0%

9) TOTAL, EXPENDITURES 44,546,759.00 42,479,686.00 33,883,247.77 42,073,035.00

C. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 -
B9) 11,520,566.00 15,209,558.00 (2,585,108.52) 16,308,658.00

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 74,909.46 358,506.00 358,506.00 New

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 (7,289,289.00) (9,261,115.00) (41,403.17) (9,325,412.00) (64,297.00) 0.7%

4) TOTAL, OTHER FINANCING
SOURCES/USES (7,289,289.00) (9,261,115.00) 33,506.29 (8,966,906.00)

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 4,231,277.00 5,948,443.00 (2,551,602.23) 7,341,752.00

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 17,073,008.00 15,994,700.00 15,994,700.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 17,073,008.00 15,994,700.00 15,994,700.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c +
F1d) 17,073,008.00 15,994,700.00 15,994,700.00

2) Ending Balance, June 30 (E + F1e) 21,304,285.00 21,943,143.00 23,336,452.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 25,000.00 25,000.00 25,000.00

Stores 9712 90,000.00 90,000.00 90,000.00
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Revenues, Expenditures, and Changes in Fund Balance

Description Resource
Codes

Object
Codes

Original
Budget

(A)

Board
Approved
Operating

Budget
(B)

Actuals To
Date
(C)

Projected
Year Totals

(D)

Difference
(Col B & D)

(E)

% Diff
Column B &

D
(F)

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Restricted 9740 0.00 0.00 0.00

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 14,220,723.00 19,311,644.00 20,825,667.09

District Standard Reserv e 0000 9760 14,220,723.00

District Standard Reserv e 0000 9760 11,518,339.00

Salary  Increase Reserv e 2022-23 0000 9760 7,793,305.00

District Standard Reserv e 17% 0000 9760 13,032,362.09

Salary  Increase Reserv e 0000 9760 7,793,305.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 2,090,569.00 2,401,620.00 2,395,784.91

Unassigned/Unappropriated Amount 9790 4,877,993.00 114,879.00 0.00

LCFF SOURCES

Principal Apportionment

State Aid - Current Year 8011 30,629,001.00 29,050,425.00 15,915,288.00 29,079,523.00 29,098.00 0.1%

Education Protection Account State Aid -
Current Year 8012 882,995.00 3,865,457.00 2,470,366.00 3,865,457.00 0.00 0.0%

State Aid - Prior Years 8019 0.00 0.00 (279,837.24) 0.00 0.00 0.0%

Tax Relief  Subv entions

Homeowners' Exemptions 8021 74,193.00 74,905.00 37,451.99 74,905.00 0.00 0.0%

Timber Yield Tax 8022 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8029 0.00 0.00 0.00 0.00 0.00 0.0%

County  & District Taxes

Secured Roll Taxes 8041 17,043,641.00 17,213,295.00 9,666,254.17 17,213,295.00 0.00 0.0%

Unsecured Roll Taxes 8042 513,694.00 495,639.00 416,198.25 495,639.00 0.00 0.0%

Prior Years' Taxes 8043 639,008.00 289,485.00 278,656.16 289,485.00 0.00 0.0%

Supplemental Taxes 8044 474,661.00 599,897.00 697,826.66 599,897.00 0.00 0.0%

Education Rev enue Augmentation Fund
(ERAF) 8045 3,717,651.00 3,742,572.00 287,400.00 3,742,572.00 0.00 0.0%

Community  Redev elopment Funds (SB
617/699/1992) 8047 1,058,405.00 1,173,493.00 554,994.27 1,173,493.00 0.00 0.0%

Penalties and Interest f rom Delinquent
Taxes 8048 0.00 0.00 0.00 0.00 0.00 0.0%

Miscellaneous Funds (EC 41604)

Roy alties and Bonuses 8081 0.00 0.00 0.00 0.00 0.00 0.0%

Other In-Lieu Taxes 8082 0.00 0.00 0.00 0.00 0.00 0.0%

Less: Non-LCFF

(50%) Adjustment 8089 0.00 0.00 0.00 0.00 0.00 0.0%

Subtotal, LCFF Sources 55,033,249.00 56,505,168.00 30,044,598.26 56,534,266.00 29,098.00 0.1%

LCFF Transf ers

Unrestricted LCFF

Transf ers - Current Year 0000 8091 0.00 0.00 0.00 0.00 0.00 0.0%

All Other LCFF Transf ers - Current Year All Other 8091 0.00 0.00 0.00 0.00 0.00 0.0%
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Description Resource
Codes

Object
Codes

Original
Budget

(A)

Board
Approved
Operating

Budget
(B)

Actuals To
Date
(C)

Projected
Year Totals

(D)

Difference
(Col B & D)

(E)

% Diff
Column B &

D
(F)

Transf ers to Charter Schools in Lieu of
Property  Taxes 8096 0.00 0.00 0.00 0.00 0.00 0.0%

Property  Taxes Transf ers 8097 0.00 0.00 0.00 0.00 0.00 0.0%

LCFF/Rev enue Limit Transf ers - Prior
Years 8099 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, LCFF SOURCES 55,033,249.00 56,505,168.00 30,044,598.26 56,534,266.00 29,098.00 0.1%

FEDERAL REVENUE

Maintenance and Operations 8110 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Entitlement 8181 0.00 0.00 0.00 0.00

Special Education Discretionary  Grants 8182 0.00 0.00 0.00 0.00

Child Nutrition Programs 8220 0.00 0.00 0.00 0.00

Donated Food Commodities 8221 0.00 0.00 0.00 0.00

Forest Reserv e Funds 8260 0.00 0.00 0.00 0.00 0.00 0.0%

Flood Control Funds 8270 0.00 0.00 0.00 0.00 0.00 0.0%

Wildlif e Reserv e Funds 8280 0.00 0.00 0.00 0.00 0.00 0.0%

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues f rom Federal
Sources 8287 0.00 0.00 0.00 0.00

Title I, Part A, Basic 3010 8290

Title I, Part D, Local Delinquent Programs 3025 8290

Title II, Part A, Supporting Ef f ectiv e
Instruction 4035 8290

Title III, Part A, Immigrant Student Program 4201 8290

Title III, Part A, English Learner Program 4203 8290

Public Charter Schools Grant Program
(PCSGP) 4610 8290

Other NCLB / Ev ery  Student Succeeds Act

3040, 3060,
3061, 3110,
3150, 3155,
3180, 3182,
4037, 4123,
4124, 4126,
4127, 4128,

5630

8290

Career and Technical Education 3500-3599 8290

All Other Federal Rev enue All Other 8290 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER STATE REVENUE

Other State Apportionments

ROC/P Entitlement

Prior Years 6360 8319

Special Education Master Plan

Current Year 6500 8311

Prior Years 6500 8319

All Other State Apportionments - Current
Year All Other 8311 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Prior
Years All Other 8319 0.00 0.00 0.00 0.00 0.00 0.0%

Child Nutrition Programs 8520 0.00 0.00 0.00 0.00

Mandated Costs Reimbursements 8550 0.00 145,000.00 142,307.00 145,000.00 0.00 0.0%
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Description Resource
Codes

Object
Codes

Original
Budget

(A)

Board
Approved
Operating

Budget
(B)

Actuals To
Date
(C)

Projected
Year Totals

(D)

Difference
(Col B & D)

(E)

% Diff
Column B &

D
(F)

Lottery  - Unrestricted and Instructional
Materials 8560 693,076.00 693,076.00 448,866.06 693,076.00 0.00 0.0%

Tax Relief  Subv entions

Restricted Lev ies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00

Other Subv entions/In-Lieu Taxes 8576 0.00 0.00 0.00 0.00

Pass-Through Rev enues f rom State
Sources 8587 0.00 0.00 0.00 0.00 0.00 0.0%

Af ter School Education and Saf ety  (ASES) 6010 8590

Charter School Facility  Grant 6030 8590

Career Technical Education Incentiv e Grant
Program 6387 8590

Drug/Alcohol/Tobacco Funds 6650, 6690,
6695 8590

Calif ornia Clean Energy  Jobs Act 6230 8590

Specialized Secondary 7370 8590

American Indian Early  Childhood Education 7210 8590

All Other State Rev enue All Other 8590 0.00 0.00 7,278.32 284,140.00 284,140.00 New

TOTAL, OTHER STATE REVENUE 693,076.00 838,076.00 598,451.38 1,122,216.00 284,140.00 33.9%

OTHER LOCAL REVENUE

Other Local Rev enue

County  and District Taxes

Other Restricted Lev ies

Secured Roll 8615 0.00 0.00 0.00 0.00

Unsecured Roll 8616 0.00 0.00 0.00 0.00

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00

Supplemental Taxes 8618 0.00 0.00 0.00 0.00

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 0.00 0.00 0.00 0.0%

Community  Redev elopment Funds Not
Subject to LCFF Deduction 8625 0.00 0.00 0.00 0.00

Penalties and Interest f rom Delinquent
Non-LCFF Taxes 8629 0.00 0.00 0.00 0.00

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Sale of  Publications 8632 0.00 0.00 0.00 0.00 0.00 0.0%

Food Serv ice Sales 8634 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Sales 8639 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 50,000.00 50,000.00 139,221.77 139,222.00 89,222.00 178.4%

Net Increase (Decrease) in the Fair Value
of  Inv estments 8662 0.00 0.00 220,618.00 220,618.00 220,618.00 New

Fees and Contracts

Adult Education Fees 8671 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Resident Students 8672 0.00 0.00 0.00 0.00 0.00 0.0%

Transportation Fees From Indiv iduals 8675 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Serv ices 8677 0.00 0.00 0.00 0.00 0.00 0.0%

Mitigation/Dev eloper Fees 8681 0.00 0.00 0.00 0.00 0.00 0.0%

Packet page 675 of 774



California Dept of Education
SACS Financial Reporting Software - SACS V3
File: Fund-Ai, Version 2 Page 5 Printed: 3/6/2023 2:59 PM

2022-23 Second Interim 30 66563 0000000
La Habra City Elementary General Fund Form 01I
Orange County Unrestricted (Resources 0000-1999) D82E9SG3F6(2022-23)

Revenues, Expenditures, and Changes in Fund Balance

Description Resource
Codes

Object
Codes

Original
Budget

(A)

Board
Approved
Operating

Budget
(B)

Actuals To
Date
(C)

Projected
Year Totals

(D)

Difference
(Col B & D)

(E)

% Diff
Column B &

D
(F)

All Other Fees and Contracts 8689 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Rev enue

Plus: Misc Funds Non-LCFF (50%)
Adjustment 8691 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues From Local
Sources 8697 0.00 0.00 0.00 0.00

All Other Local Rev enue 8699 291,000.00 296,000.00 295,249.84 365,371.00 69,371.00 23.4%

Tuition 8710 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In 8781-8783 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers Of  Apportionments

Special Education SELPA Transf ers

From Districts or Charter Schools 6500 8791

From County  Of f ices 6500 8792

From JPAs 6500 8793

ROC/P Transf ers

From Districts or Charter Schools 6360 8791

From County  Of f ices 6360 8792

From JPAs 6360 8793

Other Transf ers of  Apportionments

From Districts or Charter Schools All Other 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices All Other 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs All Other 8793 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 341,000.00 346,000.00 655,089.61 725,211.00 379,211.00 109.6%

TOTAL, REVENUES 56,067,325.00 57,689,244.00 31,298,139.25 58,381,693.00 692,449.00 1.2%

CERTIFICATED SALARIES

Certif icated Teachers' Salaries 1100 17,593,160.00 15,533,163.00 12,537,797.44 15,532,535.00 628.00 0.0%

Certif icated Pupil Support Salaries 1200 688,493.00 744,140.00 482,041.79 743,984.00 156.00 0.0%

Certif icated Superv isors' and Administrators'
Salaries 1300 2,476,449.00 2,743,421.00 1,671,135.60 2,743,400.00 21.00 0.0%

Other Certif icated Salaries 1900 1,569,419.00 1,692,211.00 973,359.79 1,692,060.00 151.00 0.0%

TOTAL, CERTIFICATED SALARIES 22,327,521.00 20,712,935.00 15,664,334.62 20,711,979.00 956.00 0.0%

CLASSIFIED SALARIES

Classif ied Instructional Salaries 2100 432,590.00 113,009.00 185,487.48 0.00 113,009.00 100.0%

Classif ied Support Salaries 2200 2,334,512.00 2,315,178.00 1,211,638.97 2,493,308.00 (178,130.00) -7.7%

Classif ied Superv isors' and Administrators'
Salaries 2300 1,052,816.00 1,161,659.00 603,315.67 1,161,658.00 1.00 0.0%

Clerical, Technical and Of f ice Salaries 2400 2,070,572.00 2,015,914.00 980,843.20 1,547,844.00 468,070.00 23.2%

Other Classif ied Salaries 2900 1,623,738.00 1,662,840.00 753,493.63 1,702,791.00 (39,951.00) -2.4%

TOTAL, CLASSIFIED SALARIES 7,514,228.00 7,268,600.00 3,734,778.95 6,905,601.00 362,999.00 5.0%

EMPLOYEE BENEFITS

STRS 3101-3102 4,244,905.00 3,622,727.00 2,852,624.34 3,622,548.00 179.00 0.0%

PERS 3201-3202 1,738,082.00 1,705,051.00 839,906.50 1,631,502.00 73,549.00 4.3%

OASDI/Medicare/Alternativ e 3301-3302 885,522.00 855,265.00 486,810.52 828,653.00 26,612.00 3.1%

Health and Welf are Benef its 3401-3402 3,365,058.00 3,800,029.00 4,811,035.93 3,727,663.00 72,366.00 1.9%

Unemploy ment Insurance 3501-3502 149,311.00 139,895.00 94,097.23 138,124.00 1,771.00 1.3%

Workers' Compensation 3601-3602 776,685.00 787,183.00 1,757,858.41 777,179.00 10,004.00 1.3%
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OPEB, Allocated 3701-3702 325,079.00 361,611.00 207,823.69 361,611.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 45,982.20 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 11,484,642.00 11,271,761.00 11,096,138.82 11,087,280.00 184,481.00 1.6%

BOOKS AND SUPPLIES

Approv ed Textbooks and Core Curricula
Materials 4100 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Other Ref erence Materials 4200 0.00 0.00 386.10 0.00 0.00 0.0%

Materials and Supplies 4300 851,196.00 1,530,193.00 941,154.85 1,458,782.00 71,411.00 4.7%

Noncapitalized Equipment 4400 0.00 0.00 90,297.16 17,550.00 (17,550.00) New

Food 4700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 851,196.00 1,530,193.00 1,031,838.11 1,476,332.00 53,861.00 3.5%

SERVICES AND OTHER OPERATING
EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Trav el and Conf erences 5200 38,000.00 83,000.00 81,654.25 99,924.00 (16,924.00) -20.4%

Dues and Memberships 5300 62,480.00 62,480.00 68,126.77 62,480.00 0.00 0.0%

Insurance 5400-5450 400,000.00 405,695.00 404,695.00 405,695.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 994,500.00 1,097,000.00 689,975.08 1,097,000.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 14,500.00 29,500.00 49,006.12 44,021.00 (14,521.00) -49.2%

Transf ers of  Direct Costs 5710 0.00 (140.00) (8,623.04) (2,885.00) 2,745.00 -1,960.7%

Transf ers of  Direct Costs - Interf und 5750 (158,673.00) (1,000.00) (585.69) (1,010.00) 10.00 -1.0%

Prof essional/Consulting Serv ices and
Operating Expenditures 5800 1,451,975.00 1,498,662.00 866,703.07 1,515,618.00 (16,956.00) -1.1%

Communications 5900 284,000.00 284,000.00 38,126.42 284,000.00 0.00 0.0%

TOTAL, SERVICES AND OTHER
OPERATING EXPENDITURES 3,086,782.00 3,459,197.00 2,189,077.98 3,504,843.00 (45,646.00) -1.3%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Media f or New School Libraries or
Major Expansion of  School Libraries 6300 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 202,355.00 127,445.97 352,355.00 (150,000.00) -74.1%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 202,355.00 127,445.97 352,355.00 (150,000.00) -74.1%

OTHER OUTGO (excluding Transfers of
Indirect Costs)

Tuition

Tuition f or Instruction Under Interdistrict

Attendance Agreements 7110 0.00 0.00 45,688.00 0.00 0.00 0.0%

State Special Schools 7130 0.00 0.00 0.00 0.00 0.00 0.0%

Tuition, Excess Costs, and/or Def icit
Pay ments

Pay ments to Districts or Charter Schools 7141 0.00 0.00 0.00 0.00 0.00 0.0%

Pay ments to County  Of f ices 7142 0.00 0.00 0.00 0.00 0.00 0.0%
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Pay ments to JPAs 7143 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Pass-Through Rev enues

To Districts or Charter Schools 7211 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 7212 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 7213 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education SELPA Transf ers of
Apportionments

To Districts or Charter Schools 6500 7221

To County  Of f ices 6500 7222

To JPAs 6500 7223

ROC/P Transf ers of  Apportionments

To Districts or Charter Schools 6360 7221

To County  Of f ices 6360 7222

To JPAs 6360 7223

Other Transf ers of  Apportionments All Other 7221-7223 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers 7281-7283 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers
of  Indirect Costs) 0.00 0.00 45,688.00 0.00 0.00 0.0%

OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS

Transf ers of  Indirect Costs 7310 (717,610.00) (1,795,724.00) (6,054.68) (1,795,724.00) 0.00 0.0%

Transf ers of  Indirect Costs - Interf und 7350 0.00 (169,631.00) 0.00 (169,631.00) 0.00 0.0%

TOTAL, OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS (717,610.00) (1,965,355.00) (6,054.68) (1,965,355.00) 0.00 0.0%

TOTAL, EXPENDITURES 44,546,759.00 42,479,686.00 33,883,247.77 42,073,035.00 406,651.00 1.0%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: Special Reserv e Fund 8912 0.00 0.00 0.00 0.00 0.00 0.0%

From: Bond Interest and

Redemption Fund 8914 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers In 8919 0.00 0.00 74,909.46 358,506.00 358,506.00 New

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 74,909.46 358,506.00 358,506.00 New

INTERFUND TRANSFERS OUT

To: Child Dev elopment Fund 7611 0.00 0.00 0.00 0.00 0.00 0.0%

To: Special Reserv e Fund 7612 0.00 0.00 0.00 0.00 0.00 0.0%

To: State School Building Fund/ County
School Facilities Fund 7613 0.00 0.00 0.00 0.00 0.00 0.0%

To: Caf eteria Fund 7616 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

State Apportionments

Emergency  Apportionments 8931 0.00 0.00 0.00 0.00 0.00 0.0%
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Proceeds

Proceeds f rom Disposal of  Capital
Assets 8953 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transf ers f rom Funds of
Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of
Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom
Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 (7,289,289.00) (9,261,115.00) (41,403.17) (9,325,412.00) (64,297.00) 0.7%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS (7,289,289.00) (9,261,115.00) (41,403.17) (9,325,412.00) (64,297.00) 0.7%

TOTAL, OTHER FINANCING
SOURCES/USES (a - b + c - d + e) (7,289,289.00) (9,261,115.00) 33,506.29 (8,966,906.00) 294,209.00 -3.2%
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.00 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 7,281,085.00 7,246,584.00 1,574,085.72 7,212,314.00 (34,270.00) -0.5%

3) Other State Rev enue 8300-8599 4,967,897.00 22,182,919.00 9,030,869.17 22,255,136.00 72,217.00 0.3%

4) Other Local Rev enue 8600-8799 3,341,609.00 4,143,760.00 2,347,632.63 4,158,361.00 14,601.00 0.4%

5) TOTAL, REVENUES 15,590,591.00 33,573,263.00 12,952,587.52 33,625,811.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 7,500,909.00 12,447,454.00 4,926,680.34 12,452,454.00 (5,000.00) 0.0%

2) Classif ied Salaries 2000-2999 4,738,181.00 6,408,039.00 2,267,802.55 6,554,960.00 (146,921.00) -2.3%

3) Employ ee Benef its 3000-3999 7,393,534.00 9,372,977.00 2,325,300.51 9,382,668.00 (9,691.00) -0.1%

4) Books and Supplies 4000-4999 2,297,052.00 3,464,542.00 1,325,320.45 3,231,654.00 232,888.00 6.7%

5) Serv ices and Other Operating
Expenditures 5000-5999 2,241,575.00 3,367,552.00 2,036,040.88 3,650,986.00 (283,434.00) -8.4%

6) Capital Outlay 6000-6999 0.00 93,016.00 12,534.54 93,016.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of
Indirect Costs)

7100-7299
7400-7499 250,000.00 625,000.00 (15,279.99) 625,000.00 0.00 0.0%

8) Other Outgo - Transf ers of  Indirect
Costs 7300-7399 717,610.00 1,795,724.00 6,054.68 1,795,724.00 0.00 0.0%

9) TOTAL, EXPENDITURES 25,138,861.00 37,574,304.00 12,884,453.96 37,786,462.00

C. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 -
B9) (9,548,270.00) (4,001,041.00) 68,133.56 (4,160,651.00)

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 7,289,289.00 9,261,115.00 41,403.17 9,325,412.00 64,297.00 0.7%

4) TOTAL, OTHER FINANCING
SOURCES/USES 7,289,289.00 9,261,115.00 41,403.17 9,325,412.00

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) (2,258,981.00) 5,260,074.00 109,536.73 5,164,761.00

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 4,295,199.00 4,582,642.00 4,582,642.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 4,295,199.00 4,582,642.00 4,582,642.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c +
F1d) 4,295,199.00 4,582,642.00 4,582,642.00

2) Ending Balance, June 30 (E + F1e) 2,036,218.00 9,842,716.00 9,747,403.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00
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All Others 9719 0.00 0.00 0.00

b) Restricted 9740 2,036,218.00 9,842,716.00 9,747,403.00

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

LCFF SOURCES

Principal Apportionment

State Aid - Current Year 8011 0.00 0.00 0.00 0.00

Education Protection Account State Aid -
Current Year 8012 0.00 0.00 0.00 0.00

State Aid - Prior Years 8019 0.00 0.00 0.00 0.00

Tax Relief  Subv entions

Homeowners' Exemptions 8021 0.00 0.00 0.00 0.00

Timber Y ield Tax 8022 0.00 0.00 0.00 0.00

Other Subv entions/In-Lieu Taxes 8029 0.00 0.00 0.00 0.00

County  & District Taxes

Secured Roll Taxes 8041 0.00 0.00 0.00 0.00

Unsecured Roll Taxes 8042 0.00 0.00 0.00 0.00

Prior Years' Taxes 8043 0.00 0.00 0.00 0.00

Supplemental Taxes 8044 0.00 0.00 0.00 0.00

Education Rev enue Augmentation Fund
(ERAF) 8045 0.00 0.00 0.00 0.00

Community  Redev elopment Funds (SB
617/699/1992) 8047 0.00 0.00 0.00 0.00

Penalties and Interest f rom Delinquent
Taxes 8048 0.00 0.00 0.00 0.00

Miscellaneous Funds (EC 41604)

Roy alties and Bonuses 8081 0.00 0.00 0.00 0.00

Other In-Lieu Taxes 8082 0.00 0.00 0.00 0.00

Less: Non-LCFF

(50%) Adjustment 8089 0.00 0.00 0.00 0.00

Subtotal, LCFF Sources 0.00 0.00 0.00 0.00

LCFF Transf ers

Unrestricted LCFF

Transf ers - Current Year 0000 8091

All Other LCFF Transf ers - Current Year All Other 8091 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers to Charter Schools in Lieu of
Property  Taxes 8096 0.00 0.00 0.00 0.00

Property  Taxes Transf ers 8097 0.00 0.00 0.00 0.00 0.00 0.0%

LCFF/Rev enue Limit Transf ers - Prior
Years 8099 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, LCFF SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

FEDERAL REVENUE
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Maintenance and Operations 8110 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Entitlement 8181 1,097,739.00 1,097,739.00 (242,630.14) 1,097,739.00 0.00 0.0%

Special Education Discretionary  Grants 8182 41,503.00 282,409.00 (20,037.76) 282,409.00 0.00 0.0%

Child Nutrition Programs 8220 0.00 0.00 0.00 0.00 0.00 0.0%

Donated Food Commodities 8221 0.00 0.00 0.00 0.00 0.00 0.0%

Forest Reserv e Funds 8260 0.00 0.00 0.00 0.00

Flood Control Funds 8270 0.00 0.00 0.00 0.00

Wildlif e Reserv e Funds 8280 0.00 0.00 0.00 0.00

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues f rom Federal
Sources 8287 0.00 0.00 0.00 0.00 0.00 0.0%

Title I, Part A, Basic 3010 8290 1,332,191.00 1,171,810.00 1,210,457.12 1,171,810.00 0.00 0.0%

Title I, Part D, Local Delinquent Programs 3025 8290 0.00 0.00 0.00 0.00 0.00 0.0%

Title II, Part A, Supporting Ef f ectiv e
Instruction 4035 8290 182,855.00 220,200.00 (39,358.66) 220,200.00 0.00 0.0%

Title III, Part A, Immigrant Student Program 4201 8290 34,270.00 34,270.00 0.00 0.00 (34,270.00) -100.0%

Title III, Part A, English Learner Program 4203 8290 542,603.00 474,294.00 233,220.25 474,294.00 0.00 0.0%

Public Charter Schools Grant Program
(PCSGP) 4610 8290 0.00 0.00 0.00 0.00 0.00 0.0%

Other NCLB / Ev ery  Student Succeeds Act

3040, 3060,
3061, 3110,
3150, 3155,
3180, 3182,
4037, 4123,
4124, 4126,
4127, 4128,

5630

8290

82,000.00 82,000.00 22,272.01 82,000.00 0.00 0.0%

Career and Technical Education 3500-3599 8290 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Rev enue All Other 8290 3,967,924.00 3,883,862.00 410,162.90 3,883,862.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 7,281,085.00 7,246,584.00 1,574,085.72 7,212,314.00 (34,270.00) -0.5%

OTHER STATE REVENUE

Other State Apportionments

ROC/P Entitlement

Prior Years 6360 8319 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Master Plan

Current Year 6500 8311 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years 6500 8319 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Current
Year All Other 8311 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Prior
Years All Other 8319 0.00 0.00 0.00 0.00 0.00 0.0%

Child Nutrition Programs 8520 0.00 0.00 0.00 0.00 0.00 0.0%

Mandated Costs Reimbursements 8550 0.00 0.00 0.00 0.00

Lottery  - Unrestricted and Instructional
Materials 8560 276,380.00 276,380.00 166,636.50 276,380.00 0.00 0.0%

Tax Relief  Subv entions

Restricted Lev ies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.0%
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Pass-Through Rev enues f rom State
Sources 8587 0.00 0.00 0.00 0.00 0.00 0.0%

Af ter School Education and Saf ety  (ASES) 6010 8590 898,776.00 898,776.00 .03 965,993.00 67,217.00 7.5%

Charter School Facility  Grant 6030 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Career Technical Education Incentiv e Grant
Program 6387 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Drug/Alcohol/Tobacco Funds 6650, 6690,
6695 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Calif ornia Clean Energy  Jobs Act 6230 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Specialized Secondary 7370 8590 0.00 0.00 0.00 0.00 0.00 0.0%

American Indian Early  Childhood Education 7210 8590 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Rev enue All Other 8590 3,792,741.00 21,007,763.00 8,864,232.64 21,012,763.00 5,000.00 0.0%

TOTAL, OTHER STATE REVENUE 4,967,897.00 22,182,919.00 9,030,869.17 22,255,136.00 72,217.00 0.3%

OTHER LOCAL REVENUE

Other Local Rev enue

County  and District Taxes

Other Restricted Lev ies

Secured Roll 8615 0.00 0.00 0.00 0.00 0.00 0.0%

Unsecured Roll 8616 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00 0.00 0.0%

Supplemental Taxes 8618 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 0.00 0.00 0.00 0.0%

Community  Redev elopment Funds Not
Subject to LCFF Deduction 8625 0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest f rom Delinquent
Non-LCFF Taxes 8629 0.00 0.00 0.00 0.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Sale of  Publications 8632 0.00 0.00 0.00 0.00 0.00 0.0%

Food Serv ice Sales 8634 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Sales 8639 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 0.00 0.00 0.00 0.00 0.00 0.0%

Net Increase (Decrease) in the Fair Value
of  Inv estments 8662 0.00 0.00 0.00 0.00 0.00 0.0%

Fees and Contracts

Adult Education Fees 8671 0.00 0.00 0.00 0.00

Non-Resident Students 8672 0.00 0.00 0.00 0.00

Transportation Fees From Indiv iduals 8675 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Serv ices 8677 0.00 0.00 0.00 0.00 0.00 0.0%

Mitigation/Dev eloper Fees 8681 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Fees and Contracts 8689 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Rev enue

Plus: Misc Funds Non-LCFF (50%)
Adjustment 8691 0.00 0.00 0.00 0.00

Pass-Through Rev enues From Local
Sources 8697 0.00 0.00 0.00 0.00 0.00 0.0%
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All Other Local Rev enue 8699 568,251.00 616,892.00 77,425.95 617,034.00 142.00 0.0%

Tuition 8710 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In 8781-8783 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers Of  Apportionments

Special Education SELPA Transf ers

From Districts or Charter Schools 6500 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices 6500 8792 2,773,358.00 3,526,868.00 2,270,206.68 3,541,327.00 14,459.00 0.4%

From JPAs 6500 8793 0.00 0.00 0.00 0.00 0.00 0.0%

ROC/P Transf ers

From Districts or Charter Schools 6360 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices 6360 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs 6360 8793 0.00 0.00 0.00 0.00 0.00 0.0%

Other Transf ers of  Apportionments

From Districts or Charter Schools All Other 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices All Other 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs All Other 8793 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 3,341,609.00 4,143,760.00 2,347,632.63 4,158,361.00 14,601.00 0.4%

TOTAL, REVENUES 15,590,591.00 33,573,263.00 12,952,587.52 33,625,811.00 52,548.00 0.2%

CERTIFICATED SALARIES

Certif icated Teachers' Salaries 1100 5,803,515.00 10,193,272.00 3,466,694.34 10,193,272.00 0.00 0.0%

Certif icated Pupil Support Salaries 1200 996,272.00 1,385,268.00 924,186.11 1,385,268.00 0.00 0.0%

Certif icated Superv isors' and Administrators'
Salaries 1300 439,544.00 510,590.00 384,159.98 510,590.00 0.00 0.0%

Other Certif icated Salaries 1900 261,578.00 358,324.00 151,639.91 363,324.00 (5,000.00) -1.4%

TOTAL, CERTIFICATED SALARIES 7,500,909.00 12,447,454.00 4,926,680.34 12,452,454.00 (5,000.00) 0.0%

CLASSIFIED SALARIES

Classif ied Instructional Salaries 2100 3,287,801.00 4,935,713.00 1,488,051.17 5,019,515.00 (83,802.00) -1.7%

Classif ied Support Salaries 2200 836,725.00 891,552.00 393,304.36 952,444.00 (60,892.00) -6.8%

Classif ied Superv isors' and Administrators'
Salaries 2300 125,691.00 115,839.00 52,556.14 96,327.00 19,512.00 16.8%

Clerical, Technical and Of f ice Salaries 2400 353,954.00 331,955.00 197,860.42 345,463.00 (13,508.00) -4.1%

Other Classif ied Salaries 2900 134,010.00 132,980.00 136,030.46 141,211.00 (8,231.00) -6.2%

TOTAL, CLASSIFIED SALARIES 4,738,181.00 6,408,039.00 2,267,802.55 6,554,960.00 (146,921.00) -2.3%

EMPLOYEE BENEFITS

STRS 3101-3102 4,705,119.00 5,650,263.00 863,804.37 5,650,263.00 0.00 0.0%

PERS 3201-3202 918,957.00 1,415,692.00 443,942.18 1,428,844.00 (13,152.00) -0.9%

OASDI/Medicare/Alternativ e 3301-3302 455,229.00 670,142.00 234,527.77 674,776.00 (4,634.00) -0.7%

Health and Welf are Benef its 3401-3402 934,710.00 1,017,337.00 544,947.80 1,003,984.00 13,353.00 1.3%

Unemploy ment Insurance 3501-3502 61,196.00 94,391.00 35,181.76 95,472.00 (1,081.00) -1.1%

Workers' Compensation 3601-3602 318,323.00 525,146.00 202,894.23 529,323.00 (4,177.00) -0.8%

OPEB, Allocated 3701-3702 0.00 6.00 2.40 6.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 7,393,534.00 9,372,977.00 2,325,300.51 9,382,668.00 (9,691.00) -0.1%

BOOKS AND SUPPLIES
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Approv ed Textbooks and Core Curricula
Materials 4100 500,000.00 500,000.00 374,610.14 500,000.00 0.00 0.0%

Books and Other Ref erence Materials 4200 0.00 0.00 260.53 174.00 (174.00) New

Materials and Supplies 4300 1,797,052.00 2,930,074.00 812,743.24 2,690,386.00 239,688.00 8.2%

Noncapitalized Equipment 4400 0.00 34,468.00 137,706.54 41,094.00 (6,626.00) -19.2%

Food 4700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 2,297,052.00 3,464,542.00 1,325,320.45 3,231,654.00 232,888.00 6.7%

SERVICES AND OTHER OPERATING
EXPENDITURES

Subagreements f or Serv ices 5100 1,163,677.00 1,011,100.00 399,115.21 1,078,317.00 (67,217.00) -6.6%

Trav el and Conf erences 5200 5,000.00 12,422.00 38,225.93 19,945.00 (7,523.00) -60.6%

Dues and Memberships 5300 0.00 0.00 3,756.93 200.00 (200.00) New

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 50,000.00 50,000.00 4,090.34 50,000.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 140.00 8,617.39 2,885.00 (2,745.00) -1,960.7%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.00 0.00 0.00 0.0%

Prof essional/Consulting Serv ices and
Operating Expenditures 5800 1,022,898.00 2,263,890.00 1,566,399.58 2,469,639.00 (205,749.00) -9.1%

Communications 5900 0.00 30,000.00 15,835.50 30,000.00 0.00 0.0%

TOTAL, SERVICES AND OTHER
OPERATING EXPENDITURES 2,241,575.00 3,367,552.00 2,036,040.88 3,650,986.00 (283,434.00) -8.4%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Media f or New School Libraries or
Major Expansion of  School Libraries 6300 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 93,016.00 12,534.54 93,016.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 93,016.00 12,534.54 93,016.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of
Indirect Costs)

Tuition

Tuition f or Instruction Under Interdistrict

Attendance Agreements 7110 250,000.00 625,000.00 (15,279.99) 625,000.00 0.00 0.0%

State Special Schools 7130 0.00 0.00 0.00 0.00 0.00 0.0%

Tuition, Excess Costs, and/or Def icit
Pay ments

Pay ments to Districts or Charter Schools 7141 0.00 0.00 0.00 0.00 0.00 0.0%

Pay ments to County  Of f ices 7142 0.00 0.00 0.00 0.00 0.00 0.0%

Pay ments to JPAs 7143 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Pass-Through Rev enues

To Districts or Charter Schools 7211 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 7212 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 7213 0.00 0.00 0.00 0.00 0.00 0.0%
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Special Education SELPA Transf ers of
Apportionments

To Districts or Charter Schools 6500 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 6500 7222 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 6500 7223 0.00 0.00 0.00 0.00 0.00 0.0%

ROC/P Transf ers of  Apportionments

To Districts or Charter Schools 6360 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 6360 7222 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 6360 7223 0.00 0.00 0.00 0.00 0.00 0.0%

Other Transf ers of  Apportionments All Other 7221-7223 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers 7281-7283 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers
of  Indirect Costs) 250,000.00 625,000.00 (15,279.99) 625,000.00 0.00 0.0%

OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS

Transf ers of  Indirect Costs 7310 717,610.00 1,795,724.00 6,054.68 1,795,724.00 0.00 0.0%

Transf ers of  Indirect Costs - Interf und 7350 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS 717,610.00 1,795,724.00 6,054.68 1,795,724.00 0.00 0.0%

TOTAL, EXPENDITURES 25,138,861.00 37,574,304.00 12,884,453.96 37,786,462.00 (212,158.00) -0.6%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: Special Reserv e Fund 8912 0.00 0.00 0.00 0.00 0.00 0.0%

From: Bond Interest and

Redemption Fund 8914 0.00 0.00 0.00 0.00

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: Child Dev elopment Fund 7611 0.00 0.00 0.00 0.00 0.00 0.0%

To: Special Reserv e Fund 7612 0.00 0.00 0.00 0.00 0.00 0.0%

To: State School Building Fund/ County
School Facilities Fund 7613 0.00 0.00 0.00 0.00 0.00 0.0%

To: Caf eteria Fund 7616 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

State Apportionments

Emergency  Apportionments 8931 0.00 0.00 0.00 0.00

Proceeds

Proceeds f rom Disposal of  Capital
Assets 8953 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transf ers f rom Funds of
Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%
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Long-Term Debt Proceeds

Proceeds f rom Certif icates of
Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom
Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 7,289,289.00 9,261,115.00 41,403.17 9,325,412.00 64,297.00 0.7%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 7,289,289.00 9,261,115.00 41,403.17 9,325,412.00 64,297.00 0.7%

TOTAL, OTHER FINANCING
SOURCES/USES (a - b + c - d + e) 7,289,289.00 9,261,115.00 41,403.17 9,325,412.00 (64,297.00) -0.7%
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A. REVENUES

1) LCFF Sources 8010-8099 55,033,249.00 56,505,168.00 30,044,598.26 56,534,266.00 29,098.00 0.1%

2) Federal Rev enue 8100-8299 7,281,085.00 7,246,584.00 1,574,085.72 7,212,314.00 (34,270.00) -0.5%

3) Other State Rev enue 8300-8599 5,660,973.00 23,020,995.00 9,629,320.55 23,377,352.00 356,357.00 1.5%

4) Other Local Rev enue 8600-8799 3,682,609.00 4,489,760.00 3,002,722.24 4,883,572.00 393,812.00 8.8%

5) TOTAL, REVENUES 71,657,916.00 91,262,507.00 44,250,726.77 92,007,504.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 29,828,430.00 33,160,389.00 20,591,014.96 33,164,433.00 (4,044.00) 0.0%

2) Classif ied Salaries 2000-2999 12,252,409.00 13,676,639.00 6,002,581.50 13,460,561.00 216,078.00 1.6%

3) Employ ee Benef its 3000-3999 18,878,176.00 20,644,738.00 13,421,439.33 20,469,948.00 174,790.00 0.8%

4) Books and Supplies 4000-4999 3,148,248.00 4,994,735.00 2,357,158.56 4,707,986.00 286,749.00 5.7%

5) Serv ices and Other Operating
Expenditures 5000-5999 5,328,357.00 6,826,749.00 4,225,118.86 7,155,829.00 (329,080.00) -4.8%

6) Capital Outlay 6000-6999 0.00 295,371.00 139,980.51 445,371.00 (150,000.00) -50.8%

7) Other Outgo (excluding Transf ers of
Indirect Costs)

7100-7299
7400-7499 250,000.00 625,000.00 30,408.01 625,000.00 0.00 0.0%

8) Other Outgo - Transf ers of  Indirect
Costs 7300-7399 0.00 (169,631.00) 0.00 (169,631.00) 0.00 0.0%

9) TOTAL, EXPENDITURES 69,685,620.00 80,053,990.00 46,767,701.73 79,859,497.00

C. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 -
B9) 1,972,296.00 11,208,517.00 (2,516,974.96) 12,148,007.00

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 74,909.46 358,506.00 358,506.00 New

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.00 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING
SOURCES/USES 0.00 0.00 74,909.46 358,506.00

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 1,972,296.00 11,208,517.00 (2,442,065.50) 12,506,513.00

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 21,368,207.00 20,577,342.00 20,577,342.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 21,368,207.00 20,577,342.00 20,577,342.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c +
F1d) 21,368,207.00 20,577,342.00 20,577,342.00

2) Ending Balance, June 30 (E + F1e) 23,340,503.00 31,785,859.00 33,083,855.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 25,000.00 25,000.00 25,000.00

Stores 9712 90,000.00 90,000.00 90,000.00

Prepaid Items 9713 0.00 0.00 0.00
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All Others 9719 0.00 0.00 0.00

b) Restricted 9740 2,036,218.00 9,842,716.00 9,747,403.00

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 14,220,723.00 19,311,644.00 20,825,667.09

District Standard Reserv e 0000 9760 14,220,723.00

District Standard Reserv e 0000 9760 11,518,339.00

Salary  Increase Reserv e 2022-23 0000 9760 7,793,305.00

District Standard Reserv e 17% 0000 9760 13,032,362.09

Salary  Increase Reserv e 0000 9760 7,793,305.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 2,090,569.00 2,401,620.00 2,395,784.91

Unassigned/Unappropriated Amount 9790 4,877,993.00 114,879.00 0.00

LCFF SOURCES

Principal Apportionment

State Aid - Current Year 8011 30,629,001.00 29,050,425.00 15,915,288.00 29,079,523.00 29,098.00 0.1%

Education Protection Account State Aid -
Current Year 8012 882,995.00 3,865,457.00 2,470,366.00 3,865,457.00 0.00 0.0%

State Aid - Prior Years 8019 0.00 0.00 (279,837.24) 0.00 0.00 0.0%

Tax Relief  Subv entions

Homeowners' Exemptions 8021 74,193.00 74,905.00 37,451.99 74,905.00 0.00 0.0%

Timber Yield Tax 8022 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8029 0.00 0.00 0.00 0.00 0.00 0.0%

County  & District Taxes

Secured Roll Taxes 8041 17,043,641.00 17,213,295.00 9,666,254.17 17,213,295.00 0.00 0.0%

Unsecured Roll Taxes 8042 513,694.00 495,639.00 416,198.25 495,639.00 0.00 0.0%

Prior Years' Taxes 8043 639,008.00 289,485.00 278,656.16 289,485.00 0.00 0.0%

Supplemental Taxes 8044 474,661.00 599,897.00 697,826.66 599,897.00 0.00 0.0%

Education Rev enue Augmentation Fund
(ERAF) 8045 3,717,651.00 3,742,572.00 287,400.00 3,742,572.00 0.00 0.0%

Community  Redev elopment Funds (SB
617/699/1992) 8047 1,058,405.00 1,173,493.00 554,994.27 1,173,493.00 0.00 0.0%

Penalties and Interest f rom Delinquent
Taxes 8048 0.00 0.00 0.00 0.00 0.00 0.0%

Miscellaneous Funds (EC 41604)

Roy alties and Bonuses 8081 0.00 0.00 0.00 0.00 0.00 0.0%

Other In-Lieu Taxes 8082 0.00 0.00 0.00 0.00 0.00 0.0%

Less: Non-LCFF

(50%) Adjustment 8089 0.00 0.00 0.00 0.00 0.00 0.0%

Subtotal, LCFF Sources 55,033,249.00 56,505,168.00 30,044,598.26 56,534,266.00 29,098.00 0.1%

LCFF Transf ers

Unrestricted LCFF

Transf ers - Current Year 0000 8091 0.00 0.00 0.00 0.00 0.00 0.0%

All Other LCFF Transf ers - Current Year All Other 8091 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers to Charter Schools in Lieu of
Property  Taxes 8096 0.00 0.00 0.00 0.00 0.00 0.0%
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Property  Taxes Transf ers 8097 0.00 0.00 0.00 0.00 0.00 0.0%

LCFF/Rev enue Limit Transf ers - Prior
Years 8099 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, LCFF SOURCES 55,033,249.00 56,505,168.00 30,044,598.26 56,534,266.00 29,098.00 0.1%

FEDERAL REVENUE

Maintenance and Operations 8110 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Entitlement 8181 1,097,739.00 1,097,739.00 (242,630.14) 1,097,739.00 0.00 0.0%

Special Education Discretionary  Grants 8182 41,503.00 282,409.00 (20,037.76) 282,409.00 0.00 0.0%

Child Nutrition Programs 8220 0.00 0.00 0.00 0.00 0.00 0.0%

Donated Food Commodities 8221 0.00 0.00 0.00 0.00 0.00 0.0%

Forest Reserv e Funds 8260 0.00 0.00 0.00 0.00 0.00 0.0%

Flood Control Funds 8270 0.00 0.00 0.00 0.00 0.00 0.0%

Wildlif e Reserv e Funds 8280 0.00 0.00 0.00 0.00 0.00 0.0%

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues f rom Federal
Sources 8287 0.00 0.00 0.00 0.00 0.00 0.0%

Title I, Part A, Basic 3010 8290 1,332,191.00 1,171,810.00 1,210,457.12 1,171,810.00 0.00 0.0%

Title I, Part D, Local Delinquent Programs 3025 8290 0.00 0.00 0.00 0.00 0.00 0.0%

Title II, Part A, Supporting Ef f ectiv e
Instruction 4035 8290 182,855.00 220,200.00 (39,358.66) 220,200.00 0.00 0.0%

Title III, Part A, Immigrant Student Program 4201 8290 34,270.00 34,270.00 0.00 0.00 (34,270.00) -100.0%

Title III, Part A, English Learner Program 4203 8290 542,603.00 474,294.00 233,220.25 474,294.00 0.00 0.0%

Public Charter Schools Grant Program
(PCSGP) 4610 8290 0.00 0.00 0.00 0.00 0.00 0.0%

Other NCLB / Ev ery  Student Succeeds Act

3040, 3060,
3061, 3110,
3150, 3155,
3180, 3182,
4037, 4123,
4124, 4126,
4127, 4128,

5630

8290

82,000.00 82,000.00 22,272.01 82,000.00 0.00 0.0%

Career and Technical Education 3500-3599 8290 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Rev enue All Other 8290 3,967,924.00 3,883,862.00 410,162.90 3,883,862.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 7,281,085.00 7,246,584.00 1,574,085.72 7,212,314.00 (34,270.00) -0.5%

OTHER STATE REVENUE

Other State Apportionments

ROC/P Entitlement

Prior Years 6360 8319 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education Master Plan

Current Year 6500 8311 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years 6500 8319 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Current
Year All Other 8311 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Apportionments - Prior
Years All Other 8319 0.00 0.00 0.00 0.00 0.00 0.0%

Child Nutrition Programs 8520 0.00 0.00 0.00 0.00 0.00 0.0%

Mandated Costs Reimbursements 8550 0.00 145,000.00 142,307.00 145,000.00 0.00 0.0%

Lottery  - Unrestricted and Instructional
Materials 8560 969,456.00 969,456.00 615,502.56 969,456.00 0.00 0.0%
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Tax Relief  Subv entions

Restricted Lev ies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues f rom State
Sources 8587 0.00 0.00 0.00 0.00 0.00 0.0%

Af ter School Education and Saf ety  (ASES) 6010 8590 898,776.00 898,776.00 .03 965,993.00 67,217.00 7.5%

Charter School Facility  Grant 6030 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Career Technical Education Incentiv e Grant
Program 6387 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Drug/Alcohol/Tobacco Funds 6650, 6690,
6695 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Calif ornia Clean Energy  Jobs Act 6230 8590 0.00 0.00 0.00 0.00 0.00 0.0%

Specialized Secondary 7370 8590 0.00 0.00 0.00 0.00 0.00 0.0%

American Indian Early  Childhood Education 7210 8590 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Rev enue All Other 8590 3,792,741.00 21,007,763.00 8,871,510.96 21,296,903.00 289,140.00 1.4%

TOTAL, OTHER STATE REVENUE 5,660,973.00 23,020,995.00 9,629,320.55 23,377,352.00 356,357.00 1.5%

OTHER LOCAL REVENUE

Other Local Rev enue

County  and District Taxes

Other Restricted Lev ies

Secured Roll 8615 0.00 0.00 0.00 0.00 0.00 0.0%

Unsecured Roll 8616 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00 0.00 0.0%

Supplemental Taxes 8618 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 0.00 0.00 0.00 0.0%

Community  Redev elopment Funds Not
Subject to LCFF Deduction 8625 0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest f rom Delinquent
Non-LCFF Taxes 8629 0.00 0.00 0.00 0.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Sale of  Publications 8632 0.00 0.00 0.00 0.00 0.00 0.0%

Food Serv ice Sales 8634 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Sales 8639 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 50,000.00 50,000.00 139,221.77 139,222.00 89,222.00 178.4%

Net Increase (Decrease) in the Fair Value
of  Inv estments 8662 0.00 0.00 220,618.00 220,618.00 220,618.00 New

Fees and Contracts

Adult Education Fees 8671 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Resident Students 8672 0.00 0.00 0.00 0.00 0.00 0.0%

Transportation Fees From Indiv iduals 8675 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Serv ices 8677 0.00 0.00 0.00 0.00 0.00 0.0%

Mitigation/Dev eloper Fees 8681 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Fees and Contracts 8689 0.00 0.00 0.00 0.00 0.00 0.0%
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Other Local Rev enue

Plus: Misc Funds Non-LCFF (50%)
Adjustment 8691 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues From Local
Sources 8697 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Local Rev enue 8699 859,251.00 912,892.00 372,675.79 982,405.00 69,513.00 7.6%

Tuition 8710 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In 8781-8783 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers Of  Apportionments

Special Education SELPA Transf ers

From Districts or Charter Schools 6500 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices 6500 8792 2,773,358.00 3,526,868.00 2,270,206.68 3,541,327.00 14,459.00 0.4%

From JPAs 6500 8793 0.00 0.00 0.00 0.00 0.00 0.0%

ROC/P Transf ers

From Districts or Charter Schools 6360 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices 6360 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs 6360 8793 0.00 0.00 0.00 0.00 0.00 0.0%

Other Transf ers of  Apportionments

From Districts or Charter Schools All Other 8791 0.00 0.00 0.00 0.00 0.00 0.0%

From County  Of f ices All Other 8792 0.00 0.00 0.00 0.00 0.00 0.0%

From JPAs All Other 8793 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 3,682,609.00 4,489,760.00 3,002,722.24 4,883,572.00 393,812.00 8.8%

TOTAL, REVENUES 71,657,916.00 91,262,507.00 44,250,726.77 92,007,504.00 744,997.00 0.8%

CERTIFICATED SALARIES

Certif icated Teachers' Salaries 1100 23,396,675.00 25,726,435.00 16,004,491.78 25,725,807.00 628.00 0.0%

Certif icated Pupil Support Salaries 1200 1,684,765.00 2,129,408.00 1,406,227.90 2,129,252.00 156.00 0.0%

Certif icated Superv isors' and Administrators'
Salaries 1300 2,915,993.00 3,254,011.00 2,055,295.58 3,253,990.00 21.00 0.0%

Other Certif icated Salaries 1900 1,830,997.00 2,050,535.00 1,124,999.70 2,055,384.00 (4,849.00) -0.2%

TOTAL, CERTIFICATED SALARIES 29,828,430.00 33,160,389.00 20,591,014.96 33,164,433.00 (4,044.00) 0.0%

CLASSIFIED SALARIES

Classif ied Instructional Salaries 2100 3,720,391.00 5,048,722.00 1,673,538.65 5,019,515.00 29,207.00 0.6%

Classif ied Support Salaries 2200 3,171,237.00 3,206,730.00 1,604,943.33 3,445,752.00 (239,022.00) -7.5%

Classif ied Superv isors' and Administrators'
Salaries 2300 1,178,507.00 1,277,498.00 655,871.81 1,257,985.00 19,513.00 1.5%

Clerical, Technical and Of f ice Salaries 2400 2,424,526.00 2,347,869.00 1,178,703.62 1,893,307.00 454,562.00 19.4%

Other Classif ied Salaries 2900 1,757,748.00 1,795,820.00 889,524.09 1,844,002.00 (48,182.00) -2.7%

TOTAL, CLASSIFIED SALARIES 12,252,409.00 13,676,639.00 6,002,581.50 13,460,561.00 216,078.00 1.6%

EMPLOYEE BENEFITS

STRS 3101-3102 8,950,024.00 9,272,990.00 3,716,428.71 9,272,811.00 179.00 0.0%

PERS 3201-3202 2,657,039.00 3,120,743.00 1,283,848.68 3,060,346.00 60,397.00 1.9%

OASDI/Medicare/Alternativ e 3301-3302 1,340,751.00 1,525,407.00 721,338.29 1,503,429.00 21,978.00 1.4%

Health and Welf are Benef its 3401-3402 4,299,768.00 4,817,366.00 5,355,983.73 4,731,647.00 85,719.00 1.8%

Unemploy ment Insurance 3501-3502 210,507.00 234,286.00 129,278.99 233,596.00 690.00 0.3%

Workers' Compensation 3601-3602 1,095,008.00 1,312,329.00 1,960,752.64 1,306,502.00 5,827.00 0.4%

OPEB, Allocated 3701-3702 325,079.00 361,617.00 207,826.09 361,617.00 0.00 0.0%
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Revenues, Expenditures, and Changes in Fund Balance

Description Resource
Codes

Object
Codes

Original
Budget

(A)

Board
Approved
Operating

Budget
(B)

Actuals To
Date
(C)

Projected
Year Totals

(D)

Difference
(Col B & D)

(E)

% Diff
Column B &

D
(F)

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 45,982.20 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 18,878,176.00 20,644,738.00 13,421,439.33 20,469,948.00 174,790.00 0.8%

BOOKS AND SUPPLIES

Approv ed Textbooks and Core Curricula
Materials 4100 500,000.00 500,000.00 374,610.14 500,000.00 0.00 0.0%

Books and Other Ref erence Materials 4200 0.00 0.00 646.63 174.00 (174.00) New

Materials and Supplies 4300 2,648,248.00 4,460,267.00 1,753,898.09 4,149,168.00 311,099.00 7.0%

Noncapitalized Equipment 4400 0.00 34,468.00 228,003.70 58,644.00 (24,176.00) -70.1%

Food 4700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 3,148,248.00 4,994,735.00 2,357,158.56 4,707,986.00 286,749.00 5.7%

SERVICES AND OTHER OPERATING
EXPENDITURES

Subagreements f or Serv ices 5100 1,163,677.00 1,011,100.00 399,115.21 1,078,317.00 (67,217.00) -6.6%

Trav el and Conf erences 5200 43,000.00 95,422.00 119,880.18 119,869.00 (24,447.00) -25.6%

Dues and Memberships 5300 62,480.00 62,480.00 71,883.70 62,680.00 (200.00) -0.3%

Insurance 5400-5450 400,000.00 405,695.00 404,695.00 405,695.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 994,500.00 1,097,000.00 689,975.08 1,097,000.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 64,500.00 79,500.00 53,096.46 94,021.00 (14,521.00) -18.3%

Transf ers of  Direct Costs 5710 0.00 0.00 (5.65) 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 (158,673.00) (1,000.00) (585.69) (1,010.00) 10.00 -1.0%

Prof essional/Consulting Serv ices and
Operating Expenditures 5800 2,474,873.00 3,762,552.00 2,433,102.65 3,985,257.00 (222,705.00) -5.9%

Communications 5900 284,000.00 314,000.00 53,961.92 314,000.00 0.00 0.0%

TOTAL, SERVICES AND OTHER
OPERATING EXPENDITURES 5,328,357.00 6,826,749.00 4,225,118.86 7,155,829.00 (329,080.00) -4.8%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Media f or New School Libraries or
Major Expansion of  School Libraries 6300 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 93,016.00 12,534.54 93,016.00 0.00 0.0%

Equipment Replacement 6500 0.00 202,355.00 127,445.97 352,355.00 (150,000.00) -74.1%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 295,371.00 139,980.51 445,371.00 (150,000.00) -50.8%

OTHER OUTGO (excluding Transfers of
Indirect Costs)

Tuition

Tuition f or Instruction Under Interdistrict

Attendance Agreements 7110 250,000.00 625,000.00 30,408.01 625,000.00 0.00 0.0%

State Special Schools 7130 0.00 0.00 0.00 0.00 0.00 0.0%

Tuition, Excess Costs, and/or Def icit
Pay ments

Pay ments to Districts or Charter Schools 7141 0.00 0.00 0.00 0.00 0.00 0.0%

Pay ments to County  Of f ices 7142 0.00 0.00 0.00 0.00 0.00 0.0%

Pay ments to JPAs 7143 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Pass-Through Rev enues
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Codes
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Budget
(B)

Actuals To
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(C)
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(D)
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To Districts or Charter Schools 7211 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 7212 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 7213 0.00 0.00 0.00 0.00 0.00 0.0%

Special Education SELPA Transf ers of
Apportionments

To Districts or Charter Schools 6500 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 6500 7222 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 6500 7223 0.00 0.00 0.00 0.00 0.00 0.0%

ROC/P Transf ers of  Apportionments

To Districts or Charter Schools 6360 7221 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 6360 7222 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 6360 7223 0.00 0.00 0.00 0.00 0.00 0.0%

Other Transf ers of  Apportionments All Other 7221-7223 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers 7281-7283 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers
of  Indirect Costs) 250,000.00 625,000.00 30,408.01 625,000.00 0.00 0.0%

OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS

Transf ers of  Indirect Costs 7310 0.00 0.00 0.00 0.00

Transf ers of  Indirect Costs - Interf und 7350 0.00 (169,631.00) 0.00 (169,631.00) 0.00 0.0%

TOTAL, OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS 0.00 (169,631.00) 0.00 (169,631.00) 0.00 0.0%

TOTAL, EXPENDITURES 69,685,620.00 80,053,990.00 46,767,701.73 79,859,497.00 194,493.00 0.2%

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: Special Reserv e Fund 8912 0.00 0.00 0.00 0.00 0.00 0.0%

From: Bond Interest and

Redemption Fund 8914 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers In 8919 0.00 0.00 74,909.46 358,506.00 358,506.00 New

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 74,909.46 358,506.00 358,506.00 New

INTERFUND TRANSFERS OUT

To: Child Dev elopment Fund 7611 0.00 0.00 0.00 0.00 0.00 0.0%

To: Special Reserv e Fund 7612 0.00 0.00 0.00 0.00 0.00 0.0%

To: State School Building Fund/ County
School Facilities Fund 7613 0.00 0.00 0.00 0.00 0.00 0.0%

To: Caf eteria Fund 7616 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

State Apportionments

Emergency  Apportionments 8931 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds
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Date
(C)
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% Diff
Column B &

D
(F)

Proceeds f rom Disposal of  Capital
Assets 8953 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transf ers f rom Funds of
Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of
Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom
Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.00 0.00

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER FINANCING
SOURCES/USES (a - b + c - d + e) 0.00 0.00 74,909.46 358,506.00 (358,506.00) New
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Resource Description 2022-23
Projected Totals

2600 Expanded Learning Opportunities Program 3,954,740.00

6266 Educator Ef f ectiv eness, FY 2021-22 503,850.00

6300 Lottery : Instructional Materials 533,872.00

6536 Special Ed: Dispute Prev ention and Dispute Resolution 84,357.00

6547 Special Education Early  Interv ention Preschool Grant 738,932.00

6762 Arts, Music, and Instructional Materials Discretionary  Block
Grant 2,170,621.00

7028 Child Nutrition: Kitchen Inf rastructure Upgrade Funds 43,624.00

7029 Child Nutrition: Food Serv ice Staf f  Training Funds 28,802.00

7425 Expanded Learning Opportunities (ELO) Grant 790.00

7435 Learning Recov ery  Emergency  Block Grant 1,514,424.00

8150 Ongoing & Major Maintenance Account (RMA: Education Code
Section 17070.75) 112,082.00

9010 Other Restricted Local 61,309.00

Total, Restricted Balance 9,747,403.00
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Description Resource
Codes

Object
Codes

Original
Budget
(A)

Board
Approved
Operating
Budget
(B)

Actuals
To Date
(C)

Projected
Year
Totals
(D)

Difference
(Col B &
D)
(E)

% Diff
Column
B & D
(F)

A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.00 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Local Rev enue 8600-8799 522,500.00 522,500.00 263,519.31 524,500.00 2,000.00 0.4%

5) TOTAL, REVENUES 522,500.00 522,500.00 263,519.31 524,500.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 348,471.00 422,369.00 165,816.23 390,964.00 31,405.00 7.4%

3) Employ ee Benef its 3000-3999 122,006.00 128,802.00 48,974.42 105,206.00 23,596.00 18.3%

4) Books and Supplies 4000-4999 26,300.00 26,300.00 4,080.93 19,217.00 7,083.00 26.9%

5) Serv ices and Other Operating Expenditures 5000-5999 7,200.00 7,200.00 7,626.21 14,283.00 (7,083.00) -98.4%

6) Capital Outlay 6000-6999 0.00 0.00 0.00 0.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of  Indirect Costs)
7100-

7299,7400-
7499 0.00 0.00 0.00 0.00

0.00
0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 503,977.00 584,671.00 226,497.79 529,670.00

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING SOURCES
AND USES (A5 - B9) 18,523.00 (62,171.00) 37,021.52 (5,170.00)

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.00 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND BALANCE (C +
D4) 18,523.00 (62,171.00) 37,021.52 (5,170.00)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 97,770.00 166,119.00 166,119.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 97,770.00 166,119.00 166,119.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 97,770.00 166,119.00 166,119.00

2) Ending Balance, June 30 (E + F1e) 116,293.00 103,948.00 160,949.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Restricted 9740 116,293.00 103,948.00 160,949.00

c) Committed
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Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

FEDERAL REVENUE

Child Nutrition Programs 8220 0.00 0.00 0.00 0.00 0.00 0.0%

Interagency  Contracts Between LEAs 8285 0.00 0.00 0.00 0.00 0.00 0.0%

Title I, Part A, Basic 3010 8290 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Rev enue All Other 8290 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER STATE REVENUE

Child Nutrition Programs 8520 0.00 0.00 0.00 0.00 0.00 0.0%

Child Dev elopment Apportionments 8530 0.00 0.00 0.00 0.00 0.00 0.0%

Pass-Through Rev enues f rom State Sources 8587 0.00 0.00 0.00 0.00 0.00 0.0%

State Preschool 6105 8590 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Rev enue All Other 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER LOCAL REVENUE

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Food Serv ice Sales 8634 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 500.00 500.00 1,750.28 2,500.00 2,000.00 400.0%

Net Increase (Decrease) in the Fair Value of  Inv estments 8662 0.00 0.00 3,090.00 0.00 0.00 0.0%

Fees and Contracts

Child Dev elopment Parent Fees 8673 522,000.00 522,000.00 258,679.03 522,000.00 0.00 0.0%

Interagency  Serv ices 8677 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Fees and Contracts 8689 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 522,500.00 522,500.00 263,519.31 524,500.00 2,000.00 0.4%

TOTAL, REVENUES 522,500.00 522,500.00 263,519.31 524,500.00

CERTIFICATED SALARIES

Certif icated Teachers' Salaries 1100 0.00 0.00 0.00 0.00 0.00 0.0%

Certif icated Pupil Support Salaries 1200 0.00 0.00 0.00 0.00 0.00 0.0%

Certif icated Superv isors' and Administrators' Salaries 1300 0.00 0.00 0.00 0.00 0.00 0.0%

Other Certif icated Salaries 1900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CERTIFICATED SALARIES 0.00 0.00 0.00 0.00 0.00 0.0%

CLASSIFIED SALARIES

Classif ied Instructional Salaries 2100 0.00 0.00 0.00 0.00 0.00 0.0%

Classif ied Support Salaries 2200 0.00 0.00 0.00 0.00 0.00 0.0%

Classif ied Superv isors' and Administrators' Salaries 2300 53,410.00 107,304.00 30,246.21 75,074.00 32,230.00 30.0%

Clerical, Technical and Of f ice Salaries 2400 0.00 0.00 0.00 0.00 0.00 0.0%
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Other Classif ied Salaries 2900 295,061.00 315,065.00 135,570.02 315,890.00 (825.00) -0.3%

TOTAL, CLASSIFIED SALARIES 348,471.00 422,369.00 165,816.23 390,964.00 31,405.00 7.4%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 67,732.00 63,650.00 22,120.40 54,314.00 9,336.00 14.7%

OASDI/Medicare/Alternativ e 3301-3302 25,001.00 23,874.00 10,528.03 21,346.00 2,528.00 10.6%

Health and Welf are Benef its 3401-3402 18,429.00 30,113.00 10,832.05 19,397.00 10,716.00 35.6%

Unemploy ment Insurance 3501-3502 1,749.00 1,694.00 819.28 1,536.00 158.00 9.3%

Workers' Compensation 3601-3602 9,095.00 9,471.00 4,674.66 8,613.00 858.00 9.1%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 122,006.00 128,802.00 48,974.42 105,206.00 23,596.00 18.3%

BOOKS AND SUPPLIES

Approv ed Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Other Ref erence Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 26,300.00 26,300.00 4,080.93 19,217.00 7,083.00 26.9%

Noncapitalized Equipment 4400 0.00 0.00 0.00 0.00 0.00 0.0%

Food 4700 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 26,300.00 26,300.00 4,080.93 19,217.00 7,083.00 26.9%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Trav el and Conf erences 5200 1,200.00 1,200.00 600.00 1,200.00 0.00 0.0%

Dues and Memberships 5300 0.00 0.00 0.00 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized Improv ements 5600 0.00 0.00 0.00 500.00 (500.00) New

Transf ers of  Direct Costs 5710 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.00 10.00 (10.00) New

Prof essional/Consulting Serv ices and

Operating Expenditures 5800 6,000.00 6,000.00 7,026.21 12,573.00 (6,573.00) -109.6%

Communications 5900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES 7,200.00 7,200.00 7,626.21 14,283.00 (7,083.00) -98.4%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of Indirect Costs)

Other Transf ers Out

All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%
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Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers of  Indirect
Costs) 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO - TRANSFERS OF INDIRECT COSTS

Transf ers of  Indirect Costs - Interf und 7350 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO - TRANSFERS OF INDIRECT
COSTS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EXPENDITURES 503,977.00 584,671.00 226,497.79 529,670.00

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund 8911 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of  Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.00 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 0.00 0.00 0.00 0.00
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.00 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 2,300,000.00 2,411,233.00 1,041,930.76 2,541,206.00 129,973.00 5.4%

3) Other State Rev enue 8300-8599 175,000.00 175,000.00 652,799.53 1,701,242.00 1,526,242.00 872.1%

4) Other Local Rev enue 8600-8799 1,800.00 1,800.00 26,740.69 18,000.00 16,200.00 900.0%

5) TOTAL, REVENUES 2,476,800.00 2,588,033.00 1,721,470.98 4,260,448.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 1,115,468.00 1,132,718.00 534,945.61 1,208,022.00 (75,304.00) -6.6%

3) Employ ee Benef its 3000-3999 413,344.00 476,432.00 207,006.15 448,514.00 27,918.00 5.9%

4) Books and Supplies 4000-4999 995,000.00 1,296,708.00 768,575.27 1,296,708.00 0.00 0.0%

5) Serv ices and Other Operating Expenditures 5000-5999 221,073.00 96,813.00 28,019.27 96,813.00 0.00 0.0%

6) Capital Outlay 6000-6999 0.00 0.00 0.00 0.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of  Indirect
Costs)

7100-
7299,7400-

7499 0.00 0.00 0.00 0.00
0.00

0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 169,631.00 0.00 169,631.00 0.00 0.0%

9) TOTAL, EXPENDITURES 2,744,885.00 3,172,302.00 1,538,546.30 3,219,688.00

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING
SOURCES AND USES (A5 - B9) (268,085.00) (584,269.00) 182,924.68 1,040,760.00

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.00 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) (268,085.00) (584,269.00) 182,924.68 1,040,760.00

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 459,352.00 1,731,243.00 1,731,243.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 459,352.00 1,731,243.00 1,731,243.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 459,352.00 1,731,243.00 1,731,243.00

2) Ending Balance, June 30 (E + F1e) 191,267.00 1,146,974.00 2,772,003.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Restricted 9740 191,267.00 1,146,974.00 2,772,003.00

c) Committed
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Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

FEDERAL REVENUE

Child Nutrition Programs 8220 2,300,000.00 2,411,233.00 1,041,930.76 2,541,206.00 129,973.00 5.4%

Donated Food Commodities 8221 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Rev enue 8290 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 2,300,000.00 2,411,233.00 1,041,930.76 2,541,206.00 129,973.00 5.4%

OTHER STATE REVENUE

Child Nutrition Programs 8520 175,000.00 175,000.00 652,799.53 1,701,242.00 1,526,242.00 872.1%

All Other State Rev enue 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 175,000.00 175,000.00 652,799.53 1,701,242.00 1,526,242.00 872.1%

OTHER LOCAL REVENUE

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Food Serv ice Sales 8634 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 1,800.00 1,800.00 12,155.69 18,000.00 16,200.00 900.0%

Net Increase (Decrease) in the Fair Value of
Inv estments 8662 0.00 0.00 14,585.00 0.00 0.00 0.0%

Fees and Contracts

Interagency  Serv ices 8677 0.00 0.00 0.00 0.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 1,800.00 1,800.00 26,740.69 18,000.00 16,200.00 900.0%

TOTAL, REVENUES 2,476,800.00 2,588,033.00 1,721,470.98 4,260,448.00

CERTIFICATED SALARIES

Certif icated Superv isors' and Administrators'
Salaries 1300 0.00 0.00 0.00 0.00 0.00 0.0%

Other Certif icated Salaries 1900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CERTIFICATED SALARIES 0.00 0.00 0.00 0.00 0.00 0.0%

CLASSIFIED SALARIES

Classif ied Support Salaries 2200 872,195.00 865,801.00 401,487.36 930,650.00 (64,849.00) -7.5%

Classif ied Superv isors' and Administrators' Salaries 2300 151,379.00 167,527.00 84,416.67 167,810.00 (283.00) -0.2%

Clerical, Technical and Of f ice Salaries 2400 91,894.00 99,390.00 49,041.58 109,562.00 (10,172.00) -10.2%

Other Classif ied Salaries 2900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 1,115,468.00 1,132,718.00 534,945.61 1,208,022.00 (75,304.00) -6.6%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 247,563.00 281,872.00 112,096.12 251,294.00 30,578.00 10.8%

OASDI/Medicare/Alternativ e 3301-3302 82,393.00 84,024.00 38,485.27 82,076.00 1,948.00 2.3%

Health and Welf are Benef its 3401-3402 48,723.00 72,970.00 38,538.98 78,397.00 (5,427.00) -7.4%

Unemploy ment Insurance 3501-3502 5,589.00 5,676.00 2,658.16 5,552.00 124.00 2.2%
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Workers' Compensation 3601-3602 29,076.00 31,890.00 15,227.62 31,195.00 695.00 2.2%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 413,344.00 476,432.00 207,006.15 448,514.00 27,918.00 5.9%

BOOKS AND SUPPLIES

Books and Other Ref erence Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 95,000.00 95,301.00 80,039.63 95,301.00 0.00 0.0%

Noncapitalized Equipment 4400 0.00 1,407.00 1,327.64 1,407.00 0.00 0.0%

Food 4700 900,000.00 1,200,000.00 687,208.00 1,200,000.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 995,000.00 1,296,708.00 768,575.27 1,296,708.00 0.00 0.0%

SERVICES AND OTHER OPERATING
EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Trav el and Conf erences 5200 2,400.00 2,400.00 1,290.00 2,400.00 0.00 0.0%

Dues and Memberships 5300 0.00 708.00 707.51 708.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 10,000.00 23,000.00 2,209.52 23,000.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 158,673.00 1,000.00 585.69 1,000.00 0.00 0.0%

Prof essional/Consulting Serv ices and

Operating Expenditures 5800 50,000.00 69,705.00 23,226.55 69,705.00 0.00 0.0%

Communications 5900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES 221,073.00 96,813.00 28,019.27 96,813.00 0.00 0.0%

CAPITAL OUTLAY

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of Indirect
Costs)

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers of
Indirect Costs) 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO - TRANSFERS OF INDIRECT
COSTS

Transf ers of  Indirect Costs - Interf und 7350 0.00 169,631.00 0.00 169,631.00 0.00 0.0%

TOTAL, OTHER OUTGO - TRANSFERS OF
INDIRECT COSTS 0.00 169,631.00 0.00 169,631.00 0.00 0.0%

TOTAL, EXPENDITURES 2,744,885.00 3,172,302.00 1,538,546.30 3,219,688.00

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund 8916 0.00 0.00 0.00 0.00 0.00 0.0%

Packet page 704 of 774



California Dept of Education
SACS Financial Reporting Software - SACS V3
File: Fund-Bi, Version 2 Page 4 Printed: 3/3/2023 4:25 PM

La Habra City Elementary 
Orange County

2022-23 Second Interim
Cafeteria Special Revenue Fund

Expenditures by Object

30665630000000 
Form 13I 

D82E9SG3F6(2022-23)

Description Resource
Codes

Object
Codes

Original
Budget
(A)

Board
Approved
Operating
Budget
(B)

Actuals To
Date
(C)

Projected
Year Totals
(D)

Difference
(Col B & D)
(E)

% Diff
Column
B & D
(F)

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized
LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.00 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 0.00 0.00 0.00 0.00
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Child
Nutrition:
School
Programs
(e.g., School
Lunch,
School
Breakf ast,
Milk,
Pregnant &
Lactating
Students) 2,772,003.00

Total, Restricted Balance 2,772,003.00
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.00 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Local Rev enue 8600-8799 0.00 0.00 1.14 0.00 0.00 0.0%

5) TOTAL, REVENUES 0.00 0.00 1.14 0.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 0.00 0.00 0.00 0.00 0.00 0.0%

3) Employ ee Benef its 3000-3999 0.00 0.00 0.00 0.00 0.00 0.0%

4) Books and Supplies 4000-4999 0.00 0.00 0.00 0.00 0.00 0.0%

5) Serv ices and Other Operating Expenditures 5000-5999 0.00 0.00 0.00 0.00 0.00 0.0%

6) Capital Outlay 6000-6999 0.00 0.00 0.00 0.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of  Indirect Costs)
7100-

7299,7400-
7499 0.00 0.00 0.00 0.00

0.00
0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 0.00 0.00 0.00 0.00

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING SOURCES AND
USES (A5 - B9) 0.00 0.00 1.14 0.00

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.00 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND BALANCE (C + D4) 0.00 0.00 1.14 0.00

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 0.00 0.00 0.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 0.00 0.00 0.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 0.00 0.00 0.00

2) Ending Balance, June 30 (E + F1e) 0.00 0.00 0.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Restricted 9740 0.00 0.00 0.00

c) Committed
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Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

LCFF SOURCES

LCFF Transf ers

LCFF Transf ers - Current Year 8091 0.00 0.00 0.00 0.00 0.00 0.0%

LCFF/Rev enue Limit Transf ers - Prior Years 8099 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, LCFF SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER STATE REVENUE

All Other State Rev enue 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER LOCAL REVENUE

Community  Redev elopment Funds Not Subject to LCFF
Deduction 8625 0.00 0.00 0.00 0.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 0.00 0.00 .14 0.00 0.00 0.0%

Net Increase (Decrease) in the Fair Value of  Inv estments 8662 0.00 0.00 1.00 0.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 0.00 0.00 1.14 0.00 0.00 0.0%

TOTAL, REVENUES 0.00 0.00 1.14 0.00

CLASSIFIED SALARIES

Classif ied Support Salaries 2200 0.00 0.00 0.00 0.00 0.00 0.0%

Other Classif ied Salaries 2900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 0.00 0.00 0.00 0.00 0.00 0.0%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 0.00 0.00 0.00 0.00 0.00 0.0%

OASDI/Medicare/Alternativ e 3301-3302 0.00 0.00 0.00 0.00 0.00 0.0%

Health and Welf are Benef its 3401-3402 0.00 0.00 0.00 0.00 0.00 0.0%

Unemploy ment Insurance 3501-3502 0.00 0.00 0.00 0.00 0.00 0.0%

Workers' Compensation 3601-3602 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 0.00 0.00 0.00 0.00 0.00 0.0%

BOOKS AND SUPPLIES

Books and Other Ref erence Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 0.00 0.00 0.00 0.00 0.00 0.0%

Noncapitalized Equipment 4400 0.00 0.00 0.00 0.00 0.00 0.0%
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TOTAL, BOOKS AND SUPPLIES 0.00 0.00 0.00 0.00 0.00 0.0%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Trav el and Conf erences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized Improv ements 5600 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.00 0.00 0.00 0.0%

Prof essional/Consulting Serv ices and

Operating Expenditures 5800 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING EXPENDITURES 0.00 0.00 0.00 0.00 0.00 0.0%

CAPITAL OUTLAY

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of Indirect Costs)

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers of  Indirect Costs) 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EXPENDITURES 0.00 0.00 0.00 0.00

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.00 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%
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TOTAL, OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 0.00 0.00 0.00 0.00
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.00 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Local Rev enue 8600-8799 45,000.00 45,000.00 153,798.47 45,000.00 0.00 0.0%

5) TOTAL, REVENUES 45,000.00 45,000.00 153,798.47 45,000.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 180,773.00 173,352.00 79,838.00 146,939.00 26,413.00 15.2%

3) Employ ee Benef its 3000-3999 89,766.00 88,385.00 37,779.05 74,656.00 13,729.00 15.5%

4) Books and Supplies 4000-4999 1,000,000.00 1,384,086.00 1,293,198.88 1,382,290.00 1,796.00 0.1%

5) Serv ices and Other Operating
Expenditures 5000-5999 0.00 37,862.00 172,784.41 214,112.00 (176,250.00) -465.5%

6) Capital Outlay 6000-6999 2,750,000.00 3,876,638.00 1,618,110.39 3,482,482.00 394,156.00 10.2%

7) Other Outgo (excluding Transf ers of
Indirect Costs)

7100-
7299,7400-

7499 0.00 0.00 0.00 0.00
0.00

0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 4,020,539.00 5,560,323.00 3,201,710.73 5,300,479.00

C. EXCESS (DEFICIENCY) OF REVENUES
OVER EXPENDITURES BEFORE OTHER
FINANCING SOURCES AND USES (A5 - B9) (3,975,539.00) (5,515,323.00) (3,047,912.26) (5,255,479.00)

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.00 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING
SOURCES/USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) (3,975,539.00) (5,515,323.00) (3,047,912.26) (5,255,479.00)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 6,178,140.00 6,223,693.00 6,223,693.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 6,178,140.00 6,223,693.00 6,223,693.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 6,178,140.00 6,223,693.00 6,223,693.00

2) Ending Balance, June 30 (E + F1e) 2,202,601.00 708,370.00 968,214.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00
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b) Legally  Restricted Balance 9740 2,202,601.00 708,370.00 968,214.00

c) Committed

Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

FEDERAL REVENUE

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Rev enue 8290 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER STATE REVENUE

Tax Relief  Subv entions

Restricted Lev ies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Rev enue 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER LOCAL REVENUE

County  and District Taxes

Other Restricted Lev ies

Secured Roll 8615 0.00 0.00 0.00 0.00 0.00 0.0%

Unsecured Roll 8616 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00 0.00 0.0%

Supplemental Taxes 8618 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 0.00 0.00 0.00 0.0%

Community  Redev elopment Funds Not
Subject to LCFF Deduction 8625 0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest f rom Delinquent Non-
LCFF Taxes 8629 0.00 0.00 0.00 0.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 45,000.00 45,000.00 44,623.47 45,000.00 0.00 0.0%

Net Increase (Decrease) in the Fair Value of
Inv estments 8662 0.00 0.00 109,175.00 0.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 45,000.00 45,000.00 153,798.47 45,000.00 0.00 0.0%

TOTAL, REVENUES 45,000.00 45,000.00 153,798.47 45,000.00

CLASSIFIED SALARIES

Classif ied Support Salaries 2200 0.00 0.00 0.00 0.00 0.00 0.0%
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Classif ied Superv isors' and Administrators'
Salaries 2300 149,043.00 141,622.00 65,414.25 122,110.00 19,512.00 13.8%

Clerical, Technical and Of f ice Salaries 2400 31,730.00 31,730.00 14,423.75 24,829.00 6,901.00 21.7%

Other Classif ied Salaries 2900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 180,773.00 173,352.00 79,838.00 146,939.00 26,413.00 15.2%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 45,862.00 42,598.00 17,045.04 37,277.00 5,321.00 12.5%

OASDI/Medicare/Alternativ e 3301-3302 13,829.00 13,262.00 5,961.73 11,241.00 2,021.00 15.2%

Health and Welf are Benef its 3401-3402 24,469.00 26,789.00 12,139.90 21,275.00 5,514.00 20.6%

Unemploy ment Insurance 3501-3502 904.00 867.00 389.71 734.00 133.00 15.3%

Workers' Compensation 3601-3602 4,702.00 4,869.00 2,242.67 4,129.00 740.00 15.2%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 89,766.00 88,385.00 37,779.05 74,656.00 13,729.00 15.5%

BOOKS AND SUPPLIES

Books and Other Ref erence Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 0.00 0.00 12,232.00 16,042.00 (16,042.00) New

Noncapitalized Equipment 4400 1,000,000.00 1,384,086.00 1,280,966.88 1,366,248.00 17,838.00 1.3%

TOTAL, BOOKS AND SUPPLIES 1,000,000.00 1,384,086.00 1,293,198.88 1,382,290.00 1,796.00 0.1%

SERVICES AND OTHER OPERATING
EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Trav el and Conf erences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.00 0.00 0.00 0.0%

Prof essional/Consulting Serv ices and
Operating Expenditures 5800 0.00 37,862.00 172,784.41 214,112.00 (176,250.00) -465.5%

Communications 5900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER
OPERATING EXPENDITURES 0.00 37,862.00 172,784.41 214,112.00 (176,250.00) -465.5%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 1,500,000.00 2,291,634.00 1,056,722.31 2,753,756.00 (462,122.00) -20.2%

Books and Media f or New School Libraries or
Major Expansion of  School Libraries 6300 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 1,250,000.00 1,525,104.00 (7,783.54) 0.00 1,525,104.00 100.0%

Equipment Replacement 6500 0.00 59,900.00 569,171.62 728,726.00 (668,826.00) -1,116.6%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 2,750,000.00 3,876,638.00 1,618,110.39 3,482,482.00 394,156.00 10.2%

OTHER OUTGO (excluding Transfers of
Indirect Costs)

Other Transf ers Out
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All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice

Repay ment of  State School Building Fund
Aid - Proceeds f rom Bonds 7435 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers
of  Indirect Costs) 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EXPENDITURES 4,020,539.00 5,560,323.00 3,201,710.73 5,300,479.00

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: State School Building Fund/County
School Facilities Fund 7613 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS
OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Proceeds

Proceeds f rom Sale of  Bonds 8951 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Sale/Lease-Purchase of
Land/Buildings 8953 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

County  School Building Aid 8961 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers f rom Funds of
Lapsed/Reorganized LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of
Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized
LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.00 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 0.00 0.00 0.00 0.00
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Approved
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D)
(E)
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.00 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Local Rev enue 8600-8799 216,000.00 219,000.00 188,287.39 235,000.00 16,000.00 7.3%

5) TOTAL, REVENUES 216,000.00 219,000.00 188,287.39 235,000.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 0.00 0.00 0.00 0.00 0.00 0.0%

3) Employ ee Benef its 3000-3999 0.00 0.00 0.00 0.00 0.00 0.0%

4) Books and Supplies 4000-4999 0.00 0.00 0.00 0.00 0.00 0.0%

5) Serv ices and Other Operating Expenditures 5000-5999 8,000.00 8,000.00 8,331.37 10,000.00 (2,000.00) -25.0%

6) Capital Outlay 6000-6999 85,000.00 85,464.00 85,464.00 85,464.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of  Indirect Costs)
7100-

7299,7400-
7499 0.00 0.00 0.00 0.00

0.00
0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 93,000.00 93,464.00 93,795.37 95,464.00

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING
SOURCES AND USES (A5 - B9) 123,000.00 125,536.00 94,492.02 139,536.00

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 0.00 0.00 0.00 0.0%

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.00 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 0.00 0.00

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 123,000.00 125,536.00 94,492.02 139,536.00

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 3,789,067.00 3,746,174.00 3,746,174.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 3,789,067.00 3,746,174.00 3,746,174.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 3,789,067.00 3,746,174.00 3,746,174.00

2) Ending Balance, June 30 (E + F1e) 3,912,067.00 3,871,710.00 3,885,710.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Legally  Restricted Balance 9740 3,912,067.00 3,871,710.00 3,885,710.00

c) Committed
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Approved
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Projected
Year Totals
(D)
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D)
(E)
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Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

OTHER STATE REVENUE

Tax Relief  Subv entions

Restricted Lev ies - Other

Homeowners' Exemptions 8575 0.00 0.00 0.00 0.00 0.00 0.0%

Other Subv entions/In-Lieu Taxes 8576 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Rev enue 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER LOCAL REVENUE

County  and District Taxes

Other Restricted Lev ies

Secured Roll 8615 0.00 0.00 0.00 0.00 0.00 0.0%

Unsecured Roll 8616 0.00 0.00 0.00 0.00 0.00 0.0%

Prior Years' Taxes 8617 0.00 0.00 0.00 0.00 0.00 0.0%

Supplemental Taxes 8618 0.00 0.00 0.00 0.00 0.00 0.0%

Non-Ad Valorem Taxes

Parcel Taxes 8621 0.00 0.00 0.00 0.00 0.00 0.0%

Other 8622 0.00 0.00 0.00 0.00 0.00 0.0%

Community  Redev elopment Funds Not Subject to
LCFF Deduction 8625 0.00 0.00 0.00 0.00 0.00 0.0%

Penalties and Interest f rom Delinquent Non-LCFF
Taxes 8629 0.00 0.00 0.00 0.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 16,000.00 19,000.00 32,862.26 35,000.00 16,000.00 84.2%

Net Increase (Decrease) in the Fair Value of
Inv estments 8662 0.00 0.00 60,523.00 0.00 0.00 0.0%

Fees and Contracts

Mitigation/Dev eloper Fees 8681 200,000.00 200,000.00 94,902.13 200,000.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 216,000.00 219,000.00 188,287.39 235,000.00 16,000.00 7.3%

TOTAL, REVENUES 216,000.00 219,000.00 188,287.39 235,000.00

CERTIFICATED SALARIES

Other Certif icated Salaries 1900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CERTIFICATED SALARIES 0.00 0.00 0.00 0.00 0.00 0.0%

CLASSIFIED SALARIES

Classif ied Support Salaries 2200 0.00 0.00 0.00 0.00 0.00 0.0%

Classif ied Superv isors' and Administrators' Salaries 2300 0.00 0.00 0.00 0.00 0.00 0.0%

Clerical, Technical and Of f ice Salaries 2400 0.00 0.00 0.00 0.00 0.00 0.0%
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Other Classif ied Salaries 2900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 0.00 0.00 0.00 0.00 0.00 0.0%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 0.00 0.00 0.00 0.00 0.00 0.0%

OASDI/Medicare/Alternativ e 3301-3302 0.00 0.00 0.00 0.00 0.00 0.0%

Health and Welf are Benef its 3401-3402 0.00 0.00 0.00 0.00 0.00 0.0%

Unemploy ment Insurance 3501-3502 0.00 0.00 0.00 0.00 0.00 0.0%

Workers' Compensation 3601-3602 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EMPLOYEE BENEFITS 0.00 0.00 0.00 0.00 0.00 0.0%

BOOKS AND SUPPLIES

Approv ed Textbooks and Core Curricula Materials 4100 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Other Ref erence Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 0.00 0.00 0.00 0.00 0.00 0.0%

Noncapitalized Equipment 4400 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 0.00 0.00 0.00 0.00 0.00 0.0%

SERVICES AND OTHER OPERATING EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Trav el and Conf erences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.00 0.00 0.00 0.0%

Prof essional/Consulting Serv ices and Operating
Expenditures 5800 8,000.00 8,000.00 8,331.37 10,000.00 (2,000.00) -25.0%

Communications 5900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES 8,000.00 8,000.00 8,331.37 10,000.00 (2,000.00) -25.0%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 85,000.00 85,464.00 85,464.00 85,464.00 0.00 0.0%

Books and Media f or New School Libraries or Major
Expansion of  School Libraries 6300 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 85,000.00 85,464.00 85,464.00 85,464.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of Indirect
Costs)

Other Transf ers Out

All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice
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Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers of
Indirect Costs) 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EXPENDITURES 93,000.00 93,464.00 93,795.37 95,464.00

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: State School Building Fund/County  School
Facilities Fund 7613 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 0.00 0.00 0.00 0.0%

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER SOURCES/USES

SOURCES

Proceeds

Proceeds f rom Sale/Lease-Purchase of
Land/Buildings 8953 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized
LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of  Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.00 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 0.00 0.00 0.00 0.00
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A. REVENUES

1) LCFF Sources 8010-8099 0.00 0.00 0.00 0.00 0.00 0.0%

2) Federal Rev enue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.0%

3) Other State Rev enue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.0%

4) Other Local Rev enue 8600-8799 305,000.00 306,500.00 286,589.97 306,500.00 0.00 0.0%

5) TOTAL, REVENUES 305,000.00 306,500.00 286,589.97 306,500.00

B. EXPENDITURES

1) Certif icated Salaries 1000-1999 0.00 0.00 0.00 0.00 0.00 0.0%

2) Classif ied Salaries 2000-2999 0.00 0.00 0.00 0.00 0.00 0.0%

3) Employ ee Benef its 3000-3999 0.00 0.00 0.00 0.00 0.00 0.0%

4) Books and Supplies 4000-4999 0.00 0.00 0.00 0.00 0.00 0.0%

5) Serv ices and Other Operating Expenditures 5000-5999 25,000.00 29,145.00 14,790.29 29,145.00 0.00 0.0%

6) Capital Outlay 6000-6999 0.00 0.00 0.00 0.00 0.00 0.0%

7) Other Outgo (excluding Transf ers of  Indirect Costs)
7100-

7299,7400-
7499 0.00 0.00 0.00 0.00

0.00
0.0%

8) Other Outgo - Transf ers of  Indirect Costs 7300-7399 0.00 0.00 0.00 0.00 0.00 0.0%

9) TOTAL, EXPENDITURES 25,000.00 29,145.00 14,790.29 29,145.00

C. EXCESS (DEFICIENCY) OF REVENUES OVER
EXPENDITURES BEFORE OTHER FINANCING
SOURCES AND USES (A5 - B9) 280,000.00 277,355.00 271,799.68 277,355.00

D. OTHER FINANCING SOURCES/USES

1) Interf und Transf ers

a) Transf ers In 8900-8929 0.00 0.00 0.00 0.00 0.00 0.0%

b) Transf ers Out 7600-7629 0.00 0.00 74,909.46 358,506.00 (358,506.00) New

2) Other Sources/Uses

a) Sources 8930-8979 0.00 0.00 0.00 0.00 0.00 0.0%

b) Uses 7630-7699 0.00 0.00 0.00 0.00 0.00 0.0%

3) Contributions 8980-8999 0.00 0.00 0.00 0.00 0.00 0.0%

4) TOTAL, OTHER FINANCING SOURCES/USES 0.00 0.00 (74,909.46) (358,506.00)

E. NET INCREASE (DECREASE) IN FUND
BALANCE (C + D4) 280,000.00 277,355.00 196,890.22 (81,151.00)

F. FUND BALANCE, RESERVES

1) Beginning Fund Balance

a) As of  July  1 - Unaudited 9791 1,613,699.00 1,589,719.00 1,589,719.00 0.00 0.0%

b) Audit Adjustments 9793 0.00 0.00 0.00 0.00 0.0%

c) As of  July  1 - Audited (F1a + F1b) 1,613,699.00 1,589,719.00 1,589,719.00

d) Other Restatements 9795 0.00 0.00 0.00 0.00 0.0%

e) Adjusted Beginning Balance (F1c + F1d) 1,613,699.00 1,589,719.00 1,589,719.00

2) Ending Balance, June 30 (E + F1e) 1,893,699.00 1,867,074.00 1,508,568.00

Components of  Ending Fund Balance

a) Nonspendable

Rev olv ing Cash 9711 0.00 0.00 0.00

Stores 9712 0.00 0.00 0.00

Prepaid Items 9713 0.00 0.00 0.00

All Others 9719 0.00 0.00 0.00

b) Legally  Restricted Balance 9740 1,893,699.00 1,867,074.00 1,508,568.00

c) Committed
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Stabilization Arrangements 9750 0.00 0.00 0.00

Other Commitments 9760 0.00 0.00 0.00

d) Assigned

Other Assignments 9780 0.00 0.00 0.00

e) Unassigned/Unappropriated

Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

Unassigned/Unappropriated Amount 9790 0.00 0.00 0.00

FEDERAL REVENUE

FEMA 8281 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Federal Rev enue 8290 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, FEDERAL REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER STATE REVENUE

Pass-Through Rev enues f rom State Sources 8587 0.00 0.00 0.00 0.00 0.00 0.0%

Calif ornia Clean Energy  Jobs Act 6230 8590 0.00 0.00 0.00 0.00 0.00 0.0%

All Other State Rev enue All Other 8590 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER STATE REVENUE 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER LOCAL REVENUE

Other Local Rev enue

Community  Redev elopment Funds Not Subject to
LCFF Deduction 8625 300,000.00 300,000.00 264,438.57 300,000.00 0.00 0.0%

Sales

Sale of  Equipment/Supplies 8631 0.00 0.00 0.00 0.00 0.00 0.0%

Leases and Rentals 8650 0.00 0.00 0.00 0.00 0.00 0.0%

Interest 8660 5,000.00 6,500.00 2,203.40 6,500.00 0.00 0.0%

Net Increase (Decrease) in the Fair Value of
Inv estments 8662 0.00 0.00 19,948.00 0.00 0.00 0.0%

Other Local Rev enue

All Other Local Rev enue 8699 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers In f rom All Others 8799 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER LOCAL REVENUE 305,000.00 306,500.00 286,589.97 306,500.00 0.00 0.0%

TOTAL, REVENUES 305,000.00 306,500.00 286,589.97 306,500.00

CLASSIFIED SALARIES

Classif ied Support Salaries 2200 0.00 0.00 0.00 0.00 0.00 0.0%

Classif ied Superv isors' and Administrators' Salaries 2300 0.00 0.00 0.00 0.00 0.00 0.0%

Clerical, Technical and Of f ice Salaries 2400 0.00 0.00 0.00 0.00 0.00 0.0%

Other Classif ied Salaries 2900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CLASSIFIED SALARIES 0.00 0.00 0.00 0.00 0.00 0.0%

EMPLOYEE BENEFITS

STRS 3101-3102 0.00 0.00 0.00 0.00 0.00 0.0%

PERS 3201-3202 0.00 0.00 0.00 0.00 0.00 0.0%

OASDI/Medicare/Alternativ e 3301-3302 0.00 0.00 0.00 0.00 0.00 0.0%

Health and Welf are Benef its 3401-3402 0.00 0.00 0.00 0.00 0.00 0.0%

Unemploy ment Insurance 3501-3502 0.00 0.00 0.00 0.00 0.00 0.0%

Workers' Compensation 3601-3602 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Allocated 3701-3702 0.00 0.00 0.00 0.00 0.00 0.0%

OPEB, Activ e Employ ees 3751-3752 0.00 0.00 0.00 0.00 0.00 0.0%

Other Employ ee Benef its 3901-3902 0.00 0.00 0.00 0.00 0.00 0.0%
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Description Resource
Codes

Object
Codes

Original
Budget
(A)

Board
Approved
Operating
Budget
(B)

Actuals
To Date
(C)

Projected
Year Totals
(D)

Difference
(Col B &
D)
(E)

% Diff
Column
B & D
(F)

TOTAL, EMPLOYEE BENEFITS 0.00 0.00 0.00 0.00 0.00 0.0%

BOOKS AND SUPPLIES

Books and Other Ref erence Materials 4200 0.00 0.00 0.00 0.00 0.00 0.0%

Materials and Supplies 4300 0.00 0.00 0.00 0.00 0.00 0.0%

Noncapitalized Equipment 4400 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, BOOKS AND SUPPLIES 0.00 0.00 0.00 0.00 0.00 0.0%

SERVICES AND OTHER OPERATING
EXPENDITURES

Subagreements f or Serv ices 5100 0.00 0.00 0.00 0.00 0.00 0.0%

Trav el and Conf erences 5200 0.00 0.00 0.00 0.00 0.00 0.0%

Insurance 5400-5450 0.00 0.00 0.00 0.00 0.00 0.0%

Operations and Housekeeping Serv ices 5500 0.00 0.00 0.00 0.00 0.00 0.0%

Rentals, Leases, Repairs, and Noncapitalized
Improv ements 5600 25,000.00 28,645.00 14,424.01 28,645.00 0.00 0.0%

Transf ers of  Direct Costs 5710 0.00 0.00 0.00 0.00 0.00 0.0%

Transf ers of  Direct Costs - Interf und 5750 0.00 0.00 0.00 0.00 0.00 0.0%

Prof essional/Consulting Serv ices and Operating
Expenditures 5800 0.00 500.00 366.28 500.00 0.00 0.0%

Communications 5900 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, SERVICES AND OTHER OPERATING
EXPENDITURES 25,000.00 29,145.00 14,790.29 29,145.00 0.00 0.0%

CAPITAL OUTLAY

Land 6100 0.00 0.00 0.00 0.00 0.00 0.0%

Land Improv ements 6170 0.00 0.00 0.00 0.00 0.00 0.0%

Buildings and Improv ements of  Buildings 6200 0.00 0.00 0.00 0.00 0.00 0.0%

Books and Media f or New School Libraries or Major
Expansion of  School Libraries 6300 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment 6400 0.00 0.00 0.00 0.00 0.00 0.0%

Equipment Replacement 6500 0.00 0.00 0.00 0.00 0.00 0.0%

Lease Assets 6600 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, CAPITAL OUTLAY 0.00 0.00 0.00 0.00 0.00 0.0%

OTHER OUTGO (excluding Transfers of Indirect
Costs)

Other Transf ers Out

Transf ers of  Pass-Through Rev enues

To Districts or Charter Schools 7211 0.00 0.00 0.00 0.00 0.00 0.0%

To County  Of f ices 7212 0.00 0.00 0.00 0.00 0.00 0.0%

To JPAs 7213 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Transf ers Out to All Others 7299 0.00 0.00 0.00 0.00 0.00 0.0%

Debt Serv ice

Debt Serv ice - Interest 7438 0.00 0.00 0.00 0.00 0.00 0.0%

Other Debt Serv ice - Principal 7439 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER OUTGO (excluding Transf ers of
Indirect Costs) 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, EXPENDITURES 25,000.00 29,145.00 14,790.29 29,145.00

INTERFUND TRANSFERS

INTERFUND TRANSFERS IN

From: General Fund/CSSF 8912 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers In 8919 0.00 0.00 0.00 0.00 0.00 0.0%
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Description Resource
Codes

Object
Codes

Original
Budget
(A)

Board
Approved
Operating
Budget
(B)

Actuals
To Date
(C)

Projected
Year Totals
(D)

Difference
(Col B &
D)
(E)

% Diff
Column
B & D
(F)

(a) TOTAL, INTERFUND TRANSFERS IN 0.00 0.00 0.00 0.00 0.00 0.0%

INTERFUND TRANSFERS OUT

To: General Fund/CSSF 7612 0.00 0.00 0.00 0.00 0.00 0.0%

To: State School Building Fund/County  School
Facilities Fund 7613 0.00 0.00 0.00 0.00 0.00 0.0%

Other Authorized Interf und Transf ers Out 7619 0.00 0.00 74,909.46 358,506.00 (358,506.00) New

(b) TOTAL, INTERFUND TRANSFERS OUT 0.00 0.00 74,909.46 358,506.00 (358,506.00) New

OTHER SOURCES/USES

SOURCES

Proceeds

Proceeds f rom Sale/Lease-Purchase of
Land/Buildings 8953 0.00 0.00 0.00 0.00 0.00 0.0%

Other Sources

Transf ers f rom Funds of  Lapsed/Reorganized
LEAs 8965 0.00 0.00 0.00 0.00 0.00 0.0%

Long-Term Debt Proceeds

Proceeds f rom Certif icates of  Participation 8971 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Leases 8972 0.00 0.00 0.00 0.00 0.00 0.0%

Proceeds f rom Lease Rev enue Bonds 8973 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Sources 8979 0.00 0.00 0.00 0.00 0.00 0.0%

(c) TOTAL, SOURCES 0.00 0.00 0.00 0.00 0.00 0.0%

USES

Transf ers of  Funds f rom Lapsed/Reorganized LEAs 7651 0.00 0.00 0.00 0.00 0.00 0.0%

All Other Financing Uses 7699 0.00 0.00 0.00 0.00 0.00 0.0%

(d) TOTAL, USES 0.00 0.00 0.00 0.00 0.00 0.0%

CONTRIBUTIONS

Contributions f rom Unrestricted Rev enues 8980 0.00 0.00 0.00 0.00 0.00 0.0%

Contributions f rom Restricted Rev enues 8990 0.00 0.00 0.00 0.00 0.00 0.0%

(e) TOTAL, CONTRIBUTIONS 0.00 0.00 0.00 0.00 0.00 0.0%

TOTAL, OTHER FINANCING SOURCES/USES

(a - b + c - d + e) 0.00 0.00 (74,909.46) (358,506.00)
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Resource Description
2022-23
Projected
Totals

9010
Other
Restricted
Local 1,508,568.00

Total, Restricted Balance 1,508,568.00
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Description

ESTIMATED
FUNDED
ADA
Original
Budget
(A)

ESTIMATED
FUNDED
ADA
Board
Approved
Operating
Budget
(B)

ESTIMATED
P-2
REPORT
ADA
Projected
Year Totals
(C)

ESTIMATED
FUNDED
ADA
Projected
Year Totals
(D)

DIFFERENCE
(Col. D - B)
(E)

PERCENTAGE
DIFFERENCE
(Col. E / B)
(F)

A. DISTRICT

1. Total District Regular ADA

Includes Opportunity  Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community  Day  School (includes
Necessary  Small School ADA) 4,203.10 4,200.00 4,203.10 4,203.10 3.10 0.0%

2. Total Basic Aid Choice/Court Ordered Voluntary Pupil
Transfer Regular ADA

Includes Opportunity  Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community  Day  School (ADA not included
in Line A1 abov e) 0.00 0.00 0.00 0.00 0.00 0.0%

3. Total Basic Aid Open Enrollment Regular ADA

Includes Opportunity  Classes, Home & Hospital, Special Day
Class, Continuation Education, Special Education NPS/LCI and
Extended Year, and Community  Day  School (ADA not included
in Line A1 abov e) 0.00 0.00 0.00 0.00 0.00 0.0%

4. Total, District Regular ADA

(Sum of Lines A1 through A3) 4,203.10 4,200.00 4,203.10 4,203.10 3.10 0.0%

5. District Funded County Program ADA

a. County  Community  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

b. Special Education-Special Day  Class 0.00 0.00 0.00 0.00 0.00 0.0%

c. Special Education-NPS/LCI 0.00 0.00 0.00 0.00 0.00 0.0%

d. Special Education Extended Year 0.00 0.00 0.00 0.00 0.00 0.0%

e. Other County  Operated Programs:

Opportunity  Schools and Full Day  Opportunity  Classes,
Specialized Secondary  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

f . County  School Tuition Fund

(Out of  State Tuition) [EC 2000 and 46380] 0.00 0.00 0.00 0.00 0.00 0.0%

g. Total, District Funded County Program ADA

(Sum of Lines A5a through A5f) 0.00 0.00 0.00 0.00 0.00 0.0%

6. TOTAL DISTRICT ADA

(Sum of Line A4 and Line A5g) 4,203.10 4,200.00 4,203.10 4,203.10 3.10 0.0%

7. Adults in Correctional Facilities 0.00 0.00 0.00 0.00 0.00 0.0%

8. Charter School ADA

(Enter Charter School ADA using

Tab C. Charter School ADA)
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Description

ESTIMATED
FUNDED
ADA
Original
Budget
(A)

ESTIMATED
FUNDED
ADA
Board
Approved
Operating
Budget
(B)

ESTIMATED
P-2
REPORT
ADA
Projected
Year Totals
(C)

ESTIMATED
FUNDED
ADA
Projected
Year Totals
(D)

DIFFERENCE
(Col. D - B)
(E)

PERCENTAGE
DIFFERENCE
(Col. E / B)
(F)

B. COUNTY OFFICE OF EDUCATION

1. County Program Alternative Education Grant ADA

a. County  Group Home and Institution Pupils 0.00 0.00 0.00 0.00 0.00 0.0%

b. Juv enile Halls, Homes, and Camps 0.00 0.00 0.00 0.00 0.00 0.0%

c. Probation Ref erred, On Probation or Parole, Expelled per EC
48915(a) or (c) [EC 2574(c)(4)(A)] 0.00 0.00 0.00 0.00 0.00 0.0%

d. Total, County Program Alternative Education

ADA (Sum of Lines B1a through B1c) 0.00 0.00 0.00 0.00 0.00 0.0%

2. District Funded County Program ADA

a. County  Community  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

b. Special Education-Special Day  Class 0.00 0.00 0.00 0.00 0.00 0.0%

c. Special Education-NPS/LCI 0.00 0.00 0.00 0.00 0.00 0.0%

d. Special Education Extended Year 0.00 0.00 0.00 0.00 0.00 0.0%

e. Other County  Operated Programs: Opportunity  Schools and
Full Day  Opportunity  Classes, Specialized Secondary  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

f . County  School Tuition Fund

(Out of  State Tuition) [EC 2000 and 46380] 0.00 0.00 0.00 0.00 0.00 0.0%

g. Total, District Funded County Program ADA

(Sum of Lines B2a through B2f) 0.00 0.00 0.00 0.00 0.00 0.0%

3. TOTAL COUNTY OFFICE ADA

(Sum of Lines B1d and B2g) 0.00 0.00 0.00 0.00 0.00 0.0%

4. Adults in Correctional Facilities 0.00 0.00 0.00 0.00 0.00 0.0%

5. County Operations Grant ADA 0.00 0.00 0.00 0.00 0.00 0.0%

6. Charter School ADA

(Enter Charter School ADA using

Tab C. Charter School ADA)
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Description

ESTIMATED
FUNDED
ADA
Original
Budget
(A)

ESTIMATED
FUNDED
ADA
Board
Approved
Operating
Budget
(B)

ESTIMATED
P-2
REPORT
ADA
Projected
Year Totals
(C)

ESTIMATED
FUNDED
ADA
Projected
Year Totals
(D)

DIFFERENCE
(Col. D - B)
(E)

PERCENTAGE
DIFFERENCE
(Col. E / B)
(F)

C. CHARTER SCHOOL ADA

Authorizing LEAs reporting charter school SACS f inancial data in their Fund 01, 09, or 62 use this worksheet to report ADA f or those charter schools.

Charter schools reporting SACS f inancial data separately  f rom their authorizing LEAs in Fund 01 or Fund 62 use this worksheet to report their ADA.

FUND 01: Charter School ADA corresponding to SACS financial data reported in Fund 01.

1. Total Charter School Regular ADA 0.00 0.00 0.00 0.00 0.00 0.0%

2. Charter School County Program Alternative

Education ADA

a. County  Group Home and Institution Pupils 0.00 0.00 0.00 0.00 0.00 0.0%

b. Juv enile Halls, Homes, and Camps 0.00 0.00 0.00 0.00 0.00 0.0%

c. Probation Ref erred, On Probation or Parole, Expelled per EC
48915(a) or (c) [EC 2574(c)(4)(A)] 0.00 0.00 0.00 0.00 0.00 0.0%

d. Total, Charter School County Program

Alternative Education ADA

(Sum of Lines C2a through C2c) 0.00 0.00 0.00 0.00 0.00 0.0%

3. Charter School Funded County Program ADA

a. County  Community  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

b. Special Education-Special Day  Class 0.00 0.00 0.00 0.00 0.00 0.0%

c. Special Education-NPS/LCI 0.00 0.00 0.00 0.00 0.00 0.0%

d. Special Education Extended Year 0.00 0.00 0.00 0.00 0.00 0.0%

e. Other County  Operated Programs: Opportunity  Schools and
Full Day  Opportunity  Classes, Specialized Secondary  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

f. Total, Charter School Funded County

Program ADA

(Sum of Lines C3a through C3e) 0.00 0.00 0.00 0.00 0.00 0.0%

4. TOTAL CHARTER SCHOOL ADA

(Sum of Lines C1, C2d, and C3f) 0.00 0.00 0.00 0.00 0.00 0.0%

FUND 09 or 62: Charter School ADA corresponding to SACS financial data reported in Fund 09 or Fund 62.

5. Total Charter School Regular ADA 0.00 0.00 0.00 0.00 0.00 0.0%

6. Charter School County Program Alternative

Education ADA

a. County  Group Home and Institution Pupils 0.00 0.00 0.00 0.00 0.00 0.0%

b. Juv enile Halls, Homes, and Camps 0.00 0.00 0.00 0.00 0.00 0.0%

c. Probation Ref erred, On Probation or Parole, Expelled per EC
48915(a) or (c) [EC 2574(c)(4)(A)] 0.00 0.00 0.00 0.00 0.00 0.0%

d. Total, Charter School County Program

Alternative Education ADA

(Sum of Lines C6a through C6c) 0.00 0.00 0.00 0.00 0.00 0.0%

7. Charter School Funded County Program ADA

a. County  Community  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

b. Special Education-Special Day  Class 0.00 0.00 0.00 0.00 0.00 0.0%

c. Special Education-NPS/LCI 0.00 0.00 0.00 0.00 0.00 0.0%

d. Special Education Extended Year 0.00 0.00 0.00 0.00 0.00 0.0%

e. Other County  Operated Programs: Opportunity  Schools and
Full Day  Opportunity  Classes, Specialized Secondary  Schools 0.00 0.00 0.00 0.00 0.00 0.0%

f. Total, Charter School Funded County
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Description

ESTIMATED
FUNDED
ADA
Original
Budget
(A)

ESTIMATED
FUNDED
ADA
Board
Approved
Operating
Budget
(B)

ESTIMATED
P-2
REPORT
ADA
Projected
Year Totals
(C)

ESTIMATED
FUNDED
ADA
Projected
Year Totals
(D)

DIFFERENCE
(Col. D - B)
(E)

PERCENTAGE
DIFFERENCE
(Col. E / B)
(F)

Program ADA

(Sum of Lines C7a through C7e) 0.00 0.00 0.00 0.00 0.00 0.0%

8. TOTAL CHARTER SCHOOL ADA

(Sum of Lines C5, C6d, and C7f) 0.00 0.00 0.00 0.00 0.00 0.0%

9. TOTAL CHARTER SCHOOL ADA

Reported in Fund 01, 09, or 62

(Sum of Lines C4 and C8) 0.00 0.00 0.00 0.00 0.00 0.0%
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Funds 01, 09, and 62 2022-23
ExpendituresSection I - Expenditures Goals Functions Objects

A. Total state, f ederal, and local expenditures (all resources) All All 1000-
7999 79,859,497.00

B. Less all f ederal expenditures not allowed f or MOE (Resources 3000-5999, except 3385) All All 1000-
7999 7,594,296.00

C. Less state and local expenditures not allowed f or MOE: (All resources, except f ederal as identif ied in Line B)

1. Community  Serv ices All 5000-5999 1000-
7999 0.00

2. Capital Outlay

All
except
7100-
7199

All except
5000-5999

6000-
6999

except
6600,
6910 445,371.00

3. Debt Serv ice All 9100

5400-
5450,
5800,
7430-
7439 0.00

4. Other Transf ers Out All 9200 7200-
7299 0.00

5. Interf und Transf ers Out All 9300 7600-
7629 0.00

6. All Other Financing Uses All 9100, 9200 7699,
7651 0.00

7. Nonagency 7100-
7199

All except
5000-5999,
9000-9999

1000-
7999 0.00

8. Tuition (Rev enue, in lieu of  expenditures, to approximate costs of  serv ices f or which tuition is receiv ed) All All 8710 0.00

9. Supplemental expenditures made as a result of  a Presidentially  declared disaster
Manually  entered. Must not

include expenditures in lines B,
C1-C8, D1, or D2. 0.00

10. Total state and local expenditures not allowed f or MOE calculation (Sum lines C1 through C9) 445,371.00

D. Plus additional MOE expenditures:

1000-
7143,
7300-
7439

1. Expenditures to cov er def icits f or f ood serv ices (Funds 13 and 61) (If  negativ e, then zero) All All
minus
8000-
8699 0.00

2. Expenditures to cov er def icits f or student body  activ ities
Manually  entered. Must not

include expenditures in lines A
or D1. 0.00

E. Total expenditures subject to MOE (Line A minus lines B and C10, plus lines D1 and D2) 71,819,830.00

Section II - Expenditures Per ADA
2022-23
Annual

ADA/Exps.
Per ADA

A. Av erage Daily  Attendance (Form AI, Column C, sum of  lines A6 and C9)* 4,203.10

B. Expenditures per ADA (Line I.E div ided by  Line II.A) 17,087.35

Section III - MOE Calculation (For data collection only. Final determination will be done by CDE) Total Per ADA

A. Base expenditures (Preloaded expenditures extracted f rom prior y ear Unaudited Actuals MOE calculation). (Note: If
the prior y ear MOE was not met, in its f inal determination, CDE will adjust the prior y ear base to 90 percent of  the
preceding prior y ear amount rather than the actual prior y ear expenditure amount.) 56,983,635.00 13,186.11

1. Adjustment to base expenditure and expenditure per ADA amounts f or LEAs f ailing prior y ear MOE calculation
(From Section IV) 0.00 0.00

2. Total adjusted base expenditure amounts (Line A plus Line A.1) 56,983,635.00 13,186.11

B. Required ef f ort (Line A.2 times 90%) 51,285,271.50 11,867.50
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C. Current y ear expenditures (Line I.E and Line II.B) 71,819,830.00 17,087.35

D. MOE def iciency  amount, if  any  (Line B minus Line C) (If  negativ e, then zero) 0.00 0.00

E. MOE determination (If  one or both of  the amounts in line D are zero, the MOE requirement is met; if  both amounts
are positiv e, the MOE requirement is not met. If  either column in Line A.2 or Line C equals zero, the MOE calculation is
incomplete.)

MOE Met

F. MOE def iciency  percentage, if  MOE not met; otherwise, zero (Line D div ided by  Line B) (Funding under ESSA
cov ered programs in FY 2024-25 may  be reduced by  the lower of  the two percentages) 0.00% 0.00%

*Interim Periods - Annual ADA not av ailable f rom Form AI. For y our conv enience, Projected Year Totals Estimated P-2 ADA is extracted. Manual adjustment may  be
required to ref lect estimated Annual ADA.

SECTION IV - Detail of Adjustments to Base Expenditures (used in Section III, Line A.1)

Description of Adjustments Total Expenditures Expenditures
Per ADA

Total adjustments to base expenditures 0.00 0.00
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Part I - General Administrative Share of Plant Services Costs

Calif ornia's indirect cost plan allows that the general administrativ e costs in the indirect cost pool may  include that portion of  plant serv ices costs (maintenance and
operations costs and f acilities rents and leases costs) attributable to the general administrativ e of f ices. The calculation of  the plant serv ices costs attributed to general
administration and included in the pool is standardized and automated using the percentage of  salaries and benef its relating to general administration as proxy  f or the
percentage of  square f ootage occupied by  general administration.

A. Salaries and Benefits - Other General Administration and Centralized Data Processing

1. Salaries and benef its paid through pay roll (Funds 01, 09, and 62, objects 1000-3999 except 3701-3702)

(Functions 7200-7700, goals 0000 and 9000) 3,288,021.00

2. Contracted general administrativ e positions not paid through pay roll

a. Enter the costs, if  any , of  general administrativ e positions perf orming serv ices ON SITE but paid through a

contract, rather than through pay roll, in f unctions 7200-7700, goals 0000 and 9000, Object 5800. 0.00

b. If  an amount is entered on Line A2a, prov ide the title, duties, and approximate FTE of  each general

administrativ e position paid through a contract. Retain supporting documentation in case of  audit.

B. Salaries and Benefits - All Other Activities

1. Salaries and benef its paid through pay roll (Funds 01, 09, and 62, objects 1000-3999 except 3701-3702)

(Functions 1000-6999, 7100-7180, & 8100-8400; Functions 7200-7700, all goals except 0000 & 9000) 63,445,304.00

C. Percentage of Plant Services Costs Attributable to General Administration

(Line A1 plus Line A2a, div ided by  Line B1; zero if  negativ e) (See Part III, Lines A5 and A6) 5.18%

Part II - Adjustments for Employment Separation Costs

When an employ ee separates f rom serv ice, the local educational agency  (LEA) may  incur costs associated with the separation in addition

to the employ ee's regular salary  and benef its f or the f inal pay  period. These additional costs can be categorized as "normal" or "abnormal

or mass" separation costs.

Normal separation costs include items such as pay  f or accumulated unused leav e or routine sev erance pay  authorized by  gov erning board

policy . Normal separation costs are not allowable as direct costs to f ederal programs, but are allowable as indirect costs. State programs

may  hav e similar restrictions. Where f ederal or state program guidelines required that the LEA charge an employ ee's normal separation

costs to an unrestricted resource rather than to the restricted program in which the employ ee worked, the LEA may  identif y  and enter

these costs on Line A f or inclusion in the indirect cost pool.

Abnormal or mass separation costs are those costs resulting f rom actions taken by  an LEA to inf luence employ ees to terminate their

employ ment earlier than they  normally  would hav e. Abnormal or mass separation costs include retirement incentiv es such as a Golden

Handshake or sev erance packages negotiated to ef f ect termination. Abnormal or mass separation costs may  not be charged to f ederal

programs as either direct costs or indirect costs. Where an LEA paid abnormal or mass separation costs on behalf  of  positions in general

administrativ e f unctions included in the indirect cost pool, the LEA must identif y  and enter these costs on Line B f or exclusion f rom the pool.

A. Normal Separation Costs (optional)

Enter any  normal separation costs paid on behalf  of  employ ees of  restricted state or f ederal programs that

were charged to an unrestricted resource (0000-1999) in f unds 01, 09, and 62 with f unctions 1000-6999 or 8100-8400

rather than to the restricted program. These costs will be mov ed in Part III f rom base costs to the indirect cost pool.

Retain supporting documentation.

B. Abnormal or Mass Separation Costs (required)

Enter any  abnormal or mass separation costs paid on behalf  of  general administrativ e positions charged to

unrestricted resources (0000-1999) in f unds 01, 09, and 62 with f unctions 7200-7700. These costs will be

mov ed in Part III f rom the indirect cost pool to base costs. If  none, enter zero. 0.00

Part III - Indirect Cost Rate Calculation (Funds 01, 09, and 62, unless indicated otherwise)

A. Indirect Costs

1. Other General Administration, less portion charged to restricted resources or specif ic goals

(Functions 7200-7600, objects 1000-5999, minus Line B9) 3,222,837.00

2. Centralized Data Processing, less portion charged to restricted resources or specif ic goals

(Function 7700, objects 1000-5999, minus Line B10) 1,697,825.00
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3. External Financial Audit - Single Audit (Function 7190, resources 0000-1999, goals 0000 and 9000, objects 5000 - 5999) 60,000.00

4. Staf f  Relations and Negotiations (Function 7120, resources 0000-1999, goals 0000 and 9000, objects 1000 - 5999) 0.00

5. Plant Maintenance and Operations (portion relating to general administrativ e of f ices only )

(Functions 8100-8400, objects 1000-5999 except 5100, times Part I, Line C) 335,676.22

6. Facilities Rents and Leases (portion relating to general administrativ e of f ices only )

(Function 8700, resources 0000-1999, objects 1000-5999 except 5100, times Part I, Line C) 0.00

7. Adjustment f or Employ ment Separation Costs

a. Plus: Normal Separation Costs (Part II, Line A) 0.00

b. Less: Abnormal or Mass Separation Costs (Part II, Line B) 0.00

8. Total Indirect Costs (Lines A1 through A7a, minus Line A7b) 5,316,338.22

9. Carry -Forward Adjustment (Part IV, Line F) (398,897.66)

10. Total Adjusted Indirect Costs (Line A8 plus Line A9) 4,917,440.56

B. Base Costs

1. Instruction (Functions 1000-1999, objects 1000-5999 except 5100) 48,567,979.00

2. Instruction-Related Serv ices (Functions 2000-2999, objects 1000-5999 except 5100) 10,752,783.00

3. Pupil Serv ices (Functions 3000-3999, objects 1000-5999 except 4700 and 5100) 6,043,687.00

4. Ancillary  Serv ices (Functions 4000-4999, objects 1000-5999 except 5100) 0.00

5. Community  Serv ices (Functions 5000-5999, objects 1000-5999 except 5100) 0.00

6. Enterprise (Function 6000, objects 1000-5999 except 4700 and 5100) 0.00

7. Board and Superintendent (Functions 7100-7180, objects 1000-5999, minus Part III, Line A4) 989,160.00

8. External Financial Audit - Single Audit and Other (Functions 7190-7191, objects 5000 - 5999, minus Part III, Line A3) 0.00

9. Other General Administration (portion charged to restricted resources or specif ic goals only )

(Functions 7200-7600, resources 2000-9999, objects 1000-5999; Functions 7200-7600,

resources 0000-1999, all goals except 0000 and 9000, objects 1000-5999) 10,995.00

10. Centralized Data Processing (portion charged to restricted resources or specif ic goals only )

(Function 7700, resources 2000-9999, objects 1000-5999; Function 7700, resources 0000-1999, all goals

except 0000 and 9000, objects 1000-5999) 54,938.00

11. Plant Maintenance and Operations (all except portion relating to general administrativ e of f ices)

(Functions 8100-8400, objects 1000-5999 except 5100, minus Part III, Line A5) 6,144,559.78

12. Facilities Rents and Leases (all except portion relating to general administrativ e of f ices)

(Function 8700, objects 1000-5999 except 5100, minus Part III, Line A6) 0.00

13. Adjustment f or Employ ment Separation Costs

a. Less: Normal Separation Costs (Part II, Line A) 0.00

b. Plus: Abnormal or Mass Separation Costs (Part II, Line B) 0.00

14. Student Activ ity  (Fund 08, f unctions 4000-5999, objects 1000-5999 except 5100) 0.00

15. Adult Education (Fund 11, f unctions 1000-6999, 8100-8400, and 8700, objects 1000-5999 except 5100) 0.00

16. Child Dev elopment (Fund 12, f unctions 1000-6999, 8100-8400 & 8700, objects 1000-5999 except 4700 & 5100) 529,670.00

17. Caf eteria (Funds 13 & 61, f unctions 1000-6999, 8100-8400 & 8700, objects 1000-5999 except 4700 & 5100) 1,850,057.00

18. Foundation (Funds 19 & 57, f unctions 1000-6999, 8100-8400 & 8700, objects 1000-5999 except 4700 & 5100) 0.00

19. Total Base Costs (Lines B1 through B12 and Lines B13b through B18, minus Line B13a) 74,943,828.78

C. Straight Indirect Cost Percentage Before Carry-Forward Adjustment

(For information only - not for use when claiming/recovering indirect costs)

(Line A8 div ided by  Line B19) 7.09%

D. Preliminary Proposed Indirect Cost Rate

(For final approved fixed-with-carry-forward rate for use in 2024-25 see www.cde.ca.gov/fg/ac/ic)

(Line A10 div ided by  Line B19) 6.56%

Part IV - Carry-forward Adjustment

The carry -f orward adjustment is an af ter-the-f act adjustment f or the dif f erence between indirect costs recov erable using the indirect
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cost rate approv ed f or use in a giv en y ear, and the actual indirect costs incurred in that y ear. The carry -f orward adjustment eliminates

the need f or LEAs to f ile amended f ederal reports when their actual indirect costs v ary  f rom the estimated indirect costs on which the

approv ed rate was based.

Where the ratio of  indirect costs incurred in the current y ear is less than the estimated ratio of  indirect costs on which the approv ed rate f or

use in the current y ear was based, the carry -f orward adjustment is limited by  using either the approv ed rate times current y ear base costs,

or the highest rate actually  used to recov er costs f rom any  program times current y ear base costs, if  the highest rate used was less than

the approv ed rate. Rates used to recov er costs f rom programs are display ed in Exhibit A.

A. Indirect costs incurred in the current year (Part III, Line A8) 5,316,338.22

B. Carry-forward adjustment from prior year(s)

1. Carry -f orward adjustment f rom the second prior y ear 1,336,978.40

2. Carry -f orward adjustment amount def erred f rom prior y ear(s), if  any 0.00

C. Carry-forward adjustment for under- or over-recovery in the current year

1. Under-recov ery : Part III, Line A8, plus carry -f orward adjustment f rom prior y ears, minus (approv ed indirect

cost rate (9.41%) times Part III, Line B19); zero if  negativ e 0.00

2. Ov er-recov ery : Part III, Line A8, plus carry -f orward adjustment f rom prior y ears, minus the lesser of

(approv ed indirect cost rate (9.41%) times Part III, Line B19) or (the highest rate used to

recov er costs f rom any  program (9.41%) times Part III, Line B19); zero if  positiv e (398,897.66)

D. Preliminary carry-forward adjustment (Line C1 or C2) (398,897.66)

E. Optional allocation of negative carry-forward adjustment over more than one year

Where a negativ e carry -f orward adjustment causes the proposed approv ed rate to f all below zero or would reduce the rate at which

the LEA could recov er indirect costs to such an extent that it would cause the LEA signif icant f iscal harm, the LEA may  request that

the carry -f orward adjustment be allocated ov er more than one y ear. Where allocation of  a negativ e carry -f orward adjustment ov er more

than one y ear does not resolv e a negativ e rate, the CDE will work with the LEA on a case-by -case basis to establish an approv ed rate.

Option 1. Preliminary  proposed approv ed rate (Part III, Line D) if  entire negativ e carry -f orward

adjustment is applied to the current y ear calculation: 6.56%

Option 2. Preliminary  proposed approv ed rate (Part III, Line D) if  one-half  of  negativ e carry -f orward

adjustment ($-199448.83) is applied to the current y ear calculation and the remainder

($-199448.83) is def erred to one or more f uture y ears: 6.83%

Option 3. Preliminary  proposed approv ed rate (Part III, Line D) if  one-third of  negativ e carry -f orward

adjustment ($-132965.89) is applied to the current y ear calculation and the remainder

($-265931.77) is def erred to one or more f uture y ears: 6.92%

LEA request f or Option 1, Option 2, or Option 3

1

F. Carry-forward adjustment used in Part III, Line A9 (Line D minus amount deferred if

Option 2 or Option 3 is selected) (398,897.66)
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Approv ed
indirect

cost rate: 9.41%

Highest
rate used

in any
program: 9.41%

Fund Resource

Eligible
Expenditures

(Objects
1000-5999

except 4700
& 5100)

Indirect
Costs

Charged
(Objects
7310 and

7350)

Rate
Used

01 2600 3,581,754.00 335,642.00 9.37%

01 3010 1,288,759.00 121,272.00 9.41%

01 3212 481,058.00 45,268.00 9.41%

01 3213 3,043,814.00 286,423.00 9.41%

01 3305 192,607.00 18,124.00 9.41%

01 3306 575.00 54.00 9.39%

01 3308 27,005.00 2,541.00 9.41%

01 3310 996,371.00 93,758.00 9.41%

01 3311 6,956.00 654.00 9.40%

01 3315 37,933.00 3,570.00 9.41%

01 4035 87,012.00 8,188.00 9.41%

01 4127 74,947.00 7,053.00 9.41%

01 4203 536,016.00 22,305.00 4.16%

01 5634 22,152.00 2,084.00 9.41%

01 6010 25,000.00 1,250.00 5.00%

01 6053 159,328.00 14,993.00 9.41%

01 6266 479,162.00 45,089.00 9.41%

01 6537 346,958.00 32,649.00 9.41%

01 6762 500,000.00 47,050.00 9.41%

01 7435 5,441,800.00 512,073.00 9.41%

01 8150 2,015,483.00 183,732.00 9.12%

01 9010 792,209.00 11,952.00 1.51%

13 5310 1,850,057.00 169,631.00 9.17%
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Description Object
Codes

Projected Year
Totals

(Form 01I)
(A)

%
Change

(Cols. C-A/A)
(B)

2023-24
Projection

(C)

%
Change

(Cols. E-C/C)
(D)

2024-25
Projection

(E)

(Enter projections f or subsequent y ears 1 and 2 in Columns C and E;

current y ear - Column A - is extracted)

A. REVENUES AND OTHER FINANCING SOURCES

1. LCFF/Rev enue Limit Sources 8010-8099 56,534,266.00 8.86% 61,544,090.00 1.36% 62,378,864.00

2. Federal Rev enues 8100-8299 0.00 0.00% 0.00 0.00% 0.00

3. Other State Rev enues 8300-8599 1,122,216.00 (25.32%) 838,076.00 0.00% 838,076.00

4. Other Local Rev enues 8600-8799 725,211.00 (51.74%) 350,000.00 0.00% 350,000.00

5. Other Financing Sources

a. Transf ers In 8900-8929 358,506.00 (100.00%) 0.00 0.00% 0.00

b. Other Sources 8930-8979 0.00 0.00% 0.00%

c. Contributions 8980-8999 (9,325,412.00) 17.96% (11,000,000.00) 5.91% (11,650,000.00)

6. Total (Sum lines A1 thru A5c) 49,414,787.00 4.69% 51,732,166.00 .36% 51,916,940.00

B. EXPENDITURES AND OTHER FINANCING USES

1. Certif icated Salaries

a. Base Salaries 20,711,979.00 21,278,807.66

b. Step & Column Adjustment 331,391.66 296,733.00

c. Cost-of -Liv ing Adjustment

d. Other Adjustments 235,437.00 2,750,000.00

e. Total Certif icated Salaries (Sum lines B1a thru B1d) 1000-1999 20,711,979.00 2.74% 21,278,807.66 14.32% 24,325,540.66

2. Classif ied Salaries

a. Base Salaries 6,905,601.00 6,561,913.80

b. Step & Column Adjustment 69,052.80 61,349.00

c. Cost-of -Liv ing Adjustment

d. Other Adjustments (412,740.00) 1,250,000.00

e. Total Classif ied Salaries (Sum lines B2a thru B2d) 2000-2999 6,905,601.00 (4.98%) 6,561,913.80 19.98% 7,873,262.80

3. Employ ee Benef its 3000-3999 11,087,280.00 6.93% 11,855,125.00 1.27% 12,005,854.00

4. Books and Supplies 4000-4999 1,476,332.00 103.21% 3,000,000.00 0.00% 3,000,000.00

5. Serv ices and Other Operating Expenditures 5000-5999 3,504,843.00 28.39% 4,500,000.00 0.00% 4,500,000.00

6. Capital Outlay 6000-6999 352,355.00 (100.00%) 0.00 0.00% 0.00

7. Other Outgo (excluding Transf ers of  Indirect Costs) 7100-7299, 7400-
7499 0.00 0.00% 0.00%

8. Other Outgo - Transf ers of  Indirect Costs 7300-7399 (1,965,355.00) (54.21%) (900,000.00) 0.00% (900,000.00)

9. Other Financing Uses

a. Transf ers Out 7600-7629 0.00 0.00% 0.00%

b. Other Uses 7630-7699 0.00 0.00% 0.00%

10. Other Adjustments (Explain in Section F below)

11. Total (Sum lines B1 thru B10) 42,073,035.00 10.04% 46,295,846.46 9.74% 50,804,657.46

C. NET INCREASE (DECREASE) IN FUND BALANCE

(Line A6 minus line B11) 7,341,752.00 5,436,319.54 1,112,282.54

D. FUND BALANCE

1.Net Beginning Fund Balance(Form 01I, line F1e) 15,994,700.00 23,336,452.00 28,772,771.54

2. Ending Fund Balance (Sum lines C and D1) 23,336,452.00 28,772,771.54 29,885,054.08

3. Components of  Ending Fund Balance (Form 01I)

a. Nonspendable 9710-9719 115,000.00 115,000.00 115,000.00

b. Restricted 9740

c. Committed

1. Stabilization Arrangements 9750 0.00

2. Other Commitments 9760 20,825,667.09 23,460,840.00 23,092,465.00

d. Assigned 9780 0.00

e. Unassigned/Unappropriated
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Description Object
Codes

Projected Year
Totals

(Form 01I)
(A)

%
Change

(Cols. C-A/A)
(B)

2023-24
Projection

(C)

%
Change

(Cols. E-C/C)
(D)

2024-25
Projection

(E)

1. Reserv e f or Economic Uncertainties 9789 2,395,784.91 2,488,412.00 2,515,638.00

2. Unassigned/Unappropriated 9790 0.00 2,708,519.54 4,161,951.08

f . Total Components of  Ending Fund Balance

(Line D3f  must agree with line D2) 23,336,452.00 28,772,771.54 29,885,054.08

E. AVAILABLE RESERVES

1. General Fund

a. Stabilization Arrangements 9750 0.00 0.00 0.00

b. Reserv e f or Economic Uncertainties 9789 2,395,784.91 2,488,412.00 2,515,638.00

c. Unassigned/Unappropriated 9790 0.00 2,708,519.54 4,161,951.08

(Enter other reserv e projections in Columns C and E f or subsequent

y ears 1 and 2; current y ear - Column A - is extracted)

2. Special Reserv e Fund - Noncapital Outlay  (Fund 17)

a. Stabilization Arrangements 9750 0.00

b. Reserv e f or Economic Uncertainties 9789 0.00

c. Unassigned/Unappropriated 9790 0.00

3. Total Av ailable Reserv es (Sum lines E1a thru E2c) 2,395,784.91 5,196,931.54 6,677,589.08

F. ASSUMPTIONS

Please prov ide below or on a separate attachment, the assumptions used to determine the projections f or the f irst and

second subsequent f iscal y ears. Further, please include an explanation f or any  signif icant expenditure adjustments

projected in lines B1d, B2d, and B10. For additional inf ormation, please ref er to the Budget Assumptions section of  the

SACS Financial Reporting Sof tware User Guide.

The MYP includes salary  and benef it adjustments f or one time of f
schedule pay ments and salary  shif ts f or one time restricted f unded
positions.
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Description Object
Codes

Projected Year
Totals

(Form 01I)
(A)

%
Change

(Cols. C-A/A)
(B)

2023-24
Projection

(C)

%
Change

(Cols. E-C/C)
(D)

2024-25
Projection

(E)

(Enter projections f or subsequent y ears 1 and 2 in Columns C and E;

current y ear - Column A - is extracted)

A. REVENUES AND OTHER FINANCING SOURCES

1. LCFF/Rev enue Limit Sources 8010-8099 0.00 0.00% 0.00 0.00% 0.00

2. Federal Rev enues 8100-8299 7,212,314.00 (33.39%) 4,804,000.00 (35.39%) 3,104,000.00

3. Other State Rev enues 8300-8599 22,255,136.00 (50.40%) 11,038,231.00 .59% 11,103,823.00

4. Other Local Rev enues 8600-8799 4,158,361.00 (1.26%) 4,105,827.00 (6.28%) 3,847,827.00

5. Other Financing Sources

a. Transf ers In 8900-8929 0.00 0.00% 0.00%

b. Other Sources 8930-8979 0.00 0.00% 0.00%

c. Contributions 8980-8999 9,325,412.00 17.96% 11,000,000.00 5.91% 11,650,000.00

6. Total (Sum lines A1 thru A5c) 42,951,223.00 (27.95%) 30,948,058.00 (4.01%) 29,705,650.00

B. EXPENDITURES AND OTHER FINANCING USES

1. Certif icated Salaries

a. Base Salaries 12,452,454.00 11,079,531.26

b. Step & Column Adjustment 199,239.26 202,427.09

c. Cost-of -Liv ing Adjustment

d. Other Adjustments (1,572,162.00) (2,750,000.00)

e. Total Certif icated Salaries (Sum lines B1a thru B1d) 1000-1999 12,452,454.00 (11.03%) 11,079,531.26 (22.99%) 8,531,958.35

2. Classif ied Salaries

a. Base Salaries 6,554,960.00 6,612,565.60

b. Step & Column Adjustment 65,549.60 66,205.10

c. Cost-of -Liv ing Adjustment

d. Other Adjustments (7,944.00) (1,250,000.00)

e. Total Classif ied Salaries (Sum lines B2a thru B2d) 2000-2999 6,554,960.00 .88% 6,612,565.60 (17.90%) 5,428,770.70

3. Employ ee Benef its 3000-3999 9,382,668.00 (1.32%) 9,259,138.00 1.41% 9,389,230.00

4. Books and Supplies 4000-4999 3,231,654.00 (11.81%) 2,850,000.00 5.26% 3,000,000.00

5. Serv ices and Other Operating Expenditures 5000-5999 3,650,986.00 9.56% 4,000,000.00 (89.25%) 430,000.00

6. Capital Outlay 6000-6999 93,016.00 7.51% 100,000.00 0.00% 100,000.00

7. Other Outgo (excluding Transf ers of  Indirect Costs) 7100-7299, 7400-
7499 625,000.00 36.00% 850,000.00 0.00% 850,000.00

8. Other Outgo - Transf ers of  Indirect Costs 7300-7399 1,795,724.00 (58.23%) 750,000.00 0.00% 750,000.00

9. Other Financing Uses

a. Transf ers Out 7600-7629 0.00 0.00% 0.00%

b. Other Uses 7630-7699 0.00 0.00% 0.00%

10. Other Adjustments (Explain in Section F below)

11. Total (Sum lines B1 thru B10) 37,786,462.00 (6.05%) 35,501,234.86 (19.78%) 28,479,959.05

C. NET INCREASE (DECREASE) IN FUND BALANCE

(Line A6 minus line B11) 5,164,761.00 (4,553,176.86) 1,225,690.95

D. FUND BALANCE

1. Net Beginning Fund Balance (Form 01I, line F1e) 4,582,642.00 9,747,403.00 5,194,226.14

2. Ending Fund Balance (Sum lines C and D1) 9,747,403.00 5,194,226.14 6,419,917.09

3. Components of  Ending Fund Balance (Form 01I)

a. Nonspendable 9710-9719 0.00

b. Restricted 9740 9,747,403.00 5,194,226.14 6,419,917.09

c. Committed

1. Stabilization Arrangements 9750

2. Other Commitments 9760

d. Assigned 9780

e. Unassigned/Unappropriated

1. Reserv e f or Economic Uncertainties 9789
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2022-23 Second Interim
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Orange County Multiyear Projections Form MYPI

Restricted D82E9SG3F6(2022-23)

Description Object
Codes

Projected Year
Totals

(Form 01I)
(A)

%
Change

(Cols. C-A/A)
(B)

2023-24
Projection

(C)

%
Change

(Cols. E-C/C)
(D)

2024-25
Projection

(E)

2. Unassigned/Unappropriated 9790 0.00 0.00 0.00

f . Total Components of  Ending Fund Balance

(Line D3f  must agree with line D2) 9,747,403.00 5,194,226.14 6,419,917.09

E. AVAILABLE RESERVES

1. General Fund )

a. Stabilization Arrangements 9750

b. Reserv e f or Economic Uncertainties 9789

c. Unassigned/Unappropriated Amount 9790

(Enter current y ear reserv e projections in Column A, and other reserv e

projections in Columns C and E f or subsequent y ears 1 and 2)

2. Special Reserv e Fund - Noncapital Outlay  (Fund 17)

a. Stabilization Arrangements 9750

b. Reserv e f or Economic Uncertainties 9789

c. Unassigned/Unappropriated 9790

3. Total Av ailable Reserv es (Sum lines E1a thru E2c)

F. ASSUMPTIONS

Please prov ide below or on a separate attachment, the assumptions used to determine the projections f or the f irst and

second subsequent f iscal y ears. Further, please include an explanation f or any  signif icant expenditure adjustments

projected in lines B1d, B2d, and B10. For additional inf ormation, please ref er to the Budget Assumptions section of  the

SACS Financial Reporting Sof tware User Guide.

Adjustments f rom shif ts in salaries f rom one time
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Unrestricted/Restricted D82E9SG3F6(2022-23)

Description Object
Codes

Projected Year
Totals

(Form 01I)
(A)

%
Change

(Cols. C-A/A)
(B)

2023-24
Projection

(C)

%
Change

(Cols. E-C/C)
(D)

2024-25
Projection

(E)

(Enter projections f or subsequent y ears 1 and 2 in Columns C and E;

current y ear - Column A - is extracted)

A. REVENUES AND OTHER FINANCING SOURCES

1. LCFF/Rev enue Limit Sources 8010-8099 56,534,266.00 8.86% 61,544,090.00 1.36% 62,378,864.00

2. Federal Rev enues 8100-8299 7,212,314.00 (33.39%) 4,804,000.00 (35.39%) 3,104,000.00

3. Other State Rev enues 8300-8599 23,377,352.00 (49.20%) 11,876,307.00 .55% 11,941,899.00

4. Other Local Rev enues 8600-8799 4,883,572.00 (8.76%) 4,455,827.00 (5.79%) 4,197,827.00

5. Other Financing Sources

a. Transf ers In 8900-8929 358,506.00 (100.00%) 0.00 0.00% 0.00

b. Other Sources 8930-8979 0.00 0.00% 0.00 0.00% 0.00

c. Contributions 8980-8999 0.00 0.00% 0.00 0.00% 0.00

6. Total (Sum lines A1 thru A5c) 92,366,010.00 (10.49%) 82,680,224.00 (1.28%) 81,622,590.00

B. EXPENDITURES AND OTHER FINANCING USES

1. Certif icated Salaries

a. Base Salaries 33,164,433.00 32,358,338.92

b. Step & Column Adjustment 530,630.92 499,160.09

c. Cost-of -Liv ing Adjustment 0.00 0.00

d. Other Adjustments (1,336,725.00) 0.00

e. Total Certif icated Salaries (Sum lines B1a thru B1d) 1000-1999 33,164,433.00 (2.43%) 32,358,338.92 1.54% 32,857,499.01

2. Classif ied Salaries

a. Base Salaries 13,460,561.00 13,174,479.40

b. Step & Column Adjustment 134,602.40 127,554.10

c. Cost-of -Liv ing Adjustment 0.00 0.00

d. Other Adjustments (420,684.00) 0.00

e. Total Classif ied Salaries (Sum lines B2a thru B2d) 2000-2999 13,460,561.00 (2.13%) 13,174,479.40 .97% 13,302,033.50

3. Employ ee Benef its 3000-3999 20,469,948.00 3.15% 21,114,263.00 1.33% 21,395,084.00

4. Books and Supplies 4000-4999 4,707,986.00 24.26% 5,850,000.00 2.56% 6,000,000.00

5. Serv ices and Other Operating Expenditures 5000-5999 7,155,829.00 18.78% 8,500,000.00 (42.00%) 4,930,000.00

6. Capital Outlay 6000-6999 445,371.00 (77.55%) 100,000.00 0.00% 100,000.00

7. Other Outgo (excluding Transf ers of  Indirect Costs) 7100-7299, 7400-
7499 625,000.00 36.00% 850,000.00 0.00% 850,000.00

8. Other Outgo - Transf ers of  Indirect Costs 7300-7399 (169,631.00) (11.57%) (150,000.00) 0.00% (150,000.00)

9. Other Financing Uses

a. Transf ers Out 7600-7629 0.00 0.00% 0.00 0.00% 0.00

b. Other Uses 7630-7699 0.00 0.00% 0.00 0.00% 0.00

10. Other Adjustments 0.00 0.00

11. Total (Sum lines B1 thru B10) 79,859,497.00 2.43% 81,797,081.32 (3.07%) 79,284,616.51

C. NET INCREASE (DECREASE) IN FUND BALANCE

(Line A6 minus line B11) 12,506,513.00 883,142.68 2,337,973.49

D. FUND BALANCE

1. Net Beginning Fund Balance (Form 01I, line F1e) 20,577,342.00 33,083,855.00 33,966,997.68

2. Ending Fund Balance (Sum lines C and D1) 33,083,855.00 33,966,997.68 36,304,971.17

3. Components of  Ending Fund Balance (Form 01I)

a. Nonspendable 9710-9719 115,000.00 115,000.00 115,000.00

b. Restricted 9740 9,747,403.00 5,194,226.14 6,419,917.09

c. Committed

1. Stabilization Arrangements 9750 0.00 0.00 0.00

2. Other Commitments 9760 20,825,667.09 23,460,840.00 23,092,465.00

d. Assigned 9780 0.00 0.00 0.00

e. Unassigned/Unappropriated

1. Reserv e f or Economic Uncertainties 9789 2,395,784.91 2,488,412.00 2,515,638.00
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Unrestricted/Restricted D82E9SG3F6(2022-23)

Description Object
Codes

Projected Year
Totals

(Form 01I)
(A)

%
Change

(Cols. C-A/A)
(B)

2023-24
Projection

(C)

%
Change

(Cols. E-C/C)
(D)

2024-25
Projection

(E)

2. Unassigned/Unappropriated 9790 0.00 2,708,519.54 4,161,951.08

f . Total Components of  Ending Fund Balance

(Line D3f  must agree with line D2) 33,083,855.00 33,966,997.68 36,304,971.17

E. AVAILABLE RESERVES (Unrestricted except as noted)

1. General Fund

a. Stabilization Arrangements 9750 0.00 0.00 0.00

b. Reserv e f or Economic Uncertainties 9789 2,395,784.91 2,488,412.00 2,515,638.00

c. Unassigned/Unappropriated 9790 0.00 2,708,519.54 4,161,951.08

d. Negativ e Restricted Ending Balances

(Negativ e resources 2000-9999) 979Z 0.00 0.00

2. Special Reserv e Fund - Noncapital Outlay  (Fund 17)

a. Stabilization Arrangements 9750 0.00 0.00 0.00

b. Reserv e f or Economic Uncertainties 9789 0.00 0.00 0.00

c. Unassigned/Unappropriated 9790 0.00 0.00 0.00

3. Total Av ailable Reserv es - by  Amount (Sum lines E1 thru E2c) 2,395,784.91 5,196,931.54 6,677,589.08

4. Total Av ailable Reserv es - by  Percent (Line E3 div ided by  Line F3c) 3.00% 6.35% 8.42%

F. RECOMMENDED RESERVES

1. Special Education Pass-through Exclusions

For districts that serv e as the administrativ e unit (AU) of  a

special education local plan area (SELPA):

a. Do y ou choose to exclude f rom the reserv e calculation

the pass-through f unds distributed to SELPA members? Yes

b. If  y ou are the SELPA AU and are excluding special

education pass-through f unds:

1. Enter the name(s) of  the SELPA(s):

2. Special education pass-through f unds

(Column A: Fund 10, resources 3300-3499, 6500-6540 and 6546

objects 7211-7213 and 7221-7223; enter projections f or

subsequent y ears 1 and 2 in Columns C and E) 0.00

2. District ADA

Used to determine the reserv e standard percentage lev el on line F3d

(Col. A: Form AI, Estimated P-2 ADA column, Lines A4 and C4; enter projections) 4,203.10 4,138.10 4,053.10

3. Calculating the Reserv es

a. Expenditures and Other Financing Uses (Line B11) 79,859,497.00 81,797,081.32 79,284,616.51

b. Plus: Special Education Pass-through Funds (Line F1b2, if  Line F1a is No) 0.00 0.00 0.00

c. Total Expenditures and Other Financing Uses (Line F3a plus line F3b) 79,859,497.00 81,797,081.32 79,284,616.51

d. Reserv e Standard Percentage Lev el

(Ref er to Form 01CSI, Criterion 10 f or calculation details) 3% 3% 3%

e. Reserv e Standard - By  Percent (Line F3c times F3d) 2,395,784.91 2,453,912.44 2,378,538.50

f . Reserv e Standard - By  Amount

(Ref er to Form 01CSI, Criterion 10 f or calculation details) 0.00 0.00 0.00

g. Reserv e Standard (Greater of  Line F3e or F3f ) 2,395,784.91 2,453,912.44 2,378,538.50

h. Av ailable Reserv es (Line E3) Meet Reserv e Standard (Line F3g) YES YES YES
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FOR ALL FUNDS

Direct Costs - Interfund Indirect Costs - Interfund

Description
Transfers In

5750
Transfers Out

5750
Transfers In

7350
Transfers Out

7350

Interfund
Transfers In

8900-8929

Interfund
Transfers Out

7600-7629

Due From
Other Funds

9310

Due To
Other Funds

9610

01I GENERAL FUND

Expenditure Detail 0.00 (1,010.00) 0.00 (169,631.00)

Other Sources/Uses Detail 358,506.00 0.00

Fund Reconciliation

08I STUDENT ACTIVITY SPECIAL REVENUE FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

09I CHARTER SCHOOLS SPECIAL REVENUE FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

10I SPECIAL EDUCATION PASS-THROUGH FUND

Expenditure Detail

Other Sources/Uses Detail

Fund Reconciliation

11I ADULT EDUCATION FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

12I CHILD DEVELOPMENT FUND

Expenditure Detail 10.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

13I CAFETERIA SPECIAL REVENUE FUND

Expenditure Detail 1,000.00 0.00 169,631.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

14I DEFERRED MAINTENANCE FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

15I PUPIL TRANSPORTATION EQUIPMENT FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

17I SPECIAL RESERVE FUND FOR OTHER THAN CAPITAL OUTLAY

Expenditure Detail

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

18I SCHOOL BUS EMISSIONS REDUCTION FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

19I FOUNDATION SPECIAL REVENUE FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00

Fund Reconciliation

20I SPECIAL RESERVE FUND FOR POSTEMPLOYMENT BENEFITS

Expenditure Detail

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

21I BUILDING FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

25I CAPITAL FACILITIES FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation
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Second Interim 30 66563 0000000
La Habra City Elementary 2022-23 Projected Year Totals Form SIAI
Orange County SUMMARY OF INTERFUND ACTIVITIES D82E9SG3F6(2022-23)

FOR ALL FUNDS

Direct Costs - Interfund Indirect Costs - Interfund

Description
Transfers In

5750
Transfers Out

5750
Transfers In

7350
Transfers Out

7350

Interfund
Transfers In

8900-8929

Interfund
Transfers Out

7600-7629

Due From
Other Funds

9310

Due To
Other Funds

9610

30I STATE SCHOOL BUILDING LEASE/PURCHASE FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

35I COUNTY SCHOOL FACILITIES FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

40I SPECIAL RESERVE FUND FOR CAPITAL OUTLAY PROJECTS

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 358,506.00

Fund Reconciliation

49I CAP PROJ FUND FOR BLENDED COMPONENT UNITS

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

51I BOND INTEREST AND REDEMPTION FUND

Expenditure Detail

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

52I DEBT SVC FUND FOR BLENDED COMPONENT UNITS

Expenditure Detail

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

53I TAX OVERRIDE FUND

Expenditure Detail

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

56I DEBT SERVICE FUND

Expenditure Detail

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

57I FOUNDATION PERMANENT FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00

Fund Reconciliation

61I CAFETERIA ENTERPRISE FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

62I CHARTER SCHOOLS ENTERPRISE FUND

Expenditure Detail 0.00 0.00 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

63I OTHER ENTERPRISE FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

66I WAREHOUSE REVOLVING FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

67I SELF-INSURANCE FUND

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00 0.00

Fund Reconciliation

71I RETIREE BENEFIT FUND

Expenditure Detail

Other Sources/Uses Detail 0.00

Fund Reconciliation

73I FOUNDATION PRIVATE-PURPOSE TRUST FUND
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Second Interim 30 66563 0000000
La Habra City Elementary 2022-23 Projected Year Totals Form SIAI
Orange County SUMMARY OF INTERFUND ACTIVITIES D82E9SG3F6(2022-23)

FOR ALL FUNDS

Direct Costs - Interfund Indirect Costs - Interfund

Description
Transfers In

5750
Transfers Out

5750
Transfers In

7350
Transfers Out

7350

Interfund
Transfers In

8900-8929

Interfund
Transfers Out

7600-7629

Due From
Other Funds

9310

Due To
Other Funds

9610

Expenditure Detail 0.00 0.00

Other Sources/Uses Detail 0.00

Fund Reconciliation

76I WARRANT/PASS-THROUGH FUND

Expenditure Detail

Other Sources/Uses Detail

Fund Reconciliation

95I STUDENT BODY FUND

Expenditure Detail

Other Sources/Uses Detail

Fund Reconciliation

TOTALS 1,010.00 (1,010.00) 169,631.00 (169,631.00) 358,506.00 358,506.00
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Second Interim 30 66563 0000000
La Habra City Elementary General Fund Form 01CSI
Orange County School District Criteria and Standards Review D82E9SG3F6(2022-23)

Prov ide methodology  and assumptions used to estimate ADA, enrollment, rev enues, expenditures, reserv es and f und balance, and multiy ear

commitments (including cost-of -liv ing adjustments).

Dev iations f rom the standards must be explained and may  af f ect the interim certif ication.

CRITERIA AND STANDARDS

1. CRITERION: Average Daily Attendance

STANDARD: Funded av erage daily  attendance (ADA) f or any  of  the current f iscal y ear or two subsequent f iscal y ears has not changed by  more than two percent since f irst interim
projections.

District's ADA Standard Percentage Range: -2.0% to +2.0%

1A. Calculating the District's ADA Variances

DATA ENTRY: First Interim data that exist will be extracted into the f irst column, otherwise, enter data f or all f iscal y ears. Second Interim Projected Year Totals data that exist f or the current y ear will be
extracted; otherwise, enter data f or all f iscal y ears. Enter district regular ADA and charter school ADA corresponding to f inancial data reported in the General Fund, only , f or all f iscal y ears.

Estimated Funded ADA

First Interim Second Interim

Projected Year Totals Projected Year Totals

Fiscal Year (Form 01CSI, Item 1A) (Form AI, Lines A4 and C4) Percent Change Status

Current Year (2022-23)

District Regular 4,203.10 4,203.10

Charter School 0.00 0.00

Total ADA 4,203.10 4,203.10 0.0% Met

1st Subsequent Year (2023-24)

District Regular 4,135.00 4,138.10

Charter School

Total ADA 4,135.00 4,138.10 .1% Met

2nd Subsequent Year (2024-25)

District Regular 4,050.00 4,053.10

Charter School

Total ADA 4,050.00 4,053.10 .1% Met

1B. Comparison of District ADA to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD MET - Funded ADA has not changed since f irst interim projections by  more than two percent in any  of  the current y ear or two subsequent f iscal y ears.

Explanation:

(required if  NOT met)
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2. CRITERION: Enrollment

STANDARD: Projected enrollment f or any  of  the current f iscal y ear or two subsequent f iscal y ears has not changed by  more than two percent since f irst interim projections

District's Enrollment Standard Percentage Range: -2.0% to +2.0%

2A. Calculating the District's Enrollment Variances

DATA ENTRY: First Interim data that exist will be extracted; otherwise, enter data into the f irst column f or all f iscal y ears. Enter data in the second column f or all f iscal y ears. Enter district regular
enrollment and charter school enrollment corresponding to f inancial data reported in the General Fund, only , f or all f iscal y ears.

Enrollment

First Interim Second Interim

Fiscal Year (Form 01CSI, Item 2A) CBEDS/Projected Percent Change Status

Current Year (2022-23)

District Regular 4,354.00 4,324.00

Charter School

Total Enrollment 4,354.00 4,324.00 (.7%) Met

1st Subsequent Year (2023-24)

District Regular 4,265.00 4,249.00

Charter School

Total Enrollment 4,265.00 4,249.00 (.4%) Met

2nd Subsequent Year (2024-25)

District Regular 4,190.00 4,174.00

Charter School

Total Enrollment 4,190.00 4,174.00 (.4%) Met

2B. Comparison of District Enrollment to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD MET - Enrollment projections hav e not changed since f irst interim projections by  more than two percent f or the current y ear and two subsequent f iscal y ears.

Explanation:

(required if  NOT met)
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3. CRITERION: ADA to Enrollment

STANDARD: Projected second period (P-2) av erage daily  attendance (ADA) to enrollment ratio f or any  of  the current f iscal y ear or two subsequent f iscal y ears has not increased f rom the
historical av erage ratio f rom the three prior f iscal y ears by  more than one half  of  one percent (0.5%).

3A. Calculating the District's ADA to Enrollment Standard

DATA ENTRY: Unaudited Actuals data that exist will be extracted into the P-2 ADA column f or the First Prior Year; otherwise, enter First Prior Year data. P-2 ADA f or the second and third prior y ears
are preloaded. First Interim data that exist will be extracted into the Enrollment column; otherwise, enter Enrollment data f or all f iscal y ears. Data should ref lect district regular and charter school
ADA/enrollment corresponding to f inancial data reported in the General Fund, only , f or all f iscal y ears.

P-2 ADA Enrollment

Unaudited Actuals CBEDS Actual Historical Ratio

Fiscal Year (Form A, Lines A4 and C4) (Form 01CSI,
Item 3A) of  ADA to Enrollment

Third Prior Year (2019-20)

District Regular 4,450 4,666

Charter School

Total ADA/Enrollment 4,450 4,666 95.4%

Second Prior Year (2020-21)

District Regular 4,450 4,480

Charter School

Total ADA/Enrollment 4,450 4,480 99.3%

First Prior Year (2021-22)

District Regular 4,073 4,413

Charter School

Total ADA/Enrollment 4,073 4,413 92.3%

Historical Av erage Ratio: 95.7%

District's ADA to Enrollment Standard (historical average ratio plus 0.5%): 96.2%

3B. Calculating the District's Projected Ratio of ADA to Enrollment

DATA ENTRY: Estimated P-2 ADA will be extracted into the f irst column f or the Current Year; enter data in the f irst column f or the subsequent f iscal y ears. Data should ref lect district regular and
charter school ADA/enrollment corresponding to f inancial data reported in the General Fund, only , f or all f iscal y ears. All other data are extracted.

Estimated P-2 ADA Enrollment

CBEDS/Projected

Fiscal Year (Form AI, Lines A4 and C4) (Criterion 2, Item 2A) Ratio of  ADA to Enrollment Status

Current Year (2022-23)

District Regular 4,203 4,324

Charter School 0

Total ADA/Enrollment 4,203 4,324 97.2% Not Met

1st Subsequent Year (2023-24)

District Regular 4,138 4,249

Charter School

Total ADA/Enrollment 4,138 4,249 97.4% Not Met

2nd Subsequent Year (2024-25)

District Regular 4,053 4,174

Charter School

Total ADA/Enrollment 4,053 4,174 97.1% Not Met

3C. Comparison of District ADA to Enrollment Ratio to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD NOT MET - Projected P-2 ADA to enrollment ratio exceeds the standard in any  of  the current y ear or two subsequent f iscal y ears. Prov ide reasons why  the projected ratio
exceeds the district's historical av erage ratio by  more than 0.5%.

Explanation: The District's standard is based on COVID impacted ADA and not the District's ty pical ADA prior to COVID.

(required if  NOT met)
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4. CRITERION: LCFF Revenue

STANDARD: Projected LCFF rev enue f or any  of  the current f iscal y ear or two subsequent f iscal y ears has not changed by  more than two percent since f irst interim projections.

District's LCFF Revenue Standard Percentage Range: -2.0% to +2.0%

4A. Calculating the District's Projected Change in LCFF Revenue

DATA ENTRY: First Interim data that exist will be extracted; otherwise, enter data into the f irst column. In the Second Interim column, Current Year data are extracted; enter data f or the two subsequent
y ears.

LCFF Rev enue

(Fund 01, Objects 8011, 8012, 8020-8089)

First Interim Second Interim

Fiscal Year (Form 01CSI, Item 4A) Projected Year Totals Percent Change Status

Current Year (2022-23) 56,505,168.00 56,534,266.00 .1% Met

1st Subsequent Year (2023-24) 59,916,505.00 61,554,090.00 2.7% Not Met

2nd Subsequent Year (2024-25) 60,906,530.00 62,378,864.00 2.4% Not Met

4B. Comparison of District LCFF Revenue to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD NOT MET - Projected LCFF rev enue has changed since f irst interim projections by  more than two percent in any  of  the current y ear or two subsequent f iscal y ears. Prov ide
reasons why  the change(s) exceed the standard and a description of  the methods and assumptions used in projecting LCFF rev enue.

Explanation: The LCFF Rev enue is based on enrollment, ADA, and COLA. The percent of  COLA is prov ided by  that State and has increased due to
inf lation.(required if  NOT met)
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5. CRITERION: Salaries and Benefits

STANDARD: Projected ratio of  total unrestricted salaries and benef its to total unrestricted general f und expenditures f or any  of  the current f iscal y ear or two subsequent f iscal y ears has
not changed f rom the historical av erage ratio f rom the three prior f iscal y ears by  more than the greater of  three percent or the district's required reserv es percentage.

5A. Calculating the District's Historical Average Ratio of Unrestricted Salaries and Benefits to Total Unrestricted General Fund Expenditures

DATA ENTRY: Unaudited Actuals data that exist f or the First Prior Year will be extracted; otherwise, enter data f or the First Prior Year. Unaudited Actuals data f or the second and third prior y ears are
preloaded.

Unaudited Actuals - Unrestricted

(Resources 0000-1999) Ratio

Salaries and Benef its Total Expenditures of  Unrestricted Salaries and
Benef its

Fiscal Year (Form 01, Objects 1000-
3999)

(Form 01, Objects 1000-
7499)

to Total Unrestricted
Expenditures

Third Prior Year (2019-20) 39,112,894.45 42,713,750.26 91.6%

Second Prior Year (2020-21) 35,176,812.77 38,015,502.75 92.5%

First Prior Year (2021-22) 36,054,375.00 40,030,528.00 90.1%

Historical Av erage Ratio: 91.4%

Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

District's Reserv e Standard Percentage
3% 3% 3%

(Criterion 10B, Line 4)

District's Salaries and Benefits Standard

88.4% to 94.4% 88.4% to 94.4% 88.4% to 94.4%
(historical average ratio, plus/minus the

greater of 3% or the district's reserve

standard percentage):

5B. Calculating the District's Projected Ratio of Unrestricted Salaries and Benefits to Total Unrestricted General Fund Expenditures

DATA ENTRY: If  Form MYPI exists, Projected Year Totals data f or the two subsequent y ears will be extracted; if  not, enter Projected Year Totals data. Projected Year Totals data f or Current Year are
extracted.

Projected Year Totals - Unrestricted

(Resources 0000-1999)

Salaries and Benef its Total Expenditures Ratio

(Form 01I, Objects 1000-
3999)

(Form 01I, Objects 1000-
7499)

of  Unrestricted Salaries and
Benef its

Fiscal Year (Form MYPI, Lines B1-B3) (Form MYPI, Lines B1-B8,
B10)

to Total Unrestricted
Expenditures Status

Current Year (2022-23) 38,704,860.00 42,073,035.00 92.0% Met

1st Subsequent Year (2023-24) 39,695,846.46 46,295,846.46 85.7% Not Met

2nd Subsequent Year (2024-25) 44,204,657.46 50,804,657.46 87.0% Not Met

5C. Comparison of District Salaries and Benefits Ratio to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD NOT MET - Projected ratio of  unrestricted salary  and benef it costs to total unrestricted expenditures has changed by  more than the standard in any  of  the current y ear or two
subsequent f iscal y ears. Prov ide reasons why  the change(s) exceed the standard and a description of  the methods and assumptions used in projecting salaries and benef its.

Explanation: The District will try  and continue supports af ter one time f unding is used.

(required if  NOT met)

Packet page 750 of 774



California Dept of Education
SACS Financial Reporting Software - SACS V3
File: CSI_District, Version 4 Page 6 Printed: 3/6/2023 3:01 PM

6. CRITERION: Other Revenues and Expenditures

STANDARD: Projected operating rev enues (including f ederal, other state and other local) or expenditures (including books and supplies, and serv ices and other operating), f or any  of  the
current f iscal y ear or two subsequent f iscal y ears, hav e not changed by  more than f iv e percent since f irst interim projections. Changes that exceed f iv e percent in any  major object
category  must be explained.

District's Other Revenues and Expenditures Standard Percentage Range: -5.0% to +5.0%

District's Other Revenues and Expenditures Explanation Percentage Range: -5.0% to +5.0%

6A. Calculating the District's Change by Major Object Category and Comparison to the Explanation Percentage Range

DATA ENTRY: First Interim data that exist will be extracted; otherwise, enter data into the f irst column. Second Interim data f or the Current Year are extracted. If  Second Interim Form MYPI exists,
data f or the two subsequent y ears will be extracted; if  not, enter data f or the two subsequent y ears into the second column. Explanations must be entered f or each category  if  the percent change f or
any  y ear exceeds the district's explanation percentage range.

First Interim Second Interim

Projected Year Totals Projected Year Totals Change Is Outside

Object Range / Fiscal Year (Form 01CSI, Item 6A) (Fund 01) (Form MYPI) Percent Change Explanation Range

Federal Revenue (Fund 01, Objects 8100-8299) (Form MYPI, Line A2)

Current Year (2022-23) 7,246,584.00 7,212,314.00 -.5% No

1st Subsequent Year (2023-24) 5,409,794.00 4,804,000.00 -11.2% Yes

2nd Subsequent Year (2024-25) 2,656,653.00 3,104,000.00 16.8% Yes

Explanation: The District reduced Federal Rev enue in the Multi Year Projection to account f or the decrease in one time COVID f unding.

(required if  Yes)

Other State Revenue (Fund 01, Objects 8300-8599) (Form MYPI, Line A3)

Current Year (2022-23) 23,020,995.00 23,377,352.00 1.5% No

1st Subsequent Year (2023-24) 12,510,282.00 11,876,307.00 -5.1% Yes

2nd Subsequent Year (2024-25) 12,510,282.00 11,941,899.00 -4.5% No

Explanation: The District reduced Other State Rev enue in the Multi Year Projection to account f or the decrease in one time COVID f unding.

(required if  Yes)

Other Local Revenue (Fund 01, Objects 8600-8799) (Form MYPI, Line A4)

Current Year (2022-23) 4,489,760.00 4,883,572.00 8.8% Yes

1st Subsequent Year (2023-24) 4,261,487.00 4,455,827.00 4.6% No

2nd Subsequent Year (2024-25) 4,261,487.00 4,197,827.00 -1.5% No

Explanation: The District receiv ed additional on going transportation f unding.

(required if  Yes)

Books and Supplies (Fund 01, Objects 4000-4999) (Form MYPI, Line B4)

Current Year (2022-23) 4,994,735.00 4,707,986.00 -5.7% Yes

1st Subsequent Year (2023-24) 5,000,000.00 5,850,000.00 17.0% Yes

2nd Subsequent Year (2024-25) 5,000,000.00 6,000,000.00 20.0% Yes

Explanation: The budget has been adjusted to ref lect the decrease in COVID rev enue.

(required if  Yes)

Services and Other Operating Expenditures (Fund 01, Objects 5000-5999) (Form MYPI, Line B5)

Current Year (2022-23) 6,826,749.00 7,155,829.00 4.8% No

1st Subsequent Year (2023-24) 7,750,000.00 8,500,000.00 9.7% Yes

2nd Subsequent Year (2024-25) 7,500,000.00 4,930,000.00 -34.3% Yes

Explanation: The budget has been adjusted to ref lect the decrease in COVID rev enue.

(required if  Yes)
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6B. Calculating the District's Change in Total Operating Revenues and Expenditures

DATA ENTRY: All data are extracted or calculated.

First Interim Second Interim

Object Range / Fiscal Year Projected Year Totals Projected Year Totals Percent Change Status

Total Federal, Other State, and Other Local Revenue (Section 6A)

Current Year (2022-23) 34,757,339.00 35,473,238.00 2.1% Met

1st Subsequent Year (2023-24) 22,181,563.00 21,136,134.00 -4.7% Met

2nd Subsequent Year (2024-25) 19,428,422.00 19,243,726.00 -1.0% Met

Total Books and Supplies, and Services and Other Operating Expenditures (Section 6A)

Current Year (2022-23) 11,821,484.00 11,863,815.00 .4% Met

1st Subsequent Year (2023-24) 12,750,000.00 14,350,000.00 12.5% Not Met

2nd Subsequent Year (2024-25) 12,500,000.00 10,930,000.00 -12.6% Not Met

6C. Comparison of District Total Operating Revenues and Expenditures to the Standard Percentage Range

DATA ENTRY: Explanations are linked f rom Section 6A if  the status in Section 6B is Not Met; no entry  is allowed below.

1a. STANDARD MET - Projected total operating rev enues hav e not changed since f irst interim projections by  more than the standard f or the current y ear and two subsequent f iscal y ears.

Explanation:

Federal Rev enue

(linked f rom 6A

if  NOT met)

Explanation:

Other State Rev enue

(linked f rom 6A

if  NOT met)

Explanation:

Other Local Rev enue

(linked f rom 6A

if  NOT met)

1b. STANDARD NOT MET - One or more total operating expenditures hav e changed since f irst interim projections by  more than the standard in one or more of  the current y ear or two
subsequent f iscal y ears. Reasons f or the projected change, descriptions of  the methods and assumptions used in the projections, and what changes, if  any , will be made to bring the
projected operating rev enues within the standard must be entered in Section 6A abov e and will also display  in the explanation box below.

Explanation: The budget has been adjusted to ref lect the decrease in COVID rev enue.

Books and Supplies

(linked f rom 6A

if  NOT met)

Explanation: The budget has been adjusted to ref lect the decrease in COVID rev enue.

Serv ices and Other Exps

(linked f rom 6A

if  NOT met)
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7. CRITERION: Facilities Maintenance

STANDARD: Identif y  changes that hav e occurred since f irst interim projections in the projected contributions f or f acilities maintenance f unding as required pursuant to Education Code
Section 17070.75, or in how the district is prov iding adequately  to preserv e the f unctionality  of  its f acilities f or their normal lif e in accordance with Education Code sections 52060(d)(1) and
17002(d)(1).

Determining the District's Compliance with the Contribution Requirement for EC Section 17070.75 - Ongoing and Major Maintenance/Restricted Maintenance Account (OMMA/RMA)

NOTE: EC Section 17070.75 requires the district to deposit into the account a minimum amount equal to or greater than three percent of  the total general f und expenditures and other f inancing
uses f or that f iscal y ear. Statutes exclude the f ollowing resource codes f rom the total general f und expenditures calculation: 3210, 3212, 3213, 3214, 3215, 3216, 3218, 3219, 5316, 7027,
and 7690.

DATA ENTRY: Enter the Required Minimum Contribution if  First Interim data does not exist. First Interim data that exist will be extracted; otherwise, enter First Interim data into lines 1, if  applicable, and
2. All other data are extracted.

Second Interim Contribution

Projected Year Totals

Required Minimum (Fund 01, Resource 8150,

Contribution Objects 8900-8999) Status

1,872,750.15
2,220,998.00 Met

1. OMMA/RMA Contribution

2. First Interim Contribution (inf ormation only ) 2,220,998.00

(Form 01CSI, First Interim, Criterion 7, Line 1)

If  status is not met, enter an X in the box that best describes why  the minimum required contribution was not made:

Not applicable (district does not participate in the Leroy  F. Greene School Facilities Act of  1998)

Exempt (due to district's small size [EC Section 17070.75 (b)(2)(E)])

Other (explanation must be prov ided)

Explanation:

(required if  NOT met

and Other is marked)
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8. CRITERION: Deficit Spending

STANDARD: Unrestricted def icit spending (total unrestricted expenditures and other f inancing uses is greater than total unrestricted rev enues and other f inancing sources) as a percentage
of  total unrestricted expenditures and other f inancing uses, has not exceeded one-third of  the district's av ailable reserv es¹ as a percentage of  total expenditures and other f inancing uses²
in any  of  the current f iscal y ear or two subsequent f iscal y ears.

¹Av ailable reserv es are the unrestricted amounts in the Stabilization Arrangements, Reserv e f or Economic Uncertainties, and Unassigned/Unappropriated accounts in the General Fund and
the Special Reserv e Fund f or Other Than Capital Outlay  Projects. Av ailable reserv es will be reduced by  any  negativ e ending balances in restricted resources in the General Fund.

²A school district that is the Administrativ e Unit of  a Special Education Local Plan Area (SELPA) may  exclude f rom its expenditures the distribution of  f unds to its participating members.

8A. Calculating the District's Deficit Spending Standard Percentage Levels

DATA ENTRY: All data are extracted or calculated.

Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

3.0% 6.4% 8.4%
District's Av ailable Reserv e Percentages (Criterion 10C, Line 9)

District's Deficit Spending Standard Percentage Levels
1.0% 2.1% 2.8%

(one-third of available reserve percentage):

8B. Calculating the District's Deficit Spending Percentages

DATA ENTRY: Current Year data are extracted. If  Form MYPI exists, data f or the two subsequent y ears will be extracted; if  not, enter data f or the two subsequent y ears into the f irst and second
columns.

Projected Year Totals

Net Change in Total Unrestricted
Expenditures

Unrestricted Fund Balance and Other Financing Uses Def icit Spending Lev el

(Form 01I, Section E) (Form 01I, Objects 1000-
7999)

(If  Net Change in
Unrestricted Fund

Fiscal Year (Form MYPI, Line C) (Form MYPI, Line B11) Balance is negativ e, else
N/A) Status

Current Year (2022-23) 7,341,752.00 42,073,035.00 N/A Met

1st Subsequent Year (2023-24) 5,436,319.54 46,295,846.46 N/A Met

2nd Subsequent Year (2024-25) 1,112,282.54 50,804,657.46 N/A Met

8C. Comparison of District Deficit Spending to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD MET - Unrestricted def icit spending, if  any , has not exceeded the standard percentage lev el in any  of  the current y ear or two subsequent f iscal y ears.

Explanation:

(required if  NOT met)
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9. CRITERION: Fund and Cash Balances

A. FUND BALANCE STANDARD: Projected general f und balance will be positiv e at the end of  the current f iscal y ear and two subsequent f iscal y ears.

9A-1. Determining if the District's General Fund Ending Balance is Positive

DATA ENTRY: Current Year data are extracted. If  Form MYPI exists, data f or the two subsequent y ears will be extracted; if  not, enter data f or the two subsequent y ears.

Ending Fund Balance

General Fund

Projected Year Totals

Fiscal Year (Form 01I, Line F2 ) (Form MYPI, Line D2) Status

Current Year (2022-23) 33,083,855.00 Met

1st Subsequent Year (2023-24) 33,966,997.68 Met

2nd Subsequent Year (2024-25) 36,304,971.17 Met

9A-2. Comparison of the District's Ending Fund Balance to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD MET - Projected general f und ending balance is positiv e f or the current f iscal y ear and two subsequent f iscal y ears.

Explanation:

(required if  NOT met)

B. CASH BALANCE STANDARD: Projected general f und cash balance will be positiv e at the end of  the current f iscal y ear.

9B-1. Determining if the District's Ending Cash Balance is Positive

DATA ENTRY: If  Form CASH exists, data will be extracted; if  not, data must be entered below.

Ending Cash Balance

General Fund

Fiscal Year (Form CASH, Line F, June Column) Status

Current Year (2022-23) 14,000,000.00 Met

9B-2. Comparison of the District's Ending Cash Balance to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD MET - Projected general f und cash balance will be positiv e at the end of  the current f iscal y ear.

Explanation:

(required if  NOT met)

Packet page 755 of 774



California Dept of Education
SACS Financial Reporting Software - SACS V3
File: CSI_District, Version 4 Page 11 Printed: 3/6/2023 3:01 PM

10. CRITERION: Reserves

STANDARD: Av ailable reserv es¹ f or any  of  the current f iscal y ear or two subsequent f iscal y ears are not less than the f ollowing percentages or amounts² as applied to total expenditures
and other f inancing uses³:

DATA ENTRY: Current Year data are extracted. If  Form MYPI exists, 1st and 2nd Subsequent Year data will be extracted. If  not, enter district regular ADA and charter school ADA
corresponding to f inancial data reported in the General Fund, only , f or the two subsequent y ears.

Percentage Lev el District ADA

5% or $75,000 (greater of ) 0 to 300

4% or $75,000 (greater of ) 301 to 1,000

3% 1,001 to 30,000

2% 30,001 to 400,000

1% 400,001 and ov er

¹ Av ailable reserv es are the unrestricted amounts in the Stabilization Arrangements, Reserv e
f or Economic Uncertainties, and Unassigned/Unappropriated accounts in the General Fund
and Special Reserv e Fund f or Other Than Capital Outlay  Projects. Av ailable reserv es will be
reduced by  any  negativ e ending balances in restricted resources in the General Fund.

² Dollar amounts to be adjusted annually  by  the prior y ear statutory  cost-of -liv ing adjustment
(Education Code Section 42238), rounded to the nearest thousand.

³ A school district that is the Administrativ e Unit (AU) of  a Special Education Local Plan Area
(SELPA) may  exclude f rom its expenditures the distribution of  f unds to its participating
members.

Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

4,203.10
4,138.10 4,053.10District Estimated P-2 ADA (Current Year, Form AI, Lines A4 and C4.

Subsequent Years, Form MYPI, Line F2, if  av ailable.)

District's Reserve Standard Percentage Level: 3% 3% 3%

10A. Calculating the District's Special Education Pass-through Exclusions (only for districts that serve as the AU of a SELPA)

DATA ENTRY: For SELPA AUs, if  Form MYPI exists, all data will be extracted including the Yes/No button selection. If  not, click the appropriate Yes or No button f or item 1 and, if  Yes, enter data f or
item 2a and f or the two subsequent y ears in item 2b; Current Year data are extracted.

For districts that serv e as the AU of  a SELPA (Form MYPI, Lines F1a, F1b1, and F1b2):

1. Do y ou choose to exclude f rom the reserv e calculation the pass-through f unds distributed to SELPA members? Yes

2. If  y ou are the SELPA AU and are excluding special education pass-through f unds:

a. Enter the name(s) of  the SELPA(s):

Current Year

Projected Year Totals 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

b. Special Education Pass-through Funds

0.00(Fund 10, resources 3300-3499, 6500-6540 and 6546,

objects 7211-7213 and 7221-7223)

10B. Calculating the District's Reserve Standard

DATA ENTRY: If  Form MYPI exists, all data will be extracted or calculated. If  not, enter data f or line 1 f or the two subsequent y ears; Current Year data are extracted.

Current Year

Projected
Year Totals

1st
Subsequent
Year

2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

1. Expenditures and Other Financing Uses

(Form 01I, objects 1000-7999) (Form MYPI, Line B11) 79,859,497.00 81,797,081.32 79,284,616.51

2. Plus: Special Education Pass-through

(Criterion 10A, Line 2b, if  Criterion 10A, Line 1 is No)

3. Total Expenditures and Other Financing Uses

(Line B1 plus Line B2) 79,859,497.00 81,797,081.32 79,284,616.51

4. Reserv e Standard Percentage Lev el 3% 3% 3%

5. Reserv e Standard - by  Percent

(Line B3 times Line B4) 2,395,784.91 2,453,912.44 2,378,538.50
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6. Reserv e Standard - by  Amount

($75,000 f or districts with less than 1,001 ADA, else 0) 0.00 0.00 0.00

7. District's Reserve Standard

(Greater of Line B5 or Line B6) 2,395,784.91 2,453,912.44 2,378,538.50
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10C. Calculating the District's Available Reserve Amount

DATA ENTRY: All data are extracted f rom f und data and Form MYPI. If  Form MYPI does not exist, enter data f or the two subsequent y ears.

Current Year

Reserv e Amounts Projected Year Totals 1st Subsequent Year 2nd Subsequent Year

(Unrestricted resources 0000-1999 except Line 4) (2022-23) (2023-24) (2024-25)

1. General Fund - Stabilization Arrangements

(Fund 01, Object 9750) (Form MYPI, Line E1a) 0.00

2. General Fund - Reserv e f or Economic Uncertainties

(Fund 01, Object 9789) (Form MYPI, Line E1b) 2,395,784.91 2,488,412.00 2,515,638.00

3. General Fund - Unassigned/Unappropriated Amount

(Fund 01, Object 9790) (Form MYPI, Line E1c) 0.00 2,708,519.54 4,161,951.08

4. General Fund - Negativ e Ending Balances in Restricted Resources

(Fund 01, Object 979Z, if  negativ e, f or each of  resources 2000-9999) (Form MYPI, Line E1d) 0.00 0.00 0.00

5. Special Reserv e Fund - Stabilization Arrangements

(Fund 17, Object 9750) (Form MYPI, Line E2a) 0.00

6. Special Reserv e Fund - Reserv e f or Economic Uncertainties

(Fund 17, Object 9789) (Form MYPI, Line E2b) 0.00

7. Special Reserv e Fund - Unassigned/Unappropriated Amount

(Fund 17, Object 9790) (Form MYPI, Line E2c) 0.00

8. District's Av ailable Reserv e Amount

(Lines C1 thru C7) 2,395,784.91 5,196,931.54 6,677,589.08

9. District's Av ailable Reserv e Percentage (Inf ormation only )

(Line 8 div ided by  Section 10B, Line 3) 3.00% 6.35% 8.42%

District's Reserve Standard

(Section 10B, Line 7): 2,395,784.91 2,453,912.44 2,378,538.50

Status: Met Met Met

10D. Comparison of District Reserve Amount to the Standard

DATA ENTRY: Enter an explanation if  the standard is not met.

1a. STANDARD MET - Av ailable reserv es hav e met the standard f or the current y ear and two subsequent f iscal y ears.

Explanation: The district is reserv ing f unds until the State appropriates the Cost of  liv ing adjustment f or the two outy ears

(required if  NOT met)
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SUPPLEMENTAL INFORMATION

DATA ENTRY: Click the appropriate Yes or No button f or items S1 through S4. Enter an explanation f or each Yes answer.

S1. Contingent Liabilities

1a. Does y our district hav e any  known or contingent liabilities (e.g., f inancial or program audits, litigation,

state compliance rev iews) that hav e occurred since f irst interim projections that may  impact the budget? No

1b. If  Yes, identif y  the liabilities and how they  may  impact the budget:

S2. Use of One-time Revenues for Ongoing Expenditures

1a. Does y our district hav e ongoing general f und expenditures f unded with one-time rev enues that hav e

changed since f irst interim projections by  more than f iv e percent? No

1b. If  Yes, identif y  the expenditures and explain how the one-time resources will be replaced to continue f unding the ongoing expenditures in the f ollowing f iscal y ears:

S3. Temporary Interfund Borrowings

1a. Does y our district hav e projected temporary  borrowings between f unds?

(Ref er to Education Code Section 42603) No

1b. If  Yes, identif y  the interf und borrowings:

S4. Contingent Revenues

1a. Does y our district hav e projected rev enues f or the current f iscal y ear or either of  the two subsequent f iscal y ears

contingent on reauthorization by  the local gov ernment, special legislation, or other def initiv e act

(e.g., parcel taxes, f orest reserv es)? No

1b. If  Yes, identif y  any  of  these rev enues that are dedicated f or ongoing expenses and explain how the rev enues will be replaced or expenditures reduced:
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S5. Contributions

Identif y  projected contributions f rom unrestricted resources in the general f und to restricted resources in the general f und f or the current f iscal y ear and two subsequent f iscal y ears.
Prov ide an explanation if  contributions hav e changed by  more than $20,000 and more than f iv e percent since f irst interim projections.

Identif y  projected transf ers to or f rom the general f und to cov er operating def icits in either the general f und or any  other f und f or the current f iscal y ear and two subsequent f iscal y ears.
Prov ide an explanation if  transf ers hav e changed by  more than $20,000 and more than f iv e percent since f irst interim projections.

Identif y  capital project cost ov erruns that hav e occurred since f irst interim projections that may  impact the general f und budget.

District's Contributions and Transfers Standard: -5.0% to +5.0% or -$20,000
to +$20,000

S5A. Identification of the District's Projected Contributions, Transfers, and Capital Projects that may Impact the General Fund

DATA ENTRY: First Interim data that exist will be extracted; otherwise, enter data into the f irst column. For Contributions, the Second Interim's Current Year data will be extracted. Enter Second Interim
Contributions f or the 1st and 2nd Subsequent Years. For Transf ers In and Transf ers Out, the Second Interim's Current Year data will be extracted. If  Form MYPI exists, the data will be extracted into
the Second Interim column f or the 1st and 2nd Subsequent Years. If  Form MYPI does not exist, enter data f or 1st and 2nd Subsequent Years. Click on the appropriate button f or Item 1d; all other data
will be calculated.

First Interim Second Interim Percent

Description / Fiscal Year (Form 01CSI, Item S5A) Projected Year Totals Change Amount of
Change Status

1a. Contributions, Unrestricted General Fund

(Fund 01, Resources 0000-1999, Object 8980)

Current Year (2022-23) (9,261,115.00) (9,325,412.00) .7% 64,297.00 Met

1st Subsequent Year (2023-24) 11,000,000.00 11,000,000.00 0.0% 0.00 Met

2nd Subsequent Year (2024-25) 11,000,000.00 11,650,000.00 5.9% (650,000.00) Not Met

1b. Transfers In, General Fund *

Current Year (2022-23) 0.00 358,506.00 New 358,506.00 Not Met

1st Subsequent Year (2023-24) 0.00 0.00 0.0% 0.00 Met

2nd Subsequent Year (2024-25) 0.00 0.00 0.0% 0.00 Met

1c. Transfers Out, General Fund *

Current Year (2022-23) 0.00 0.00 0.0% 0.00 Met

1st Subsequent Year (2023-24) 0.00 0.00 0.0% 0.00 Met

2nd Subsequent Year (2024-25) 0.00 0.00 0.0% 0.00 Met

1d. Capital Project Cost Overruns

Hav e capital project cost ov erruns occurred since f irst interim projections that may  impact the general f und
operational budget? No

* Include transf ers used to cov er operating def icits in either the general f und or any  other f und.

S5B. Status of the District's Projected Contributions, Transfers, and Capital Projects

DATA ENTRY: Enter an explanation if  Not Met f or items 1a-1c or if  Yes f or Item 1d.

1a. NOT MET - The projected contributions f rom the unrestricted general f und to restricted general f und programs hav e changed since f irst interim projections by  more than the standard f or
any  of  the current y ear or subsequent two f iscal y ears. Identif y  restricted programs and contribution amount f or each program and whether contributions are ongoing or one-time in nature.
Explain the district's plan, with timef rames, f or reducing or eliminating the contribution.

Explanation: The District has increased expenses f rom special programs

(required if  NOT met)

1b. NOT MET - The projected transf ers in to the general f und hav e changed since f irst interim projections by  more than the standard f or any  of  the current y ear or subsequent two f iscal y ears.
Identif y  the amounts transf erred, by  f und, and whether transf ers are ongoing or one-time in nature. If  ongoing, explain the district's plan, with timef rames, f or reducing or eliminating the
transf ers.

Explanation: The District transf erred in cash f rom Fund 40 to repay  f or borrowing.

(required if  NOT met)
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1c. MET - Projected transf ers out hav e not changed since f irst interim projections by  more than the standard f or the current y ear and two subsequent f iscal y ears.

Explanation:

(required if  NOT met)

1d. NO - There hav e been no capital project cost ov erruns occurring since f irst interim projections that may  impact the general f und operational budget.

Project Information:

(required if  YES)

Packet page 761 of 774



California Dept of Education
SACS Financial Reporting Software - SACS V3
File: CSI_District, Version 4 Page 17 Printed: 3/6/2023 3:01 PM

S6. Long-term Commitments

Identif y  all existing and new multiy ear commitments¹ and their annual required pay ment f or the current f iscal y ear and two subsequent f iscal y ears. Explain how any  increase in annual
pay ments will be f unded. Also, explain how any  decrease to f unding sources used to pay  long-term commitments will be replaced.

¹ Include multiy ear commitments, multiy ear debt agreements, and new programs or contracts that result in long-term obligations.

S6A. Identification of the District's Long-term Commitments

DATA ENTRY: If  First Interim data exist (Form 01CSI, Item S6A), long-term commitment data will be extracted and it will only  be necessary  to click the appropriate button f or Item 1b. Extracted data
may  be ov erwritten to update long-term commitment data in Item 2, as applicable. If  no First Interim data exist, click the appropriate buttons f or items 1a and 1b, and enter all other data, as applicable.

1. a. Does y our district hav e long-term (multiy ear) commitments?

(If  No, skip items 1b and 2 and sections S6B and S6C) No

b. If  Yes to Item 1a, hav e new long-term (multiy ear) commitments been incurred

since f irst interim projections? N/A

2. If  Yes to Item 1a, list (or update) all new and existing multiy ear commitments and required annual debt serv ice amounts. Do not include long-term commitments f or postemploy ment
benef its other than pensions (OPEB); OPEB is disclosed in Item S7A.

# of  Years SACS Fund and Object Codes Used For: Principal Balance

Ty pe of  Commitment Remaining Funding Sources (Rev enues) Debt Serv ice (Expenditures) as of  July  1, 2022-23

Capital Leases

Certif icates of  Participation

General Obligation Bonds

Supp Early  Retirement Program

State School Building Loans

Compensated Absences

Other Long-term Commitments (do not include OPEB):

TOTAL: 0

Prior Year Current Year 1st Subsequent Year 2nd Subsequent Year

(2021-22) (2022-23) (2023-24) (2024-25)

Annual Pay ment Annual Pay ment Annual Pay ment Annual Pay ment

Ty pe of  Commitment (continued) (P & I) (P & I) (P & I) (P & I)

Capital Leases 109,842 109,842 109,842 109,842

Certif icates of  Participation

General Obligation Bonds

Supp Early  Retirement Program

State School Building Loans

Compensated Absences 200,000

Other Long-term Commitments (continued):

Total Annual
Pay ments: 309,842 109,842 109,842 109,842

Has total annual payment increased over prior year (2021-22)? No No No
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S6B. Comparison of the District's Annual Payments to Prior Year Annual Payment

DATA ENTRY: Enter an explanation if  Yes.

1a. No - Annual pay ments f or long-term commitments hav e not increased in one or more of  the current and two subsequent f iscal y ears.

Explanation:

(Required if  Yes

to increase in total

annual pay ments)

S6C. Identification of Decreases to Funding Sources Used to Pay Long-term Commitments

DATA ENTRY: Click the appropriate Yes or No button in Item 1; if  Yes, an explanation is required in Item 2.

1. Will f unding sources used to pay  long-term commitments decrease or expire prior to the end of  the commitment period, or are they  one-time sources?

n/a

2. No - Funding sources will not decrease or expire prior to the end of  the commitment period, and one-time f unds are not being used f or long-term commitment.

Explanation:

(Required if  Yes)
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S7. Unfunded Liabilities

Identif y  any  changes in estimates f or unf unded liabilities since f irst interim projections, and indicate whether the changes are the result of  a new actuarial v aluation.

S7A. Identification of the District's Estimated Unfunded Liability for Postemployment Benefits Other Than Pensions (OPEB)

DATA ENTRY: Click the appropriate button(s) f or items 1a-1c, as applicable. First Interim data that exist (Form 01CSI, Item S7A) will be extracted; otherwise, enter First Interim and Second Interim data
in items 2-4.

1 a. Does y our district prov ide postemploy ment benef its

other than pensions (OPEB)? (If  No, skip items 1b-4) Yes

b. If  Yes to Item 1a, hav e there been changes since f irst interim in OPEB
liabilities?

No

c. If  Yes to Item 1a, hav e there been changes since

Nof irst interim in OPEB contributions?

First Interim

2 OPEB Liabilities (Form 01CSI, Item S7A) Second Interim

a. Total OPEB liability 1,376,394.00 1,376,394.00

b. OPEB plan(s) f iduciary  net position (if  applicable) 0.00 0.00

c. Total/Net OPEB liability  (Line 2a minus Line 2b) 1,376,394.00 1,376,394.00

d. Is total OPEB liability  based on the district's estimate

or an actuarial v aluation? Actuarial Actuarial

e. If  based on an actuarial v aluation, indicate the measurement date

of  the OPEB v aluation. Jun 30, 2021 Jun 30, 2021

3 OPEB Contributions

a. OPEB actuarially  determined contribution (ADC) if  av ailable, per First Interim

actuarial v aluation or Alternativ e Measurement Method (Form 01CSI, Item S7A) Second Interim

Current Year (2022-23) 9.00 9.00

1st Subsequent Year (2023-24) 325,079.00 325,079.00

2nd Subsequent Year (2024-25) 325,079.00 325,079.00

b. OPEB amount contributed (f or this purpose, include premiums paid to a self -insurance f und)

(Funds 01-70, objects 3701-3752)

Current Year (2022-23) 361,617.00 361,617.00

1st Subsequent Year (2023-24) 0.00 0.00

2nd Subsequent Year (2024-25) 0.00 0.00

c. Cost of  OPEB benef its (equiv alent of  "pay -as-y ou-go" amount)

Current Year (2022-23) 365,891.00 365,891.00

1st Subsequent Year (2023-24) 365,891.00 365,891.00

2nd Subsequent Year (2024-25) 365,891.00 365,891.00

d. Number of  retirees receiv ing OPEB benef its

Current Year (2022-23) 30 30

1st Subsequent Year (2023-24) 30 30

2nd Subsequent Year (2024-25) 30 30

4. Comments:
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S7B. Identification of the District's Unfunded Liability for Self-insurance Programs

DATA ENTRY: Click the appropriate button(s) f or items 1a-1c, as applicable. First Interim data that exist (Form 01CSI, Item S7B) will be extracted; otherwise, enter First Interim and Second Interim data
in items 2-4.

1 a. Does y our district operate any  self -insurance programs such as

workers' compensation, employ ee health and welf are, or property  and liability ? (Do not
include OPEB; which is cov ered in Section S7A) (If  No, skip items 1b-4) No

b. If  Yes to item 1a, hav e there been changes since f irst interim in self -
insurance liabilities? n/a

c. If  Yes to item 1a, hav e there been changes since f irst interim in self -
insurance contributions? n/a

First Interim

2 Self -Insurance Liabilities (Form 01CSI, Item S7B) Second Interim

a. Accrued liability  f or self -insurance programs

b. Unf unded liability  f or self -insurance programs

3 Self -Insurance Contributions First Interim

a. Required contribution (f unding) f or self -insurance programs (Form 01CSI, Item S7B) Second Interim

Current Year (2022-23)

1st Subsequent Year (2023-24)

2nd Subsequent Year (2024-25)

b. Amount contributed (f unded) f or self -insurance programs

Current Year (2022-23)

1st Subsequent Year (2023-24)

2nd Subsequent Year (2024-25)

4 Comments:
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S8. Status of Labor Agreements

Analy ze the status of  all employ ee labor agreements. Identif y  new labor agreements that hav e been ratif ied since f irst interim projections, as well as new commitments prov ided as part of
prev iously  ratif ied multiy ear agreements; and include all contracts, including all administrator contracts (and including all compensation). For new agreements, indicate the date of  the
required board meeting. Compare the increase in new commitments to the projected increase in ongoing rev enues, and explain how these commitments will be f unded in f uture f iscal y ears.

If salary and benefit negotiations are not finalized, upon settlement with certificated or classified staff:

The school district must determine the cost of  the settlement, including salaries, benef its, and any  other agreements that change costs, and prov ide the county  of f ice of  education (COE)
with an analy sis of  the cost of  the settlement and its impact on the operating budget.

The county  superintendent shall rev iew the analy sis relativ e to the criteria and standards and may  prov ide written comments to the president of  the district gov erning board and
superintendent.

S8A. Cost Analysis of District's Labor Agreements - Certificated (Non-management) Employees

DATA ENTRY: Click the appropriate Yes or No button f or "Status of  Certif icated Labor Agreements as of  the Prev ious Reporting Period." There are no extractions in this section.

Status of Certificated Labor Agreements as of the Previous Reporting Period
Yes

Were all certif icated labor negotiations settled as of  f irst interim projections?

If  Yes, complete number of  FTEs, then skip to section S8B.

If  No, continue with section S8A.

Certificated (Non-management) Salary and Benefit Negotiations

Prior Year (2nd Interim) Current Year 1st Subsequent Year 2nd Subsequent Year

(2021-22) (2022-23) (2023-24) (2024-25)

Number of  certif icated (non-management) f ull-time-equiv alent (FTE)
positions 246.0 246.0 246.0 246.0

1a. Hav e any  salary  and benef it negotiations been settled since f irst interim projections? n/a

If  Yes, and the corresponding public disclosure documents hav e been f iled with the COE, complete questions 2 and 3.

If  Yes, and the corresponding public disclosure documents hav e not been f iled with the COE, complete questions 2-5.

If  No, complete questions 6 and 7.

1b. Are any  salary  and benef it negotiations still unsettled?
No

If  Yes, complete questions 6 and 7.

Negotiations Settled Since First Interim

2a. Per Gov ernment Code Section 3547.5(a), date of  public disclosure board meeting:

2b. Per Gov ernment Code Section 3547.5(b), was the collectiv e bargaining agreement

certif ied by  the district superintendent and chief  business of f icial?

If  Yes, date of  Superintendent and CBO certif ication:

3. Per Gov ernment Code Section 3547.5(c), was a budget rev ision adopted

to meet the costs of  the collectiv e bargaining agreement? n/a

If  Yes, date of  budget rev ision board adoption:

4. Period cov ered by  the agreement: Begin Date: End Date:

5. Salary  settlement: Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

Is the cost of  salary  settlement included in the interim and multiy ear

projections (MYPs)?

One Year Agreement

Total cost of  salary  settlement

% change in salary  schedule f rom prior y ear

or

Multiyear Agreement

Total cost of  salary  settlement

% change in salary  schedule f rom prior y ear
(may  enter text, such as "Reopener")

Identif y  the source of  f unding that will be used to support multiy ear salary  commitments:
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Negotiations Not Settled

6. Cost of  a one percent increase in salary  and statutory  benef its

Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

7. Amount included f or any  tentativ e salary  schedule increases

Current Year 1st Subsequent Year 2nd Subsequent Year

Certificated (Non-management) Health and Welfare (H&W) Benefits (2022-23) (2023-24) (2024-25)

1. Are costs of  H&W benef it changes included in the interim and MYPs?

2. Total cost of  H&W benef its

3. Percent of  H&W cost paid by  employ er

4. Percent projected change in H&W cost ov er prior y ear

Certificated (Non-management) Prior Year Settlements Negotiated Since First Interim Projections

Are any  new costs negotiated since f irst interim projections f or prior y ear settlements included in the
interim?

If  Yes, amount of  new costs included in the interim and MYPs

If  Yes, explain the nature of  the new costs:

Current Year 1st Subsequent Year 2nd Subsequent Year

Certificated (Non-management) Step and Column Adjustments (2022-23) (2023-24) (2024-25)

1. Are step & column adjustments included in the interim and MYPs?

2. Cost of  step & column adjustments

3. Percent change in step & column ov er prior y ear

Current Year 1st Subsequent Year 2nd Subsequent Year

Certificated (Non-management) Attrition (layoffs and retirements) (2022-23) (2023-24) (2024-25)

1. Are sav ings f rom attrition included in the interim and MYPs?

2. Are additional H&W benef its f or those laid-of f  or retired employ ees included in the interim
and MYPs?

Certificated (Non-management) - Other

List other signif icant contract changes that hav e occurred since f irst interim projections and the cost impact of  each change (i.e., class size, hours of  employ ment, leav e of  absence, bonuses, etc.):
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S8B. Cost Analysis of District's Labor Agreements - Classified (Non-management) Employees

DATA ENTRY: Click the appropriate Yes or No button f or "Status of  Classif ied Labor Agreements as of  the Prev ious Reporting Period." There are no extractions in this section.

Status of Classified Labor Agreements as of the Previous Reporting Period

Were all classif ied labor negotiations settled as of  f irst interim projections?
No

If  Yes, complete number of  FTEs, then skip to section S8C.

If  No, continue with section S8B.

Classified (Non-management) Salary and Benefit Negotiations

Prior Year (2nd Interim) Current Year 1st Subsequent Year 2nd Subsequent Year

(2021-22) (2022-23) (2023-24) (2024-25)

Number of  classif ied (non-management) FTE positions 367.0 367.0 367.0 367.0

1a. Hav e any  salary  and benef it negotiations been settled since f irst interim projections? Yes

If  Yes, and the corresponding public disclosure documents hav e been f iled with the COE, complete questions 2 and 3.

If  Yes, and the corresponding public disclosure documents hav e not been f iled with the COE, complete questions 2-5.

If  No, complete questions 6 and 7.

1b. Are any  salary  and benef it negotiations still unsettled?

If  Yes, complete questions 6 and 7. No

Negotiations Settled Since First Interim Projections

2a. Per Gov ernment Code Section 3547.5(a), date of  public disclosure board meeting: Feb 09, 2023

2b. Per Gov ernment Code Section 3547.5(b), was the collectiv e bargaining agreement

certif ied by  the district superintendent and chief  business of f icial? Yes

If  Yes, date of  Superintendent and CBO certif ication: Feb 09, 2023

3. Per Gov ernment Code Section 3547.5(c), was a budget rev ision adopted

to meet the costs of  the collectiv e bargaining agreement? No

If  Yes, date of  budget rev ision board adoption:

4. Period cov ered by  the agreement: Begin Date: Jul 01, 2022 End
Date: Jun 30, 2023

5. Salary  settlement: Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

Is the cost of  salary  settlement included in the interim and multiy ear

projections (MYPs)? Yes Yes Yes

One Year Agreement

Total cost of  salary  settlement 839,403 839,403 839,403

% change in salary  schedule f rom prior y ear 6.0%

or

Multiyear Agreement

Total cost of  salary  settlement

% change in salary  schedule f rom prior y ear
(may  enter text, such as "Reopener")

Identif y  the source of  f unding that will be used to support multiy ear salary  commitments:

Negotiations Not Settled

6. Cost of  a one percent increase in salary  and statutory  benef its

Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

7. Amount included f or any  tentativ e salary  schedule increases
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Current Year 1st Subsequent Year 2nd Subsequent Year

Classified (Non-management) Health and Welfare (H&W) Benefits (2022-23) (2023-24) (2024-25)

1. Are costs of  H&W benef it changes included in the interim and MYPs? Yes Yes Yes

2. Total cost of  H&W benef its

3. Percent of  H&W cost paid by  employ er

4. Percent projected change in H&W cost ov er prior y ear

Classified (Non-management) Prior Year Settlements Negotiated Since First Interim

Are any  new costs negotiated since f irst interim projections f or prior y ear settlements included in the
interim? No

If  Yes, amount of  new costs included in the interim and MYPs

If  Yes, explain the nature of  the new costs:

Current Year 1st Subsequent Year 2nd Subsequent Year

Classified (Non-management) Step and Column Adjustments (2022-23) (2023-24) (2024-25)

1. Are step & column adjustments included in the interim and MYPs? Yes Yes Yes

2. Cost of  step & column adjustments 134,602 134,602 134,602

3. Percent change in step & column ov er prior y ear .6% .6% .6%

Current Year 1st Subsequent Year 2nd Subsequent Year

Classified (Non-management) Attrition (layoffs and retirements) (2022-23) (2023-24) (2024-25)

1. Are sav ings f rom attrition included in the interim and MYPs? No No No

2. Are additional H&W benef its f or those laid-of f  or retired employ ees included in the interim
and MYPs? Yes Yes Yes

Classified (Non-management) - Other

List other signif icant contract changes that hav e occurred since f irst interim and the cost impact of  each (i.e., hours of  employ ment, leav e of  absence, bonuses, etc.):
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S8C. Cost Analysis of District's Labor Agreements - Management/Supervisor/Confidential Employees

DATA ENTRY: Click the appropriate Yes or No button f or "Status of  Management/Superv isor/Conf idential Labor Agreements as of  the Prev ious Reporting Period." There are no extractions in this
section.

Status of Management/Supervisor/Confidential Labor Agreements as of the Previous Reporting Period

Were all managerial/conf idential labor negotiations settled as of  f irst interim projections? Yes

If  Yes or n/a, complete number of  FTEs, then skip to S9.

If  No, continue with section S8C.

Management/Supervisor/Confidential Salary and Benefit Negotiations

Prior Year (2nd Interim) Current Year 1st Subsequent Year 2nd Subsequent Year

(2021-22) (2022-23) (2023-24) (2024-25)

Number of  management, superv isor, and conf idential FTE positions 65.0 65.0 65.0 65.0

1a. Hav e any  salary  and benef it negotiations been settled since f irst interim projections?
n/a

If  Yes, complete question 2.

If  No, complete questions 3 and 4.

No
1b. Are any  salary  and benef it negotiations still unsettled?

If  Yes, complete questions 3 and 4.

Negotiations Settled Since First Interim Projections

2. Salary  settlement: Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

Is the cost of  salary  settlement included in the interim and multiy ear

projections (MYPs)?

Total cost of  salary  settlement

Change in salary  schedule f rom prior y ear
(may  enter text, such as "Reopener")

Negotiations Not Settled

3. Cost of  a one percent increase in salary  and statutory  benef its

Current Year 1st Subsequent Year 2nd Subsequent Year

(2022-23) (2023-24) (2024-25)

4. Amount included f or any  tentativ e salary  schedule increases

Management/Supervisor/Confidential Current Year 1st Subsequent Year 2nd Subsequent Year

Health and Welfare (H&W) Benefits (2022-23) (2023-24) (2024-25)

1. Are costs of  H&W benef it changes included in the interim and MYPs?

2. Total cost of  H&W benef its

3. Percent of  H&W cost paid by  employ er

4. Percent projected change in H&W cost ov er prior y ear

Management/Supervisor/Confidential Current Year 1st Subsequent Year 2nd Subsequent Year

Step and Column Adjustments (2022-23) (2023-24) (2024-25)

1. Are step & column adjustments included in the interim and MYPs?

2. Cost of  step & column adjustments

3. Percent change in step and column ov er prior y ear

Management/Supervisor/Confidential Current Year 1st Subsequent Year 2nd Subsequent Year

Other Benefits (mileage, bonuses, etc.) (2022-23) (2023-24) (2024-25)

1. Are costs of  other benef its included in the interim and MYPs?

2. Total cost of  other benef its

3. Percent change in cost of  other benef its ov er prior y ear
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S9. Status of Other Funds

Analy ze the status of  other f unds that may  hav e negativ e f und balances at the end of  the current f iscal y ear. If  any  other f und has a projected
negativ e f und balance, prepare an interim report and multiy ear projection f or that f und. Explain plans f or how and when the negativ e f und balance will be
addressed.

S9A. Identification of Other Funds with Negative Ending Fund Balances

DATA ENTRY: Click the appropriate button in Item 1. If  Yes, enter data in Item 2 and prov ide the reports ref erenced in Item 1.

1. Are any  f unds other than the general f und
projected to hav e a negativ e f und

balance at the end of  the current f iscal y ear? No

If  Yes, prepare and submit to the rev iewing agency  a report of  rev enues, expenditures, and changes in f und balance (e.g., an interim f und report) and a
multiy ear projection report f or each f und.

2. If  Yes, identif y  each f und, by  name and number, that is projected to hav e a negativ e ending f und balance f or the current f iscal y ear. Prov ide reasons
f or the negativ e balance(s) and explain the plan f or how and when the problem(s) will be corrected.
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ADDITIONAL FISCAL INDICATORS

The f ollowing f iscal indicators are designed to prov ide additional data f or rev iewing agencies. A "Yes" answer to any  single indicator does not necessarily  suggest a cause f or concern, but may  alert the
rev iewing agency  to the need f or additional rev iew. DATA ENTRY: Click the appropriate Yes or No button f or items A2 through A9; Item A1 is automatically  completed based on data f rom Criterion 9.

A1. Do cash f low projections show that the district will end the current f iscal y ear with a

negativ e cash balance in the general f und? (Data f rom Criterion 9B-1, Cash Balance, No

are used to determine Yes or No)

A2. Is the sy stem of  personnel position control independent f rom the pay roll sy stem?

Yes

A3. Is enrollment decreasing in both the prior and current f iscal y ears?

Yes

A4. Are new charter schools operating in district boundaries that impact the district's

enrollment, either in the prior or current f iscal y ear? No

A5. Has the district entered into a bargaining agreement where any  of  the current

or subsequent f iscal y ears of  the agreement would result in salary  increases that No

are expected to exceed the projected state f unded cost-of -liv ing adjustment?

A6. Does the district prov ide uncapped (100% employ er paid) health benef its f or current or

retired employ ees? No

A7. Is the district's f inancial sy stem independent of  the county  of f ice sy stem?

No

A8. Does the district hav e any  reports that indicate f iscal distress pursuant to Education

Code Section 42127.6(a)? (If  Yes, prov ide copies to the county  of f ice of  education.) No

A9. Hav e there been personnel changes in the superintendent or chief  business

of f icial positions within the last 12 months? Yes

When prov iding comments f or additional f iscal indicators, please include the item number applicable to each comment.

Comments:

(optional)

End of School District Second Interim Criteria and Standards Review
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To:  Board of Trustees 

From:  Manuel Tafoya, Supervisor of Purchasing and Stores 

Date:  March 9, 2023 

CC:  Superintendent 

  

Re:  Authorization to Piggyback for the Lease or Purchase of Modular or Temporary 

Structures, Value-Added Equipment and Services Through the Los Angeles 

Community College District Contract No. 40530 (FE-20-04-RFB)   

Background: 

The Los Angeles Community College District Contract No. 40530 (FE-20-04-RFB) Lease or 

Purchase of Modular or Temporary Structures, Value-Added Equipment and Services awarded 

to Sean Khan Consulting Company, Inc., dba SKC Company, provides competitive new and 

used portable building pricing, value-added equipment and services and has been made 

available to use by all public school districts in the State of California.  Public Contract Code 

Section 20118 authorizes school districts to utilize competitively bid contracts from other public 

agencies if certain criteria have been met by the awarding agency.   

 

Rationale: 

The District may have a need for additional space for TK and before and after school programs. 

 

Recommended Action: 

Staff recommends that the Board of Trustees finds that it is in the best financial and timely 

interest of the District to purchase or lease on an as-needed basis portable buildings, value-added 

equipment and related installations utilizing the Los Angeles Community College District 

Contract No. 40530 (FE-20-04-RFB) to Sean Khan Consulting Company, Inc., dba SKC 

Company inclusive of future contract renewals.     

 

Financial Implications, if any: 

Expenditures will be made on an as-needed basis with funding from various sources.  Purchase 

orders will be submitted to the Superintendent or Designee for approval.   
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