
BOARD OF EDUCATION - REGULAR MEETING

AGENDAAGENDA

District Office - Board Room
500 N. Walnut Street, La Habra, CA 90631

Thursday, June 25, 2020 06:00 PM

5:00 p.m. - Closed Session5:00 p.m. - Closed Session
6:00 p.m. – Call to Order/Regular Meeting6:00 p.m. – Call to Order/Regular Meeting

(Meetings are recorded for use in official minutes)(Meetings are recorded for use in official minutes)
 

Pursuant to Governor Newsom’s Executive Order N-29-20, this Regular Meeting of the La Habra City School
District Board shall be held by teleconference. Trustees of La Habra City School District Board and the public
shall participate in this meeting via teleconference. The Public may view this meeting by accessing the
following link lahabraschools.org/live. Public comments may be submitted by email to
publiccomment@lahabraschools.org on or before 3:00 p.m. on Thursday, June 25, 2020.  

Agenda item 13. A is a Public Hearing regarding the Annual Budget for 2020-2021.  Persons who wish to
comment on the Public Hearing are invited to submit comments via email to the following email –
publiccomment@lahabraschools.org on or before 3:00 p.m. on Thursday, June 25, 2020.  Please limit
comments to 300 words or less.  All comments will be read aloud during the meeting.  Closed Session to be
held at 5:00 p.m., and will reconvene into Open Session at 6:00 p.m. Closed Session will be conducted in
accordance with applicable sections of California Law.

11. . Formal Call to OrderFormal Call to Order
Start time:Start time: 05:00 PM

22. . Closed SessionClosed Session

      a.  Public Employees/Appointment/Assignment/Promotion/   
           Discipline/Dismissal/Release/Other Personnel Matters.  
           Government Code 54957 and 54957
 
      b.  Conference with Labor Negotiations District Representatives:
           Dr. Joanne Culverhouse, Superintendent
           Employee Organization(s): California School Employees Association (CSEA),
           Chapter #135/La Habra Education Association (LHEA)
           Government Code Sections 54954.5(f), 54957.6 
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(Action)(Action)

(Action)(Action)

(Action)(Action)

(Consent Agenda)(Consent Agenda)

(Consent Agenda)(Consent Agenda)

33. . Adjourn to Closed SessionAdjourn to Closed Session

44. . Second Call to OrderSecond Call to Order
Start time:Start time: 06:00 PM

Welcome
Pledge of Allegiance
 

55. . Report from Closed SessionReport from Closed Session

66. . Action Item: Adoption of AgendaAction Item: Adoption of Agenda

Motion__________                      Second __________                      Roll Call__________

77. . Action Item: Approval of Minutes of the Regular Meeting of May 14,Action Item: Approval of Minutes of the Regular Meeting of May 14,
2020.2020.

Motion__________                      Second __________                      Roll Call__________

88. . Correspondence: Clerk of the BoardCorrespondence: Clerk of the Board

99. . Public CommentPublic Comment

Persons who wish to comment on topics included on the Open Session Agenda and the Public Hearing
items are invited to submit comments via email to the following email -
publiccomment@lahabraschools.org on or before 3:00 p.m. on Thursday, June 25, 2020. Please limit
comments to 300 words or less.  All comments submitted will be read aloud during the meeting. Please
note, all email correspondence relating to this meeting will become part of the Board minutes.  Matters
not on the agenda may neither be acted upon nor discussed by the Board, but will be researched and
responded to in any one of the following ways: 1) by telephone after research; 2) by mail after research;
or 3) at a subsequent Board meeting as an agenda item.

 

1010. . CONSENT CALENDARCONSENT CALENDAR

Motion__________                      Second __________                      Roll Call__________

aa. . EDUCATIONAL SERVICESEDUCATIONAL SERVICES

11. . Contract Reports - Educational Services/Special EducationContract Reports - Educational Services/Special Education

Educational Services.pdf (p. 6)

Special Education Contracts (p. 8)

bb. . BUSINESS SERVICESBUSINESS SERVICES

11. . Contract Reports - Business ServicesContract Reports - Business Services

Business Services (p. 9)

22. . Expenditures ReportExpenditures Report

Expenditures Report (p. 11)

33. . Field ContractsField Contracts

Field Contracts (p. 12)
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(Consent Agenda)(Consent Agenda)

(Information)(Information)

(Action)(Action)

(Possible Action)(Possible Action)

(Action)(Action)

cc. . PERSONNEL SERVICESPERSONNEL SERVICES

11. . Separations/New HiresSeparations/New Hires

Seperations (p. 15)

New Hires (p. 18)

22. . Change of StatusChange of Status

Change of Status (p. 19)

1111. . GENERAL MATTERSGENERAL MATTERS

aa. . Information Item: Reopening of Schools Task ForceInformation Item: Reopening of Schools Task Force
Presenter:Presenter: Dr. Sheryl Tecker, Assistant Superintendent of Educational Services

                       Dr. Mario Carlos, Director of Communications and Special Programs

Trustees will be provided with an update on the Reopening of Schools Task Force.

1212. . INSTRUCTION AND PERSONNELINSTRUCTION AND PERSONNEL

aa. . Action Item: Approval for Declaration of Need for Fully Qualified EducatorsAction Item: Approval for Declaration of Need for Fully Qualified Educators

Trustees are requested to certify that Emergency Permits may be issued during the 2020-2021
school year per attachment.  

Motion__________                      Second __________                      Roll Call__________

Declaration of Need for Fully Qualified Educators - Board Memo (p. 20)

Declaration of Need (p. 21)

bb. . Information/Action Item: First/Second Possible Reading of RevisedInformation/Action Item: First/Second Possible Reading of Revised
Administrative PositionAdministrative Position

Trustees are requested to approve a first and possible second reading of a revised Administrative
position.

Motion__________                      Second __________                      Roll Call__________

Coordinator of Early Learning (p. 24)

cc. . Action Item: Classified Early RetirementAction Item: Classified Early Retirement

Trustees will consider approval of classified early retirement requests per the attachment. 

Motion__________                      Second __________                      Roll Call__________

Classified ER Memo (p. 26)

1313. . BUSINESS MATTERSBUSINESS MATTERS

aa. . Public Hearing: Annual Budget for 2020-2021Public Hearing: Annual Budget for 2020-2021

Persons who wish to comment on the Public Hearing are invited to submit comments via email to
the following email – publiccomment@lahabraschools.org on or before 3:00 p.m. on Thursday,
June 25, 2020.  
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(Action)(Action)

(Action)(Action)

(Action)(Action)

(Action)(Action)

Trustees are requested to open a Public Hearing to accept comments from members of the public
on the 2020-2021 proposed budget.  California Education Code Section 42103 requires the
governing board of each school district to hold a public hearing on the proposed budget for its
district. 

bb. . Action Item: Action Item: Approval of the COVID-19 Operations Written Report andApproval of the COVID-19 Operations Written Report and
Annual Budget 2020-2021Annual Budget 2020-2021

Trustees will consider adopting the COVID-19 Operations Written Report and an Annual Budget for
2020-2021, including the Board's commitment to fiscal solvency per the attachments.

Motion__________                      Second __________                      Roll Call__________

COVID-19 Operations Written Report - Board Memo (p. 27)

COVID-19 Operations Written Report (p. 28)

2020-2021 Budget (p. 32)

cc. . Action Item: Approval of Lease AgreementAction Item: Approval of Lease Agreement

Trustees are requested to consider approval of a five-year lease agreement in the amount of
$85,464.00 with Garden Grove Unified School District for rental of relocatable modular buildings.

Motion__________                      Second __________                      Roll Call__________

Relocatable Modular Buildings Lease Agreement (p. 160)

dd. . Action Item: Change Order #2 for Wolverine Fence CompanyAction Item: Change Order #2 for Wolverine Fence Company

Trustees are requested to approve and ratify Change Order #2 with Wolverine Fence Company for
the addition of iron fencing around the District Office.

Motion__________                      Second __________                      Roll Call__________

Change Order Fencing (p. 161)

ee. . Action Item: Approval of Resolution #6-2020 - Education Protection ActAction Item: Approval of Resolution #6-2020 - Education Protection Act

Trustees are requested to consider approval of Resolution #6-2020, to determine the expenditures
funded by the Education Protection Account (EPA) in 2020-2021.  The EPA was established with
the approval of Proposition 30 in the November 2012 election and is a component of the Local
Control Funding Formula (LCFF) per the attachment. 

Motion__________                      Second __________                      Roll Call__________

EPA Memo 2020-2021 (p. 162)

EPA Resolution 2020-2021 (p. 163)

EPA Spreadsheet 2020-2021 (p. 166)

1414. . Board/Superintendent Comments:Board/Superintendent Comments:

1515. . AdjournmentAdjournment

Motion__________                      Second __________                      Roll Call__________
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1616. . NEXT BOARD MEETING:NEXT BOARD MEETING:

The next regular meeting of the Board of Education is scheduled for August 13, 2020 at 6:00 p.m., at the
District Education Board Room, 500 N. Walnut Street, La Habra, California.

 

 

La Habra City School District is a tobacco-free district.  Tobacco use is prohibited on District property at all times.  Any individual
with a disability who requires reasonable accommodation to participate in a Board meeting may request assistance by contacting

the Superintendent's Office at 562-690-2300; fax:  562-690-4154.
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Warrant Reports: April 24, 2020 – June 11, 2020 

 

Approve warrants numbered 30-084009 through 30-084317 
For the amount of $2,088,022.35 as presented. 
 

0101 General fund               $1,586,975.52 

1313  Nutrition Services                 $185,365.85 

2126 Building Fund Bonds S-2012B                $106.00     

2128 Building Fd GO Bonds S-2017D                $267,650.65 

2525 Capital Facilities                    $31,379.39 

4040 Special Reserve                                 $16,544.94___ 

 

        TOTAL      $2,088,022.35 
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LA HABRA CITY SCHOOL DISTRICT 

 

June 25, 2020 

 

 

TO:  Board of Trustees 

 

FROM: Carol Argomaniz, Director of Classified Personnel/Insurance Supervisor 

  Teresa Egan, Ed.D., Associate Superintendent of Human Resources 

 

SUBJECT: EMPLOYEE SEPARATIONS 

 

NAME/JOB TITLE/             HIRE DATE            REASON         EFFECTIVE DATE   

SCHOOL                                    

 

CLASSIFIED 

 

Abarca, Vilma 4/17/1997     Resignation 6/4/2020 

Community Liaison 

Las Positas 

 

Acosta, Rocio 9/21/1981           Retirement 6/4/2020 

Educational Asst 

Las Lomas 

 

Ambrosio, Aggie 8/8/2019    End of Internship 6/4/2020 

Psychology Intern 

District Office 

 

Araiza, Jessica 3/18/2019     Resignation 5/10/2020 

Student Supervisor 

Las Lomas 

 

Davidsen, Tiffanie 3/2/2020    Did not pass probation 5/15/2020 

Educational Asst 

Las Positas 

 

Egan, Robin 10/21/2008           Retirement 6/4/2020 

I A I-Sp Ed 

Imperial 

 

Elmished, Lila 8/8/2019    End of Internship 6/4/2020 

Psychology Intern 

District Office 

 

Lazo, Amanda 8/8/2019    End of Internship 6/4/2020 

Psychology Intern 

District Office 

 

Montelius, Marcus 1/30/2014           Retirement 6/30/2020 

Skilled Maint Worker-Plumber 

M & O 
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NAME/JOB TITLE/             HIRE DATE            REASON         EFFECTIVE DATE   

SCHOOL                                    

 

CLASSIFIED (Continued) 

 

Shultz, Yvonne 8/18/1987            Retirement 6/19/2020 

School Office Mgr 

Las Lomas 

 

Swartz, Norman 1/4/2016                     Resignation 6/10/2020 

Systems Analyst I 

District Office 

 

Vargas, Ashley 8/8/2019       End of Internship 6/4/2020 

Psychology Intern 

District Office 

 

 

CERTIFICATED 

 

Abel, Patricia    8/27/1996          Early Retirement 6/4/2020 

3rd grade Teacher 

Arbolita 

 

Bitetto, Debra    8/27/1996          Retirement 65+  6/4/2020 

4th grade Teacher 

Las Lomas 

 

Bowen, Terri    8/29/2005          Early Retirement 6/4/2020 

7th/8th grade Teacher 

Washington MS 

 

Gilbert, Sarah    8/13/2019          Resignation  6/4/2020 

SDC Teacher 

El Cerrito 

 

Olson, Elizabeth   4/19/2000          Early Retirement 6/4/2020 

TK-6th grade Music Teacher 

Arbolita 

 

Ornelas, Diane   10/30/1996          Early Retirement 6/4/2020 

Kindergarten Teacher 

Sierra Vista 

 

Parker-Johnson, Pamela  8/29/1995          Early Retirement 6/4/2020 

5th grade Teacher 

Arbolita 

 

Short, Vicki    9/10/1981          Early Retirement 6/4/2020  

RSP Teacher 

Las Positas/Imperial MS 
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NAME/JOB TITLE/               HIRE DATE          REASON           EFFECTIVE DATE   

SCHOOL                                    

 

CERTIFICATED (Continued) 

 

Sulimoff, Lydia   8/27/1996          Early Retirement 6/4/2020 

5th grade Teacher 

Arbolita 

 

 

ADMINISTRATION 

 

Egan, Teresa    6/19/2000          Early Retirement 6/30/2020 

Associate Superintendent/ 

Human Resources 

District Office 

 

Mayhugh, Connie   2/4/2020      Temporary Assignment 6/8/2020 

Interim Principal 

Washington MS 

 

 

 

 

 

 

 

(TO BOARD: JUNE 25, 2020) 
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LA HABRA CITY SCHOOL DISTRICT 

 

June 25, 2020 

 

 

TO:  Board of Trustees 

 

FROM: Carol Argomaniz, Director of Classified Personnel/Insurance Supervisor 

  Teresa Egan, Ed.D., Associate Superintendent of Human Resources 

 

SUBJECT: RATIFICATION OF EMPLOYEES HIRED SUBSEQUENT TO MAY 31, 2020 

 

 

NAME/ JOB TITLE  STATUS COLUMN/STEP RATE OF PAY HIRE DATE 

SCHOOL 

 

CLASSIFIED 

 

*Aviles, Steven Probationary 27-3 $4,119/month 5/26/2020 

Day Custodian 

El Cerrito 

 

 

 

ADMINISTRATION 

 

*Carlos, Mario                        Administration   8-2 +  $175,144/ year 7/1/2020 

Associate Superintendent of  (2% Doctorate) 

Human Resources 

District Office 

 

*Nguyen, Cammie                  Administration  7-4 +   $172,080/ year 7/1/2020 

Asst Superintendent of  (2% Doctorate) 

Spec Ed & Student Support Svs 

 

*Viveros, Deborah                 Administration  4-3  $134,411/ year 7/30/2020 

Coordinator of Early Learning 

School Readiness 

 

 

 

*Admin Reassignment 
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LA HABRA CITY SCHOOL DISTRICT 

 

June 25, 2020 

 

TO:  Board of Trustees 

 

FROM: Carol Argomaniz, Director of Classified Personnel/Insurance Supervisor 

  Teresa Egan, Ed.D., Associate Superintendent of Human Resources 

 

SUBJECT: PERSONNEL CHANGE OF STATUS 

 

NAME/JOB TITLE/  CHANGE    FROM              TO              

LOCATION                                 

 

CLASSIFIED 

 

None 

 

 

CERTIFICATED 

 

Grisso, Cindie Location Walnut Arbolita 

1st grade Teacher 

Arbolita 

 

Johansen, Melissa Location Walnut Las Positas 

Kindergarten Teacher 

Las Positas 

 

Tafua, Susan Location Sierra Vista Arbolita 

5th grade Teacher  

Arbolita 

 

ADMINISTRATION 

 

Lopez, Erika Location Sierra Vista/ Imperial 

Asst. Principal  Walnut  

Imperial 

 

 

 

 

 

 

 

 

(TO BOARD: JUNE 25, 2020) 
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La Habra City School District 

  

To: Board of Trustees 

From: Teresa Egan, Ed.D, Associate Superintendent of Human Resources 

Date: June 25, 2020 

CC: Superintendent 

  

Re: Declaration of Need for Fully Qualified Educators 

Background Information: 

The California Code Regulations, Title 5, requires that the Board of Education adopt a 

Declaration of Need for Fully Qualified Educators prior to the issuance of limited assignment 

teaching permits, emergency permits, and internship certificates.  The Declaration must include 

the recruitment efforts the District has made to employ fully credentialed teachers, and an 

estimate of the number of teachers that will be employed under the specialized permits. 

 

Rationale: 

The District makes every effort to employ fully credentialed teachers whenever possible.   This 

Declaration meets the legal requirements that will allow the District to apply for limited 

assignment teaching permits, emergency permits, and internships certificates.  Upon approval 

from the Board, the District will apply for the above referenced documents only when there is 

no other option. 

Recommended Action:  

The Trustees are requested to approve the Declaration of Need for Fully Qualified 

Educators for the 2020-2021 school year. 

 

Financial Implications, if any:  

None  
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CL-500  12/2016 Page 1 of 3 

 

State of California  

Commission on Teacher Credentialing 

Certification Division 

1900 Capitol Avenue 

Sacramento, CA 95811-4213 

Email: credentials@ctc.ca.gov 

Website: www.ctc.ca.gov 

 

 

 

DECLARATION OF NEED FOR FULLY QUALIFIED EDUCATORS 

 

   Original Declaration of Need for year: _____________  

   Revised Declaration of Need for year: _____________  

 
FOR SERVICE IN A SCHOOL DISTRICT 

Name of District:  District CDS Code:  

Name of County:  County CDS Code:  

 

By submitting this annual declaration, the district is certifying the following: 

 A diligent search, as defined below, to recruit a fully prepared teacher for the assignment(s) was made 

 If a suitable fully prepared teacher is not available to the school district, the district will make a reasonable effort 

to recruit based on the priority stated below 

 

The governing board of the school district specified above adopted a declaration at a regularly scheduled public meeting 

held on ____/____/____ certifying that there is an insufficient number of certificated persons who meet the district's 

specified employment criteria for the position(s) listed on the attached form.  The attached form was part of the agenda, 

and the declaration did NOT appear as part of a consent calendar.   

 Enclose a copy of the board agenda item   

With my signature below, I verify that the item was acted upon favorably by the board.  The declaration shall remain in 

force until June 30, _________. 

 

Submitted by (Superintendent, Board Secretary, or Designee): 

 __________________________________   __________________________________   __________________________________  
 Name Signature  Title 

 __________________________________  ___________________________________  ___________________________________  
Fax Number    Telephone Number  Date 

 __________________________________________________________________________________________________________  
Mailing Address 

 __________________________________________________________________________________________________________  
EMail Address 

 
FOR SERVICE IN A COUNTY OFFICE OF EDUCATION, STATE AGENCY OR NONPUBLIC SCHOOL OR AGENCY 

Name of County ______________________________________________________  County CDS Code __________________  

Name of State Agency ______________________________________________________________________________________  

Name of NPS/NPA ___________________________________________________  County of Location _________________  
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CL-500  12/2016 Page 2 of 3 

The Superintendent of the County Office of Education or the Director of the State Agency or the Director of the NPS/NPA 

specified above adopted a declaration on ____/____/____, at least 72 hours following his or her public announcement that 

such a declaration would be made, certifying that there is an insufficient number of certificated persons who meet the 

county's, agency's or school's specified employment criteria for the position(s) listed on the attached form. 

 
The declaration shall remain in force until June 30, _________. 

 Enclose a copy of the public announcement 

Submitted by Superintendent, Director, or Designee: 

 __________________________________   __________________________________   __________________________________  
 Name Signature Title 

 __________________________________   __________________________________   __________________________________  
 Fax Number    Telephone Number   Date 

 __________________________________________________________________________________________________________  
Mailing Address 

 __________________________________________________________________________________________________________  
EMail Address 

 This declaration must be on file with the Commission on Teacher Credentialing before any emergency permits will be 

issued for service with the employing agency 
 
AREAS OF ANTICIPATED NEED FOR FULLY QUALIFIED EDUCATORS 

Based on the previous year's actual needs and projections of enrollment, please indicate the number of emergency permits 

the employing agency estimates it will need in each of the identified areas during the valid period of this Declaration of 

Need for Fully Qualified Educators.  This declaration shall be valid only for the type(s) and subjects(s) identified below.   

 

This declaration must be revised by the employing agency when the total number of emergency permits applied for exceeds 

the estimate by ten percent.  Board approval is required for a revision. 

Type of Emergency Permit Estimated Number Needed 

CLAD/English Learner Authorization (applicant already 

holds teaching credential) 
 __________________________  

Bilingual Authorization (applicant already holds teaching 

credential) 

 List target language(s) for bilingual authorization: 

 __________________________________________  

 

 __________________________  

Resource Specialist  _________________________  

Teacher Librarian Services  __________________________  

 

 

 

LIMITED ASSIGNMENT PERMITS 
Limited Assignment Permits may only be issued to applicants holding a valid California teaching credential based on a 

baccalaureate degree and a professional preparation program including student teaching. 

 

Based on the previous year’s actual needs and projections of enrollment, please indicate the number of Limited 

Assignment Permits the employing agency estimates it will need in the following areas: 
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TYPE OF LIMITED ASSIGNMENT PERMIT ESTIMATED NUMBER NEEDED 

Multiple Subject  

Single Subject  

Special Education  

TOTAL  

 
EFFORTS TO RECRUIT CERTIFIED PERSONNEL 

The employing agency declares that it has implemented in policy and practices a process for conducting a diligent search 

that includes, but is not limited to, distributing job announcements, contacting college and university placement centers, 

advertising in local newspapers, exploring incentives included in the Teaching as a Priority Block Grant (refer to 

www.cde.ca.gov for details), participating in state and regional recruitment centers and participating in job fairs in 

California. 

 

If a suitable fully prepared teacher is not available to the school district, the district made reasonable efforts to recruit an 

individual for the assignment, in the following order: 

 A candidate who qualifies and agrees to participate in an approved internship program in the region of the school 

district 

 An individual who is scheduled to complete initial preparation requirements within six months 
 
EFFORTS TO CERTIFY, ASSIGN, AND DEVELOP FULLY QUALIFIED PERSONNEL 

Has your agency established a District Intern program?                      Yes         No 

If no, explain. ___________________________________________________________________________  

Does your agency participate in a Commission-approved 

college or university internship program? 

 Yes         No 

If yes, how many interns do you expect to have this year? _________________________________________  

If yes, list each college or university with which you participate in an internship program. 

 ______________________________________________________________________________________  

 _______________________________________________________________________________________  

 _______________________________________________________________________________________  

 

If no, explain why you do not participate in an internship program. 

 _______________________________________________________________________________________  

 _______________________________________________________________________________________  
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5/12/2020 Coordinator of Early Learning Job Description  

La Habra City School District - Administrator 
 Coordinator of Early Learning 

 
Definition 
 
Under the direction of the Associate Superintendent of Educational Services, the Coordinator of 
Early Learning supports the educational programs of La Habra City School District (LHCSD) by 
directing, managing, supervising, and coordinating all phases of the early learning program.   
 
Example of Duties: 
 

 In collaboration with LHCSD’s Early Childhood Leadership Team (ECLT) develop an 
Early Childhood Accountability Plan (ECAP) with annual and multi-year goals 

 Plan, collaborate, implement, direct and evaluate developmentally appropriate curriculum 
and education programs that support kindergarten readiness   

 Establish a results-based culture through the continuous collection, examination, and use 
of Early Development Data (EDI) and additional data to develop long and short-range 
plans to improve the instructional program in the district 

 Utilize data regarding citywide preschool enrollment to increase articulation between 
LHCSD and community programs in an effort to increase quality 

 Conduct in-services, workshops and observations related to providing pre-school children 
with developmentally appropriate kindergarten readiness activities 

 Articulation with district personnel, community agencies and parents regarding school 
readiness 

 Identify and document parent and community assets within district boundaries 

 Create linkage between LHCSD and community health resources 

 Link targeted children and families to quality early learning opportunities, health promotion 
resources, and family support services, as well as linking these providers to each other 

 Participate in meetings with parents, teachers, staff members, and the community to 
demonstrate or explain child development, early educational curriculum and practices, 
Early Development Index (EDI) data, and school readiness programs 

 Coordinate services with district staff to ensure a seamless transition of students into 
Transitional Kindergarten and Kindergarten. 

 Support the LHCSD Transitional Kindergarten program including media relations and 
marketing 

 Facilitate the Kindergarten registration and orientation activities 

 Coordinate and complete the required reports designed to comply with regulatory 
provisions related to the Kindergarten Readiness Initiative 

 Participate in budget planning activities, and develop expenditure review and control 
procedures to ensure an appropriate and cost beneficial/effective operations.  Manage, 
monitor, and evaluate specially funded programs to ensure compliance with funding 
agency standards and guidelines 

 Review, evaluate, purchase, and allocate instructional resources, supplies, and 
equipment to enhance programs and support district early learning goals. 

 Develop, submit, and manage grant applications, funding proposals, and contracts as 
necessary 

 Direct, supervise, observe, assess, and evaluate personnel performance ensuring staff 
adheres to district, state, and federal educational and professional standards 
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5/12/2020 Coordinator of Early Learning Job Description  

        Example of Duties (Continued) 
 

 Participate in personnel management systems, including the recruitment, selection, 
retention and separation of personnel 

 Attend professional learning and conference opportunities regarding district business and 
other topics relevant to this position, and other professional meetings 

 
Knowledge of: 
 

 Skills needed to prepare children to enter school ready to succeed 

 Strategies and curriculum to support the development of early literacy skills 

 Practices and procedures of efficient organization and supervision 

 Result and performance evaluation techniques pertaining to program and personnel 
performance effectiveness 

 Human relations, conflict resolution strategies, and team-building techniques 

 Record keeping and report preparation techniques 

 Budget preparation and control 

 Practice of administrative procedures and compliance requirements 

 Characteristics of effective professional development, training, and informational 
presentations  

 
Ability to:  

 

 Communicate effectively in oral and written form 

 Plan, organize, implement Early Childhood social media campaigns 

 Demonstrate effective organizational and administrative leadership 

 Supervise, evaluate, and discipline subordinates 

 Establish and maintain records and program budgets 

 Maintain effective and professional working relationships with teachers,  
principals, other staff, and community members 

 Prepare and present information and training to various groups 
 
  Qualifications: 
 

 A valid California Teaching Credential 

 A valid California Administrative Service Credential 

 Five years of successful classroom teaching experience (at the early elementary level 
preferred) 

 Experience in organizing and providing child development activities for parents and staff 

 Experience and/or training in Early Literacy development 

 Previous experience with community outreach programs would be helpful 
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La Habra City School District 
 

 
To:  Board of Trustees   

From:   Danelle Bautista, Interim Director of Classified Personnel 

Date:   June 25, 2020   

CC:   Superintendent 

 

RE:   Board Agenda Item – June 25, 2020 

 

Action Item:  Request Approval of Classified Early Retirement Applications 

 

Classified employee(s), Alfonso Matamoros and Jairo Gutierrez submitted applications for 

early retirement, effective 7-01-2020, under the current District and CSEA Collective 

Bargaining agreement. 

  

Action Item:  Request Approval of Management/Confidential Classified Early Retirement 

Application 

 

Classified director(s), Dan Ortiz and Carol Argomaniz submitted applications for early 

effective retirement effective 7-1-2020 and 8-1-2020, respectively. 
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La Habra City School District 

  

To: Board of Trustees 

From: Teresa Egan, Ed.D, Associate Superintendent 

Date: June 25, 2020 

CC: Superintendent 

  

Re: COVID-19 Operations Written Report 

Background Information: 

Executive Order (EO) N-56-20 was established on April 22, 2020, to address the impact of 

continued school closures in response to COVID-19 and the local educational agencies’ ability 

to conduct meaningful annual planning to engage stakeholders in these processes. 

 

EO N-56-20 issues timelines and approval waivers for the Local Control and Accountability 

Plan and Budget Overview for Parents.  The EO requires that a local educational agency adopt 

a COVID-19 Operations Written Report explaining to its community the program changes the 

district has made in response to the COVID-19 emergency and the major impact school closures 

have had on students and families.  The order also mandates that the local governing board adopt 

the report in conjunction with the adopted annual budget by July 1, 2020.  Additionally, the 

COVID-19 Operations Written Report must include a description of how the district is meeting 

the needs of unduplicated pupils and the steps taken to provide high-quality distance learning, 

school meals, and arrange for supervision of students during school hours to the degree 

practicable. 

 

Rationale: 

On March 13, 2020, the LHCSD Board of Trustees made the difficult decision to close schools 

as a result of COVID-19.  This decision, although greatly challenging, was made with a clear 

understanding that this precautionary measure was necessary for the safety and wellness of our 

students, families, and staff.  LHCSD School Board, Cabinet Members, and Staff immediately 

began planning and taking proactive steps to continue with high-quality educational 

opportunities for our students through Distance Learning, and the health of our students with 

daily lunch feeding programs.  There was a dedicated focus to ensure our most at-risk students 

had the devices and materials they needed to participate in daily lessons.  In addition, LHCSD 

provided support to our families through the phone calls from our Community Liaisons and by 

posting family resources on our website.   

Recommended Action:  

The Trustees are requested to approve the COVID-19 Operations Written Report in 

conjunction with the 2020-2021 Budget. 

 

Financial Implications, if any:  

None  
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COVID-19 Operations Written Report 
 

Local Educational Agency (LEA) 
Name 

Contact Name and Title Email and Phone Date of Adoption 

La Habra City School District 
Joanne Culverhouse, Ed.D, 

Superintendent 

jculverhouse@lahabraschools.org 

562) 690-2305 
June 25, 2020 

Descriptions provided should include sufficient detail yet be sufficiently succinct to promote a broader understanding of the 
changes your LEA has put in place. LEAs are strongly encouraged to provide descriptions that do not exceed 300 words. 

Provide an overview explaining the changes to program offerings that the LEA has made in response to school closures to address the 
COVID-19 emergency and the major impacts of the closures on students and families. 

Stronger Together Now More Than Ever! 
 

On Friday, March 13, 2020, the La Habra City School District (LHCSD) Board of Trustees, in consultation with the County Office of Education, the 

Centers for Disease Control, and the Orange County Health Department, made the difficult decision to close all nine of its schools effective Monday, 

March 16.  LHCSD immediately began its Distance Learning journey by providing training to teachers and setting its focus on student engagement 

and equity.  In addition to Distance Learning, the District’s Nutrition Team was able to provide complete, nutritious meals through curbside delivery 

starting March 16. 

 

The La Habra City School District serves approximately 4,600 students.  Seventy-nine percent of our students qualify for a free or reduced-priced 

meal, and more than 40% are English learners.  While we had 1:1 iPads at three of our sites, it was imperative for our team to ensure that each of our 

students had a device suitable for Distance Learning.  Our Technology Team coordinated six successful iPad distribution days, including two for 

hotspots, and offered on-going technology help in-person and by phone for our students, families, and teachers.  LHCSD also created online 

resources to instruct families on how to use digital learning platforms, virtual instructional tools, and provided links for childcare. 

 

To monitor student participation in Distance Learning, LHCSD created Distance Learning Engagement sheets to allow teachers to monitor which 

students were participating in synchronous and asynchronous lessons and turning in work.  School teams then followed up with students who were 

not engaged.  

 

A Distance Learning Grading Committee was created to develop interim Administrative Regulations regarding evaluation of student achievement to 

ensure students were held harmless during the transition to Distance Learning.  The updated grading policies Link: 

https://www.lahabraschools.org/updates/continuity-of-learning-plan for Distance Learning was shared with families on the LHCSD website.    
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We are extremely grateful to all LHCSD staff members for their extraordinary efforts. We are fortunate to have a strong team of educators and 

support staff who worked together to meet our students’ academic and socio-emotional needs in these unprecedented times.  #1Team1Vision! 

Provide a description of how the LEA is meeting the needs of its English learners, foster youth and low-income students. 

Our Technology Services Department - A Dream Team! 
 

When we quickly converted our high quality, face-to-face instruction to Distance Learning, we knew that many of our students did not have personal 

devices and the connectivity needed to participate in daily lessons.  It was imperative to our team to make this a priority.   

 

After we closed our schools on March 16, we quickly collected devices from all locations, and on Monday, March 30 began to distribute the iPads 

and Chromebooks to our students.  While the distribution of devices was available to all of our students, these items were principally directed to 

meeting the needs of our English learners, foster youth, and low-income students. 

 

The focus of the distribution plan was to make the pick-up process easy and quick while paying extra attention to social distancing guidelines.  Our 

team safely distributed 1,137 iPads to our students while maintaining social distancing and without traffic issues in the first week of distribution.  We 

scheduled subsequent device deployment days held mornings, afternoons, and Saturdays.  In total, we provided 3,200 devices to our LHCSD 

families.  Data from a recent Student Home Technology Survey indicated that 13% of our families did not have a broadband internet connection at 

home.   While we were able to procure the iPads and Chromebooks from our schools, we had challenges securing hotspots from outside vendors to 

ensure all students had home internet connections.  By mid-April, we were able to obtain the necessary hotspots and subsequently distributed 150 

hotspots to our families in need.   

 

To support our students, families, and staff during school closures, the Technology Department created Distance Learning Support.  In total, experts 

in technology and customer service fielded more than 2,500 requests both in English and in Spanish. 

 

In addition to providing devices to our unduplicated pupils, our Teachers on Special Assignment (TOSAs) provided professional development on 

how to support English learners during Distance Learning.  LHCSD TOSAs taught our certificated staff how to use new tools such as Nearpod and 

how to use the online resources found within our adopted curriculum effectively. 
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Provide a description of the steps that have been taken by the LEA to continue delivering high-quality distance learning opportunities. 

LHCSD Dedicated Teachers Stepped Up to the Challenge! 
 

LHCSD made the difficult decision to close schools on Friday, March 13.  On Monday, March 16, and Tuesday, March 17, all teachers were trained 

in these four pillars of Distance Learning:  Communicate, Teach, Connect, and Assess.  Using this framework, professional development was 

provided to all teachers on how to design weekly lessons.  Additionally, teachers were trained in digital learning platforms (Google Classroom and 

SeeSaw) to reach students asynchronously at home.  To provide direct instruction and socio-emotional support, teachers were trained in video 

conferencing tools such as Zoom.  These “live” synchronous lessons and “office hours” gave teachers a way to connect with their students and 

families, answer questions, and provide instructional and moral support.   

 

Professional development and trainings for teachers continued through June.  Teachers on Special Assignment (TOSAs) designed and delivered over 

twenty trainings to support the teachers’ instruction, including Nearpod, Peardeck, Google Slides, Google Sites, Choice Boards, and Hyper 

Docs.  The TOSAs also provided support to teachers in the use of online curriculum through our English Language Arts adoptions (Wonders and 

Amplify) and Math adoptions (Bridges and Math Links.) 

 

A Distance Learning Task Force was convened to reflect on our collective experiences, successes, and challenges with Distance Learning.  The Task 

Force members surveyed teachers and analyzed the results to create a summary document of best practices, mindset shifts, and next steps.  This 

document will help guide the District as we transition to Blended Learning for the 2020-2021 school year. 
 

Finally, students were allowed to keep their devices over the summer so that they could continue learning online.  Rather than offer a traditional face-

to-face Summer Academy, LHCSD designed grade-specific Summer Education Activities Link: https://sites.google.com/lahabraschools.org/summer-

enrichment-academy-sea/home and made them available to all LHCSD students for the summer. 

 

Provide a description of the steps that have been taken by the LEA to provide school meals while maintaining social distancing 
practices. 

The “Heroes” of Nutrition Services 
 

In response to the COVID-19 school closure, Nutrition Services quickly went into action.  They remained focused on feeding and connecting with 

students daily as they safely distributed healthy “Grab and Go” lunch meals and snacks weekdays from 10:30 a.m. - 12:30 p.m.  The meals were 

given to all children age 18 and younger at Walnut, Las Lomas, and Washington Middle Schools from March 16 through June 5.   
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While the transition to curbside service appeared seamless, Cheryl Eubanks, Director of Nutrition Services, was planning for weeks prior to the 

school closures.  The Nutrition Team adjusted their menus and ordered food that would be conducive to curbside feeding.  Mrs. Eubanks created 

policies and procedures that she shared with all of her staff members who would be working at the three sites dedicated to lunch service.  She 

highlighted social distancing, facemasks, hand washing, gloves, safe transportation of food from site to site, and the importance of staying home if 

sick.  Mrs. Eubanks moved employees from working at the smaller kitchens to the large multi-purpose rooms at each school, maintaining social 

distancing while they packaged food in a safe environment daily.   

 

Our Nutrition Team, in conjunction with members of our Maintenance Department, created a safe area for the delivery of daily lunch for both 

employees and the families they served.  Each day our Maintenance Team set up shade coverings and portable handwashing stations in the food 

distribution areas.  Cones were arranged to direct traffic, and Nutrition workers safely passed the lunch items to drivers in each car by using a large 

sheet tray to ensure social distancing.   

 

Beginning April 13, the Nutrition Team was also able to provide not only lunch but also a snack, by utilizing food items earmarked for our 

afterschool program and emergencies.  The team was pleased to report they distributed 63,616 healthy meals for those we serve from March 16 

through June 5. 

Provide a description of the steps that have been taken by the LEA to arrange for supervision of students during ordinary school hours.  

KidZone, ASES, and Community Liaisons Maintain Connections! 
 

When La Habra City School District closed schools on March 16 and stay at home orders came into effect, childcare became a challenging venture 

for the District to provide.  The District’s before and after-school program, KidZone also closed its doors.  The dedicated staff at KidZone continued 

to reach out weekly to the students and families enrolled in their program.  They offered both academic and socio-emotional support as needed.  The 

KidZone team remained connected by posting encouraging videos and doing two CARE-A-VANS through the neighborhoods of those they served.    

Additionally, in collaboration with the La Habra Boys and Girls Club, LHCSD’s After-School Education and Safety (ASES) program also remained 

in contact with their students by providing tutoring and weekly grade-level enrichment packets. 

 

As an additional resource, LHCSD posted a link to the OC Health Care Agency on our webpage.  Link: https://occovid19.ochealthinfo.com/   Found 

within this link was not only health guidelines for the pandemic but also COVID-19 Childcare Assistance through Early Childhood Orange County. 

Link: https://sites.google.com/view/ecoc-covid-19/home. 

 

Moreover, our Site Administrators, Teachers, and Community Liaisons closely monitored student participation through the use of “Distance Learning 

Engagement Sheets.”  Students who were not connecting with their teachers were contacted by phone, email, and for some, personal home visits.  

California Department of Education 
May 2020 
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La Habra City School District 

  

To:  Board of Trustees 

From:  Manuel Tafoya, Supervisor of Purchasing and Stores 

Date:  June 25, 2020 

CC:  Superintendent 

  

Re:  Authorization to use Garden Grove Unified School District Bid #1512 for 60 

month portable lease agreement  

Background: 

Public Contract Code Section 20118 authorizes school districts to utilize competitively bid 

contracts from other public agencies if certain criteria have been met by the awarding agency.  

The Garden Grove Unified School District Bid #1512 District Wide Rental and/or Purchase of 

Relocatable Modular Buildings awarded to SKC Company provides competitive portable 

building rental pricing and has been made available to use by all public school districts in the 

State of California.   

 

Rationale: 

KidZone is currently located at Ladera Palma School. Ladera Palma is growing in enrollment. 

Classrooms currently used for KidZone will not be available for the program. The Garden Grove 

Unified School District Bid #1512 benefits the District with competitive pricing. 

 

Recommended Action: 

Staff recommends that the Board of Trustees find that it is in the best financial and timely interest 

of the La Habra City School District to utilize the Garden Grove Unified School District Bid 

#1512 awarded to SKC Company for the 60 month lease of eight 24’ x 40’ DSA portable 

classrooms and one 12’ X 40’ DSA portable restroom. All site work will be bid out separately 

or performed by District staff. 

 

Financial Implications, if any: 

Annual expenditure totals $85,464.00 from Fund 25 Capital Facilities Fund. 
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La Habra City School District 

  

To:  Board of Trustees 

From:  Manuel Tafoya, Supervisor Purchasing and Stores  

Date:  June 25, 2020 

CC:  Superintendent 

  

Re:  Change Order #2 for B01-2019 Fencing at Various Sites 

Background: 

On March 19, 2019 the Board of Trustees awarded a contract to Wolverine Fence Company, 

Inc. for project B01-2019 Fencing at Various Sites. During the course of construction it was 

determined that the District Office is in need of iron fencing to secure the building. 

Rationale: 

To secure the District Office with fencing and deter unauthorized use of the property. 

 

Recommended Action: 

It is recommended that the Board of Trustees approve Change Order #2 for the addition of iron 

fencing at the District Office. 

 

Financial Implications, if any: 

$69,000.00 added to the project amount of $970,186.11 funded by Fund 28 GOB S-

2012D. 
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La Habra City School District 

  

 

To:    Board of Trustees 

From:   Christeen Betz, Chief Business Official 

Date:  June 25, 2020 

CC:  Superintendent 

  

Re:  Education Protection Account (EPA) 

Background: 

The Education Protection Account (EPA) provides local educational agencies with general 

purpose state aid funding pursuant to Proposition 30, which was approved by voters on 

November 6, 2012. Requirements state that monies used from this account shall only be 

for instructional expenses and cannot be spent on administration. 

 

Rationale: 

The law requires that the governing board, at an open public meeting, determine the use of 

EPA funds.  

 

Recommended Action:  

Trustees are requested to consider approval of Resolution #6-2020 as attached, to 

determine the expenditures to be funded by the EPA in 2020-21.  

 

Financial Implications, if any: None 
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LA HABRA CITY SCHOOL DISTRICT 

RESOLUTION 06-2020 

EDUCATION PROTECTION ACCOUNT 

 

 

 

 WHEREAS, the voters approved Proposition 30 on November 6, 2012;  

 

 WHEREAS, Proposition 30 added Article XIII, Section 36 to the California 

Constitution effective November 7, 2012;  

 

 WHEREAS, the provisions of Article XIII, Section 36(e) create in the state 

General Fund an Education Protection Account to receive and disburse the revenues 

derived from the incremental increases in taxes imposed by Article XIII, Section 36(f);   

 

 WHEREAS, before June 30th of each year, the Director of Finance shall estimate 

the total amount of additional revenues, less refunds that will be derived from the 

incremental increases in tax rates made pursuant to Article XIII, Section 36(f) that will be 

available for transfer into the Education Protection Account during the next fiscal year; 

 

 WHEREAS, if the sum determined by the State Controller is positive, the State 

Controller shall transfer the amount calculated into the Education Protection Account 

within ten days preceding the end of the fiscal year;   

 

 WHEREAS, all monies in the Education Protection Account are hereby 

continuously appropriated for the support of school districts, county offices of education, 

charter schools and community college districts; 

 

 WHEREAS, monies deposited in the Education Protection Account shall not be 

used to pay any costs incurred by the Legislature, the Governor or any agency of state 

government;  
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 WHEREAS, a community college district, county office of education, school 

district, or charter school shall have the sole authority to determine how the monies 

received from the Education Protection Account are spent in the school or schools within 

its jurisdiction;  

 

 WHEREAS, the governing board of the district shall make the spending 

determinations with respect to monies received from the Education Protection Account in 

open session of a public meeting of the governing board;  

 

 WHEREAS, the monies received from the Education Protection Account shall not 

be used for salaries or benefits for administrators or any other administrative cost;  

 

 WHEREAS, each community college district, county office of education, school 

district and charter school shall annually publish on its Internet website an accounting of 

how much money was received from the Education Protection Account and how that 

money was spent;  

 

 WHEREAS, the annual independent financial and compliance audit required of 

community college districts, county offices of education, school districts and charter 

schools shall ascertain and verify whether the funds provided from the Education 

Protection Account have been properly disbursed and expended as required by Article 

XIII, Section 36 of the California Constitution;  

 

 WHEREAS, expenses incurred by community college districts, county offices of 

education, school districts and charter schools to comply with the additional audit 

requirements of Article XIII, Section 36 may be paid with funding from the Education 

Protection Act and shall not be considered administrative costs for purposes of Article 

XIII, Section 36. 
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NOW, THEREFORE, IT IS HEREBY RESOLVED: 

 

1. The monies received from the Education Protection Account shall be spent 

as required by Article XIII, Section 36 and the spending determinations on how the 

money will be spent shall be made in open session of a public meeting of the governing 

board of La Habra City School District; 

 

2. In compliance with Article XIII, Section 36(e), with the California 

Constitution, the governing board of the La Habra City School District has determined to 

spend the monies received from the Education Protection Act as attached. 

 

 

 

DATED:  June 25, 2020   ___________________________________ 
Sandi Baltes, President 

 

___________________________________ 
John A. Dobson, Clerk/Vice President   

   

 

___________________________________ 
Adam Rogers, Member    

 

 

___________________________________ 
Cynthia Aguirre, Member 

 

 

___________________________________ 
Ofelia Hanson, Member  
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La Habra City School District

For Fund 01, Resource 1400 Education Protection Account

As of 06/11/2020

Description Object Codes Actual Actual Actual Actual Actual Actual Estimated Actuals Budget

2013-14 2014-15 2015-16 2016-17 2017-18 2018-19 2019-20 2020-21

AMOUNT AVAILABLE FOR THIS FISCAL YEAR

Adjusted Beginning Fund Balance 9791-9795 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Revenue Limit Sources 8010-8099 5,449,056.00 5,667,569.00 6,281,517.00 6,150,385.00 4,585,974.00 3,424,572.00 3,511,805.00 2,493,565.00

Federal Revenue 8100-8299 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Other State Revenue 8300-8599 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Other Local Revenue 8600-8799 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

All Other Financing Sources and Contributions 8900-8999 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Deferred Revenue 9650 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

TOTAL AVAILABLE 5,449,056.00 5,667,569.00 6,281,517.00 6,150,385.00 4,585,974.00 3,424,572.00 3,511,805.00 2,493,565.00

EXPENDITURES AND OTHER FINANCING USES

(Functions 1000-9999) Function Codes

Instruction 1000-1999 5,449,056.00 5,667,569.00 6,281,517.00 6,150,385.00 4,585,974.00 3,424,572.00 3,511,805.00 2,493,565.00

Instruction-Related Services

Instructional Supervision and Administration 2100-2150 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

AU of a Multidistrict SELPA 2200 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Instructional Library, Media, and Technology 2420 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Other Instructional Resources 2490-2495 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

School Administration 2700 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Pupil Services

Guidance and Counseling Services 3110 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Psychological Services 3120 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Attendance and Social Work Services 3130 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Health Services 3140 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Speech Pathology and Audiology Services 3150 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Pupil Testing Services 3160 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Pupil Transportation 3600 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Food Services 3700 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Other Pupil Services 3900 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Ancillary Services 4000-4999 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Community Services 5000-5999 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Enterprise 6000-6999 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

General Administration 7000-7999 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Plant Services 8000-8999 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

Other Outgo 9000-9999 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

TOTAL EXPENDITURES AND OTHER FINANCING USES 5,449,056.00 5,667,569.00 6,281,517.00 6,150,385.00 4,585,974.00 3,424,572.00 3,511,805.00 2,493,565.00

BALANCE (Total Available minus Total Expenditures and Other Financing Uses) 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
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