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Academic Honesty Policy

This policy outlines Imperial Middle School’s expectations for academic honesty including the student and teacher roles

and responsibilities.  The goal of Imperial Middle School Honesty Policy is to educate students regarding how to conduct

themselves in a responsible and ethical manner, and make every effort to avoid any form of academic misconduct and to

respect the intellectual property of others. “The IB recognizes that academic honesty is influenced by factors that include

peer pressure, culture, familial expectations, role modeling and taught skills” (MYP: From Principles into Practice).

Students and families will receive a copy of this policy and will sign a declaration.

Philosophy

In our efforts to promote academic honesty and personal integrity overall, Imperial Middle School aims to encourage our

students to embrace the attributes of the IB Learner Profile.  As stated in the IB Learner Profile, students are:

● Principled - act with integrity and honesty, with a strong sense of fairness, justice and respect for the dignity of

the individual, group and communities. Take responsibility for their own actions and the consequences that

accompany them

● Inquirers -  nurture their curiosity and develop the skills for inquiry and research

● Knowledgeable - explore concepts, ideas and issues

● Open-minded - seek and evaluate a range of points of view

● Risk takers - explore new ideas with resourcefulness and resilience

“The early- and mid-adolescence years are crucial to self-development, especially in the information age. MYP students

need to develop strategies to create and consume information in the context of building more adult-like personal and

social identities. In early- and mid-adolescence, many students also experience increasing personal, family and peer

pressure to achieve and perform. In this context, academic honesty must be seen as a larger set of values and skills that

promote personal honesty and good practice in teaching and learning, including assessment.” (Academic Honesty in the

IB Educational Context, 2014, pg. 19)

Academic Misconduct

Academic misconduct includes, but is not limited to plagiarism, collusion, duplication of work, or any other behavior that

gives an unfair advantage to a student or that affects the results of another student (falsifying data, misconduct during an

examination, creating unauthentic reflections).

Plagiarism

Plagiarism includes any use of another individual’s words or ideas without giving appropriate credit in an approved

citation format.

Collusion vs. Collaboration

Collusion and collaboration both involve the work of multiple people on one final product. However, collusion is

unauthorized, whereas collaboration is a preauthorized, intentional, and worthwhile learning experience.



Collusion is unacceptable. Collusion is when students present work as their own that is, in whole or in part, the result of

unauthorized collaboration

● plagiarism due to inappropriate collaboration during work that is designed to be completed individually

● working with others without permission or is the product of two or more students working together without official

approval

● impersonating another student on any academic task

Collaboration is

● multiple students actively engaging during the course and creation of a product per the assignment guidelines

● working with others towards the same goal with the intentional sharing of ideas through teacher-sanctioned groups

● legitimate and permissible when permitted by the teacher. It is important to note that teachers must be clear with

assignment guidelines to specify what is collaboration versus collusion on any given task

Duplication

Duplication is the submission of the same work for different assessment or curriculum components without an

instructor's direct permission, across disciplines or over time. All work should be original unless discussed with the

instructor in advance.

Authentic Authorship

Authentic authorship is the creation of work based on one’s own ideas with the ideas and words of others given

appropriate credit. It is important to note that students may use resources that support their ideas in authentic

authorship, but if they do so, “they must acknowledge the source using a standard style of referencing in a consistent

manner” (Handbook of Procedures for the Middle Years Programme: Assessment 2017, 11).

Cheating

Cheating is when a student makes a deliberate choice to gain an unfair advantage. Cheating includes, but is not limited

to, copying another student’s work (with or without their knowledge), copying assessment tasks, forgery, and using

unauthorized resources during an assessment.

Fabrication

Making up data or results, and recording or reporting them; submitting fabricated documents.

Falsification

Manipulating research materials, equipment, or processes, or changing or omitting data or results such that the research

is not accurately represented in the research record.

Intellectual Property

Intellectual property refers to the ideas or work of an individual or group, including professionals and students.

Paraphrasing

Paraphrasing is using different words to restate another person’s ideas. Paraphrased ideas usually have a sentence

structure, style, and vocabulary different from the original author. Paraphrasing is an acceptable way to use a source as

long as it is properly acknowledged through the use of citations.



Examples of Conventions for Citing and Acknowledging Original Authorship using MLA

All MYP students will be instructed in the use of MLA and other recognized citation formats to reference information

from other sources in their writing for [MYP years 1-3].

Modern Language Association (MLA) is a type of citation format that is used to document sources that are utilized for

academic writing. It consists of both in-text citations and a works cited page. Listed below are examples and websites to

assist with MLA’s citations and formatting.

MLA In-Text Citations Examples

To cite a direct quote, copy the quote using quotation marks then, in parentheses, list the last name of the author and

page number OR mention the author’s name in the sentence, copy the quote using quotation marks and list the page

number in parentheses.

Examples:

“Customized learning modules would allow for expanded student engagement” (Nash 200).

According to Nash, “customized learning modules would allow for expanded student engagement” (200).

MLA Works Cited Page Example

The works cited page lists all of the sources that were utilized in writing the piece. It follows a specific format as depicted

below:

https://www.lib.k-state.edu/apps/citeguides/MLA/MLAX3.html

Additional Websites for MLA Support

http://www.easybib.com/

https://owl.english.purdue.edu/owl/resource/747/01/

https://www.lib.k-state.edu/apps/citeguides/MLA/MLAX3.html
http://www.easybib.com/
https://owl.purdue.edu/owl/research_and_citation/mla_style/mla_formatting_and_style_guide/mla_formatting_and_style_guide.html


Consequences for Academic Misconduct

Minor Violations may include, but are not limited to:

● Taking information that is not properly cited (Intellectual Property, plagiarism)

● Working with others on a formative assignment that was meant to be done by individuals (Collusion)

● Inappropriately sharing any formative assessment (or part thereof) with another student

● Sharing and or copying an assignment with another student (Duplication, cheating)

● Submitting work that has been developed by another as one’s own (Collusion, plagiarism)

● Altering a body of text and claiming it as your own (Paraphrasing)

● Committing academic misconduct on any formative assessment

Consequences for Minor Violations may include, but are not limited to:

● A warning and review of the policy

● Redo the assignment or assessment with possible loss of credit

● family notification and/or meeting

● A record of the incident will be documented

● Loss of credit on the assignment or assessment

● Saturday School assigned

Major Violations may include, but are not limited to:

● Using physical or electronic methods of receiving or giving questions or answers on an assessment. (Collusion,

Cheating)

● Stealing, accessing, or improperly possessing any examinations or other assessments, either physically or electronically

● Submitting work that has been developed by another as one’s own (Collusion, plagiarism)

● Committing academic misconduct on any summative assessment, midterm or final examination (Cheating)

● Altering grades (Falsification)

Consequences for Major Violations or Repeated Minor Violations may include, but are not limited to:

● Family notification and/or meeting with administrator present

● A record of the incident will be documented

● Loss of credit on the assignment or assessment

● A record of the incident will be included in the student’s file

● After school detention

● A failing grade on the assessment

● Saturday School assigned

Process

When a teacher has reason to believe that plagiarism has occurred, the following steps will be taken:

● The teacher will investigate the matter with the student(s) involved

● The teacher will communicate the outcome of his/her investigation to the Principal and/or the family

● The teacher, in consultation with the Principal, may decide to issue a consequence, and will communicate this decision

to the student and the student’s family as well as to the school counselors



Student Roles and Responsibilities

An Academically Honest Student:

● Documents all source material consistently in a standard style of referencing using MLA format

● Uses direct quotations and paraphrases appropriately

● Respects others’ intellectual property by abiding copyright law

● Appropriately acknowledges the help or contribution provided by any other person

● Follows all exam rules

● Shows work on math problems

● Produces their own work

● Cites evidence using parenthetical citations

● Follows the Acceptable Use Policy when using the school’s technology equipment

The Academically Honest Student Does Not:

● Do work for another student

● Present others’ artistic or creative work in any medium (images, music, film, words, ideas, etc.) as their own

● Engage in any behavior that provides a student an unfair advantage over others

● Take work from another student, with or without their knowledge, and submitting it as one’s own

● Communicate with another student, bring or consult unauthorized materials, during an exam

● Create or alter data rather than collecting authentic data

● Help another student to be academically dishonest

School Roles and Responsibilities

The school will provide cohesive, comprehensive and direct instruction regarding information literacy and the research

process including:

● Accessing, analyzing, synthesizing, selecting and organizing information

● Evaluating and reflecting on information

● Providing the rules and purpose for acknowledging source material in Modern Language Association (MLA) style.

The school will be responsible for:

● Entering the Academic Honesty Policy in the front of the agenda as a separate page detailing expectations and

consequences to maintain fairness

● Holding each student responsible for being academically honest

● Citing websites from which lesson ideas are derived

Family Roles and  Responsibilities

Families can provide support by both understanding and reinforcing the academic honesty policy by:

● Checking agenda daily for assignments and monitoring work completion regularly

● Periodically reviewing progress on long-term assignments

● Showing interest in the work being done and assisting when needed

● Ensuring the product is the student's own work

● Supporting the school with interventions at home

Reviews

This policy will be reviewed annually and when content specific activities are being completed by students.

Academic Honesty Policy



________________________________________________  ____________________________________________

Family/Guardian Printed Name Family/Guardian Signature

________________________________________________   ____________________________________________

Student Printed Name Student Signature

Date Signed: _____________________
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